PapmaueBTUYeCKUA Konneax «HoBble 3HaHMA»

QAPMAHE BTHU4Y ECHMﬂ ROJN E,ﬂ,}H (YYNOO ®apmaueBTUHeckuin konnemx «HoBkle 3HaHUA»)

' YacTHoe yupexaeHue npoceccuoHanbHas
’ DGPESOBBTEHI:HEH opraHusauwvsa

109651, Mockea, HoBouepkacckuin 6-p, 20, kopn.5, T. (495) 225-27-55, e-mail: info@fknz.ru, www.fknz.ru

MeToaunyeckue pekomeHaaumm
AN BbINONHEHUA NPaKTUYECKNX 3aHATUN
no AucuunnuHe
EH. 03 MTH®OPMATUKA

no cneumanbHOCTU cpeaHero npodeccnoHanbHOro ob6pasoBaHus
33.02.001 ®apmaum4a

6a30BbI ypOBEHL MOATOTOBKM

CocTtasutenu: XamkuHa B.H.

MockBa
2017



| kypc

MpakTu4yeckoe 3aHaTHe Ne1l

Tema: N3yyeHne coctaBa BblYUCIIUTENBHbBIX CUCTEM. BbINONHEHWE OCHOBHbLIX anropuTMOB
paboTbl B onepaumoHHon cucteme Windows

Lenb paboTbl: MNpnobpeTteHne HaBbikoB paboTbl B onepaunoHHon cucteme Windows

MaTtepuanbl n obopynoBaHue: [1K ¢ onepaumoHHon cuctemon Windows, y4yebBHUMK
MHbopmaTurka: y4ebHMK ana CTyAeHTOB ydpexaeHun cpea.npod.obpasoBaHms Muxeesa E.B. M:
N3a. UenTtp Akagemus, 2016

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yuedbHoro matepumana.

2. CamocTosTenbHas paboTta CTyaeHTa:

Bontn B cuctemy C WUCNONb30OBaHMEM WMEHM MONb30BATENS M NApPONs, BblOaHHbIX
npenogasarenem.

N3yunTb coctaB nanok npoduns nonb3oBaTensd, CKONMPOBaTb C 3KpaHa OKHO 3TOWM MNarnku u
BCTaBUTb B OTYET O paboTe.

3akpenuTb Ha NaHenun 3agay 3Hayok NpoBogHuKa.

MokasaTtb Ha Paboyem ctone crtaHgapTHble sprblikn KomnbtoTep, Pannbl nonb3oBatens u
CeTb.

YctaHoBuTb ragketbl Yacokl, Kanengapb, WHaukatop LM, npoune ypanute ¢ PabGouero
cTona.

Cospgatb B nanke Mowu [okymMeHTbl npodhuna nonb3oBaTens namnky ¢ umeHem — Bawa
ammnnusa n nHuumansl, Homep rpynnsl (Hanpumep, MeaHos N.C. 11rp.)

B cosgaHHOM nanke cos3gaTh HOBYIO NManky ¢ UMeHeM ApXuB.

CospaTb B cBOEM Narke ¢ UCMNoSfib30BaHNEM KOHTEKCTHOIO MEHI0 NycTble dpansibl CrieayroLmx
TMUMOB: TEKCTOBbIA AOKYMEHT, TOYEYHbIN pUCYyHOK, AokymeHT Word, nuct Excel, 6a3a gaHHbIX
Access. ima Bcex hannos — Bawa hamunns n Homep rpynnebi.

BbInonHuTL KONnpoBaHue Bcex hannoB pasHbiMn cnocobamm B nanky Apxme

BbIinonHuThL apxmBauuto pannoB B nanke ApXuB KOMaHOOW KOHTEKCTHOro meHto OTnpaBuTb
— Cxartas Zip—nanka

3. CoobweHre [fgomalHero 3ajaHus K cregywuwemy 3aHaTtuo:  [loBTopeHue
NPOMAEHHOIO MaTepuana rno KOHCnekTam fnekummn.

MpakTu4yeckoe 3aHaTHE Ne2
Tema: Npadunueckun pepakrop Paint. Co3gaHue 1 pegaktmpoBaHUe pUCYyHKOB.
Lenb paboTtbl: Hay4nTbCcs paboTaTb B NpocTenLeM rpacomyeckom pegakrope
MaTtepuanbil n o6opynoBaHue: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
yCcTaHoBneHHas nporpamma Paint, yuebHuk MHdopmaTtmka: y4ebHUK ana CTygeHTOB yupexaeHui
cpea.npod.obpasosaHna Muxeesa E.B. M: U3g. LlenTp Akagemus, 2016

Xop 3aHATUA:
1. KpaTkoe nanoxeHue y4ebHoro matepmana

2. CamocTosTenbHasa paboTta CTyAeHTOB:
NBanyctunurte Paintt YcTaHoBUWTEe pa3damep cTpaHunmyb 900 Ha 600

nnmkcenen. 3anente cTpaHMLy ronyobem uBeTom. Ncnonb3ys
MHCTPYMEHT KapaHpgpaw, KOTOpH®bIN pucyert NMUHUMN B OAWNH
nMkKcenb TONWMHON, HapucynTtTe obnaka nm BonHb. Ncnonb3ys4
3anNNTbLIN 9NAUNC N ANUHUKN BTPU NUKCENTS TONWNHON, HAapUCymnuTe

conHue.3akpawWeHHbBM MHOTOYTFTONbHUKOM HapucymnTe NoaKYy WU
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napyec. JinwHmne geTtTanmwu MO XHO cTunparThb nNacTMWNKOM nnwun

BblAeNnNaTb WyganaTb KHONKOMW.

2Hapucyihte cHeroBumka,cobpaB eromnms oTaenbHblX
petTanenn.BTopywpyKky -ckonupyuTte.lnasaHapumucymnTe
OONbWOMNW KPYTFNOWMWKUCTDbIO.

3HapucyinTe oAHY YepPHYIW OKPYXHOCTb cCpeagHeW TONWMUHOI.
Ckonupynte eé 4pasa,n 3anem B CUHUN,3€NeHbINn, KPAaCHBIA "
XénTtboih uyuBeTa. Cobepurte uux BMecTe, 4TOObB NMoOoNy4Yumnuce
ONMMNUNUCKNMNE KONbLa

4 HanoxXxeHMeMKpPYyroB aApyr HagpyranocTpouTe
pasd3HoOUBETHYWMUWIWEHDb.He MeHbWwe 7u4uBEeTOB.

S5McnonNnb3yss MHOTrOyronbHUWUK C 3aNWBKOWMULBETHOMN
rpaHumyerh ,HapucymTtTe ogHYy goowedky ana s3abopa.Kpyrnot
ManeHbKOWKUCTbHaAabenn gBarsosdga.3atrTemMmHapucympgBa
napannenbHbX O6pyckano nuHuMM pacnonoxeHmsareosapgen.C

NoOMOUWbIWKONUPOBAHUA Hapucymrte sabop.
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6Kpyrnow KMCTb MU pacnbiiMmTenemMm Hapucymnrte pepeBoO.

Pacnenntenem, KapaHgawom u benon 3anmMBKOM - TpaBy.
O9nnuMmncamMu mgnaroHanbHOW KMNCTb-nBUMWHKM.CoBMeCcTuUTE BCe
o6beKkTb BMECTE.

NNcnonb3ya uucTpymeHT  KpusassmuyacTmnaoannmuncos,

Hapucyinte apbysab,Mm94Y M 30HT

MpakTnyeckoe 3aHaTne Ne3
Tema: HacTporika nonb3oBaTtenbckoro nHtepdgenca nporpammel Microsoft Word. CosgaHne
N pefakTMpoBaHWe TECTOBOMO JOKYMEHTA.
Llenb paboTbl: HAy4YnTbLCS HacTpanBaTb NapameTpbl gokymeHTa Word.
MaTtepuanbl n obopynoBaHume: K ¢ yctaHoBneHHON onepaunoHHon cuctemon Windows,
ycTaHoBneHHasa nporpamma Microsoft Word, y4ebHuk WHpopmaTtmka: yyebHuK ans cTyaeHToB
yupexaeHun cpea.npod.obpasosaHna Muxeesa E.B. M: N3a. LleHTp Akagemus, 2016

Xop 3aHATUA:

1. KpaTtkoe uanoxeHue y4yebHoro matepuana

2.CamocTosaTenbHas pabota CTygeHTOB:

1) Cospante apnbik MS Word Ha paboyem cTore.

2) 3anyctute nporpammy MS Word ¢ sipnbika Ha pabodem ctone. BHMmaTensHo n3yunte Bce
KOMMOHEHTbI OKHa. Mccnenynte KHOMKU NaHenuM MHCTPYMEHTOB. 3anuwwiunTe B TeTpadb HasBaHue
naHenun n HasHayeHme KHOMOK Ha Hew.

HAna  ebinonHeHUss OaHHO20 3adaHusi, Heobxodumo rnodsecmu yKaszamerslb MbIWU K
omoesibHOU KHOMKe Ha naHesiu UHCMPYMeHmMo8 U poYumame 8Cribiearoulyto nMoocKasKy.
Bcennbigarowjas nodckaska ykaxkem Ha3HaqyeHuUe KHOIMKU.

3) PaboTtas ¢ OOKYMEHTOM, Bbl BUOUTE BUPTyamnbHbIA NACT, MNOBTOPSAIOLWMA NapamMeTpbl
peanbHoro. icnonb3ynte pexum «pasMmeTka CTpaHuLbl», YTOObl MMETb NONHOE NpeacTaBrieHne o
TOM, KakK pacnonaraetcd TeKCT Ha peanbHOM nucte Bug — Pexum npocmoTpa AOOKYMeHTa.
N3meHuTe pexnm Ha «OBbIYHbINY, «Beb-aokymeHT». BepHute pexnm «PasmeTka CTpaHuLbI»

4) Mpn cosgaHm 1 HopMaTUPOBAHUN TEKCTOBOrO AOKYMEHTA BaXHO BUMAETb U NEBOE WU
npaBoe nosne gokymeHta. [lone dokymeHma — obnacmb, e0e Hesnb3s rnedamame mekcm! OToro
MOXXHO A0CTMYb, BbINOMHMB kKomaHay: Bug — MacwTab — Mo wwupuHe ctpanuubl. Ona ObicTporo
BbINOJSTHEHUSA JAHHOW onepaunn Ha naHenu MHCTpymeHToB CTaHgapTHasa ecTb kHonka MacluTta0.

BaxHo pasnudyamb 8 caMOM Ha4dasie Kypcop MmeKcmoebil U Kypcop Mbiwu. 3aromMHume!!!
Tekcm esodumcsi 8 mo mecmo, 20e Muz2aem Kypcop, 8ecmaeka obbekma rnpoucxooum 8 mo
mMecmo, 20e Muzaem Kypcop.

5) YcTtaHoBUTb Nons 1 opueHTaumo Gymarn MOXHO, MCronb3ys MeHio PasmeTka cTpaHuLbl—
[MapameTpbl cTpaHuubl — Nons. YctaHoBuTe cnegyowme napaMmeTpbl CTpaHuLb:

BepxHee — 2 cwm. MpaBoe — 1 c™m.
HwxHee — 2 cwm. OpwveHTauyms - anbboMHas.
lNeBoe— 3 cm.

6) Beeaute ceoto ®amunuio, Uma n OtyectBo. Pacnonoxute n otoopmaTUpymTe TEKCT Tak,
4YTOObI HAAMWCb 3aHMMarna BeCb aribOOMHBbIN NIUCT.
3. CoobLieHre gomallHero 3agaHus K criefyowemy 3aHATUo: NOBTOPUTL
maTepuan [2] ctp. 309-327, paboTa C KOHCNEKTOM NEKLNNA.
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MpakTu4yeckasn pabora Ne4

Tema: Co3sgaHue n pegaktmpoBaHue TECTOBOrO AOKYMEHTa.
Llenb paboTbl: HAay4nTbCs NevyaTaTb, 0POPMNATL TEKCT AoKyMeHTa Word.
MaTtepuanbl n ob6opynoBaHume: K ¢ yctaHoBneHHoOn onepaunoHHon cuctemon Windows,
ycTaHoBneHHasa nporpamma Microsoft Word, y4ebHuk WHdopmaTtmka: y4ebHuk ons ctygeHToB

yupexaeHun cpeq.npod.obpasosaHua Muxeesa E.B. M: N3a. LieHtp Akagemus, 2016

Xop 3aHATUA:

1. KpaTkoe n3noxeHue y4ebHoro matepumana
2. CamocToaTenbHast paboTta CTy4eHTOB:

Odropmume mexcm no 00,

azuy. Ilopsaook pabomel.

Ne 3amanmue Iopsinok BBINOJTHEHUS
1 OtkpeITh TeKCTOBBIH penaxtop | Iyck /Ilpozpammur/ Microsoft Word.
Microsoft Word.
2 YcraHoBuTe BUJ IKpaHa. Buo/Pazmemka cmpanuybl.
3 VYcranosure napametpsl | @aiin/Ilapamempor cmpanuywvl/Ilonsa (nesoe — 1,5 cwm,
CTpaHUIIBI. npaBoe — 2 cM, BepxHee — 1,5 cm, HikHee — 1,5 cm).
4 VYcranoBure napamerpa adzaua. | @opmam/A63auy/Omcmynst u uHmep8abl
(MEeXCTpOYHBIA MHTEPBAN — MOJYTOPHBIN, BEIPABHUBAHUE
— TI0 LICHTPY).
5 HaGepute TekcT, mpuBEACHHBIN | 14 .
Hiwke. B mpomecce HaGopa - pasmep 1pu¢ra;
TeKCTa MEHSNTe LBET U pasMep | Lk ~
- uBeT mpudra;
mpudTa, THN HAaYepTaHUS, THII T
BBIPAaBHUBAHHUS ab3ara, ~ - TUI Ha4YepPTaHMs TEKCTa;
MoI4YepKUBaHUE, UCTONb3YS | . a7 .
KHOITKH, Ha TaHeIn - LIBET 3aJIUBKH TEKCTA;
WHCTPYMEHTOB. == ==
- BBIpaBHUBAHHE TEKCTA.
6 3akirounTe TEKCT B paMKy U | @opmam/Ipanuysl u 3anuexa (rpaHuiia — pamka, TUI -
MIPOU3BEANUTE I[BETOBYIO v .
3aTHUBKY. , LIBET - JINJIOBBIH).
7 [Mutara Buipasnusanue no npasomy kparo
Mescoycmpounwvtit unmepean Qounapuwtii, Hnmepean
nocne 7,5 nm
8 [TepBsiit ab3ar1y Omcmyn 1,25, MeNHCOyCmPOUHbLIL unmepean
oounapubwlil, Kypcue. Boipasenueanue no wiupune.
9 Janemie mo oopasity

Mpodeccus akywep

B oepomHOM mMupe nepeoli Hac ecmpevyaem,
Eé ynbibka He)KHOCMb U3Jly4yaem.

3abomnuesie pyku Mamb xpaHsim,




u 6epexHo [Jums 8 XXu3Hb NMPUHUMaOM.
E. bnac2uHuHa

C npedcmasumernbHuUyel amol npogeccuu Kak MUHUMYM pa3s 8 XU3HU ecmpeydasicsl Kaxoblli U3 Hac.
lNpasda, 8 o4yeHb OHOM go3pacme — 1-2 MuHymbsl om pody. K coxaneHuro, a3mo cyObboHOCHOE ceudaHue He
ocmaernsiem omrieyamka 8 yerosedeckol namsmu. A xanb. [pogheccus akywepku docmoliHa mozo, 4mobbi
y3Hamb 0 Hel nornodpobHee!

Cam TepMUH «akyliep» npousollen ot ypaHLy3cKoro crnosa accoucheur (4OCNOBHO: «TOT, KTO

HaxoguTca y roxa»).

AKyuiepka — cpeOHUll MeOQUUUHCKUU NnepcoHalsl, 2/1aéHblll MTOMOWHUK XeHUWUH 80 epemsi 6epeMeHHocmu
u podoe. lIpogheccusi «AKyuiepka» eKksiro4aem e cebss cpa3y HeCKoJIbKO cieuyuasibHocmeu: aKkyulepKu He
MOoJILKO NPUHUMarom poobl, OHU 6bINOJHSAIOM hyHKUUU demcKol, onepauuoHHoU,
aHecmes3uoJsio2u4deckol U nanamHoll Mmedcecmpbl, a HepedKo U ncuxosoza. AKyuiepka 8 omeeme cpasy
3a dee XU3HU — MaMbl U pebeHKa.

Ho rmnaBHoe oTnnyme paboThbl aKyLIEePKU OT APYIMX MeOANLMHCKUX cneunanbHOCTEeM B TOM, YTO OHa
MMeeT JeJ10 He € 60JIbHbIM, a CO 340POBbLIM YeNTOBEKOM. VIMEHHO NO3TOMY OHa He TOJ1bKO O0JKHa

o6nagats YeTKUMWU 3HAHUAMM, Ho 1 ObITb YYTKOU, TAKTUMHOMN, CNOCOOGHOM ObLICTPO
NPUHMMaTb BepPHbIe pelueHUs, KOHTPONUPOBaTb CUTYALIMIO, 4ToBbI eCTECTBEHHbIN

npouecc npowesnt 6e3 ocnoXxHeHn. HeyanemuteneHoO, YTO K 00pa3oBaHMo akyLLlepok B Poccum nogxoasaTt oYeHb
OCHOBAaTENbHO 1 cepbesHo. (LiBeT TekcTa 3eneHbin)

OTpepakTupoBaThb No ob6pasuy:

Ounokena _cepbl SO2 - GecuBeTHbIM ra3 ¢ ocTpbiM 3anaxom. [Npu koHueHTpauun SO2 B
Bosayxe 0,23 — 0,32 mr/me,

Okcnabl azota NOx obpasyoTcs B NPOLIECCE FOPEHUSA MPU BLICOKOW TeMnepaType nyTem
OKUCNEeHUs YacTu a3oTa, Haxo4suweroca B aTMocpepHOM BO3ayXe.

MpakTuyeckoe 3aHATUE Ne5
Tema: PopmaTmpoBaHue cumposioB. PopmatmpoBaHme ab3aues. PaboTta co cnuckamm.
Llenb paboTbl: HAay4unMTbCS HacTpamBaTb NapamMeTpbl gokymeHTa Word.
MaTtepuanbl n obopynoBaHume: K ¢ yctaHoBneHHoOn onepaunoHHon cuctemon Windows,
ycTaHoBneHHasa nporpamma Microsoft Word, y4ebHuk WHpopmaTtmka: y4ebHuKk ans cTygeHToB
yupexneHun cpea.npod.obpasosaHus Muxeesa E.B. M: N3a. LleHTp Akagemus, 2016

Xopn 3aHATUA:

3. KpaTkoe n3noxeHue y4ebHoro matepuana
4. CamocTosiTenbHas paboTa CTy4eHTOB:

HabpaTb TekcrT:

MeduyuHa Hukoe20a He ocmaHaenueaemcsi Ha 0OHOM Mecme, a MOCMOSIHHO pa3eugaemcs u
HEeYyKIoHHO coeepweHcmgyemcs. [losensiomes 6onee cosepuweHHbIe MemMOOUKU NIeYeHUsT mex
unu uHbix 3aboneeaHul, a hapmakonosudeckue nabopamopuu 3aHumaromcs paspabomkol
HOBbIX JleKapCmeeHHbIX rfpenapamos, boree dOelicmeeHHbIX U obnadarwux MUHUMAabHbIMU
noboyHbiIMu 3ghbgpbekmamu. EcmecmeeHHO, Ha ece amu pa3pabomku mpebyromcs 02pOMHbIe
O€HEeXHble CYyMMbl, KOMOPbIE [10380/IA0M PO8OOUMb  O/IHOUEHHbIE Uccriedo8aHus U
ucrosnb308amb CaMoe Ka4eCmeeHHOe 8bICOKO3GhheKMUBHOE Chipbe. LleHbl Ha rekapcmeeHHble
npenapamel npedblOyu,e20 MOKOSIEHUS Ocmaruchb Ha fpPexXHeM yposHe, 8 Mo 8peMsi Kak bosiee
COBPEMEHHbIE U yCOB8EepUIEHCMBOBaHHbIE flekapcmea cmosim 0080/1bHO Oopo20. Hecmompsi Ha
8bICOKYI0 3¢hghbeKmueHOCMb OaHHbIX fpernapamos, He Kaxobili moxem cebe Mo3gonumes ux
npuobpecmu, 8 amom cry4ae npuxodumcs paccMampueamb asbmepHamueHble 8apuaHmbl 8
sude 0OxeHepukos. B rnocrnedHue 200bl amo ¢r1080 0OCMamMOYHO Yacmo 38y4um 8 arimekax,
Koeda MeHCUOHepbl, Maroumyujue cembu, cmyOeHmbl 3arpawusarom y apmayesma bornee
Oeweenble aHanoau. K coxaneHuro, iekapcmeeHHble rpenapambl 8Xo005m 8 my 2pyriry mogeapos,
KOMOpbI€ MOCMOSIHHO UCIMOMb3YIOMCSl HE MOJIbKO MEeHCUOHEepPaMuU, HO O4YeHb obecredyeHHbIMU
moobmu. OOHU  nokynarom bbicmpopacmeopuMbili  acnupuH M2HOBEHHO20 Oelcmeusi om
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npousgodumersisi batiep 3a 8bICOKYIO cmoumMocmb, Opyaue 0o8osibcmgyromcsi 06bIYHbIMU
mabnemkamu auemuricanuuunoeol kucriomsl. Oba npenapam dOelucmeyrom 10 OOHOMY
npuHyuny, pasnu4us 8 ckopocmu Oelcmeusi u cmoumocmu. boree OJdewesbili aHano2 u
senssiemcsi meM  camMbIM  OXXeHepUKoM. 3Omu  npenapamsbl Sensomces  6osee  dewesol
anbmepHamueol 00p020CMOSAWUX JIEKaPCMBEHHbIX Cpedcms, U320MO8/1eHHbIX M0 HOo8elWUM
mexHosioausM. B ces3u ¢ amum 803HUKaem HECKOJIbKO 80rpOCOo8, a2/1a8Hble U3 KOMOpbIX: novyemy
cmoumocmb OxXeHepukos 6oriee HU3Kasi U He Haspedsm nu OaHHbIe fiekapcmeeHHble cpedcmea
300poeb? HauyHemM ¢ moe2o, 4mo OXEeHEePUKU UMerom rfpakmuyYyecku mom Xe cocmas, 4Ymo u
borniee Oopoeue, opuauHarsibHble hapmakoriocudyeckue rnpodykmel. OOHaKo Ha3gaHue y aHari0208
Opyaoe. Omu npenapambl aHas02u4YyHbl opuauHasrbHbIM fiekapcmeamM o ceoemy 8030elicmeuro
Ha opeaHu3m. Omnu4ue Moxem 3aKn4YyambCs HEe MOJIbKO 8 Hal3gaHuu, HO U 8 cocmase Uu
Korudyecmee  8crioMo2amersibHbIX KOMIOHEHMO8 —  B8KYyCOo8bIX, Ugsemosbix 006asoK U
HanosiHumened. Hedocmamok 3akno4Yaemcsi 8 mom, 4mo dewesbie aHasnoau Moaym rnpoxooums
JIUWb MOBEPXHOCMHbIE UCMbIMaHusi, a makxe moaym b6bimb U320MOoesieHbl Ha ycmapesuem
obopydoeaHuu. Takue OxeHepuku 6ydym umemb MeHbWUU Jie4ebHbIl aghgekm, mak Kak
gcacbi8aeMoCcmb UX aKmueHbIX KOMoHeHmos bydem 6onee Hu3kol. Bbiwe b6bisio cka3aHO O
mom, 4mo Ha uccredo8aHusi U B8bICOKOKa4YeCMmBEHHbIE KOMIMOHEHMbI yXO0O0um O4YeHb MHO20
OeHeXxHbix cpedcms. [lpexoe, YyeM amu fieKkapCmeeHHbIe rpenapamsel rnornadarom Ha arnmeyHble
rpunasKku, OHU rpPoxo0sim MHO204UCEHHbIE uccnedosaHusi. B Hux makxe Oobaernsom camble
aghhekmueHble KOMMOHeHMbI, obradaruwue Xopowum rie4ebHbiM 3¢hchekmomM U 8bi3blgsaroujue
MUHUMarsbHbIe Mo6o4YHble aghchekmnbl. Konuyecmeo opuauHarsbHbIX JIeKapCmMeEEeHHbIX rpernapamos
MoOXem 3asucemb OmM mo20, 20e pacrosioxeHa anmeka. B pecrnekmabesnibHbix paloHax 8
anmekax umeemcss om 50% opuauHaribHbIX leKapcmeeHHbIx cpedcms. B obblyHbIX Yacmsix
20po0os., a makxe 8 OepesHsiX Yauje eceao rnpednazatomcesi OXXKeHepuku. BosHukaem u 8orpoc o
moM, KmO UMEHHO 8blrlyckaem aHasioau. [1iaeHbiM MoCmasuuKoM OXEHEepUKO8 s8r1siemcs
WHOus. OOHako Oeweesble aHanoau Mo2ym u32omassniueamb U KOMMaHuu, rpou3godsuue
dopozocmosiuue opuauHarsbHble fiekapcmeeHHbIe rpenapamal. [1pu 3mom y Kaxx0o20 opuauHana
Moxxem bbimb om 00HO20 00 mpexcom OxeHepukos. Tom xe npouseooumesib uszomassusaem
bonee Odewesble aHanoau, Ha paspabomkKy, packpymky bpeHOa U peKkrnaMmy KOmopbiX Hem
Heobxodumocmu 3ampadyueamb 6osibwue OeHexXHble cpedcmea. [PKeHepukoe He cmoum
605iIMbCs, HY>XHO MOJIbKO y4umbl8amb HEKOMOPbIE MOMEHMbI rneped ux rnpuobpemeHuem.
Heweebie aHanozau codepxxam me Xe caMble akmugeHble KOMIMIOHEHMbI, YMO U Opu2UHalbHbIe
npenapamel, HO 8 HUX MOXem bbimb UHOU cocmae ecriomMo2ameribHbIX seuwecms. [Nokynameb
OXXeHepuKu criedyem mosibKO 8 KPYrHbIX anmeyHbiX cemsx, dopoxawux ceoel pernymauued.
[Nleped mem, Kak Kynume aHaroe opuauHasa, HeobxoO0uMO muamesibHO U3yYumb €20
aHHomauyuto u cocmas. OmnevyamaHa aHHomauusi Oo/mkHa 6bimb Ha O6yMaze 8bICOKO20
Kadyecmea, wpughm 0ormKkeH 6bimb NMOHSIMHbBIM U OYEHb YEMKUM.

Cpoenatb 3aBOSOK cTaTb - YT0 Takoe [)KeHepukn?

PasgenuTb TekcT Ha 5 ab3aues.

Kak coxpaHuTb AOKYMEHT?

MepBbIN ab3au oTdhopmaTnpoBaTsb:

— wpudT Verdana; pasmep wpugrta 12;

WHuTepBanbl: nepeq 1nT., nocne 0,5nT.; MNepBasa cTpoka- oTcTyn Ha 1,25 CM.; BbIPOBHANTE
TEKCT No NpaBOMYy Kpato; B TpPETEN N YETBEPTOM CPOKE 3aMEHUTE BCE «a» Ha «Av;

cAenante KypcUBHOE HayepTaHne TekcTa.

Btopon a63ay othopmatmpymnTe:

— wpwndT Arial; pasamep wpudTa 15,5;

WHtepBansl: nepen 0,9 nT., nocne 1,2 nt.; NepBaga cTpoka- BbICTyN Ha 1,25 CM.; BbIPOBHSANTE
TEKCT No NeBOMY Kpalo;

BCE TOYKM (3HaK NpPenMHaHns) 3aMeHNTb Ha BOCKNULATENbHbIN 3HAK.

TpeTtnn ab3ay otpopmaTtmpoBaTth - WpndT LucidaHandwriting;

pasmep wpudTa 8;

WuTepBanol: nepeg OnT., nocne OnT.;
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lMepBas cTpoka- oTcTtyn Ha 0,25 CM.; BbIPOBHAWTE TEKCT MO LIMPUHE; B TpeTen — NATON
CpoKe 3ameHuTe Bce «n» Ha «W»

YeTtBepTbin ab3ay otdopmaTtmpoBaTtb — WpnudT Meiryo, pasmep wpudta 11,5; OTCTynbI:
cneBa 1nT., cnpaea 0,5nT.; lNepBas cTpoka- 6e3 OTCTyna W BbICTyNa; BbIPOBHANTE TEKCT MO
LMPUHE; caenanTe NoACBETKY ronyobiM LBETOM.

Matbin a63auy otdopmatmpoBatb — wWpudT Monotype Corsiva; pasmep wpudpTa 16;
WHTepBanbl: nepen- OnT., nocrne 1nT.; BBIPOBHANTE TEKCT NO LIEHTPY; YeTBEPTYH CTPOYKY caenaTb
NONY>XMPHbIM HayepTaHUEM; BTOPYK CTPOYKY 3avyepkHYTb; BCe OyKBbl BCEW MOCnegHen CTPOKM
caenartb NOACTPOYHbIMU; BCe BYKBbI BCEN NEPBON CTPOKM caenaTb HagCTPOYHbIMMN.

3aronoBoOK TekcTa oTdopmaTupoBaTb — BCe OyKBbl caenatb NPOMUCHBIMKU (3arfiaBHbIMW);
Kaxxgyto OykBy caoenatb pasHbiM LBETOM (LBETa NOBTOPATLCHA HE OOSKHbI); caenaTb OTpaXeHune
BCex ByKB.

Bolgennte TekcT BO Bknagke «PasmeTka cTpaHuubl» - «PacctaHoBka nepeHocoB»
ycTaHoBUTE «ABTO»

Bolgenntb 2-1 ab3al, JOKyMeHTa, B HEM 3anpeLiaroTcs nepeHockl. Bo Bknagke «lnmaBHas»
nnn «PaameTka CcTpaHuubl» LWEenKHYTb Mo 3Hayky rpynnbl «Ab3auy. Bo Bknagke «lMonoxeHne Ha
CTpaHuue» AnanoroBoro OkHa «AG3au» ycTaHoBUTE riaXoK 3anpeTuTb aBTOMAaTUYECKUIA
nepeHoc CrioB.

Bolgenutb 3-n absay - «PasmeTtka cTpaHuubl» - «PacctaHoBka nepeHOCOB» YCTAHOBUTE
«HeT»

OtdopmaTtmpoBaTb NONsA y BCero JOKyMeHTa: BepxHee — 1 cM., HwkHee- 1,5 cm., nesoe — 1
CM., NpaBoe — 3 CM.

MpoHymMepoBaTb CTpaHULbI.

3. CoobueHne gomalLHero 3agaHus K criegylolemy 3aHATUI: NOBTOPUTbL MaTtepuan
[2] cTp. 211-219, paboTa C KOHCMEKTOM NEKL M.

MpakTuyeckoe 3aHATUE Ne6.
Tema: Co3gaHune n pegaktmpoBaHue Tabnuy,.
Llenb paboTbl: HAayunTbCA co3gaBaTb Tabnuubl 1 pasnuyHble cnmckn B Microsoft Word.
MaTtepuanbl n obopynoBaHume: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
ycTaHoBneHHasa nporpamma Microsoft Word, y4ebHuk WHpopmaTtmka: yyebHuK ans cTygeHToB
yupexaeHun cpea.npod.obpasosaHua Muxeesa E.B. M: N3a. LlenTp Akagemus, 2016

Xop 3aHATuA:
1. KpaTkoe nanoxeHue yyebHoro marepumana.
2. CamocTosiTenbHas paboTta CTyAEHTOB:
1) Cosgatb nycTyto Tabnuuy MeTogomM BCTaBKM U 3aMNONHUTL €€.
CospaTtb 3aronoBok Tabnuubl «Pacnucanue 3aHaTuiny.
YCTaHOBUTb KYpCOpP Ha HOBYIO CTPOKY U BbINONMHUTL KOMaHAay MeHto BctaBka—Tabnvua B
nosiBMBLUEMCS OKHe BblbpaTb 9 cToNduoB 1 5 CTPOK.
Bbligenntb Bclo Tabnuuy 1 nepentn Ha Bknagky KOHCTPYKTOp, B MOSIBUBLUEMCS MariorOBOM
OKHe BblbpaTb KHOMKY ["paHuubl 1 3anmBKa (MM KOHTEKCTHOE MEeHI0 1 'paHuLbl 1 3an1Bka).
B onanoroBom okHe BbIGpaTh, B NIEBOKM YacTu OKHa Tun Pamka, nocepeamHe OKHa TUM NINHUK

D,BOI7IH8$I, ganee B NneBoOn 4acTu OKHa Bbl6€pI/ITe Tmn CeTka n BbIﬁD,MTe n3 AnManoroBoro okHa.
MonyumBLyocs Tabnuuy 3anonHWTe No obpasy.

Bpewmsa | NoHegensHuk | BtopHuk | Cpega | Yetsepr | MNatHuya | Cy66oTa | BockpeceHue

3anonHuTte Tabnuuy CBOUM pacnmcaHuemM.
[MocTaBnTb Kypcop B Ha4ano nepBow CTPOKU U BbIMONMHUTL KOHTEKCTHOE MeH — BcTaBuTb
— CTpOKM BblILLE.
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Bblgenutb nepByo 1 BTOPYHO SYENKN B nepeom ctonbue 1, BbiI3BaB KOHTEKCTHOE MEHIO,

06beanHNTb UX.
C nomoubio 06beanHeHna 0obuTbes, YTobbl Tabnuua Bbirnmaaena Tak:

Bpewms PACIMNCAHME 3AHATUN
MoHepenbHuK | BtopHuk | Cpepa | Yetsepr | MNatHuua | Cy66oTa | BockpeceHue

Packpacutb Tabnumuy camoCcToATENBHO.

2) Cosgatb Tabnuuy metogom npeobpasoBaHus TeKCTa B Tabnuuy.

BBecTu 3aronoBok «JlekapcTBa — yCnoBus XpaHeHNsa».

BHUMAHMWE: cneantb 3a Tem, 4Tto Gbl B CTpOKax ObIfo ABa cMmBona t1abynaumm n oguH
CUMBOJ NepeBoaa CTpoku. BBecTu cnegyowmnm TekeT (4To6bl BUAETL CUMBOSIbI HaXaTb KHOMKY
HeneyaTHble CUMBOIbI):

Nekapcteo - LeHa-xeHepuk - LieHa(

BonbtapeH - 212py6. - [OuknodeHak+12,95py6.y
Oucbniokad - 442py6. - <@nykoHason-10,73py0.g
Joeupakc - 195py6. - Auuknosup- 60py0.y
MvmyHan - 195py6. - 3xuHaued - 96py6.y
MogomapuH - 205py6. - Kanusa-ogug -~ 73py6.y

Ho-wna175pyd. - [poTaBepuH-19py6.|

Bblioenntb BeCb TEKCT. BbINONHMTL NyHKTLI MeHI0 BeTaBka—[1peobpaszoBatb—TeEKCT B
Tabnuuy.

Mony4yeHHyto Tabnuuy oTdopMaTMpoBaTh MO CBOEMY YCMOTPEHMIO.

CospaTb Konuio Tabnuubl.

OtdhopmaTtmpoBaTtb N0 CBOEMY YCMOTPEHUIO KONUIO Tabnuubl

3)Cospatb Tabnuuy no obpasuy:

4]

Gavrrmea I11.0. |JloIDKHOCTE Oxag
| Ceprees B.B. |mmpextop 2000000,0
2 [letvxor B.B. |Boguren: 2000000
3 Tetpor BB| |3am. mmpextopa [12000000
4 Mrmmnma B.B. [kaccip 12000000
5 Ilpanos B.B.  |3am. mipextopa | 12000000
6 Jyokxor B.D. |OyxramnTtep 15000000.
7 Bemmx B B. BOJIITENDL 2000000
8 Bamm B.B. BOJHTEE 2300000
9 Barom B.I1 BOIITEE 2000000
10 Crruep T.T. BOJIHTETD 2300000

Cpoenatb ABe Konun Tabnuubl.

OTcopTmpoBaTh CTPOKM BTOPOW Tabnmubl MO yObIBAHUIO OKIaaoB.

4) HabpaTtb TekCT B BuAe nocrniegoBaTesibHOCTM ab3aLeB U CKONMPOBAaTb Ero HUXKe Tpu pasa.
MpeobpasoBaTb NepByHO KOMMIO B NPOCTON HYMEPOBaHHbIN CNUCOK. BTopown bparmeHT
npeobpasoBaTth B nepapxmyecknin (MHOroypoBHEBbIN) CMMCOK. TpeTbio konuto npeobpasoBaTth B
MapKUPOBaHHbIN CMIMCOK C MApKepPOM B BUAE 3BE3O0YKMN.

NcxoaHbI TEKCT:



Obesbornusarowue u XxaporioHuxarouwue npenapamsi.
lMpomueosocnanumernbHbie rnpenapamel.
lMpenapamei 0nsi nedyeHusi npocmyOHbix 3aboresaHud.
Cpedcmea om kawiris.
lpomueoannepaudeckue rpenapameai.
Ycnokausarujue cpedcmea.
BumamuHsi.
Cnaamonumucku.
Cpedcmea om uszxoau.
Yeornb akmugupogaHHhbIU.
Cpedcmea, ynyqwarowue nuuiesapeHue.
Cpedcmea om Quapeu (roHoca).
Cpedcmea om 3ariopa.
lpenapamei, nodasnswuwue MowHoOmMy u peomy.
3. CoobLieHre gomallHero 3agaHus K crnegyowemy 3aHATUIO: MOBTOPUTL Matepumarn
[2] cTp.219-223, paboTa C KOHCNEKTOM NEKLNNA.

MpakTuyeckoe 3aHATUE Ne7.
Tema: BcraBka B TekcT rpacmnyecknx o6bekToB, peaaktnpoBaHne nx. BctaBka B TEKCT
dopmyn 1 pegakTmpoBaHue nx
Llenb paboTbl: co3gaBaTb CHOCKM, CCbIfikK 1 ornaeBnenns B Microsoft Word.
MaTtepuanbil n o6opyaoBaHue: 1K ¢ yctaHoBneHHOM onepaunoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Word, y4ebHuk WMHpopmaTuka: y4yebHuK Ana cTygeHToB
yupexaeHun cpea.npod.obpasoBaHus Muxeesa E.B. M: N3a. LlenTp Akagemus, 2016

Xop 3aHATUA:

1. Kpatkoe wu3noxeHue y4ebHoOro
marepuana.

2. CamocTosaTenbHas paboTa YT

D, G

CTYOEHTOB: .

1) Haueptute OBbIYHbIN A B,
napannenenunea. lNpexge 4em NpuUCTynuTb K '
BbIMOSTHEHUIO 3agaHus, TwaTtenbHo
npoaHanmM3npynTe NopsiAoK NOCTPOEHUS.

a)HapucoBaTtb npamoyronbHuk  ABB1A:1 —
O)npoBecTM OAHY W3 HAaKMOHHbLIX FMHUA, :

Hanpumep, AiD1 N D &
B)ckonmnpoBaTtb AiD1 1 BCTaBuTb Tpu pasa BC,
B1C1 n AD; ZEA B
rjnposectn nuHun CCi n ckonvpoBsaB ee
BcTaButb DDy,
a)nposecTtun nuHum D1C1 n ckonmpoBaB ee BcTaBuTb DC;

€)BblAensas COOTBETCTBYHOLLME OTPE3KN, BbIOpaTh TWM WITPMUXa — NYHKTUPHBLIA =

X)aopucoBaTtb KOOpAMHATHbLIE OCU, BbiIbpaB MHCTpyMeHT CTpenka
CambIi TpygoeMKMIn NpoLEeCC B 3TOM ynpaKHEHUN — 0603HaYeHne BEPLUNH.
Onsa Toro, 4toGbI pacnonoXxutb OyKBY B HY)XHOM MecCTe, BKM4YMTe KHonmky Hagnuch Ha

=

naHenu PucoBaHne — v pacTsiHATE pamKy, NONb3ysCb MbILLbIO, 40 TpebyeMoro pasmepa.
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Haxas kHonky LiBeT nuHum (pamka gomkHa 6biTb BblaeneHa), Boibepute B npegnaraemMomn

- Sy o o
nanutpe -== " HeT, aHanormyHo LiBeT 3anonHeHns =& "- HeT. Bawa pamka ctana npo3payHom.
B Hen MOXHO nomeLluaTb TEKCT (HaM Hy)XHa Bcero nuwb ogHa bykBa — 0603HavYeHne BEPLLUMHDI).

YepTex rotos. YKenatenbHo NpeacTaBuUTb €ro B BUAE e4MHOro rpadudeckoro obvekra. [Ans

3TOro, BKITHOYMB KHOIKY % , pPacTaAHUTE MYHKTUPHYKO paMKy BOKPYr BCEro pUCyHKa (BbI,D,eJ'II/ITe

PUCYHOK) N Ha>XMUTe KHOMKY pynnMpoBaTtb e . Tenepb MOXHO NepemeLlaTb YepTeX LLENMKOM MO
nncty. Mano Toro, MOXXHO U3MEHATb ero NPonopLmmn, ecnu, BblAENNB PUCYHOK, NOTAHYTb MbILLbIO
3a y3enku (KBagpaTuKn Ha paMKe BblaeneHus).

2) Beegute B Word crieagytowime oopmyrnbi:

7ax® 15x° o

. 7x*—15x% 19 . = % % 0
limy, o (51“’+6x2—3x) = im0 sat ex? ax — g5 0
xd ' pd ' pa
_ L3, % 2 v o.,2 16
vV=x +.r"' x<+3 y 3x —"_xg 2x
lim (1 8 ) = lim i S PR o SN NS S
nodl, g xzo1ed n—da (x+4)(x—4)  noa (x+4)(x—4) no-2x+4 8
3. COO6LU,eH|/|e AOoMallHero 3agaHund K cnegyrwemy 3aHATURO! pa60Ta C

KOHCMEKTOM NEKLMA U ONnucaHnem NPaKTN4eCKoro 3aHATUA.

MpakTuyeckoe 3aHATUE Ne8.
Tema: Pabota c runepccoinikamn. BetaBka B TEKCT rpadmyecknx o0 bekTos,
penaktupoBaHue ux. Ocopmnenne ctpanuy,. MNMeyaTb AOKYMeEHTA.
Llenb paboTbl: co3gaBaTb CHOCKM, CCbINkK 1 ornaeneHus B Microsoft Word.
MaTtepuanbil n o6opynoBaHue: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Word, y4yebHuk WMHpopmaTunka: y4yebHuK ana cTygeHToB
yupexaeHun cpea.npod.obpasosaHua Muxeesa E.B. M: N3a. LlenTp Akagemus, 2016

Xop 3aHATUA:
1. KpaTkoe nsnoxeHne yyebHoro matepumana.

2. CamocTosTensHas paboTta CTyAEeHTOB:

1) C ncnonb3oBaHWe 3aknagok 1 runepccbifiok Bbibepnte npaBunbHbIA BapuaHT OTBETa Ha
Bonpoc «Yto Takoe [xeHepuk?»

YTto Takoe [xeHepuk?

1. AHanor

2.Ctonuua Kutasa

3. msa geByLuku

Co3paHue 3aknagku:

a)Bblaenute pparMeHT TekcTa, KOTOPOMY HEOOXOANMMO Ha3HAYMTb 3aKnaaKy

0)Bbibepute komaHay BcraBka, 3aknagka.

B)BBeguTe ums 3aknagkm n HaxmuTe kHonky [lob6aBuTb

CosgaHue rmnepccebisku:

a)Bblaenute TekcT ¢ BoNpocom «4YTo Takoe [KeHepnK?»

0)Bbibepute komaHay Bctaska, 'vnepccbinka.

B)Bbigenute Bknagky «CBsizaTb C MECTOM B AOKYMEHTE» N YKaXUTE UMS CO34aHHON
3aKnagku.

r)lpoBepbTe, Kak paboTaeT CcBA3b Mexay pparmMeHTaMum TekcTa.

3. CoobLeHre gomallHero 3agaHus K cregyowemy 3aHATMo: paboTta ¢ KOHCNEKTOM
NeKUMWN.

MpakTnyeckoe 3aHATUE Ne9.
Tema: PucosaHue B MS Word
Llenb paboTbi: co3gaBaTtb pucyHku B Microsoft Word.
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MaTtepuanbl n obopynoBaHue: K ¢ yctaHoBneHHON onepaunoHHon cuctemon Windows,
yctaHoBneHHasa nporpamma Microsoft Word, yuyebHuk WHpopmaTuka: y4ebHuK Ansg CTyaeHToB
yupexneHun cpea.npod.obpasosaHus Muxeesa E.B. M: N3a. LlenTtp Akagemus, 2016

Xop 3aHATUA:

1.KpaTkoe nsnoxeHune yyebHoro matepumana.

2. CamocTosTenbHas paboTta CTYAEHTOB:
3apaHue Ne1: [Tlocmpolime yepmexx coenacHo obpa3suy

1. 3anyctuTte TekcToBbIn Npoueccop MS Word

2. C nomMoLubto BKNagkn Bemaska —@uaypbkl NOCTpoOUTE
yepTex

3. CoxpaHuTte paboTy B nanke Ha Paboyem
cmorie nop ceoel hamunueu

3apaHue Ne2: Hapucyinte no obpasuy

3. CoobLeHre gomMaluHero 3agaHus K criegyolemy 3aHaTuio: paboTta ¢ KOHCNEKTOM
neKkumn.

MNMpakTnyeckoe 3aHaTne Ne 10
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Tema: Co3gaHne dapmaueBTuyeckoro npoekra B MicrosoftWword
Llenb paboTbl: co3agaTtb KOppeKTHbIN okyMeHT B Microsoft Word.
Martepuanbl n o6opynoBaHue: K ¢ ycraHoBneHHon onepaumoHHon cuctemon Windows,
yctaHoBneHHas nporpamma Microsoft Word, yuyebHuk WHpopmaTuka: y4ebHuK Ansg CTyaeHToB
yupexaeHun cpea.npod.obpasoBaHus Muxeesa E.B. M: N3a. LlenTp Akagemus, 2016

Xop 3aHATUA:
1. KpaTkoe nsnoxeHne yyedbHoro matepumana.
2. CamocTosTenbHas paboTta CTyAEHTOB:
1)BbIOpaTh TEMY ANg pedepaTa:
I. BuonHdopmaTrka co3gaHus HOBOTro NieKapcTBa;
[I. NcTopusa oTKpbiTMA npenapata (Ha BbIGop):
aHTMBMoTUKOB
acnupuHa
renapviHa v ap.
[ll. OpraHusaums hapmaLeBTU4ECKOro NPpon3BoACTBa B pa3HbiX CTpaHax (Ha BblGop)
IV. AnTeka: npowunoe u HacTosiee (pedopmbl, COBLITUSA).
V. [omeonaTtusa: nepcneKkTBbl pa3BUTUS.
VI. HaHoTexHosnornmm B doapmauum.
VIl. Peknama B hapmaumu.
2) HANTK CaMOCTOATENIbHO HEOBX0aUMYHO MHOPMaLMIO MO BbiIBpaHHON Teme
3) ohopMunTb paboTy cornacHo NONOXEHUAM Kosnexa (NpeacTaBrneHo Ha canTe Konmexa)
3. CoobLieHre gomallHero 3agaHus K crnefyowemy 3aHATUIo: MOBTOPUTL MaTepuarn
[2] cTtp231-234, paboTa C KOHCNEKTOM NEKLNNA.

MNMpakTu4yeckoe 3aHaTne Ne 11

Tema: Cos3gaHue npeseHTaumm B MicrosoftPowerPoint. [JobaBneHne n copmaTtmpoBaHme
TeKcTa Ha cnange. BctaBka Tabnuvubl, pucyHka, aBToourypbl 1 X pegaktupoBaHue

Lenb paboTtbl: HayunTbCA co3faBaTb Npe3eHTauun n pegaktnposaTb Ux B Microsoft
PowerPoint

Martepuanbl u obopynoBanume: K ¢ ycraHoBneHHon onepaunoHHon cuctemomn Windows,
yCcTaHoBreHHada nporpamma Microsoft PowerPoint, yuebHunk MHpopmaTurka. Y4ebHuk ons
MeANLMHCKMX yumnuwy n konnempken OmenbyeHko B.I., Jemngosa A.A, M.: N3a. rpynna FISOTAP
—Mepana, 2014

Xop 3aHATUA:

1. KpaTkoe nsnoxeHne yyebHoro matepumana.
2. CamocTosTenbHas paboTta CTyAEHTOB:
3apaHue 1

Cospatb cnang «OCHOBbI MHOPMATUKN 1 NPOrPaMMUPOBAHUS», UCNOSNb3yS aBTOPa3MeTKy
TuTynbHbIN cnang.

1. BeecTtu TekcT 3aronoska: OCHOBbI UH(POPMATUKK U MPOrPaMMUPOBAHUS.

—YCcTaHOBUTbL ONA 3arofioBka pa3mep wpudTta - 60, uBeT - KpaCHbIN.

—YCTaHOBUTb A1 3arofioBKa »eNTY TeHb C NOMOLLIbHO KHOMKM TeHb Ha naHenu pucoBaHms.

2. BBecTtu TekcT nogsaronoska: 1 kypc doapmaumsi.

—YcTraHoBUTb AS18 noAsaronoBka pasmep wpudTa - 40, uBeT - CUHUA.

—YcTaHoBUTb A9 No43arorioBka ronyobyto TeHb.

3. YcTtaHoBUCb (poH cnanga - 6enbii MpamMop C NOMOLLbID KOMaHabl POH M3 MEHI
dopmaTt unm KOHTEKCTHOro MeH cnanga. B ananoroBom okHe ®OH B pacKpbiBalOLLEMCS CrUCKe
BblbpaTb NyHKT Cnocobbl 3anmBkK, 3aTeM 3aknagky Tekctypa. Mo okoH4YaHuo Bbibopa HaxaTb
KHOMKY NpumMeHnTsb.

4. YcraHoBuTb adhdekTbl crianga

— anga 3aronoska (OcCHOBbI MHGOPMATUKN M NporpaMmMmnpoBaHns.) - acpdekT BoineT cnpasa,
nosisneHue Tekcta o byksam.



1

— ana nogsaronoBka (1 kypc dapmauus) - adpdekt Bbinet cHudy, noasneHuwe Tekcta [lo

OykBam.

3agaHue 2
CospaTtb cnang «Pasgenbl Kypca», ucnonb3dysti aBTopasmeTky MapKnpoBaHHbIN CNUCOK ANA
pasgenos

OC Windows

TekcToBbIN Npoueccop Word
TabnuyHbin npoueccop Excel
CYB[ Access
MNporpammupoBaHne VBA
MNpes3eHTaumn B PowerPoint

[1ns aToro He06X0AUMO BbINONHUTb.

v YcTtaHoBUTL AN 3aronoBka Tekcta "Pasgensl Kypebl" pasmep wpudTta - 60, ugert -
KpacCHbIN, GBUPIO30BYIO 3aNMBKY, CEPYHO TEHb.

v YcTaHoBUTb 411 crincka pasmep LwpudTa - 36, UBET - KpaCHbIW, TEHb - YepHas.

v YcTtaHoBuTb (hOH cnanga - 3anuBka rpagueHTHas, OauH LBET - ronyboi, ropu3oHTarnbHas
LUTPUXOBKA.

v YcraHoBuTb anga 3aronosBka ("Pasgenbl kypcbl") - adpdekt lNMuuwywas malumHka,

nosisrieHne Tekcra o Byksam.

v

YcTtaHoBUTL 4518 crncka - adodoekT: [osiBrieHne ceepxy.

3apaHue 3
Cospgatb cnang «Windowsy, ncnosnb3ysi aBTopasmeTKy TeKCT 1 rpadivka.
[ns aToro Heo6xoaMMO BbINOMHUTD.

v YcTaHoBUTbL ANS 3aronosBka pasmep wpudTa - 60, useT — MannHoBbIN.

v YCTaHOBUTb AJ151 3arofioBka rosyoyto TeHb.

v YcTtaHoBUTb Ansi 3aronoBka (3arnaeue) - adodekT Bbinet cnpaea, NosiBrieHne Tekcrta
Mo Byksam.

HaneyaTtaTtb cnucok tem J1P:

v
v
v

absavuam.
v

Cosdame criucok mem riabopamopHbix pabom rio Windows
1.1. OcHoeHble npuHyunel pabomsi 8 Windows (OKHa, rnpusioxeHuUs)
1.2. Paboma c ¢patnamu u nankamu (Mpo8OOHUK, MOU KOMIMbOMEP, KOP3UHa)

YCcTaHOBUTbL ANd TeKcTa pasmep Wwpndta-28, UBeT - 3eneHbIn
YCTaHOBUTb 151 TEKCTa ronybyto TeHb.
YcrtaHoBUTb Ans cnncka — 3dpekTt Bbinet cHu3y-cnpaea, MNosiBieHWMe TekcTa Mo

YcTtaHoBuTb (hoH crnanga - Jltobon

BcTaButb pucyHok- Jltobon.

v

YcTaHoBUTb OS89 pUCYHKa - adpbdpekT XKanto3n BepTukarbHble.

3apaHuve 4
Cosgatb cnang «PowerPoint », ncrnonb3ys aBTopa3meTKy [padmka n TEKCT.
L1 3mo2o HeobxoO0UMO 8bIrOIHUMIb.

v
v
CUHUN.

AN NN

YcraHoBuTb (boH cnaraa - 6enbii Mmpamop.
YctaHoBuTb Ans 3aronosBka («PowerPoint») pasmvep wpudgTta - 60. uBeT — TEMHO-

YCTaHOBUTL AJ151 3arofoBKa rosnybyto TeHb.
YcTtaHoBUTbL ANd 3aronoBka - addekT BoineT cnpaea, nossneHve tekcta o byksam.
YcTaHOBUTbL NS 3aronoBka - addekT BbineT cnpasa, nosisrneHne tekcra Mo Gyksam.
Beectu cnncok Tem nabopaTtopHbIx pabdoT no PowerPoint
1. Co3zdaHue npeseHmauuu
2. OpopmrneHue npezeHmauyuu
3. NameHeHuUe cmurisi poHa rpe3eHmauuu
4. Bgbghekm nepexodos
5. Sgppekmbl aHUMayuu 8 crnatide dnsi mekcma u pucyHKo8



v

1
YcTaHoBUTL AN CNMcKa pasmep wpugrta - 28, UBET - KpacHbIn Ha ronybom doHe

(ronybas 3anuBeka).

Bce BmecTe.

v
v
v
v

YcTtaHoBUTb A5 cnucka (TekcT) - adpdbekT XKanto3m BepTuKarnbHble, NOSIBIIEHNE TEKCTa

BcTaBuTb NPOU3BOSIbHBIA PUCYHOK.

YcTaHoBUTb 119 pycyHKa ~ adbdoekT BpalieHue.

BctaButb Hagnuckb «KoHewy.

YctaHoBuUTb Ans TekcTa (KoHeu) pasmep wpudTta - 28, UBET - KpacHbIN Ha XenToMm

dooHe C 3ereHon pamKoun.

v YcTtaHoBuTb Ans Tekcta (KoHeu) - adodpekT MNpsmMoyronbHUK HapyXy, NosiBNeHne TekcTa
Mo GykBam.
3apaHue 5

Cospgatb cnang «Word », ncnonb3ys aBTopasMeTKy TeKCT B ABE KOMOHKW.
[1ns 3T0ro HeoOXOAMMO BbIMOMNHUTD.

v YCcTaHOBUTL A5 3aronoBka pa3mep wpugTa - 60, uBeT - TEMHO-CUHUIA.
v YCcTaHoBUTL 419 3arofioBka rofnybyto TeHb.
v Beectu crincok Tem nabopatopHbIx padoT no Word
1. @opmamuposaHue cumgorios U ab3aues
2. Paboma c ¢pbopmynamu
3. Paboma ¢ mabnuuamu
v YcrtaHoBuTb gnga tekcta (Cnucok) - adbdekt COop cHM3y, nosasneHune Tekcta [lo
absauawm.
v YcTaHoBUTL AN CnmucKa TEKCTa NepBOM KOMOHKM pasmMep LwpudTa - Kypcus 28, UBeT -
3erieHbIn
v BcTaButb BO BTOpYH KOMOHKY Crangda Mpou3BONbHYO Tabnuuy, auarpammy M oBbekT
WordArt.
v YcTaHoBUTbL (POH cnanga - rpagneHTHas 3anvMBka B Ba LBETa.
v YCcTaHOBUTL AN pUCYHKa AuarpaMmbl -a¢pcekT AHMMaumst guarpaMmmbl.
v YcraHoButb ang tekcta WordArt — acbdoekT MNosiBneHre cnesa
3apnaHue 6.

Cosgatb cnang «Excel», ncnonb3ysa aBTopasmeTky TekCT u guarpamma.
[nsa aToro Heo6XxoANMO BbINOSTHUTD.

v

v
v
v

YCcTaHOBUTbL 415 3arofoBka pasmep wpudgTta - 60, uBeT - 3eneHbIn.
YCTaHOBUTb 4159 3arosiloBKa CEPYHO TEHb.
YcTtaHoBUTbL 4NA 3aronoBka - addekT BoineT cnpasa, nosisneHve Tekcrta Mo Gyksam.
Beectn crivcok Tem nabopatopHbIx padoT no Excel
«Cos0aHue u gpopmamuposaHue mabruupbl»
«Paboma ¢ mabnuueu. lNocmpoeHue duagpamMmbl»

«B800 u paboma ¢ ¢hopmynamu. A6cormomHasi U omHocumerbHasi adpecauus IHeeK».

v

v
absauam.

v

v
CHU3Yy.

v

3.

YcTaHoBUTb 4N4 CNUCKa TeKCTa pa3mep wpudTa - 18, uBET - CUHUN.
YcraHoBuTb s Tekcta (Tekct) adodpekt Cnmpans, nossneHne tekcta Beé Bmecte m Mo

BcraBuTb B cnavg avarpammy Yyepes naHesnb MHCTPYMEHTOB.
YcraHoBuTb ang [duarpammbl - BbiBOL anemMeHToB [lo cepuam, adpdekt [loasneHue

YcTaHoBUTb (POH crnanga - nobyto.
CoobueHre gomMalLHero 3agaHus K criegylowemy 3aHATUI: NOBTOPUTb MaTtepuan

[3] cTp. 244-248, paboTa C KOHCNEKTOM NEKLUNNA.

MNMpakTu4yeckoe 3aHaTne Ne 12

Tema: CosgaHue gnarpamm u rpadomkoB B npeseHTaumm. [lobaBneHne 3ByKOBbIX U
BMnaeodparmMeHToB



1
Llenb paboTbl: HayunTbLCA co3aaBaTb aguarpammbl U rpacdumkm Microsoft PowerPoint
MaTtepuansi u o6opyaoBaHue: 1K ¢ yctaHOBNeHHOM onepaumoHHon cuctemon Windows,
ycTaHoBrneHHasa nporpamma Microsoft PowerPoint, yuebHunk MHdopmaTurka. Y4ebHuk ons
MeaNUMHCKMX yunnuiy n konnegxken OmensyeHko B.M1., Oemngosa A.A, M.: N3a. rpynna NISOTAP
—Mepgna, 2014
Xopa 3aHATuUSA:

4. KpaTkoe nsnoxeHue yyebHoro matepumana.

5. CamocTtosTenoHasa paboTa CTy4eHTOB:

Ha ocHoBe lNpakTnyeckoro 3aHaTus Ne11.

3apanue 1

Cosgatb cnang «Accessy, UCnonb3ysi aBTopasmeTky 'padmka n TEKCT:

v YcTtaHoBUTb 4N4 3arofioBka pasmep wpudta - 60, uBeT - TEMHO-CUHUIA.
v YCTaHOBUTL AJ151 3arofoBKa rosybyto TeHb.

v Beectu crincok Tem nabopatopHbIx paboT no Access

» Co30aHue mabnuy
» Cos0daHue css3el mex0y mabnuyamu
» Ombop daHHbIX C MOMOWbH 3arpocos8
» Ucnonb3oesaHue popm 8 6aze 0aHHbIX

v YcTaHoBUTb A5 Cnvcka pasmep wpudota - 28, LBET - CUHUN

v YCTaHOBUTL 151 CrincKa rorybyto TeHb.

4 YcTaHoBUTL (POH crianaa - 3arotoBka PaccBer.

v YctaHoBUTb AN 3aronoBka (3arnaeue) - apdekT BbineT cnpaea, NosIBNEHWE TEKCTa
Mo GykBam.

v YcTaHoBUTb Anst cnncka TekcTa - adbdekT Cnnpanb nosierieHne Tekcta Bce BmecTte no
ab3auam.

v YctaHosuTb s pycyHka (O6bekT) - achdekT BpaleHue.

2) CosgaTtb crnang « VBA», ucnonb3ysa aBTopa3meTKy TOMbKO 3arofioBoK:

v YCcTaHOBUTL 415 3arofoBka pasmep wpudTa - 60, uBeT — TEMHO CYHWIA, (OOH NUIOBbLIN

v YcTtaHoBUTbL Ans 3aronoBka (3arnasue) - acpekt BoineT cnpaea, NosiBfeHne TekcTa
Mo 6yksam.

v Beectn crivcok Tem nabopatopHbix padoT no VBA

v CeepHyTb OkHO Power Point.

v 3anyctutb Cepsuc/Makpoc/Pegaktop Visual Basic, Bbi3BaTb MNPOU3BOSIbHbLIA TEKCT

npoLeaypbl U CBEPHYTb €ro B OKHO.

v CkonvpoBaTb OKHO B Bydoep, Haxas krasuwm Alt + PrintScreen.

v PasBsepHyTb PowerPoint n BCTaBuTb pUCYHOK 13 Bydbepa.

v YcTaHoBUTb Anst pucyHka (PUCYHOK) - adhdbekT YBennyeHmne ua LueHTpa.

v YcTaHoBUTb ANa TekcTa pasmep wpudTa - 20, UBET - KOPUYHEBBIN, 3annBKa - ronydasi.

v YctaHoBuTb gns Tekcta (TekcT) - adbcbekt BbineTr cnesa, nosisrneHve Tekcta [lo
OykBam.

4 YcraHoBuTb OOH cnanga — 3arotoska Paccser.

3) Cospgatb cnang «0b aBTope», UCMONb3ya NPOM3BOSIbHYHO aBTOPA3METKY, NPOU3BOSIbHbIN TEKCT,
cofepXxawimm pammnnio, UMs M OTHECTBO paspaboTyumka npeseHTaumun, 1 Opyryro OOMNOSHUTENBHYHO
nHgopmMauumto. LisetoByto rammy n adppekTbl BbiIOpaTb NPOM3BOSIBHO.

4) YcTaHoBUTL CrieayoLmn nopsigok criaigos:
OcHoBbI MHGOPMATUKKL 1 MPOrPaMMMPOBaHS
Paspnensbl kypca.

Windows .
Word .
Excel.
Access.
VBA

Power Point .
O6 aBTOpE

CoNoOOA~WNE



[ns 3T0ro He0H6XOAMMO BbINOMHUTL.

[MepenTn B pexxnum COPTUPOBKM Cranaos.

YcTaHoBUTb MacLuTab n3obpaxeHns Tak, YTobbl oTobpaXkanmch Bce cranabl.

O6ecneunTb Tpebyembli NOPSAOK, NepeTackmeasi criaifbl MbILLKOW.

3apaHve 11. YCTaHOBUTL Cneayolpme aBToMaTuyeckme nepexoabl Cnanaos:

OcHOoBbI MHpOPMAaTUKM U MPOrPAMMUPOBAHUS - HaMNSbIB BHU3 Yepes 2C.

Paspensbl kypca - HannblB BBEpX Yepes 1 ¢. windows - BepTuKanbHasa naHopama Hapyxy

AN NN NN

w

yepes 3 C.
Windows - yrosku BnpaBo-BHU3 Yepes 2 C.
Word - oTKpbiBaHWe BrieBo Yepes 1 c.

Excel - nossneHne cnesa yepes 3 C.

Access - pacTBopeHue Yepes 3 C.

VBA - nosiBneHve cnpasa 4yepes 3 C.

Power Point - npsiMoyrornbHWK BHYTPb Yepes 2 C.

O6 aBTOpE — NPON3BOSBHbIN.

[1ns 3T0ro He0H6XOANMO BbINONHUTb.

[MNepenTu B pexxmm COpTUPOBKA Cranaos.

BbisBatb komaHay [lepexon cnavga W3 KOHTEKCTHOrO MEHK crflanfa U YyCTaHOBUTb
TpebyeMble napameTpbl 419 KaXK4oro U3 Crnanios.
3apaHue 2

HacTtpoiika geMOHCTpauumn Ha aBTOMaTUYECKUI MOKa3 criaingos.

BbibpaTb komaHay HacTponka npe3eHTaumm B KOHTEKCTHOM MEHIO Uin 13 MeHLo Mokaa cnanaos.
YcTaHoBUTE ABTOMaTM4yeckMn  nokas  criangoB M cMeHy cnavgoB [lo BpemeHwW. 3anyctutb
AEeMOHCTpaumto, BblbpaB komaHay [lokas mameHto [okas cnanaos.

3.CoobLueHne gomaluHero 3agaHuna K criefyowemMy 3aHATUI0: NOBTOPUTL MaTepuan [3] cTp.
249-252, paboTa C KOHCNEKTOM JTEKLUNA.
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MNMpakTu4yeckoe 3aHaTne Ne 13

Tema: Co3gaHune dapmaueBTuyeckoro npoekta B Microsoft PowerPoint

Llenb paboTbl: co3gatb npe3eHTauuto B Microsoft PowerPoint

MaTtepuanbi u o6opyaoBanue: K ¢ ycraHoBneHHon onepaunoHHon cuctemon Windows,
yCTaHoBneHHaa nporpamma Microsoft PowerPoint, yuebHunk MHdopmaTurka. YuebHuk ona
MeaNUMHCKMX yunnuwy n konnegpxken OmensyeHko B.I., demngosa A.A, M.: N3a. rpynna FISOTAP
—Mepgna, 2014

Xopn 3aHATUA:

1. KpaTkoe nanoxeHue yyebHoro marepumana.

2. CamocTosTenbHas paboTa CTYAEHTOB:

Ha ocHoBe caoenaHHoro pedepaTa co3gaTb Npe3eHTaumio.

3. CoobueHre gomMalLHero 3agaHus K criegylowemy 3aHATUIO: MOBTOPUTbL Martepwuarn

[3] cTp. 253-264, paboTa ¢ KOHCNEKTOM NEKLNNA.

MNMpakTnyeckoe 3aHaTne Ne 14

Tema: KoHTponb 1 0600LieHne 3HaHn — 3a4eT 3a 2 ceMecTp.

Marepuanbl u o6opyaoBaHme: Matepuan pedepartos no nHgopmaTtuke,. MK c
NPOEKTOpPOM

Lenb: CucremaTtusaums n o6o6weHme NnponaeHHbIX 3HaHUMN.

B npouecce BbINOMHEHMS NPAKTUYECKOro 3aHATUSA CTYAEHT AOMKEH OBNageTb obwmmn n
npodeCcCcUoHanbHbIMN KOMNETEHLMSIMUA:

Xon 3aHsATUA:

1) TpOMEXYTOYHbIN KOHTPOMb: BbINONHEHME NUCbMEHHOro 3adeta B Buae TecToB +
npakTuka.

Kputepun oueHkn 3adeTta cnegyrowme:

«3ayTteHo» 50 — 45 6annos

«He 3ayteHo» — 44 6annoB U MeHbLUEe



1
Il Kypc

MpakTuyeckoe 3aHaTne Ne1

Tema: Hactporika nonb3oBaTensckoro nHTepdenca nporpammsl Microsoft Excel

Llenb paboTbl: N3y4ynTb Ha3Ha4YeHNe U BO3MOXHOCTM TabnmyHoro npoueccopa MS Excel.

MaTtepuanbi u o6opyaoBaHue: 1K c yctaHOoBNeHHOM onepaumoHHon cuctemon Windows,
ycTaHoBrneHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTuka.Y4ebHuk gnst MeamumHCKuX
yunnuwy n konnemxken, Omensuernko B.I1., Jlemumoa A.A, M.: U3xa. rpynna T90TAP —Menua, 2014

Xop 3aHATUA:

1. KpaTkoe nsnoxeHve yyebHoro matepuana:

2. CamocTtosTenoHasa paboTa CTy4eHTOB:

3anyctute nporpammy MS Microsoft Excel. BuumatenbHo u3yuuTe BCE KOMMOHEHTbI OKHA.

Vlccnep,yVlTe KHOMKW naHesm MHCTPYMEHTOB. 3anuwunte B TeTpanb Ha3BaHMe naHennm n HasHa4eHme KHOMOK
Ha Hew.
1)B guana3soHe siieek A1:E3 cosgatb konumio, NpuBeAEeHHON HUKe Tabnmupbl.

A B
| BblpaBHMBaHue TekcT
Tekcra EK
CT| 4
@
S— P
B Excel 9
2) BBecTtn B ogHy svenky A1 nucra 2 npeanoxeHne n otpopMaTtupoBaTh CrieAyoLwmm
obpasom:
\ ONeKTPOHHbLIN npoueccop
| EXCEL

MPELHA3SHAYEH ONA OBPABOTKM OaHHbIX,
npedcmaesieHHbIX B TabnuuHon popme.

3) Ha nucte 3 noctpouTtb Ta6n|/|u,_y cnegywoulero suga:

(Tekywaa gaTa) ~ (Tekyuwiee Bpems)

Cnncok CTyaeHTOB rpynmbl

Ne n/n damunmsa un.o. [aTta poxgeHus CpegHun 6ann

MBaHoB U.U. 12.05.1982 7,0
Metpos IN.11. 23.07.1981 8,0

3 Cugopos C.C. 01.12.1982 7,5

CpegHun 6ann rpynnsl 7.5

4) Ha nucte 4

3anucaTtb B siuenkn A1-A12 Ha3BaHUs BCEX MECSILEB roga, HaunHasi ¢ SHBapsi.

3anucatb B a4enkn B1-G1 Ha3BaHMsA BCeX MecsALEB BTOPOro Nonyroams

3anucatb B s4yenkn A13-G13 Ha3BaHus aHeEN Heagenu

5) Ha nucte 5

Beectu B aueriky C1 yenoe uncno 125,6. CkonmpoBatb 3Ty svenky B a4yerikn C2, C3, C4, C5
n otobpasntb a4enky C1 B uncnosom copmarte, auenky C2 B akCnoHeHumnanbHom, sverky C3 B
TEKCToBOM, si4enky C4 B popmate gata, ayenky C5 B gpobHom copmarTe;

3anonHutb gmanasoH A1:A10 npou3BonbHbIMKM APOBGHBIMW YMcnamu U cgenatb opmaTt
NPOUEHTHbIN;

6) Ha nucte 6 Heob6xoaumo:

3anonHutb a4enkn A1:A10 nocnegoBaTenbHbIMU HaTypanbHbIMK Yncnamm ot 1 go 10




2
3anonHutb gmanasoH B1:D10 nocnegoBaTenbHbIMK HaTypanbHbIMK Yncnamm ot 21 go 50
3anonHntb Agnana3oH E1:E10 nocnegoBaTenbHbIMU HEYETHBIMKU Yncnamm ot 1 go 19
3anonHuTb 27 CTpoKy Yncnamm 2, 4, 8, 16,... (20 umcen)
CkonupoBaTtb gnanasoH A1:D10 B auenkn A16:D25

3. CoobuieHe gomalluHero 3afaHusa K criegytowemy 3aHATUi: NMOBTOPUTL MaTepwuan
[3] cTp. 170-173, paboTa C KOHCNEKTOM NEKLNNA.

MpakTu4yeckoe 3aHATHE Ne 2,
Tema: HacTporika nonb3oBaTenbckoro nHTepdenca nporpammsl Microsoft Excel
Llenb paboTbl: n3y4ynTb Ha3Ha4YeHne n BO3MOXHOCTHN TabnuyHoro npoueccopa MS Excel.
MaTtepuanbl u obopyaoBanue: K ¢ ycraHoBneHHon onepaunoHHon cuctemomn Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTtumka.YuyebHuk ons MeanumHCKnX
yumnuwy, n konnepken, OmenbyeHko B.I1., Oemngosa A.A, M.: N3a. rpynna MNSOTAP —Meana,
2014
Xop 3aHATUA:
1. KpaTtkoe nsnoxeHue y4ebHoro matepuana:
2. CamocTosTenbHasn paboTta CTyAEHTOB:
Otkponte nporpammy Microsoft Excel yepes qapnbik Ha Pabodem ctone, nubo 4yepes
maBHoe meHto NMyck—Bce nporpammbl—Microsoft Excel, oTkpoeTcst HoBas paboyasi kHura
YcTaHOBUTL NONSA, oOpueHTaumio n pasmep bymaru (Bknagka - PasmeTtka cTpaHuubl);
BbinonHMTe pasbuBky Ha CTpaHuubl, B pe3ynbTaTe 4ero nosBATCA BepTUKanbHble
NMYHKTUPHbIE JIMHUN U TOPU3OHTaNbHbIE JIMHUWK;
HoBasi pabo4vas kHura nmeet Tpu pabounx nucta, koTopble HasbiBatoTcs JINCT1, JINCT2 n
JINCT3. BTn Ha3BaHUA yka3aHbl Ha siprblYKax fIMCTOB B HMXXKHEN YacTu aKkpaHa. [1ns nepexona Ha
APYron NUCT HY>KHO LLENKHYTb Ha Ha3BaHWK 3TOro nucra.
Heticmeusi ¢ paboyumu nucmamu:

o [lepenmeHoBaHue pabouero nucra. YCTaHOBUTb yKa3aTerb MbllUM HA KOPELLOK paboyero
nnucTa n aBa pasa LWenkHYTb NIEBOW KnaBuLLEN NN Bbi3BaTb KOHTEKCTHOE MEHIO 1 BbiOpaTb
komaHay NepenmeHoBaTb. 3apanTte HasBaHme nucta "TPEHUPOBKA"

« BcraBka pabouyero nucrta. Boigenutb apnbidok nucta "Jinct 2", nepeq KOTOPbIM HY>XXHO
BCTaBUTb HOBbIW JIUCT, N C MOMOLLIbIO KOHTEKCTHOMO MEHIO BCTaBbTe HOBbIN JIUCT U fanTe
Ha3BaHue "lpoba" .

e YpaneHue pabouero nucra. Boigenntb spnblvok nucta "fluct 2", n ¢ noMoLLbto
KOHTEKCTHOIO MEHIO yaanure.

S4deliku u Quana3oHbI sI4YEeK.

Pabouee none coctouT M3 CTPOK U cTonbuoB. CTpokM HymepytoTca dncnamm ot 1 go 65536.
Ctonbupbl obo3HavaroTca natuHckummn byksamu: A, B, C, ..., AA, AB, ... , IV, Bcero — 256. Ha
nepecevyeHmn CTPOKM M cTonbua HaxoguTca sdenka. Kaxpas sayenka mmeeT CBOM agpec: ums
ctonbua n Homep CTPOKK, Ha NepeceYyeHnn KOTopblX OHa HaxoauTtcda. Hanpumep, A1, CB234, P55.

[ns paboTbl C HECKONBKUMU AYeKaMn UX yaoOHO 06bEANHATL UX B «ANanasoHbI».

[lnanasoH — 3TO A4YenKkKn, pacnofnoXeHHble B Buae npamoyronbHuka. Hanpumep, A3, A4, A5, B3,
B4, B5. [Ina 3anucu guanasoHa ucnonb3yetca «:»: A3:B5

8:20 — Bce a4enkn B cTpokax ¢ 8 no 20.

A:A — Bce a4einku B ctondue A.

H:P — Bce ayeinkun B ctondbuax ¢ H no P.

B agpec sa4enikn MoxHoO BKntoyaTb ums paboyero nucta: Jlnct8!A3:B6.

2. BbiOeneHue siyeek e Excel



Umo ebidensiem Heticmeusi

OpaHy auenky Llenyok Ha Hen wunu nepemMellaemM BbIAENEHUSI KnaBulLaAMK CO
cTpenkamu.

Ctpoky LLlenyok Ha HOMepe CTPOKM.

CTtonbeu, LLlenyok Ha umeHn ctonbua.

[nanasoH s4eek MpOTAHYTbL YKka3aTenb MbiLUWM OT FIEBOr0 BEPXHEro yrna avanasoHa K

NpaBOMY HUXHEMY.

Heckonbko Boligenntb nepsbin, Haxate SCHIFT + F 8, BblaenuTb cnegyoLwmi.

AnanasoHoB

Bcto Tabnmuy LLlenyok Ha kHoMke «Bbloenntb Bce» (NycTtasa KHOMKa crieBa oT MMEH
cTonbuos)

MOXHO M3MeHATb LLNPpUHY cTonbuos 1 BbICOTY CTPOK nepeTtackmuBaHMEM rpaHuny mexxay HMMN.
OTBeTUTb Ha BOMNPOCbLI:

1. YKaxute pacrofnoXeHne OCHOBHbIX 3JIEMEHTOB WHTepdhenca: neHTbl, [MaBHOro
MEHI0, NaHesiM BbICTPOro 3anycka, CTPOKM COCTOSIHUS.

2 Kak ckpbITb /0TOBpa3nTb NIEHTY Ha aKkpaHe?

3 Kak coxpaHuTb CO34aHHbIN JOKYMEHT B 3afjaHHOM nanke?

4. Kak BblgenuTb a4yenky, ctonbew, CTPOKy, AMana3oH He CMEXHbIX S4YeeKk?

5. Kak o4nctuTb 3HayYeHue, popmat aveek?

6 Kak ckonvpoBaTb AaHHble B npegenax nucra?

7 Kak nepeHecTn cogepxumoe a4eek U3 0AHOro guanasoHa B Apyrom?

8 C Kakoro 3Haka HauyMHaeTcs 3aHeceHne PopMyIibl B AHENKY?

9. Kak ycTaHOBUTb AeHexHbIn oopmaT angd ymicna?

10. Kak M3MEeHUTb LUMPUHY CTONOLIOB M BbICOTY CTPOK?

11. Kak 00beanHnUTb HECKOMNbKO siYeek?

12. Kak yganuTtb cTpoky (ctonbeu) B Tabnumue?

13. Kak BcTaBuTb HOBYIO CTPOKY (cTonbeu) B Tabnuue?

14. Kak nameHntb uBeT hoHa B AnanasoHe s4eek?

15.  Kak u3meHuTb napameTpsbl WwWpudta: pasmep, rapHUTypy n 1.4.7

16. Kak BCTaBuTb HOBbIN NIUCT?

17.  Kak yganutb nuct?

3. CoobLieHre gomallHero 3agaHus K crieayolemy 3aHATU0: MOBTOPUTL MaTepuan
[3] ctp. 170-173, paboTa ¢ KOHCNEKTOM NEKLNNA.

MpakTnyeckoe 3aHaTUe Ne3.

Tema: CosgaHue v 3anonHeHne Tabnuu,.

Lenb paboTbl: n3yunTb Ha3Ha4YeHne n BO3MOXHOCTH TabnuyHoro npoueccopa MS Excel.

MaTtepuanbl u o6opyaoBanue: K ¢ ycraHoBneHHon onepaunoHHon cuctemomn Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTtumka.YuebHuk ons MeauumnHCKnx
yumnuuy, n konnegpxken, OmensyeHko B.I., Oemungosa A.A, M.: N3a. rpynna MNSOTAP —Meana,
2014

Xopa 3aHATUA:

1. KpaTkoe nsnoxeHune yuebHoro matepmana:

2. CamocTosTenbHas paboTta CTyAEHTOB:

CosgaTb aNeKTPOHHY Tabnuuy:



2

1) OdbopmnTb Tabnuuy, B KOTOPYO BHECEHA, HaNpUMeEpP, CTOMMOCTb KaXagoro yyebHuka Ha
OLHOro CTyaeHTa, YTobbl MOXHO ObINO, BBEASA YACO CTYAEHTOB, NOSyYnUTb HEOOBXOANUMYIO CyMMY
AeHer 44 NOKYMnK1 y4eBbHMKOB B BUONNOTEKY ANnsa aHHOro Kypca. (Tabnuua B KOHUE 3agaHns);

2) lMopobpatb wWupuHy cTtonbuoB, NepeTackMBas C MOMOLLbIO MbIlW MpaByl rpaHuLy
3aronoska ctonbua (mnn komanga dopmaTt-Cronbeu-LUmpuHa). - Boigenutb ayeriky B1 n BBecTtu
TekcT «Bcero crtyneHtoB», a B sa4enky C1 BBecTM u4MCNO CTydeHTOB. - Bblgenutb
nocnegosatenbHo sa4venkn A2, B2, C2 u BBectn B Hux Tekct «HABOP YYEBHWMKOB»,
«CtommocTb opgHoro Habopa y4ebHukoB», «Bcero». - CdopmmpoBaTb CTPOKY 3aroflOBKOB
Tabnvubl (BbIAENUTbL 3aNOfIHEHHbIE TPU AYENKM N NPU NOMOLLM COOTBETCTBYIOLLMX KHOMOK NaHenm
WHCTPYMEHTOB YBENWYMTb pasmep wpudta Ha 1 NT, BbIPOBHATb MO LEHTPY U MPUMEHUTb
NONY>XMPHbIN CTUIb HAa4YepTaHUs CUMBOJIOB).

3) Boigenutb ctonbeu «Bcero» n BeinonHUTL KomaHay PopmaT AYenku..., BbibpaTb BKNaaKy
Uuncno v kateroputo [leHexHbln (ansa yaobctea pa3bueHus Ha Toicsuun pybnen).

4) BBectn copmyny Ans noacveta CyMMbl, KOTOpas 3aKyaeTcs B YMHOXEHMM LEHbl Ha
konmnyecTBo (Hanpumep, B siveriky C3 BBectn =$C$1*B3), ckonmpoBaTb AaHHblE C MOMOLLbIO
npoTackMBaHUs Mapkepa 3anofiHEHWs!, NpefBapUTENbHO BbIAENUB SYENKY, KOTOPYK HYXKHO
CKONUPOBAaTb.

5) Beectu B suenky C8 dopmyny onga nogcvera ntoroson cymmbl (=C3+C4+C5+C6+C7 unu
Bblaenute a4venky C8, HaxaTb KHOMKY X NaHenn MHCTPYMEHTOB W BblAeNUTb GroK Tex ayeek,
KOTOpPbI€ HY>XHO CIOXWUTb).

6) MNonpoboBaTb U3MeHUTb AaHHble B si4enke C1 n npocneanTb, Kak U3MEHUTCS pesynbTaT
BbIYNCINEHUN.

7) BctaBuTb gonosiHUTEnNbHbIE CTPOKK neped Tabnuuen (BblAenuTb NepByo CTPOKY Tabnmupl
N BbINONMHUTL KOMaHay BctaBka - CTpOKM, BBECTU TeKCT Hapg Tabnuvuen «Pacxodbl Ha 3akynky
y4eOHNKOBY.

8) BbInonHMTbL NpocMoTp.

Habop knnr CronMocTs Beero (pyi.)
0/ HO KHHTH
(pyd.)
JKOHOMHES 48
Hndopmarnka 67
['paspanckoe npaso | 39
KpumMuBanucTika 32
Pumckoe npaso ]|
HTOIO
3. CoobueHre gomMallHero 3agaHuns K crnegylowemy 3aHaTM: NOBTOPUTL MaTepuan

[3] cTp. 174-180, paboTa ¢ KOHCNEKTOM NEKLUNA.

MpakTnyeckoe 3aHATUE Ne4.

Tema: AsTo3anonHeHne. Onepaunm ¢ s4erkamum.

Lenb paboTbl: n3y4nTb OCHOBHbIE TEXHOMOrM4yeckne atanbl paboTbl C AaHHBIMU B cpeae
TabnnyHoro npoueccopa MS Excel (cosgaHue Tabnuubl, NOCTpoOeHne anarpamm, hopmmpoBaHme
Pabouen kHurnm).

MaTtepuansl u obopyaoBaHume: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk NHdopmaTuka.Y4ebHuk gns MeanumuHCKux
yumnuw, n konnegxen, OmenbyeHko B.l1., Oemupoosa A.A, M.: Usa. rpynna NSOTAP —Megua,
2014

Xopa 3aHATuUSA:
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1. KpaTkoe nanoxeHue yyebHoro matepmana.

2. CamocToaTenbHas paboTta CTy4eHTOB:

|. Co3gaHue anekTpoHHoM Tabnuubl (Ha NnpuMepe pacyeTa 3apaboTHon nnaThbl).

1) YcTaHOBUTb NONA, OpMeHTaumto 1 pasmep dymaru;

2) BbinonHuTb aBTOpa3dbmeHne Ha cTpaHuLbl;

3) OdbopmuTb Tabnuuy:
Ne ®NO | Oknan Hanoru Cymma K l-Ivlcn?
n/n Mpod. MeHc. | MNMogox. | Bblgade | geten

4) NameHnTb WnpurHy cTtonbua B 3aBUCUMMOCTM OT 06bemMa BBOANUMOW MHpOopMaLmn.

5) dopmaTmpoBaTb CTPOKY 3arofloBKa: 3arofloBOK pasmMecTUTb B ABYX CTpokax Tabnuupbl,
NPUMEHUTb MOMYXUPHBIA CTUNb HaYyepTaHUs WpudTa, TEKCT BbIPOBHATL NO LEHTpy, «Hanorny» —
no LUEHTPY BblaeNeHus.

6) BbinonHnMTe 06pamneHne Tabnuubi.

7) 3agaTtb cbopmaT Yncna «[eHexHblny Ons syeek, cogepxalimx CyMMbl.

8) 3anonHuTb A4venkn ctonbua nocrnegoBaTenbHOCTLIO yncen 1,2,3... [Ina 3Toro B S4Yenku
A3, A4 BBecTM 1 1 2, BbIAENUTb 3TU AYENKM Kak BNoK (HaxkaB MbILWbIO BHYTPU A3 1 nepemecTus
Kypcop Ha A4), n ckonmpoBaTb YMcna Ha BeCb cTonbed.

9) Beect popmMyribl B BepxHue siyerikn ctonbuos: B D3: = $C3*1/100 (npodcoto3Hbli 1
NEHCMOHHBIM Hanoru HaumcnsTca B pasmepe 1 % OT oknaga, agpec cronbua — abContTHLIN);
cKonuMpoBaTb BHU3 M Bnpaso Ha oauH ctonbel: B F3: =(C3-E3-120)*12/100 (nogoxo4HbIN Hanor
Hauucnsaetca B pasmepe 12 % OT oknaga 3a BblMETOM MWHMMAanbHOWM 3apaboTHOM nnaTbl U
NMEeHCUOHHOro Harora); ckonuposatb opmyny BHU3 (120 py6. — MMHUManeHasa 3ap.nnara); B G3:
=C3-D3-E3-F3 n pacnpocTtpaHntb hopmMmyny BHUS.

10) 3anonHutb ctonbubl PNO, Oknag, Ymcno geten.

11) BbINONHUTL COPTUPOBKY CTPOK NO dhaMunnam, NpeaBapuTenibHO BblAENMB BCO Tabnuuy
Kak 65oK.

12) lMepeumeHoBaTtb Jluct1 B HOBOe HasBaHue "Hauucnenus" (komanHga Popmat-Jluct-
lMepeumeHoBaTb, none Beoga Mms nucta).

Il. Co3gaTb BEOOMOCTM Ha MNOSlyYeHMe KOMMeHcauunm Ha [eTerd Ha OcHoBe Tabnuubl
HaymcneHnn. CcbInkn Ha a4enku apyroro nucta Paboyen kHurm

1) NMepentu k nucty 2. NepenmeHyinte ero B «[leTckney.

2) CopmupoBaTb Tabnuuy n3 Tpex ctonduos n BHecuTe 3aronosku Tadnuusl. PO Cymma
MNoanuck

3) Boigenntb suvenky A2 nucta «[etckue» n seegute gopmyny: =Hauncnenuna! B3, roe ! —
nms nucta, a B3 — agpec si4enkn, B KOTOPON pasmelleHa nepas aMmunms COTpyaHuKa Ha nucrte
«HauncneHna».

4) PacnpocTpaHuTb NOAy4YeHHy (bopMyrny BHU3 HA BECb CMIUCOK.

5) B rpade «Cymma» pasmectutb popmyny =Haumcnenmsa!H3*53, rae H3 — agpec nepsown
AYenKkn, coepxallen KonuyectBo pAeten. PacnpocTpaHuTb MOnyYeHHyr opmMyny BHU3 W
NPUMEHNTb AEHEXHbIN hopmat vncna (53 pyb. — AeTckue HauncneHnsa Ha ogHoro pebeHka).

6) BeinonHuTb 06pamneHve Tabnuupbl.

7) Onga Toro 4tobbl CAIMCOK COCTOAS TOMBbKO U3 COTPYAHUKOB, UMEIOLNX AETEN, YCTAaHOBUTL
dunbTp NO Hannuuio geten (komaHaa daHHble-PunbTp-ABTOMUNBLTP, B paCcKpbiBalOLLEMCS CMMCKE
«Cymma» BbIOpaTb «HacTpownka...» n ycraHosute kputepun >0).

8) Bbiwe Tabnuubl NOMECTUTb 3arofioBOK BELOMOCTU MyTEM BBEAEHWUSA LOMOSHUTENbHbIX
CTPOK.

3. CoobuieHre gomallHero 3afaHus K criefylowemy 3aHATUI: NOBTOPUTL MaTepwuan
[3] cTp. 174-180, paboTa ¢ KOHCNEKTOM NEKLUNA.

MpakTnyeckoe 3aHaTue Ne5.
Tema: BoinonHeHne pacyeTtoB. Popmyrbl. CCbInku.
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Llenb paboTbl: N3y4ynTb OCHOBHbIE TEXHOMOrMYeckue atansl paboTbl C AaHHBIMW B cpeae
TabnnyHoro npoueccopa MS Excel.

MaTtepuanbl u o6opynoBanue: K ¢ ycraHoBneHHon onepaunoHHon cuctemomn Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTtumka.YuebHuk ons MeauumnuHCKnX
yumnuwy, n konnempxken, OmensyeHko B.I1., Oemngosa A.A, M.: U3a. rpynna NISOTAP —Meana,
2014Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4yebHoro matepuana.
2. CamocTosiTensbHasi paboTa CTy4eHTOB:
1) BbINONHWTL BbIMUCIIEHNS MO CrieayoWwmMM opmynam:

X+y+z 1+ X
A= HB>5G2CHX Bz X'Y'Z  C= \ x-y ,
Bua anekTpoHHOM Tabnuubl NpMBEAEH Ha CneayoLweM PUCYHKE.
A B C D
Briuvcnenua no dopmynam

1

2 X Y Z

3 1.2 a 15
4
o]

PeyneTatbi:
A= 12,208
B |B= 1,056

|7 |c= 0,782 |

2)Ha nucte cosgatb Tabnuuy, cogepxallyto CBeAeHMs O LieHax Ha rnekapcTea. 3amnonHuTb NycTble KNeTku Tabnuubl Nporu3BosbHbIMU
LeHamu, kpome ctonbua «CpegHee 3HaYeHme» n cTpoku «Bceroy.

OkTs6pb Hosabpb [ekabpb | CpegHee 3Ha4YeHUEe

TeTpauuknuH
®riykoHasorn
lNeHTanrmH
AcnnpuH
Bcero

Co3gaTb MMeHa No CTpokaM M cTonbuam 1 BblMUCIUTb CPEAHEMECAYHBIE LIEHBI KaXaoro

npoayKTa 1 BCero nekapcTs No Mecsauam, UCrnosb3yst MOCTPOEHHbIE UMEHa.
3) Ha nucte 3anncatb hopmMyny Ansi BblYMCAEHNSA NPON3BeLEHNS] CYMM ABYX
N N

= rge ai n bi cOOTBETCTBYOLLME 3MEMEHTDI

OAHOMeEpHbIX MaccueoB A n B, T.e.
MaccuBOB, a N — NX Pa3MepPHOCTb.

Bug anekTtpoHHOM Tabnuubl NpMBEAEH HA PUCYHKE.
A | B | ¢ | D | E |

Brerumcaemie & :

1
2 1,50 123 1,65 244 144
3 211 312 2,14 233 312
4 R
o 105,893
3. Coo0blleHne gomallHero 3agaHus K cneayoLLlemMy 3aHATUIO: NOBTOPUTL MaTepuarn

[3] cTp. 186-187, paboTa C KOHCNEKTOM NEKLNNA.

MpakTu4yeckoe 3aHATUE Ne6-8.

Tema: BbinonHeHne aBTOMaTMYECKMX pacyeToB C MOMOLLBIO MacTepa yHKLMI

Llenb paboTbl: n3y4nTb OCHOBHblE TEXHOMOrMYEecKne atanbl paboTbl C AaHHLIMU B cpene
TabnnyHoro npoueccopa MS Excel.

Martepuanbl n o6opyaosanue: MK ¢ yctaHoBneHHon onepaumoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk NHdopmaTuka.Y4ebHunk gns MeamunuHCKux
yumnuw, n konnegxen, OmenbyeHko B.l1., Oemupoosa A.A, M.: Usa. rpynna NSOTAP —Megua,
2014

Xopa 3aHATuUSA:
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1. KpaTkoe nanoxeHue y4yeGHoro matepumana.
2. CamocTtoaTenbHas pa60Ta CTYOEHTOB:
1).MocTtponTb Tabnuuy no npumepy:
= e l= funktsiya_e:
3 & Aurial Cyr L0 e A A = S
BeTaeuTs _\;' XK £ U~ |- S A = E=REl R
Bycdbep obuena WpndT BeipasHnearie
K9 - 5
A B c o E F G H
1 HaknagHas Ha oTnyck Toeapa
2 lom 06.11.2015
3 vuepe3 Heanoea WM.
4
2
=
Ne HammeHoBaHHWe TOBapa § Llena Cymma nai:ﬂxu "(;:Z:i;i
s 2
5] 1[Mopoxenoe 100 4,50p
7 2| MuHepansHas soaa 20| 72.50p.
8 3[llok. baToHYHK 15 45.20p
9 4|Mevenbe 20| 22.00p.
10 5(NMumonan 50 5,50p
11 G5[Cok 20| 20,00p.
12 7| lWokonan 40 9.50p.
13 8| Kodbe 32| 15.00p.
14 9|Yai 23| 16.00p
15 10|4yna-uync 60 1.50p.
16 nToro
17
18 Hauewxka
19 FPosuudyHas 5%
20 Onmoeas 3,50%

22 Bwa HAUgHKW: BCNW KONWYeCTBO ToBapa = 50, TO HALEHKa ONTOBasA, MHAYEe - DOSHNYHARA.

B auvenkn E5 — E14, BBeCcTn HeobxoanMble (popMyrbl HA OCHOBAHUKU NPUBELEHHbIX AAHHbIX,
470 GbI NocuMTaTh Cymmy

B aveinkn F5 — F14, BBecTn Heobxoaumble hopmyrbl HA OCHOBaHUM NPUBEAEHHbIX AaHHbIX,
41O 6bl ONpefennTb HaueHky

B a4veinkn G5 — G14, BBeCcTn Heobxoanmble hOpMyIibl HA OCHOBaAHUWN NPUBELEHHbIX JAHHbIX,
470 6bI NocyMTaTh CyMMYy C HaLIEHKOM

B auenke G15 nocuntatb UTOrOBYIO CyMMY

2) Co3paTb HOBbIW NIUCT, MOCTPOUTL Tabnuuy No NpUMeEpYy:

-z funktsiya_esli
m lnaenan | Boraska  Pasmerka crpannust Qopwyner [annee  Peuersnp
R ==y F wew
Berasume o EEE EE - u}. 7
Bydep obmena Wpndr Beipastueatie 4
D5 v f
A B C D E
1 Yyet GeHauHa
2 llexaBenanasaln  A-T8 1,80p.
3 A-93 2,30p.
Konuyecmso
Tun Cmoumocms
Bodumene KynneHHoz0
aemomobuns 6BeHzuHa
4 GensuHa (n)
5 |Andpees A A nezkosoll 20
6 |Gapucos 6.6 nezkosoll 5
1 Bacumbes B.B nezkosoli 10
8 |lpuzopses [T 2py3osoli 25
9 Meanos MU 2py3osoli 40
10 |[Tempog 1.1 nezkogoll 15
11 | Cudopos C.C 2py3080ii 40
12 Hxosnes A5, neakosol 25
13 Wtoro
14

B suvenkn D5 — D12, BBeCTU HeobxoamMmble (hopMyIibl HA OCHOBAHUN NPUBELEHHBIX AAHHbIX,
410 6bl NOCcUMTaTh CTOMMOCTE GEH3UHA

Bauenke D13 nocuntatb UTOroByto Cymmy

3) Co3gatb HOBbIM NUCT, MOCTPOUTL Tabnuuy No npumepy:
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TAMOMNHA

B suvenkn E8 — E17, BBeCTN HeOOXoanMble (hOpMyIbl HA OCHOBaHUWN NPUBELEHHbIX AAHHbIX,
41O 6bl NOCUMTaTb TAaMOXEHHbIN HaNor

B sivenkn F8 — F17, BBecTn Heobxoanumble hopmyrbl HA OCHOBaHUM NPUBEAEHHbIX AaHHbIX,
41O 6bl NOCYMTaTh OCMOLWNNHY

B ayenke F18 nocumtatb ntToroByto cymmy

42 CosgaTtb HOBbIV NUCT, NOCTPOUTL Tabnmuy No NpuMepy:

D

TaGenb

o. T GevsepTe [N Gersepre] W e W BT
a

1500NaAnEGN S
0o ~[0jo[s/u[n< 2 »[®
NN AR

N S

o0& 56800l

00 8|8 0|8 o2 &

B auenkn G3 — G9, BBeCTU Heobxoammble OPMYIibl HA OCHOBaAHUW NPUBEAEHHbIX AAHHbIX,
4yTO BbI NOCcUMTaTh [040BYIO OUEHKY (OHa BepeTcs, Kak cpeaHeapudMeTn4eckoe 3Ha4YeHne no
BCEM YETBEPTSM)

B auenkn H3 — H9, nomectute «OTnNMyHO», ecnu rogoBasi oueHka >4,5, n «xopoLloy», ecnm
rogosasi <4,5

3. CoobueHre gomMallHero 3agaHuns K criegytowemy 3aHsaTUI: NOBTOPUTL MaTepuan
[3] cTp. 187-192, paboTa C KOHCNEKTOM NEKLNNA.

MpakTu4yeckoe 3aHaTne Ne 7

Tema: KoHTposnb 1 0600LeHne 3HaHuK - 3a4eT 3a 3 cemecTp.

MaTtepuanbl u obopyaoBaHue: TeCcToBbIN MaTtepuan + 3agaHus, Tpebyowme
pa3BepHyTOro oreeta (5 BapnaHTOB).

Uenb: Cucrematnsauma n obobuieHne npongeHHbIX 3HaHUN.

B npouecce BbINOMTHEHMSI MPAKTUYECKOro 3aHATUS CTYAEHT OOMKEH OBfageTh 06WmnmMm n
npodeccuoHanbHbIMN KOMNETEHUMSIMUA:

Xop 3aHATUA:

[MpOMEXYTOYHbBIN KOHTPOSb: BbINOSIHEHME MUCBMEHHON KOHTPOSBHOM paboThl B BUAE TECTOB.

KpuTepun oueHkn paboT cnegyoLme:

50-100 6annoB — 3a4TeHO

0-50 6annoB — He 3a4TeHo

MpakTnyeckoe 3aHaTHe N29

Tema: MNocTpoeHne guarpamm u rpacuKos.

Llenb paboTbl: N3y4ynTb OCHOBHbIE TEXHONOrMYeckue atansl paboTbl C AaHHBIMW B cpeae
TabnnyHoro npoueccopa MS Excel.

Martepuanbl u o6opyaoBanume: K ¢ ycraHoBneHHon onepaunoHHon cuctemom Windows,
ycTaHoBrneHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTuka.Y4ebHuk ons MmeguumHCKux
yunnuuy, n konnepxken, OmenbyeHko B.I1M., Oemngosa A.A, M.: N3a. rpynna MNOOTAP —Meana,
2014

Xopa 3aHATuUSA:

1. KpaTkoe nanoxeHue yyebHoro matepmana.

2. CamocToaTenbHas paboTta CTy4eHTOB:
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1) MocTpounTb Tabnuuy No NpUMepy 1 No NPUBEAEHHLIM AAHHbLIM 3anofHUTE NycTyto obnacTtb

Tabnuubl C NOMOLLbIO (POPMYI
“""’ "' E 3§85

Begouocrs sapabornoi naars!

C o lenwecne| Comeen | Bearo  seeson Newcesons | S | { o
i JPCR e i e

0

2) MocTponTb Tabnuuy No NpumMepy 1 No NpUBeAEHHbIM AaHHBIM 3aMoNHUTE NyCTyo obnacTb
Tabnuubl C NOMOLLLI0 OPMY:

FlE | |¥

LA

I

Byl s e
]

Tabnuvubl C NOMOLLLIO hOPMYI:

4). MocTpoutb TAabNULYy MO NpMMepy ¥ No NpuBeaeHHbIM AaHHBIM 3aMNONHUTE NYCTYIo
obnactb Tabnuubl ¢ NOMoLbo hopMyr:
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3. CoobueHre gomMaluHero 3agaHus K cregyowemy 3aHaTU: NOBTOPUTL Matepuan
[3] cTp. 183-186, paboTa C KOHCNEKTOM NEKLNNA.

MpakTuyeckoe 3aHaTUe Ne10

Tema: BbinonHeHne pac4eToB 1 onTumMmudaumnsa nsobpaxeHns Tabnmubi.

Llenb paboTbl: N3y4ynTb OCHOBHbIE TEXHONOrMYeckue atansl paboTbl C AaHHBIMW B cpeae
TabnnyHoro npoueccopa MS Excel.

Martepuanbl u o6opynoBanume: K ¢ ycraHoBneHHon onepaunoHHon cuctemomn Windows,
ycTaHoBreHHas nporpamma Microsoft Excel, yuebHuk MHdopmaTuka.Y4ebHuk gns meguumHCKuX
yunnuwy, n konnepxken, OmenbyeHko B.I1., Jemngosa A.A, M.: N3a. rpynna MNOOTAP —Meana,
2014

Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4ebHoro matepmana.

2. CamocTosTensHas paboTta CTyAEHTOB:

1) BBeguTe gaHHble Ha pabouuni nucT

2)
HauucneHo, MopoxoaHbin Hanor, Cymma Kk Bblgade(B KBagpaTHbIX CKOOKaxykasaHbl HoOMepa
cTonbuos):

[4]=[2] - k

[5]=[2] + [4]

[6]=([5] - [3]) - n

[7]= [5] — [6]

3) B nocnegHen ctpoke BCcTaBbTe (POPMYIbI ANA BbIMUCIIEHUS UTOrOBbLIX CYMM MO
cton6buam lMNogoxogHbin Hanor n Cymma K Bblgade.
4) Hwxe Tabnuupbl BCTaBbTe (hopMyIbl A5 BbIYUCNEHUS:

a) MakcuMarnbHOW CyMMbI K Bblgauve;

0) cpegHero oknaaa;

B) MMHMMAaInbLHOrO Hamnora;

r) KonuuecTsa pabounx, oknaabl KoTopbix npesbiwaroT 16 000 py6. (dhyHkums CHETECIN());

A) CyMMapHbIA NO4OXOAHBIA Hanor pabounx, UMeLLMX Hanoroeble Bbl4eTbl (PyHKUNS
CYMMECITN());

€) CyMMapHbI NOAOXOOHbIN Hanor pabounx, oknagbl KOTopbix npesbiwatoT 16 000 py6. n He
nmetrowmnx Hanorosble BblideTbl (PpyHkuns CYMMECITIMMHY()).

Beeante nosicHAOLLYIO MHOpMaLMIO K dopmynam.
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5) OT1obpasute 3HayeHus BO Bcen Tabnuue B AEHEXHOM hopmaTe € ABYMS 3HaKamu
nocne OeCATUYHON 3ansTON.

YCcTaHOBUTE B MTOFOBOW CTPOKE 3armBKy S4eeK YepHbIM LiBETOM, 6enbin uBeT wpudTa,
Nosy>XMpHoOEe HayepTaHue.

6) OthopmaTtmpynTe Tabnuuy cornacHo obpasuy

3. CoobuieHne gomallHero 3agaHus K Crneaylowemy 3aHATUI0: NOBTOPUTL MaTepuan [3]
cTp. 192-196, paboTa C KOHCNEKTOM NEKLUUNA.

MpakTuyeckoe 3aHaTUe Ne11

Tema: Vcnonb3oBaHne Tabnuubl B kKavyecTBe 6a3bl JaHHbIX

Lenb paboTbl: N3y4nTb OCHOBHblE TEXHOMOrMYyeckme atanbl paboTbl C AaHHLIMU B cpefe
TabnnyHoro npoueccopa MS Excel.

MaTtepuanbl n o6opyaosanue: K ¢ yctaHoBneHHoOn onepaunoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Excel, yuebHuk Morunes A.B., MNak H.N., XéuHep E.K.
MHdopmaTuka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.

Xop 3aHATUA:

A B C D E I G
PalioHHbIA Crasns
KoadduumeHT (k) fhd e adende
Hanora ( n)
2 30% 13%
3 Begomocte HauncneHus sapaboTHoM nnatbl
O.MN.0. OwiaA, Hanoroebie | PalioHHbIN MO RERERG NoaoxoaHbINA Cymma K
1 Bbl4eTbl | KO3)PUUUEHT Hanor Bblgave
5 1 2 3 . 4 . 5 . 6 4 7
6 CeposaH.P. 14 200,00p. 1400,00p. 4 260,00p. 18 460,00p. 2217,80p. 16 242,20p.
7 fAxosnesa . O. 15 600,00p. 0,00p. 4 680,00p.| 20 280,00p. 2 636,40p. 17 643,60p.
8 HuxonaesM.B. | 18000,00p. 400,00p.  5400,00p. 23400,00p.  2990,00p.  20410,00p.
9 Cemenos A. 1. 12 300,00p. 0,00p. 3 690,00p. 15 990,00p. 2078,70p. 13911,30p.
10 AHToHOBa E.H. 23 500,00p. 0,00p. 7 050,00p. 30 550,00p. 3971,50p. 26578,50p.
11 QOcunoea A. /1. 19 600,00p.| 2 800,00p. 5880,00p. 25 480,00p. 2948,40p. 22531,60p.
12 MwupoHos . O. 16 500,00p. 0,00p. 4950,00p., 21 450,00p. 2788,50p. 18661,50p.
13 UTOrO
15 26578,50 - MakcumanbHas cymma K sbiaavde
16 2078,70 - MMHMMaNbHDBIW Hanor
17 17100,00 - cpepHMi oknag
18 4 - konu4ecTso paboymx, oKnaa KoTopbix npesblwaer 16 000 py6.
19 8156,20 - cymmapHbii NOAOXOAHDIM Hanor paboqux, UMEIoLUX HaNoTOBbIE BbI4eTbl
6760,00 - CYMMapHbIi NOAOXOAHDIM Hanor pabouux, OKAaabl KOTOPbIX NpesbiwatoT 16 000 py6. 1
20 HE UMEIOLLMX HANOrOBbIe BbI4ETb
1. KpaTKOG n3noxexHne yqe6Horo MaTepwuana.
2. CamocTosTenbHas paboTta CTYAEHTOB:

1) 3anonHuTe Tabnuuy, cogepxalyto nHgpopmaumto o nnaHetax ConHEYHON CUCTEMBI
COrnacHoO PUCYHKY.

lMnaHeTa Mepuopg PacctoaHune [Ouametp Macca CnyTHUKK

BeHnepa 0,615 108 12 4,86 0

Mepkypun 0,241 58 4.9 0,32 0

3emMns 1 150 12,8 6 1

[nyToH 247,7 5900 2,8 0,1 1
103,3

HentyH 164,8 4496 50,2 8 2




Mapc 1,881 288 6,8 0,61 2

YpaH 84,01 2869 49 87,2 14
1906,

tOnutep 11,86 778 142,6 98 16

CartypH 29,46 1426 120,2 570,9 17

EovHuusl nsmepenns, ncnonb3yemole B Tabnuue:

—nepuop obpalleHna no opbuTe - B 3€MHbIX rogax;

—cpegHee pacctosHue oT ConHua - B MIH. KM;

—3KBaTOpManbHbIM AMaMeTp - B TbIC. KM;

—macca — B 1024 kr.

2) C ncnonb3oBaHnem ABTOGUbTPA OCYLECTBUTL MOUCK NSIAHET, HAaYMHaOLWMXCa Ha BykBy

C vinu 6ykBy KO ¢ maccoii meHee 600*1024 kr.

2.1. BoinonHute koMmaHabl JaHHble-> OunbTp-> ABTOPUILTP.

2.2. HaxxmuTe Ha kHonky B none lNnaHeta. Boibepute nyHKT Ycnosue.

2.3. B ananoroBom okHe 3aganTe Kputepuin otbopa:  paBHO C* U paBHO t0*.

MpoBepbTe! B 6a3e gaHHbIX ocTanacbk MHopMauusa o nnaHetax Konutep, CaTtypH.

2.4. HaxmuTe Ha kHOMKy Ha none Macca. Boibepute nyHKT Ycrosue.

2.5. B gnanoroBom okHe 3aganTe KpUTepun: mMeHbLue 600.

MpoeepbTe! Octancsa Toneko CaTypH.

2.6. BbinonHuTe KoMmaHabl MeHto [laHHble-> dunbTp-> OTOOpa3nTb BCE.

3) C ncnonb3osaHMem ABTOUbTPaA CaMOCTOATESbHO:

OCYLLIeCTBUTE MOMUCK MNaHEeT, MMELNX SKBaTOopuasbHbli anameTp meHee 50 ThbiC. KM.
n maccy meHee 50*10%4. kr (oTBeT: Mepkypuit, BeHepa, 3emns, Mapc, MnyToH);
OCYLLECTBMTE NOUCK NNaHeT, Haxoasawmxcs oT ConHua Ha pacctosiHum He meHee 100

MITH. KM, UMEILLIMX Maccy B ananasoHe oT 3*1024 kr. oo 600 *1024. kr, a Takke He Gonee 2
cnyTHuUKoB (OTBeT: BeHepa, 3emns, HentyH).

43anonHuTte Tabnuuy:

A | B [ C [ o [ 5
1 Kateropun Toeap Mogens Lena (y.e.) 7
2 |KomnetoTep MNepcoHaneHeld Gamer's Dream 12200
3 |KomnekoTep MNepcoHaneHeld Master Class 1450
4 [Nepubepun [NpuHTER Epson LGIT00 123
5 [[Mepubepun MNpuHTER Lexmark 5700 279
b [[Mepubepus MNpuHTER Eps=on L« 300 137
{ KomnetoTep Cepeap Warkhen 2554
8 |KomnetoTep Cepeep BigBlue 3524
8 [epubepus Pakc-mogenm USSR 33600 int 58
10 |Mepudepua Dakc-mogen  LISR 33600 ext b&
11 |Mepudepua Fnaenatypa Genius 9
12 |[Mepujepua Fnaewatypa BTC 5739 25
13 |Mepujepua CraHep Acerb10 PT 195
14 |Komnnerryrowme BuH4ecTtep 3.2 h IDE Seagate 128
15 |KomnnekTyrawwe BuHdecTtep b.4 b IDE Quantum FB EX 161
1B |KomnnekTyowMe BuH4YecTap 9.1 b WY S5 1BM 499 —
17 | I
L]
18 -
A e [P et ket £ ivera [/ | 4] | Dy

« C nomouwlbto aBTOUNBLTPA BbIGEPUTE B CNUCKE Takue MNPUHTEPHI, LieHa KOTOPbIX He
npesbiwaeTt 200 y.e.
« Buibepute 13 cnncka Takme KoMnbloTEpPhI, LieHa Ha KoTopble npeBbiwaeT 2000 y.e.



PacwmpeHHbIn ounbTp
3. CoobLieHne gomallHero 3agaHus K cneaylowemy 3aHaTUI: NOBTOPUTbL MaTepuan [3]
cTp. 196-199, paboTa C KOHCNEKTOM NEKLUUNA.

MpakTu4yeckoe 3aHATUE Ne12
Tema: CosgaHue chapmavreBTmyeckoro npoekta B Microsoft Excel
Llenb paboTbl: co3gaTtb AokymeHT B Microsoft Excel
MaTtepuanbl n o6opyaosanue: K ¢ yctaHoBneHHoOW onepaunoHHon cuctemon Windows,
ycTaHoBreHHas nporpamma MicrosoftExcel, yyebHuk Morunes A.B., lNak H.W., XéuHep E.K.
MHdopmaTmka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.
Xopa 3aHATUA:

1. KpaTtkoe nsnoxeHue yyebHoro marepuana.

2. CamocToaTenbHast paboTta CTy4eHTOB:

Paccuntante nnaH npogax noboro nekapctBeHHOro cpeactea B Microsoft Excel

3. CoobLieHe goMallHEero 3afaHus K criefyowemy 3aHATUI: OTBETUTb Ha BOMPOCHI

c12 no 20 [3] cTp. 264-265, paboTa C KOHCNEKTOM NEKLNNA.

MpakTuyeckoe 3aHATUE Ne13

Tema: V3yyeHne nporpammHoro nHtepgenca Microsoft Access.

Lenb paboTtbl: n3yuntb noHatus b n CYB[, HayuuTbcs cos3gaBaTb M moamduumpoBaTtb
Tabnuupbl b1, ocBoUTL NpMembl paboTel ¢ 3anucamn B Tabnuuax BL.

Martepuanbl n o6opyaosanue: K c yctaHoBneHHon onepaunoHHon cuctemon Windows,
ycTaHoBneHHas nporpamma Microsoft Access, UudopmaTrka IpakTHKyM I METUIIMHCKUX YUHIIHII] 1
kostemkend, Omenbuenko B.I1., lemunoa A.A., M.: U3x. rpynna ['DOTAP —Menaua, 2016

Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4ebHoro matepmana:

2. CamocTosTensHas paboTta CTyAEHTOB:

|. Co3gaTb CTPYKTYpy Tabnuupl, BKOYaOLWYO cneayowme nons (B ckobkax ykasaHbl TUM 1
pasmep nosns):

1) HOMep (4ncno),

2) bamunus (Tekcr),

3) pata poxaeHus (KpaTko gaTa),

4) npyumeydanme (MEMO).

II. CoxpaHuTb nog nmeHem «Tabnuua 1» n 3anonHuTb 10 3anucsamu.

lll. MoaunduumpoBaTtb CTPyKTYypy Tabnuupl, [0OaBMB NEpeYMCrIEHHbIE HMXKEe Nons B
onpeerieHHble MecTa CTPYKTYpbl:

nmsa — Ne 3, otyectBo — Ne 4, non — Ne 5, mecto poxaeHus — Ne 7, konuyecTtBo geten — Ne
8, TenedoH (4ncno, 6 3H.) — Ne 9, 3apnnarta — Ne 10.

IV.3anonHuTb 3anucsimm HoBble nons. PaboTta ¢ 3anucamu BL.

N3 meHio «3anncu» MOXHO BbIMOMHUTbL KOMaHAbl YCTAaHOBKM (hmnbTpoB npu npocmoTpe B[,
a Takke YCTaHOBUTb COPTMPOBKY 3anucen. PunbTpbl MOXHO yCTaHaBnmBaTb NUOO rnodanbHo,
nnbo Ha BbIAENEHHbIN Anana3oH 3anucen.

B CYBL Access nouck m oTOOp HYXHOW WHGopmMauuu ygobHo npoBOAMTb C MOMOLLbHO
3anpocoB. 3anpochbl-BbIOOPKN (PUNBTPYIOT BbIBOAUMYKD MHGOpMauuio 6e3 M3MeHeHus camMmx
AaHHbIX. 3anpocCbl-M3MEHEHUS NepeMELLAOT UK U3MEHSAIT AaHHble (obaBneHne nn yganeHue
3anucen, cosgaHue Tabnuu, obHOBNEHNE OaHHbIX).

Mpn noaroToBke 3anpoca onpeaenstoT: - Nossi, N0 KOTOPbIM MPOU3BOANTCS MOUCK OAHHbIX; -
nckomoe 3HadeHue; 43 - nons, otobpaxaemble MO HangeHHbIM AaHHbIM. [Mpu opmmnpoBaHmm
3anpocoB UCMNONb3YIT BblpaXXeHns — hopMynbl Ana ounbTpauun gaHHbIX. Hanpumep, BBegem B
none Homepa >4 — oTOOp 3anucen, Homep KoTopbix Gonbwe 4, ana gatel >12.07.76, onsa
damunum N* — oTBop HauMHaLWMXCA Ha yKka3aHHy BykBy. Kpome onepaunin cpaBHEHUSI MOXHO
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ncnonb3oBatb apudpmeTudeckue (+ - * / A), normyeckume (Or, And, Not), Hanpumep, >B* and < [1*, n
pag cneunduyeckux onepauum, a Takke QyHKumu. [lpymepbl MOXHO HaWTUM B CNpaBOYHOM
cucteme Access (B pasaene «CosaaHne BblpaKeHUny).
3. CoobLieHre gomallHero 3agaHus K crefylowemMy 3aHATUIO: NOBTOPUTL MaTtepuan
[4] cTp. 210-224, paboTa C KOHCNEKTOM NEKLNNA.

MpakTuyeckoe 3aHaTne Ne14

Tema: N3yyeHne n ucnonb3oBaHve B 06paboTke KOMMYHUKaTMBHbIX CepBUCOB VIHTEpHET.
Mounck nudpopmaumm B IHTEpPHET.

Lenb paboTtbl: udydeHne unHtepdenca, HasHadyeHns n ocobeHHocTen nomckobix WWW-
cepBepoB. PasbsaAcHeHME NOHATUS «3anpocy, OTAMYMe 3anpoca oT Bonpoca

MaTtepuansl u obopyaoBaHume: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
AJocTtyn B |/|HTepHeT, I/IH(bOpMaTI/IKa MNPaKTUKYM JJIi MEIULIMHCKUX YUYUIUIL U Kosuieked, OMenbueHKo
B.IL., demunoBa A.A., M.: U3a. rpynina [DOTAP —Menua, 2016

Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4ebHoro matepuana.

2. CamocTosTenbHasn paboTta CTyAEHTOB:

OcBoeHune aneMeHTapHbIX NPUEMOB Noucka MHopmauum B cetn VIHTepHeT.

|. Hantn, kak HasbiBaeTcs camoe 60onbLioe NPECHOBOAHOE 03EeP0 B MUPE.

MopsaaokK BbINOMHEHUS:

1)3anyctutb o6o3peatens MS Internet Explorer.

2)B agpecHou cTpoke HabpaTb agpec nonckosoro WWW-cepsepa.

3)OTKpbITb HOBOE OKHO Gpay3epa, BbINOMHWB MNOCNeAOoBaTeNbHOCTb KOMaH4a B [1aBHOM
meHo Pann - Co3gatb — OKHO nnun ncnonb3osaB codeTaHme knasuw Ctri+N.

4)MNoBTOopUTb N.N. 2, 3 HE MEHee YeTblipex pa3. B pasHbie okHa BGpay3epa 3arpy3uTe rnaBHble
CTPaHULbl NOUCKOBbIX MaLUUH.

5)CpaBHuTtb nHTEpPencel nomckoBbix WWW-cepBepos.

[I. OpraHmsyinTe NOUCK, 4AHHOIO 3anpoca B ApYrMx NMOUCKOBLIX CUCTEMAX:

Yandex, Google, Rambler

[ll. coctaBbTe Tabnuuy BbIBOAA 3anpawiMBaeMoro maTtepuana B pasHbiX MOUCKOBbLIX
cucTemax

IV. npoBeguTe aHann3 nosly4eHHoOM NHopmMaLumnm

Monck obpasoBaTenbHbIX CanToB.

Hantn canTtbl oM3MKo-MaTeMaTUYECKMX LLKOS C MOMOLLbIO TEMAaTUYECKOro NMONCKOBOIO
KaTanora.

MpumeyaHue: NocKoNbKy KaXabl NOMCKOBBIA pecypc, MMesa obLine NpuUHUMNbI MOCTPOEHUS,
obnagaeTt cBOMMW OCOBEHHOCTAMM, PaCCMOTPUM ABa BO3MOXHbIX BapuaHTa Noncka yepes
KaTanoru.

MopsaaoK BbINOSTHEHUS.

1)B nHTepence NOMCKOBOM CUCTEMbI HANTU CANCOK TEMaTUYECKNX KaTeropum un, npogorkas
norpyxatbCs B TeMY Moucka, JOUTU 0 cnmvcka KOHKpeTHbIX Web-cTpaHuy,

2)Ecnu cnncok cTpaHu HebonbLIoN, BbIbpaTb Cpean HUX Te PeCcypChbl, KOTOpbIe NyyLle
noaxoaaT ANS pelleHnsa NocTaBrieHHOoM 3aaadn. Ecnu cnncok pecypcoB 4OCTAaTOYHO BESIUK,
HeobxoaumMo B hopme Ansa noncka B CTPOKY BBOAA BHECTU CMUCOK KMOYEBLIX, AS151 YTOYHEHUS
noucka.

3. CoobLeHre gomMalLHero 3agaHus K cregyowemy 3aHaTuio: paboTta ¢ KOHCNEKTOM
nekumn

MpakTnyeckoe 3aHaTne Ne15
Tema: 3HakoMCTBO C  aBTOMATU3MPOBAHHBLIMW  MHAOPMAUMOHHLIMA  CUCTEMaMM
MEANLMHCKOrO Ha3HayYeHus.
Llenb paboTtbl: 3akpenuTb HaBblkn paboTbl ¢ MHTepdencamn (nomckosole WWW-cepsepsl,
Gpaysepbl).
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MaTtepuanbl n o6opyanoBanHue: MK ¢ yctaHoBneHHon onepaumoHHon cuctemon Windows,
poctyn B VIHTepHeT, MHdopmaTka MpakTUKYM IS MEIUITUHCKHAX YYWIHI U KOJUIeKeH, OMeTbueHKO
B.I1., lemunoBa A.A., M.: U3a. rpynna '90TAP —Menua, 2016

Xopa 3aHATUA:

1. KpaTkoe nanoxeHue yyebHoro matepmana:

2. CamocToaTenbHast paboTta CTy4eHTOB:

1) BbinonHuTe nouck mHgopmaumm B Internet, cormacHo Tabnuue. [Ona atoro BBeauTe
agpeca URL B cTpoke agpecos.

Appec Onucanune

http://www.excite.com lMownckoBbIn cepeep ¢ 063opamu y3noB
N NyTeBOANTENAMM

http://ww.alta-vista.com lMonckoBbIn cepeep, UMEITCS BO3MOXXHOCTH
pacLUMPEHHOro NOMCcKa

http://www.hotbot.com [MonckoBbI cepeep

www.poland.net PervoHanbHble nonckoBble cepBepsbl [onbLum,

www.israil.net N3pauns

http://www.ifoseek.com lMownckoBbIn cepBep (NPOCTON B
MCNoJSIb30BaHUN)

http://www.ipl.org Internet Publik library, nyénuuynas
OnbnuoTeka, PYHKLUNOHUPYIOLLIAA B pamKax
npoekTta
«BcemnpHas gepeBHa»

http://www.wisewire.com WiseWire — opraHmsaums noncka c
NPUMEHEHNEM UCKYCCTBEHHOIO MHTEMNNEKTa

hitp://www. webcrawler.com WebCrawler — nonckoBbIli cepBep, NPOCT B
obpaLleHnn

htp://www.yahoo.com KaTtanor Web n nntepdeiic ans obpatleHuns
K NOMHOTEKCTOBOMY MOUCKY Ha cepBepe AltaVista

http://www.aport.ru ANOpT — PyCCKOSA3bIYHBIV MOUCKOBLIN CEpBEp

hitp://www.yandex.ru AHOEKC — PYCCKOSI3bIYHbIA NOUCKOBLIV CEpBEpP

hitp://www.rambler.ru Pambnep — pyccKoA3bIYHbI NMOVCKOBbI
cepsep

CnpaBoyHble pecypcbl MHTepHeTa

htp://www.yellow.com Xentble cTpanHuLbl MHTepHeTa

http://monk.newmail.ru lMonckoBblE CUCTEMbI PA3NIMYHOIO NPOdUNs

WWW.t0p200.1u 200ny4wnx Web-cavitos

ywww.allru.net Katanor pycckux pecypcoB NHTepHeT

Wy KaTanor pycckux pecypcoB NHTepHeT

www.aliru.net/z09.htm O6pasoBaTenbHble pecypchl

www.students.ru CepBep pOCCUINCKOro CTyaeH4YecTBa

http://www.cdo.ru/index_new.asp LleHTp ANCTaHLUNOHHOIo O6y‘-IeH|/1ﬂ

2) BBegute agpec npaButenbCcTBeHHoro canta Poccun —http://www.gov.ru. MNpoasurascs no
CaunTy, BbINOSIHUTE MHTYUTUBHbIA MNOMUCK MHAOPMaLUMK, YCTAHOBUTE 3aknagkm Ha web-cTpaHuuax,
OoTBevaloLlue Ha nocTaBfeHHble BONpockl. [ns aToro:

1). Hangute 6uorpaduio npesmngeHTta Poccum.

2). YcTaHoBuTe JaTy pOXAEHUS MUHUCTPOB CBA3M, (PUHAHCOB, 3KOHOMUYECKOrO pa3BUTUS.

3). Hangute npaBUTENbCTBEHHbIN CaiT Ballero pOAHOro ropoaa, permoHa.

3. CoobuieHre gomallHero 3agaHus K crnefylowemMy 3aHATUIO: NOBTOPUTL Matepuan
[4] cTp. 316-331, paboTa C KOHCNEKTOM JEKLUN

MpakTu4yeckoe 3aHaTne Ne16.
Tema: KoHTponb n 0606LieHre 3HaHnn — 3ayeT 3a 4 cemecTp.


http://www.excite.com/
http://ww.alta-vista.com/
http://www.hotbot.com/
http://www.poland.net/
http://www.israil.net/
http://www.ifoseek.com/
http://www.ipl.org/
http://www.wisewire.com/
http://www.webcrawler.com/
http://www.yahoo.com/
http://www.aport.ru/
http://www.yandex.ru/
http://www.rambler.ru/
http://www.yellow.com/
http://monk.newmail.ru/
http://www.top200.ru/
http://www.allru.net/
http://www.ru/
http://www.allru.net/z09.htm
http://www.students.ru/
http://www.cdo.ru/index_new.asp
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Martepuanbl 1 obopyaoBaHme: TecToBbli  Martepwuan +  3agaHug, Tpebytowme
pa3BepHyTOro oTBeTa.

Lenb: CucremaTtnsaums n ob6obLieHme nponaeHHbIX 3HaHUN.

Xopa 3aHATuUSA:

1) NpoMEeXyTOUHbIN KOHTPOSb: BbiNOMHEHNE NMCbLMEHHOIO 3a4eTa B BUAE TECTOB.

KpuTepuun oueHkn 3a4eTta crnegyrowme:

«3a4yteHo» 50 — 45 6annos

«He 3a4yteHo» — 44 6GannoB N MeHbLLE
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Il kypc
MpakTu4yeckoe 3aHaTne Ne1l

Tema: VIHpopmaLMOHHbIE TEXHOMNOMMK B NPOdeCCMOHanbHON EeATESNTbHOCTH

Llenb paboTbl: ycoBepLUeHCTBOBaTb NONy4YeHHbIe 3HaHWUS no nporpammam Microsoft Office

MaTtepuanbl n o6opynoBanue: K ¢ yctaHoBneHHoOM onepaumoHHon cuctemon Windows,
ycTaHoBneHHbiMM nporpammamn Microsoft Office, yd4ebHuk Mwuxeesa E.B. WHdopmaunoHHbie
TexHonormm B npodgpeccmoHansHon geartenoHoctu, M.: INpocnekT, 2014

Xopa 3aHATUA:

1. KpaTtkoe nsnoxeHue yyebHoro matepuana.

2. CamoctosaTenbHas paboTta CTyQeHTOB:

1) HabpaTtb B OKHe OOKYMeHTa TeKCT NUcbMa, OOUHAKOBLIN OS5 BCEX CO3[aBaeMblX NMUCEM.

Hanpumep:

YBaxaeMmble CTyAeHTbl!

Mpurnawaem Bac Ha cobpaHue, koTopoe coctoutcs 6 masi B 18 yacos.

CekpeTapb

1)Bbibpatb Ha neHTe BKNagky Paccbiniku. B rpynne Havatb cnvsiHve BbibpaTth Nowarosbin
mMacTtep cnusaHng. Ha akpaHe noasnsieTcst okHO CnnaHue ACCUCTEHTa CINAHWS.

OT1an 1. B obnactn Beibop Tvna aokymeHTta BbibpaTthb N1cbma.

OT1an 2. B obnactu Beibop gokymeHTa BbIbpaTth TekyLmi JOKYMEHT

OT1an 3. B obnactn Beibop nonyyatenen Boibpatb Co3gaHme cnmcka u WenkHYTb NO 3HA4Ky
Cosparb.

2)OTkpblBaeTCcsl OKHO HoBbIM cnucok agpecoB. HaxaTb KHonKy HacTtpownka cTton6uos.
OTkpoeTcs okHO HacTpownka cnncka agpecos.

3)YOanntb HEHYXXHbIE NOMS MPY NOMOLLM KHOMNKN YOanuTb.

4)[o6aBnTb HOBbIE NOMS MPU NOMOLLM KHONKM [Jo6aBuTb.

5)3akpbiTb OKHO HacTporika cnucka agpecosB HaxaTtnem OK

6)BBecTn gaHHble B cnMcoK aapecos. [Mocne 3anosiHeHUs CTPOKM OaHHbIX HA4O HaXumaTb
kHonky Co3gaTb 3anuchb.

7)3aBepwmnTb co3gaHue cnucka HaxaTtunem kHonku OK. CoxpaHuTb CO34aHHbIN UCTOYHUK
AaHHbIX B none Mmsa BBectn uma canna. Haxatb CoxpaHuTb.

8)3akpbITb OKHO lNMonyyatenu cnnaHna Haxxatmem kHonku OK.

3. CoobLeHne OgomMallHEro 3ajaHusa K crnefylowemMy 3aHATUIo: NOBTOpUTb maTepuan [3

(aon.)] cTp. 27-34, paboTa C KOHCMEKTOM NeKunn

MpakTu4yeckoe 3aHaTHE Ne2
Tema: ®dapmaueBTUYeCKME [OOKYMEHTbI, CO3[aHuMe W pedakTupoBaHue. ABTOMaTmU3auums
pacyeToB C MOMOLLbIO 3MEKTPOHHbIX Tabnuy w B[. lNpencraBneHne wHpopmauun B BUAe
npeseHTaumn.
Llenb paboTbl: yCoBEpLLUEHCTBOBATL MNOMyYeHHbIE 3HaHUSA nNo nporpammam Microsoft Office
Martepuanbl n o6opyaosanme: K c yctaHoBneHHon onepaumoHHon cuctemon Windows,
ycTaHoBneHHbiMn nporpammamn Microsoft Office, yyebHuk Muxeea E.B. MHdopMauUMOHHbIE
TexHonormm B npogpeccmoHanbHon gearenoHoctu, M.: lNpocnekT, 2014
Xopa 3aHATUA:
1. KpaTtkoe nsnoxeHue y4yebHoro matepuana
2. CamocTtosiTenbHas pabota CTyQeHTOB:
1)Co3sgatb cBogHyto Tabnuuy B Microsoft Excel, nHbopmMupytoLLyto 0 cpefHen LieHe KaXKaoro
TOBapa Ansa kaxgon dupmbl (N0 cBogHOM Tabnuue SOMKHO ObiTb BUAHO CPEAHIO LEHY KaXaoro
TOBapa Kaxaow pmpmbl).
2) CospgaTb 3anpoc:
1) BbIBOAALNM MHPOPMALMIO O KHUraX, B3SATbIX B ONpeaeneHHbin AeHb;
2) nossonswWMn oTobpaTb BCEX yMTaTeneun, 3anucablumMxcs B 6MbnuoTteky B OKTsbpe
TekyLlero roaa;
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3) noAacuYUTbLIBAOLNIA KONn4ecTBO obpawieHnin yntatenemn B omnbnuoTteky
(NnpegycMoTpeTb cuTyauuio, Koraa yntatens 3anucanca B 6ubnmorteky, HO He Gpan
KHUI, B 9TOM Criy4ae 3anpoc LOMKeH BblaaBaTtb Ang takoro yntatens 0);

4) BbIBOAALLMNA MHPOPMALIMIO O KHUrax U3 BCex TeMaTuK, coaepKalimx KOpeHb «UH(O»
(Hanpumep, «MHdopmaTukay, «MHPOPMaLMOHHbIE TEXHONOMMK B 06pa3oBaHnny );

5) BbIBOAAWMN haMuUMM 3aJ0SPKHUKOB BMECTE C Ha3BaHUAMWU KHWUF, KOTOPblE OHWU He
BEPHYNN.

3. CoobLleHne gomallHEro 3ajaHusa K cnefylowemMy 3aHATUIO: NOBTOpUTb MaTepuan [3
(aon.)] ctp. 231-249, paboTa C KOHCNEKTOM NEKL MM

MpakTuyeckoe 3aHaTne Ne3

Tema: Nouck papmaueBTndeckon nHdpopmauum B cetn IHTepHeT.

Llenb paboTbl: yCOBEPLUEHCTBOBATbL HaBbIKM NOMCKa MHpopMaunn B cetn NHTepHeT

MaTtepuansl u obopyaoBaHume: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
«Bblxog» B WHTepHeT, yyebHMKk MwuxeeBa E.B. WMHDOpMaAUNOHHbIE TEXHOMormm B
npodpeccnoHanebHon aearensHoctu, M.: MNMpocnekT, 2014

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepumana.

2. CamocTosiTenbHas paboTta CTyAeHTOB:

Mcnonb3ys nonckoBble MalluHbl google.ru, yandex.ru. rambler.ru, HanguTe KpaTkue OTBETbI
Ha Bonpockbl, U ohopmuTe Mx B Tabnuue B KonoHke «OTBeT» C ykasaHuMeMm agpeca, rge 6oina
HangeHa NHopmauma B KOJTOHKE «Apec CTpaHULbI».

Bonpoc OtBet Apopec
CTpaHuLbl, Ha
KOTOPOW NOJSTy4eH
oTBeT

Kakon npenapat npumMeHaT
Ans ge3nHgeKUnn noMmeLeHns

Mepeuuncnute BCe Npenaparthbl
OTHOCSALLMECS K CHOTBOPHbIM
cpeacTBam

Mepeuncnute Bce cegaTuBHbIE
npenaparsi

Y Kakux npenapaTtoB MexaHu3m
AENCTBUSA OCHOBaAH Ha HapyLLeHne
CMHTE3a KOMMNOHEHTOB, KIETOYHOM
MemOpaHbl

OnuwunTe NpuHUMN OENCTBUS
napauertamona

'Oe v Koraa oTKpbinach
nepeas anteka

OnuwmTe coctaB cupona oT
KaLLns, KOTOpbIA NCNONb30Barcs B
20-m Beke

3. Coo0LleHe AoMaLLHEro 3a4aHus K cneayroLlemMy 3aHSATUIO: NOBTOPUTL MaTepuan [3
(mon.)] ctp. 363-382, paboTa C KOHCNEKTOM NEKLMI

MpakTuyeckoe 3aHATUE Ned

Tema: KoHTponb 1 0606LeHne 3HaHui — 3adeT 3a 5 cemecTp.

MaTtepuanbi u o6opyaoBaHue: TecTOBbIN MaTepwuan +  3agaHug, Tpebytowue
pa3BepHyTOro oTBeTa.

LUenb: CuctemaTtnsaumns n o6o0LLeHne NponaeHHbIX 3HAHUMN.

Xopa 3aHATuUSA:
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[MpOMEXYTOYHBIN KOHTPOSIb: BbINOSTHEHNE NMMCLMEHHOro 3a4eTa B BU4E TECTOB.
KpuTepuun oueHkn 3a4eTta crnegyrowme:
«3a4teHo» 30 — 15 6annos
«He 3ayteHo» — 14 6annoB U MeHbLUe

MpakTnyeckoe 3aHaTUe Ne5

Tewma: MNouck gokymentos B CI1C.

Llenb paboTbl: Hay4yMTbCA OCYLLECTBSATL MOUCK B CPaBOYHbLIX NPABOBbLIX CUCTEMAX.

MaTtepuanbl n o6opyaosanue: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows,
y4yebHuK Muxeea E.B. VIHbopmaumnoHHble TexHoNnormm B npogeccmoHanbHon aesatenbHocTu, M.:
MpocnekT, 2014

Xof 3aHATUSN:

1. KpaTkoe nsnoxeHue yyebHoro matepumana.

2. CamocTtosiTenbHas pabota CTyQeHTOB:

1)387ILI,MTG Ha CaWT http://www.consultant.ru/

2)Bo Bknagke lMownck HabepuTte: MNMoxapHasa 6e3onacHocTb. Obwmne TpeboBaHusa. OTkponTe
AOKyMeHT: ®eaeparnbHbin 3akoH oT 22.07.2008 N 123-d3 (pea. ot 10.07.2012) "TexHu4eckun
pernameHT o TpeboBaHusIX noxapHon 6esonacHocTn"

3)Hangute obasaTenibHble nokasaTeny NoXXapHOW OMacHOCTU ANS BKIKOYEHUS TEXHUYECKUI
nacnopT WM TEXHUYECKYKD LOKyMeHTaumio (cMm. cT. 133): anga rasoB, XWOKOCTEW, TBEPAbIX
BELLECTB U MaTepuarnoB (3a UCKMOYEHNEM CTPOUTENbHbLIX MaTepuanoB), TBepAblX AUCMEPCHbIX
BELLECTB M 3anofIHUTE criegyoLlyio Tabnuuy:

Ob6ga3aTenbHble NoKasaTenu nNoXxapHowm oNacHOCTH

a3 YKnakoctb TeepAable BelwlecTBa TeepAable aucnepcHble
BellecTBa

4).CoenaiiTe KnaccudumKkaumio roprodmx CTPOUTENBbHBIX MaTeprarnoB Nno BOCniaMeHseMoCTH

HasBaHue rpynnbl NHpekc BennynHa nnoTHOCTM TENIOBOro NOTOKa

5)CaenanTe KnaccuguKaLumio roployMx CTPOUTENbHBIX MaTepUanos Mo roprYecTu

HasB. rpynnel | IHOekc t obima CTteneHb NoBpeXaeHUs Bpemsa ropeHus

Mo pnuHe | No macce

(2]

CpaenanTte KnaccudmKaumio roploYmnx CTpouTeNbHbIX MaTeprarnos no AbiMoobpasytoLler cnocobHoctu (cM. cT. 13)

HassaHue rpynnbl NHoekc KoadppuumeHT
AbiMoobpasoBaHus

WWIN|PF-

CoobuieHre gomallHero 3agaHus K crnegyowemy 3aHATUO: NOBTOPUTL Matepuman
KOHCMeKTa nekuunmn


http://www.consultant.ru/

MpakTnyeckoe 3aHaATHE N26

Tewma: Nouck gokymentos B CI1C.

Lenb paboTbl: NoNy4nTb HaBbikK paboTbl C CNPaBOYHbIMU NPABOBbLIMU CUCTEMAMM.

MaTtepuanbl n o6opyaoBanHue: MK ¢ yctaHoBneHHon onepaumoHHon cuctemon Windows,
y4yebHuK Muxeea E.B. VIHbopmaumnoHHble TexHoNormm B npogeccmoHanbHon aesatenbHocTu, M.:
MpocnekT, 2014

Xop 3aHATHA:

1. KpaTkoe nsnoxeHue yyebHoro matepuana

2. CamoctosaTenbHas paboTta CTyQeHTOB:

3anyck cuctembl «lFapaHT» 3anyctute nporpammy ynpasneHus cgpannamm Far Manager.

Haxmute kombuHaumo knasuw Alt + F1 (nnn Alt + F2), BoiGepute B NOSBMBLLUEMCH MEHIO
NyHKT CeTb, 3aTeM npofsuranmtecb no cneaywowemy nytn: Microsoft Windows Network \ KTI \
FILESERVER \ GarantF1 \ garant.exe.

Ecnm Bbl  3anyctunu  cuctemy «lapaHT» BnepBble, T.e. elWe He sBnseTecb
3aperncTpupoBaHHbLIM  MNonb3oBatesieM, To Bam Heobxogumo 3anonHuts nona Hosoe
PernctpauunoHHoe nwvs, Hosbin naponb, MNoareepxaeHne naponsa n O nonb3oBaTens. Ecnu xe
Bbl yXe BbINOMHANM pernctpaumio, To HaxmuTe kHonky OTMeHa 1 B NOSIBUBLLEMCS OKHe BBeauTe
Bawe peructpaumMoHHoe uMss M naposnb, a 3ateM HaxmuTe kHonky OK. B none Hosoe
PernctpaunoHHoe wmsa BBeguMTe MMSA Monb3oBatend cucteMbl «lapaHT» (OHO He [OSKHO
cogepxaTb pPyCCKUX CMMBOJIOB; B Ka4eCTBE PErncTpaumoHHOro UMEHN MOXHO BBECTU, Hanpumep,
Bawy damunuio). B nonsax Hoebi naponb un NoaTtBep)xaeHne naponsd BBeOMTE OAUWH U TOT Xe
naponb (OH He OO0SMKEH cofepaTb pycckux cumBosnioB). B none ®UNO nonb3oBatens seBegute
yepea npoben Bawwn pammnuio, nmMa 1 0TYECTBO Ha PYyCcCKOM A3bike. lNone OnekTpoHHas nodta
3anonHATb Heobsi3aTenbHO. HaxxmuTe KHOMKY 3apernctpupoBaTtbed. B ganbHenwem npu Bxoae B
cuctemy «lapaHT» Bam HyxxHO ByaeT BBOAMTL Balle perncrpaumoHHoe ms 1 naporsib.

OcHoBHOe MeH OCHOBHOE MEHI0 — 3TO CMUCOK CChISIOK Ha KrtoYeBble pasfesibl CUCTEMDI
«FTAPAHT T[natdopma F1»: npaBoBoM HaBuratop, CNpaBOYHY WHGOPMaLMO, MNepeyeHb
nocrnegHuUx OTKPbITbIX AOKYMEHTOB, (POpPMbl MOMCKA C MNEepevYHsMU MnocnegHux 3anpocoB
nonb3oBaTens, TONKOBbIN crioBapb. OCHOBHOE MEHKO CUCTEMbl MMeeT OBa NpeAcTaBfeHus: B
BMOe BKMaZKuW NaHenu HaeBuraumm n B Buae OTAENbHOro okHa. locrne nepBoro 3anycka CUCTEMbI
Ha 3KpaHe oTobOpaXkaeTcsi MEHIO B BUAE OKHA (OHO pacnonoXeHo B npaBon Yactu okHa «TAPAHT.
Mnatdopma F1 — OCHOBHOE MEHI0)».

MepenguTte Ha BKNagKy pacnornoXeHHyk B neson vYactu okHa «[TAPAHT. MNnaTtdopma F1 —
OcHoBHOe MeHo». ObpaTuTe BHMMaHME Ha TO, YTO MEHI0 B BUAE OKHA OT/IMYAETCs OT MEHK B
BMAE BKNagKu OTCyTCTBMEM KOMaHAbl KoHdurypauma n Hanmynem CrnuckoB NOCNEeOHUX OTKPbITbIX
AOKYMEHTOB M 3anpocoB, CHPOPMUPOBAHHBIX MO KaxaoMy BuAy noucka. Bel moxeTe B nobon
MOMEHT paboTbl BbIBECTU HA 3KPaH MEHIO B BUAE OKHA, BbINOSIHUB KOMaHay MeHo n3 meHio dann
UM HaXaB KHOMKY Ha naHenu MHCTpymeHToB. OCHOBHOE MEHIO B BMAE BKMAAKW BKMAOYAET TpU
pasgena (Nowuck, nNpaBOBOW HaBWUraTtop, CNpaBOYHas WHGoOpMauus) W OBe KOMaHA4bl
(koHUrypaums, nHopmMaumsa o KOMNIeKTe).

lMpaBoBOW HaBUraTop — 3T0 MEXaHU3M AOCTyna K nobomy AOKyMeHTY, BKtoyeHHomy B CIN1C
«["apaHT». B 3aBucumoctn oT Buaa uHgopmaumn [NpaBoBoW HaBuratop LenuTCA Ha BeTBW,
cogepXalume [OOKyMEHTbl, cyaebHble pelueHusi, MexXayHapoAHble [AO0roBopbl, KOMMEHTapuu,
3aKOHOMPOEKTbI U (hOopMbl AOKYMEHTOB. MOMCK N0 HaBuUraTopy 3akrnyaeTcs B nocnegoBaTefibHOM
YTOUHEHUN MHTEpecyowen Bac oTpacnu npaBa: Kaxabld nocrnenylowmn war cyxaet obnactb
noucka.

Pasgensl NpasoBoro HaBuraTopa: * [lokyMmeHTbl. Bce oduumanbHble npaBoBble AOKYMEHTHI.
» CypebHaa wn apbutpaxHas npaktuka. PeweHus KoHctutyumoHHoro Cyaa, Bbicwero
ApbutpaxHoro Cyana P®, BepxosHoro Cyana PO, beaepanbHbix apbutpaxHbix CyA0B OKPYroB 1
cynoB cybbektoB Pepgepaumn. 3ta MHpopMaumna Heobxoauma He TONbKOo NPOdEeCcCUOoHanbHbIM
topucTaM, HO U BCEM, KTO y4acCTBYeT B 3aK/OYEeHUU OOroBOPOB U yperynuposaHuu crnopos. He
BCerga BO3MOXHO OAHO3HAaYHO onpeaenuTb NopsagoK NPUMEHEHUS HOPMAaTUBHOIO akTa. IMeHHo B
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TakMx cuUTyauusx HezameHnma noabopka cyaebHoOn npakTuku, KoTopas sIBMSIETCA OPUEHTUPOM B
npPUMeHEeHNN HOPM npasa. *

MexxayHapoaHble O0roBopbl. OTOT pas3gen BkNoYaeT B cebd KOHBeEHUMW, Leknapauuu,
MeXOyHapoaHble MakTbl, MHOrOCTOPOHHME W [OBYCTOPOHHME pforosopbl Poccum ¢ gpyrumu
cTpaHamu, Bkno4as cTpaHbl CogpyxectBa HesaBucumbix Nocygapcte. CornacHo KoHctutyumm
HOPMbl MEXOyHapOAHOro rnpasa MMEKT MPUOPUTET MO OTHOLIEHUKD K HOPMaM BHYTPEHHEro
3aKkoHoAaTenbCTBa. Tak, Npu M3ydeHUn OyxranTepom BOMPOCOB HaNoroobroXeHust CAEenok C
WHOCTPaHHbIMW  HOPUANYECKUMUN NMLAMU eMy NOoTpebyloTca He TOMbKO TEKCTbl POCCUMUACKMX
HOPMAaTMUBHbIX aKTOB, HO M COOTBETCTBYIOLLUME AOKYMEHTBI MEeXayHapoaHoro npaea (Hanpumep, ob
n3bexaHme OBOMHOIO HarnoroobnoxeHus).

PasbsacHeHVs1, KOMMEHTapuu, cxembl. AHanUTUYecKkMe Martepuanbl, paspaboTaHHble
n3BeCTHeiMn B obnactM npaBoBedeHUs M OyxranTepckoro y4yeTta cneyuanuctamu wnm
nsgatenbctBamu. ABTOpPCKME MaTepuanbl MO3BOMAT MOMYyYnMTb HE TOMbKO CCbIIKM  Ha
HeobxoaMMble ONst U3ydeHUs HOPMATUBHbBIE aKTbl, HO U NOAPOOHbIE KOMMNETEHTHbLIE Pa3bsACHEHUSA
Nno UX NpaBUiIbHOMY MPUMEHEHMUIO. BaXXHO NOAYEPKHYTb, YTO C TEYEHMEM BPEMEHUN HEU3IBEXKHO
NPOMCXOOAT W3MEHEHWs B 3aKOHOOATENbCTBE, W psAd KOMMEHTapUeB, PasbsCHEHUNA, CXEM
YaCTMYHO MM NOJSTHOCTBIO YTPaYnBaOT akTyanbHOCTb.

[MpoeKkTbl 3aKOHOB. 3aKOHOMPOEKTbl B 3TOM pasfgernie ConpoBOXAATCS MOSICHUTENbHbIMU
3anMckamMum ux aBTOPOB, U3 KOTOPbIX MOXHO onpefenntb, YTO XOo4eT MONyYuTb 3akoHodaTenb B
pesynbTaTte MPUHATUS TOrO UM MHOro 3akoHa. Kpome Toro, B cMCTEME OTcnexuBaeTcsa cyabba
Ka)KOoro 3aKOHOMPOEeKTa OT MOMEHTa €ro BHECEHUSI HA PpacCMOTPEHME A0 MOMEHTa NoanucaHus,
oTpaxkaemasi B JOCbE K 3aKOHOMPOEKTY. *

®opmbl AOKYyMeHTOB. TunoBble hopMbl JOKYMEHTOB B pasfnuyHbix dopmatax (Txt, Word,
Excel): poroBopbl, AOBEPEHHOCTU, GOPMbl OyxranTepckon, HaNOroBOM U CTaTUCTUYECKON
OTYETHOCTU, YTBEPXAEHHbIE TrOCYyNapCTBEHHbIMM oOpraHamu. Takke cioga BxogsaTr dopMbl
AOroBOPOB, COCTaBMEHHbIE OpUCcTaMmn koMnaHum «lFapaHT». MNpumep. Bocnonb3yemcsa npaBoBbIM
HaBuraTopoM ans novcka gokymeHta «KoHctutyuma Poccuinckon ®epgepauumny». LLenkHute neson
KnaBuLIEN MbILUX HA Ha3BaHUM pasgena [JoKyMeHTbl OCHOBHOIO MEHI0 (3TOT pa3gent OTHOCUTCSA K
6noky [NpaBoBon HaBuraTop), OTKPOETCS KrnaccudukaTop OOKYMEHTOB. 3aTeM LEenKHUTE Ha
ccobinike OCHOBbLI  FOCYAApPCTBEHHO-NPABOBOrO YCTPOWCTBA, a 3aTeM — Ha ccbiike OCHOBLI
KOHCTUTYLMOHHOIO CTPOSA W, HAKOHEL, — Ha Has3BaHuM [okymeHTa KoHcTuTyumsa Poccumnckon
depnepaumm, B pesynbTaTe OTKPOETCH BblbpaHHbIN JOKYyMeHT. OBpaTuTe BHMMAHUE Ha TO, YTO Npu
3TOM aBTOMaTU4eCcKn npoucxogut nepexon K rnase 1 KoHctutyumm Poccunckon depepaumn,
KoTopasi HasbiBaeTcst « OCHOBbI KOHCTUTYLIMOHHOIO CTPOsi» (B€Ab Mbl BbIOMpPanu CCbINKy C Takum
Xe HasBaHuem).

BoinonHute komangy Hasag B mMeHio Buag vnm HaxmuTe KHOMKy Hasag Ha naHenm
WHCTPYMEHTOB, B pe3ynbTaTe Npou3onaeT nepexo Ha OAuH war Hasag. Kaxgbii NOBTOPHbIV
Bbl6Op KOMaHabl Haszag unu Wwen4yok Ha KHOMKe NO3BONSAET BbIMNONMHUTL NEPEXOA ELLE HAa OAMH Lwiar
Ha3ag. Boibop komanabl Bnepeg B meHwo Bug wnnm wenyok Ha kHomnke Bnepen nossonser
BbINOSTHUTbL NEepPexo Ha OAMH Lwar Brnepesa.

3. CoobuieHne gomallHero 3afgaHus K criegyrowemMy 3aHAaTUI: NOBTOPUTbL MaTepuan [3

(mon.)] ctp. 303-316, paboTa C KOHCNEKTOM NEKL I

MpakTu4yeckoe 3aHaTne Ne7

Tema: BegeHue yyeTa B nporpamme aBToMatmMsauumn ABMXKEHUA TOBAPOB.

Lenb pab6otbl: Co3gaHne NMOUCKOBLIX 3aMpoOCOB B KapTOYKe MOMCKa ChpaBOYHO-NPaBOBOW
CUCTEMbI A115 MOUCKa AOKYMEHTOB MO U3BECTHbIM PEKBU3UTAM.

MaTtepuanbi u o6opyaoBanue: 1K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepuana

2. CamoctoaTenbHas paboTa cTygeHTa:

PaCCMOTpeTb Kakme eCTb nporpamMmmbl AnAa aBtoMmaTmn3aunn ABmM>XeHnA ToBapoOB B alTeKe.
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PaccmotpeTb 3-5 nporpamMmm nx npemMmyLliectTsa U He4oCTaTKn, OCHOBHOM (PYHKLIMOHAn.

CoctaButb Tabnuuy B TeTpagu.

No i/t

[IpenmymiecTBa

Henocratku

OcHoBHOM
GbyHKIOHAT

['ox BeITyCKA
nporpamMmbl/CTpaHa

3. Coo0lleHe AoMallHero 3afaHus K CcrieaylolwleMy 3aHaTU: MOBTOPUTbL MaTtepuan
KOHCMeKTa nekumnm

MpakTnyeckoe 3aHATHEe Ne8

Tema: BegeHuve yyeta B nporpaMmme aBTomMaTusaumm ABMXKEHNS] TOBapPOB.

Lenb paGoTbl: nonydyeHne npakTU4eckux npuBbiMeK paboTbl MO AOKYMEHTanbHOMY
0dopMIIEHMIO NPUBBLINBHBIX ONepaLumni.

Martepuanbi u o6opyaoBanue: 1K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepuana

2. CamocTtosiTenbHas paboTa CTyQeHTOB:

dunpma “Meuta” odpopmuna [Jorosop Ne 1 ¢ KOHTpareHTOM-NOCTaBLUMKOM J1akoKpaCOYHbIM
3aBOAOM Ha cHabxeHue naka ansa nokpbltna medenun Ha cymmy 10000rpH., B Tom uncne HAC. Jlak
nonyyeH Ha cymmy 8000rpH., B ToMm uyucne HOC. Heobxoammo AOKyMeHTanbHO odopMUTb
npubbInbHbIEe onepaunn TML, Ha ycnoBusx npegonnathl, UCNOMb3ys MNocneoBaTesfIbHOCTb
co3gaHua pokymeHTtoB: [orosop( Cuet BxogHown( [MnaTtexHas goBepeHHOCTb (BaHkoBckas
Bbinucka( MpubbinbHas HaknagHas( 3anuck K KHUrM npuobpeTeHus.

3. CoobLeHne pomallHero 3afaHus K cregylowemy 3aHAaTUIO: NOBTOPUTbL MaTepuan

KOHCMeKTa nexkumnn

MpakTnyeckoe 3aHaATHe Ne9
Tema: KoHTponb 1 0606LieHre 3HaHnn — 3ayeT 3a 6 cemecTp.
MaTtepunanbl u obopyaoBaHue: TecToBbli MaTepuan +  3agaHus,  Tpebytowme
pa3BepHYTOro OTBEeTA.
Uenb: CuctemaTtnsaumns n o6o0LieHrne NponaeHHbIX 3HAHUNA.
Xop 3aHATHUSA:
[MpOMeXyTOUHbIN KOHTPONb: BbiNonHEHNe NMCbMEHHOro 3a4eTa B BUAE TECTOB.
KpuTepun oueHkn 3a4eTta cnegyrowme:
«3a4yteHo» 50 — 45 6annos
«He 3ayteHo» — 44 6annoB 1 MeHbLLEe
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IV kypc

MpakTuyeckoe 3aHaTne Ne1
Tema: PaboTa co cnpaBoYHMKaMW.
Llenb paboTtbl: HayunTbCcs paboTaTb B nporpamme 1C: byxrantepus
MaTtepuansi u o6opyanoBaHue: 1K c yctaHoBneHHOM onepaumoHHon cuctemon Windows, n
ycTaHoBrneHHasa nporpamma 1C: byxrantepusi, y4ebHnk Morunes A.B., MNak H.N., XéHHep E.K.
NHdbopmaTuka. Yueb. Nocobue. M: N3a. ueHtp Akagemus, 2012.
Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepumana
2. CamocTosTenbHas paboTta CTyAEHTOB:
1) BHecTu cBegeHUs1 0 HOBOW opraHu3aummn:

HassaHune: 3A0 «MoHonnT»

MonHoe Ha3BaHMe: 3akpbiToe akunoHepHoe obecTBo « MoOHONUT»
Hata pernctpaunn: 11.01.2010

OlPH: 1023142218

KOpugmnuecknin agpec: Mocksa, yn. CtonspHas, 15
KoHTakTHbIN TenedoH: 123-45-67

HanmeHoBaHue Hanorosoro opraHa: MOHC Ne 21 no r. Mockee
Koa Hanorosoro opraHa: 7721

WMHH/KMIM: 7721049904/772101001

OKMO: 98126709

OKOMMo: 42

OKoC: 29

Bank npegnpuaTtusa: AKb "HOHUBECT", r. Mocksa
KopcueT: 30101810900000000305

BUK: 044585305

PacuyeTHbIn cueT npeanpuatmsa: 40702810944230000123

B cooTtBetcTBUM C ydeTHOM nonutukon 3A0 «MoHonut» Ha 2010 roa:

OLeHKa 3anacoB Mnpu UxX OTMNycKe CO CKkrnaga NponssoauTcs No cpefHen cebecTonmocTu;
TOBapbl B PO3HUYHOM TOProBne y4nTbiBatoTCA NO LeHaM npuobpeTeHns:;

opraHmsauusa npumeHsieT MNbBY 18/02;

opraHusaumsa HaxoguTcsa Ha obLLeM pexnmMe HarnoroobnoXeHus.

Mogpasnenenns 3AO « MoHONUT»:
aAMUHUCTpaUuS;

Oyxrantepus;

TPaHCNOPTHLIN OTAEN,

CTOSSIPHBIN LeX.

[Ons BBoga cBegeHun 06 opraHusaumm ucnonb3dynte CTapToBbid MoMowHuK (MaHenb
dyHkuun1Mpegnpuatme1CTapTOBbIN MOMOLLIHUK), nmnéo CrpaBOYHUK OpraHusauyuu
(MpeanpuaTtue10Opranunsaumn). UHpopmauna o6 ydyeTHOW nONUTUKE YyKasbiBaeTcsa B dopme
YyeTHaa nonutuka opraHusaumi (MNpegnpusatuellYueTHas nonuTtukallYyeTHas nonuTuka
opraHusauun). Beog cBeaeHun o] nogpasgerieHnax ocyLlecTBnsaeTcs KOMaHaoun
Mpeanpuatue1OpranusauyunmnilNepentnl] MNogpasaeneHnsa opraHmsaymin.

2) BHecTn cBefjeHMs 0 COTpyAHMKaX NpeanpuaTus:
lol7(e] HomkHocTb | [NogpasgeneHune Oknag | MNacnopt Eg?éﬁ
boHoapes  Mwuxaun 90 01
Cepreesuy OVpeKTop agMUHUCTpauns 38000 452391 0
CaBenbeBa rMaBHbIN Oyxrantepus 26000 | 90 031
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lol7(e] HomkHocTb | [NogpasgeneHune Oknag | MNacnopt ngém
ExkaTepuHa oyxrantep 652891
BacunbeBHa
OcunoBa Hapexpa 90 03
AneKcaHapoBHa Kaccup Oyxrantepus 15500 658988 2
Kpbinos AHTOH - 90 02
BnaauM1poBiy aKcneauTop | TpaHcnopTHbI otaen | 16000 369524 0
XapuTOHOB 90 01
AnekcaHgp pabouni CTONSAPHBbIN LEeX 14000 1
323256
AnekcaHgpoBuy
Yucros 90 04
Hwukonan pabouni CTONSAPHBbIN LEeX 14000 0
423456
Anekceesuny

[ns 3aHeceHus cBeeHnn 0 COTpyaAHMKaxX HeOBXO0aUMO BbIMOMHUTL criegylowme 0eNCTBUA:

3anonHuTb cnpaBoYHUK Pusmyeckme nuua (MeHo Kagpbl).

3anonHUTb crnpaBoYHUK COTPYAHUKN OpraHu3aumun.

CdopmmpoBaTtb AOKyMeEHT «[1pnem Ha paboTy B opraHM3aumioy.

3) BBectn B cnpaBoyHUK «KOHTpareHTbl» uMHGopmauuio o6 opraHusaumsx u uandeckux
nuuax, aBnsoLwwmxcsa yuypegutenamm npeanpnatns « MoHoONUT»:

1. AO «l"apaHT»

lMonHoe HauMMeHoBaHWe: akunoHepHoe obLecTBo «lrapaHT»

KOpugmnyeckuin agpec: 127567, Mocksa, yn. Ctpoutenen, 25

MouTtoBbIN agpec: 127567, Mocksa, a/a 145

TenedoH: 222-23-32

WHH/KIMIM: 770812122134/770801001

OKIMO: 451388300

PacyeTHbin cueT: 40702810100000000816

Bank: «MTU-BAHK», r. Mocksa

2. Kb «Kpego»

MonHoe HanmeHoBaHue: Kommepyeckui 6aHk «Kpego»
KOpugmnuecknin agpec: 128140, Mocksa, yn. Teepckas, 15
MoutoBbIN agpec: 129282, Mockea, a/sa 234

TenedoH: 234-23-34
NHH: 770835621483
3. CmupHoB AnekcaHap daBuaoBud

Apnpec: 129282, Mocksa, yn. KpacHocenbckas, A.17, k. 25
TenedoH: 234-23-34
4. KysHeuoB Buktop AnekcanHgposuy

Appec: 129782, Mocksa, yn. Teepckas, .31, kB. 162
TenedoH: 564-23-34
5. Bacunbes EBreHumn Anekceesuny

Anpec: 129112, Mocksa, JleHnHckuin npocnekT, gom 1, k. 125
TenedoH: 204-13-74

4B crnpaBoYHUKE

«KoHTpareHTbI»

co3gaTb ABe rpynnbl  «dPusmdeckne nuua» u

«HOpuanyeckme nuuax. PacnpenennTb KOHTpareHToB No BBEAEHHbLIM rpymnnam.
B cnpaBo4HUK «KoHTpareHTbl» BBECTU [BE OLUMOOYHbIE 3annCK:

AO «Daken»;

KB «mnepuany.

YaanuTb 9TK 3anucu.

3. CoobuieHre gomallHero 3agaHus K crnefylowemMy 3aHATUIO: NOBTOPUTb Matepuan
[1] cTp. 39-61, paboTa C KOHCNEKTOM NEKLNNI

MpakTn4yeckoe 3aHaTne Ne2
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Tema: PaboTta co cnpaBo4HnKaMmm

Llenb paboTbi: HAy4YNTbCS BECTM YYeT YCTaBHOIO Kanutana

MaTtepuanbi n o6opyanoBaHue: K ¢ yctaHoBneHHoM onepaumoHHon cuctemon Windows, n
ycTaHoBneHHas nporpamma 1C: Byxrantepus, yyebHuk Morunes A.B., Mak H.N., XénHep E.K.
MHdpopmaTmka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.

Xop 3aHATHA:

1. KpaTkoe nsnoxeHue yyebHoro matepuana
2. CamocToaTenbHast paboTta CTy4eHTOB:
1) 11.01.2010 r. npounsBeneHa rocygapCTBeHHaa perncrpauma HOBOro npennpuaTtns -

3A0 «MoHonut». CornacHo yypeauTternbHbIM JOKyMeHTaM yctaBHbin kanutan 3A0 coctaBnsieT
3 600 000 py6. [Jonu y4acTHMKOB pacnpegeneHbl crneayrowmm obpasom:

AO «[l"apaHT»

1 000 000 py6.

KB «Kpego»

1 600 000 py6.

CmupHoB A.[. 400 000 py®.
KysHeuos B.A. 250 000 py®0.
Bacunbes E.A. 350 000 py6.

Onepauusa ydeTa ycTaBHOro Kanutana BBOAUTCS Bpy4YHyto B KypHan onepaummn (MeHto
«Onepauuny). Onepauna cogepXxuT NsaTb NPoBoAOK (MO KonuyecTsy ydpeautenen): [ 75.01 — K
80.09. Cogepxanue: «Y4TeH ycTaBHbIM kanuTany». Homep xypHana: YK.

lMpumeyaHue: nepByo NPOBOAKY BBEAUTE BPYUYHYIO, OCTasbHbIE - METOAOM KONMUPOBaHUS.

2) CdopmmpoBate 06OpOTHO-canbaoByd BegomocTb 3a 1 kBaptan 2010r. [Ons
nosly4eHnst MHopMauun o aosfe ydpeautenen B yCTaBHOM Kanutane upmbl chopMmpoBaTb
otyeT «OBoOpOTHO-CanbaoBas BEAOMOCTb No cyeTy» ansa cyeta 80. CchopmmpoBaTth TOT e OTYET
ana cdeta 75.01, 4tobbl NONy4YNTb MHAPOPMALMIO O COCTOSIHUM pacyeToB C y4ypeauTensMm no
BKMNagam B yCTaBHbIV KanuTan.

AOna dopmupoBaHus oTyeTHOM MHOpPMaLMM Bbibepute COOTBETCTBYHOLMMA OTYET B MEHIO
«OTYeTLIY.

3) CornacHo yypeauTenbHOMY OOroBopy Kaxabld ydacTHUK AO [OfmKeH BHECTU Ha
cyeT npeanpusaTua He meHee 50% cBoeln OONM B YCTaBHOM Kanutane B BUAE OEHEXHOro B3HOCa
Ha pacyeTHbIN cYeT NpeanpUATUSa UK B Kaccy, a OCTaBLUYHCH YacTb onnatuTb B nobon popme B
TeyeHne NepBoro roga pyHKUMOHNPOBaHUA Npeanpuatus. B kaccy npegnpuatms yupegurensmm —
dU3n4eCcKMMnN NMUamMmM BHECEHbI B3HOCHI B KQYeCTBe BKada B YCTaBHbIV Kanutan:

Yuypegutens Cymma [ata HOKyMeHT
CmupHoB ALl 200 000 py®6. 11.01.2010 MKO Ne1
KysHeuos B.A. 125 000 py6. 11.01.2010 MKO Ne2
Bacunbes E.A. 175 000 py6. 11.01.2010 MKO Ne3
NTtoro 500 000 py6.

Mpuxoo B Kaccy Hanu4yHbIX cpeacTB OopMAAeTCs MPUXOOHbIM KacCOBbIM OpOepOoM.
MoMMMO BbINMCKM KaCCOBbLIX OpAEpPOB BEAETCHA Yy4HET B KACCOBOW KHUrE.

Cdopmumpynte gokymeHT [MpuxogHbin KaccoBbi opaep (meHo Kacca, Bug onepauumn —
Mpoun npuxon AEHEXHbIX CPeacTB) Ans nepsoro yypeamtens. [nsa yvyeta HanuyHbIX CpeacTtB
ncnonb3yeTcsa akTuBHbIN cyeT 50 «Kacca». KoppecnoHaupyowmnm cyetom ansa cyeta 50.01 6yget
cyeT 75.01, Tak Kak B Kaccy noctynurna 3adoSPKeHHOCTb OT ydpegutenen. BoiBegute Ha aKkpaH
neyaTtHyto c¢opmy. lNMpoBeante pokymeHT. OTkponTe XypHan [lpuxoaHble KaccoBble opaepa
(meHo Kacca) n ¢ nomouwbto konuposaHusa (F9) copmmupynte OOKYMEHTbl ONs ABYX OPYrux
yuypeautenen. NpocmoTpute NpoBOAKMU, CHPOPMUPOBAHHbIE OOKYMEHTaMW C NMOMOLLLIO KOMaHAbl
Hencteusg [ PesynbTat npoBeAeHUs LOKYMEHTA.

4) Mo npukasy pykosogutens npegnpusatna Ne 4 ot 11.01.10 kaccMpom npoBoamnTca
cAada Hanu4yHbIX OEeHEXHbIX CPeACcTB, NOSlyYeHHbIX B KA4eCTBe BKNaga yypeauTenen, B pasmepe
500 000 py6. Ha pacyeTHbIn cyeT Ne 40702810944230000123 B AKB «FKOHUBECT ».

Copmumpynte pokymeHT PacxogHbii kaccoBbii opaep (MeHo Kacca, Bua onepauumn —
«B3Hoc Hanu4yHbIMK B 6aHK» ). KoppecnoHanpyowmin cHet - 51.

MpumeyaHue: chopmupynte obpaboTky «Bbinucka 6aHka» (MeHo BbaHk) ons npocmoTpa
npoBeaeHHOM onepaunn no 6GaHKOBCKOMY CHETY.
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5) ChopmumnpoBaTth SIMCT KACCOBOWM KHUMN (OTYET Kaccupa), oTpakatoLmn onepaummn Ha KoHel
paboyero gHa 11.01.10.

6) 13 auBapsa 2010 r. ¢ pacdeTHoro cdyeta 3A0 «MoHonuT» B AKB «KOHUBECT» nony4eHbl
AEHEXHble CpeacTBa Ha XO03ANCTBEHHbIE N KOMAaHONPOBOYHbIE pacxoabl B pa3mepe 25 500 pyo.

Cdopmupynte gokymeHT «lpuxofHbIN KaccoBbIi opaep», (MeHo Kacca, Bug onepauumn —

Mony4yeHne HannyHbIX cpeacTB B 6aHke). KoppecnoHampyowmi cyeT - 51.

4, 13 qauBaps 2010 r. Ha pacyeTHbIM CHET npegnpusaTna  ydpeauTenamm —
IopuanNYECKMMM NUUaAMM B KavyeCcTBe B3HOCOB B YCTaBHbIM KanuTan nepeyvvcrieHbl crneayroLme
CYMMBb!:

Yupegutens Cymma [OoKymMeHT
AO «["apaHT» 600 000 py6. Boeinucka ¢ p/c ot 13.01.2010
Kb «Kpeno» 800 000 py6. Bobinncka ¢ p/c ot 13.01.2010
WNtoro: 1 400 000

py6.

[nsa BbINONMHEHUS onepaunn copMUpynuTe OOKYMEHT «[l1natexxHoe nopydeHue Bxoasilee»
(meHto «baHk», Bua onepaumm — Npoyee noctynneHne 6e3HannyHbIX AeHEXHbIX CPpeacTB).

3. CoobueHre gomMalLHero 3agaHus K criegylolemy 3aHATU: NOBTOPUTbL MaTtepuan
[1] cTp. 61-105, paboTa ¢ KOHCNEKTOM NeKLnin

MpakTnyeckoe 3aHaTne Ne3
Tema: PaboTta co cnpaBoYHMKaMW.
Llenb paboTbl: Hay4yMTbCA BECTU y4ET pac4eToOB C NOCTaBLLMKaMM
MaTtepuanbl n o6opyaoBaHue: K ¢ yctaHoBneHHoM onepaumoHHon cuctemon Windows, n
ycTaHoBreHHasa nporpamma 1C: byxrantepusi, y4ebHnk Morunes A.B., MNak H.UN., XéHHep E.K.
MHdpopmaTmka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.
Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepumana
2. CamocTosTenbHas paboTta CTyAEeHTOB:
1) Mpeonpuatune «MoHONUTY» OCYLLECTBRSET onnaTty no gorosopy noctaeku Ne 345/21

oT 22.01.2010 3aBogy «®pesep» 3a MOCTaBKy NPOM3BOACTBEHHOro obopygosaHus «CTaHOK
ceepnunbHbin COC-1» B Konuyectse 1 wT. Ha cymmy 120 000 py6., Bkntovas HOC 18%.

PekBnantbl 3aBoga «Ppesep»:

MonHoe HanmeHoBaHWe: NHCTpyMeHTanbHbIN 3aBog «Ppesep».

Appec: Mockea, yn. CtaHkocTpouTenen, 9.

NHH: 776034565613.

PacueTHbIn cyeT: 40702810400000000217 B 6aHke: AKB "BA3HEC".

23.01.2010 BbinucaHo nnaTtexHoe nopydvyeHne Ne1l ot 23.01.2010 m otnpasneHo B AKb
«FOHMBECT». Heobxoanmo 3apeructpupoBaTb OpraHu3auuio-nocTaBLUMKa, a Takke BblNUcaTb
nnaTexHoe nopyyeHne. Tak Kak nepedncrneHne npov3BOaUTCA [0 NOfyYeHus CTaHka,
HeobXoaUMO yKasaTb, YTO NnaTex siBMsSeTCca NpegonnaTon.

24.01.2010 B OGyxranteputo npegnpuatusa «MoHoONMT» MNOCTynuna BbINUCKA C PacyYeTHOro
cyeta B AKb «FOHMBECT» o1 24.01.2010 B conpoBOXAEHUM KONUWU NiaTEXHOro nopydeHuns Net
oT 23.01.2010. B Bbinucke ykasaHo, 4To cymma B pasmepe 120 000 pybnen nepedncrneHa Ha
pacyeTHbIM cyeT 3aBoaa «dpesepy.

lMopsiaoK BbINOMHEHMS onepauun:

1) Pernctpaums KoHTpareHTa B CrpaBOYHMKE (€CNN OH paHee He 3aperncTpmpoBaH).

2) Pernctpauusa gorosopa B KapTOYKe KOHTpareHTa Ha 3aknagke CyeTta u 4OroBopbl.

3) dopmupoBaHuMe p[fokymeHTa [lnaTtexxHoe nopydeHne wucxopsuwee (MeHw baHk, BuAa
onepaummn — Onnarta NocTaBLUUKY).

4) [Ons oTpaxeHus (aKTUYEeCKOro CnMcaHns AOEHeXHbIX CpeacTB Mo AaHHbiM  GaHka
HeobxoouMMo BKMOUYUTL bnar [natexHoe nopyyeHwe onnavyeHo M ykasaTb AaTy NOSyYeHHOW
BbIMUCKW.

MpumevaHue: ons ceepkun 6aHka Bocnonb3yeTecb 06paboTkon Beinucka 6aHka.
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2. 26.01.2010 nonyyeH cyeT 3aBopja «®Ppesep» Ne 231/37 ot 23.01.2010 3a nocrtasky
WMHCTpPYMeHTa Ha obwwyto cymmy 36 000 py6., sBkntodas HOC 18%.

27.01.2010 BbinucaHo nnatexHoe nopyveHune Ne 2 ot 27.01.2010 Ha onnaTty cdeTa 3aBoaa
«®pesep» Ne 231/37 ot 23.01.2010 Ha cymmy 36 000 py6., Bkmovas HOC 18%.

27.01.2010 nony4eH cyeT Ne 31 noctaswmka matepmano AO «[apaHT» oT 23.01.2010 Ha
nocTaBKy NMPOM3BOACTBEHHOIO Cbipbsi, Ha 06wyt cymmy 218 820 py6., Bkntovaa HAC 18%.

27.01.2010 BbinucaHo nnatexHoe nopyyvyeHme Ne 3 ot 27.01.2010 Ha onnaTy cyeta AO
«lapaHT» Ne 31 ot 23.01.2010 Ha cymmy 218 820 py6., Bkntodas HOC 18%.

28.01.2010 nony4eH cyet Ne 301-a ot noctaBwmka AO «[lpouecc» ot 27.01.2010 Ha
nocTaBKy MPOM3BOACTBEHHOro obopyaoBaHus, Ha obwyo cymmy 320 400 py6., Bknodas HOC
18%. B cyeTe ykasaHbl cnegytowmne 6aHkoBckme peksmantbl AO «lpoueccey:

MonHoe HanmeHoBaHUe: AKUuMoHepHoe obwecTBo «[lpoueccy

Appec: Mockea, yn. CtaHkocTpoutenen, 152

NHH: 776028512115

PacyeTHbIn cueT: 40702820500000000536 B 6aHke: AKB « BUBHECH»

28.01.2010 BbinucaHo nnatexHoe nopydvyeHne Ne 4 ot 28.01.2010 Ha onnaTy cyeta AO
«lMpouecc» Ne 301-a ot 27.01.2010 Ha nocTaBKy NPoOM3BOACTBEHHOIO 06opyaoBaHus, Ha ObLLYyHO
cymmy 320 400 py6., Bkntovas HOC 18%.

28.01.2010 nonyyeHa 6aHkoBckas Bbinucka ¢ pacyeTHoro cyeta B AKB «tOHUBECT»,
noareepxaaroLiaa dpakT onnaTbl Mo nnaTexHoiM nopydyeHnam Ne 2, Ne 3 1 Ne 4.,

3. CoobueHre gomMaluHero 3ajaHus K criegylowemy 3aHATU: NOBTOPUTL MaTepuan
[1] cTp. 61-105, paboTa C KOHCNEKTOM NEKLNNA.

MpakTuyeckoe 3aHaATUE Ned

Tema: PaboTa co cnpaBoYHMKaMM.

Llenb paboTbl: Hay4yMTbCA BECTU y4eT pacyeToB C NOCTaBLUMKaMM

MaTtepuanbi n o6opyaoBaHue: K ¢ yctaHoBneHHoM onepaumoHHon cuctemon Windows, u
ycTaHoBneHHasa nporpamma 1C: byxrantepus, yyebHnk Morunes A.B., MNak H.U., XéHHep E.K.
MHpopmaTurka. Y4yeb. Nocobue. M: N3a. ueHTp Akagemus, 2012.

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepuana

2. CamocTosTenbHas paboTta CTyAEeHTOB:

Mpeanpuatue «MoHONMUT» ocylwecTBnsgeT onnaty no gorosopy noctaBknm Ne 345/21 ot
22.01.2010 3aBogy «®pesep» 3a NOCTaBKy MNpPoOn3BOACTBEHHOrO obopyaoBaHna «CTaHOK
ceepnunbHbin CAOC-1» B konnyectse 1 wT. Ha cymmy 120 000 py6., Bkntovasa HOC 18%.

PekBun3nTtbl 3aBofa «dpesep»:

MonHoe HanmeHoBaHWe: MHCTpyMeHTanbHbIN 3aBog «Ppesepy.

Appec: Mockea, yn. CtaHkocTpouTenen, 9.

NHH: 776034565613.

PacuyeTtHbin cueT: 40702810400000000217 B 6aHke: AKB "BN3HEC".

23.01.2010 BbinucaHo nnatexHoe nopyyvyeHne Nel ot 23.01.2010 n otnpaeneHo B AKB
«FOHNBECT». Heobxogumo 3apernctpupoBaTb OpraHvM3aLuio-nocTaBLUMKa, a Takke BbINUCaTb
nnaTexHoe mnopydeHne. Tak Kak nepevncrieHme npomsBoaAUTCS OO0 MOSyYeHUs1 CTaHKa,
HeobXxo4MMO yKasaTb, YTO NNaTex ABnseTcs NpeaonnaTon.

24.01.2010 B OGyxranteputo npegnpuatus «MoHonMT» MNoCTynuna BbINUCKA C pacyYeTHOro
cyeTta B AKB «FOHMBECT» oT 24.01.2010 B CONpOBOXAEHUN KONUWN NaTeXHOro nopyyeHna Ne1t
ot 23.01.2010. B Bbinucke ykaszaHo, 4To cymma B pasmepe 120 000 pybnen nepeudncneHa Ha
pacyeTHbIN cyeT 3aBoda «Ppesepy.

[MopsiaoK BbINOMHEHMS onepauun:

1) Pernctpauus KOHTpareHTa B CNpaBOYHUKE (€CNY OH paHee He 3aperncTpupoBaH).

2) Pernctpauusa gorosopa B KapTO4Ke KOHTpareHTa Ha 3aknagke Cyeta u JOrosopbl.

3) dopmupoBaHue p[okymeHTa [lnaTexHoe nopyyeHue wucxogswee (MeHwo baHk, Bug
onepaunn — OnnaTa NOCTaBLUMKY).
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4) [Ona oTpaxeHus ¢akTUYeCcKoro CNMcaHns [LOeHEeXHbIX CcpeactB no gaHHbiM  HaHka
HeobxooMMo BKMOYUTL bnar natexHoe nopyyeHwe onnavyeHo M ykasaTb AaTy NOSyYeHHOW
BbIMUCKM.

MpumeyaHue: ons ceepkn GaHka Bocnonb3yetecb 06paboTkon Beinvcka 6aHka.

2. 26.01.2010 nonyyeH cyeT 3aBopa «®pesep» Ne 231/37 ot 23.01.2010 3a nocrasky
WMHCTpPYMeHTa Ha obwwyto cymmy 36 000 pyb6., skntodas HOC 18%.

27.01.2010 BbinucaHo nnatexHoe nopy4veHune Ne 2 ot 27.01.2010 Ha onnaTty cyeTa 3aBoja
«®pesep» Ne 231/37 o1 23.01.2010 Ha cymmy 36 000 py6., Bkntovas HOC 18%.

27.01.2010 nony4eH cyeT Ne 31 noctaswmka matepmano AO «[apaHT» oT 23.01.2010 Ha
nocTaBKy NMPOM3BOACTBEHHOIO Cbipbsi, Ha 06wyt cymmy 218 820 py6., Bkntovaa HAC 18%.

27.01.2010 BbinucaHo nnatexHoe nopydyeHne Ne 3 ot 27.01.2010 Ha onnaTy cyeta AO
«lapaHT» Ne 31 ot 23.01.2010 Ha cymmy 218 820 py6., Bkntodas HOC 18%.

28.01.2010 nony4eH cyet Ne 301-a ot noctaBwmka AO «[lpouecc» ot 27.01.2010 Ha
NMoCTaBKy MpPOM3BOACTBEHHOro obopyaoBaHus, Ha obwyo cymmy 320 400 py6., Bkmovas HOC
18%. B cueTe ykasaHbl cnegyowme 6aHkoBckme peksmanTtbl AO «[lpoueccey:

lMonHoe HanmeHoBaHWe: AKumoHepHoe obecTBo «lpouecc»

Appec: Mockea, yn. CtaHkocTpouTtenen, 152

NHH: 776028512115

PacueTHbIn cyeT: 40702820500000000536 B 6aHke: AKB «BU3HEC»

28.01.2010 BbinucaHo nnatexHoe nopyydyeHme Ne 4 ot 28.01.2010 Ha onnaTy cyeta AO
«lMpouecc» Ne 301-a ot 27.01.2010 Ha nocTaBKy NPOM3BOACTBEHHOIO 06opyaoBaHus, Ha O6LLYyHO
cymmy 320 400 py6., Bkntovas HOC 18%.

28.01.2010 nonyyeHa 6aHkoBckas Bbinucka c pacyeTHoro cyeta B AKB «HOHUBECT»,
noareepxaaroLiaa dakT onnaTbl Mo nnaTexHoiM nopyydyeHnam Ne 2, Ne 3 1 Ne 4,

3. CoobueHre gomMallHero 3ajaHus K criegylowemy 3aHATU: NOBTOPUTL MaTepuan
[1] cTp. 107-145, paboTa C KOHCNEKTOM NEKUUN

MpakTuyeckoe 3aHATUE Ne5.
Tema: KoHTposnb 1 0600LLeHne 3HaHu — 3a4eT 3a 7 ceMecTp.
Matepuanbl M obopyaoBaHue: TecToBbI MaTepuan + 3agaHus, Tpebyrowme
pa3BepHYTOro OoTBeTa.
Lenb: CucremaTtnsaums n o6o6LeHme NnponaeHHbIX 3HaHUMN.
Xop 3aHATuA:
[MpOMEXYTOYHbIN KOHTPOSIb: BbINOMHEHNE MMCLMEHHOrO 3a4eTa B BUAE TECTOB.
Kputepun oueHkn 3a4eTta cnegyowme:
«3ayTteHo» 20 — 10 6annos
«He 3a4yTeHo» — 9 6annoB N MeHbLUe

MpakTnyeckoe 3aHaATHE N26
Tema: CocTtaBneHve O0T4eTOB, BEAEHUE XKYpHanNoB
Llenb paboTbl: HAy4YnTbCA BECTU YYET NpMobpeTeHns MmaTepmarbHbIX LLEHHOCTEN
Martepuanbl n o6opynoBaHue: 1K ¢ yctaHoBNeHHON onepaunoHHon cuctemon Windows, n
ycTaHoBrneHHasa nporpamma 1C: byxrantepusi, yuebHnk Morunes A.B., MNak H.N., XéHHep E.K.
NHdbopmaTmka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.
Xopa 3aHATHUA:

1. KpaTkoe nsnoxeHue yyebHoro matepumana
2. CamocTosTenbHas paboTta CTyAEHTOB:
1) Ha npegnpuatun «MoHONMUT» XpaHeHue ToBapHO-MaTepuarbHbIX LEeHHOCTEN

OCYLLIECTBMSIETCH Ha NATU cKnagax:
obwmn cknag;
cknag matepuanos Ne 1
cknag matepuanos Ne 2;
CKrnaz roToBoW NpoayKuuu;
WHCTPYMEHTasnbHbIN CKaga.
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HeobxoanMmMo Ha OCHOBE 3TUX AaHHbIX 3aNONHUTL CNPaBoYHUK « CKnaabi».

2) 29.01.2010 Ha wmHcTpymeHTanbHbin cknag 3A0 «MoHonuT» OT 3aBoga «dpesep»
MOCTYMUIMM WHCTPYMEHTbI B COMPOBOXAEHWM TOBapHO-TPAHCNOPTHOW HaknagHon u cyeta Ne
231/37 o1 23.01.2010. PaHee 6bina nponsBegeHa onnata 3ToM NocTaBku (CM. 3agady 3.2).

B cyeTte ykasaHo:

HanmeHoBaHue En. Kon. Llena Cymma
n3M.
Anektpogpens «303-15» LUIT. 16 1 000 16 000
OTtBepTkM LUIT. 20 600 12 000
anekTpomexaHudeckme «30M-21»
Komnnekrt ceepn «KC-101» LUT. 10 800 8 000
NTtoro 36 000

[Mopsaaok BbIMNOMHEHUSA onepauunn:

OnnaTta cyeTa nocraBLyMKa (B JaHHOM Crlydae CYeT onfayeH - CM. 3agady 3.2).

Beog B crnpaBovHuk HomeHknatypa (rpynna Matepuansl) cBefeHUMW O MNOCTYNUBLLMX
WHCTPYMEHTaXx, eCliv OHU paHee He BBeAeHbI.

dopmumpoBaHue fokymeHTta lNocTtynneHne ToBapos 1 ycnyr (MeHto [okynka, Bug onepauumn —
Mokynka, komucecus).

3) 02.02.2010 Ha cknag matepmanoB Ne1 ot noctaBwmka AO «[lapaHT» nocTynunu
MaTtepuarsbl B CONPOBOXAEHUN TOBAPHO-TPAHCNOPTHOW HaknagHon n cdeta Ne 31 ot 23.01.2010.
PaHee no cuyeTy Gbina nponsBeaeHa onnarta 3Ton nocrtaBku (CM. 3agady 3.2).

Mpn npuemke maTepuanoB obHapyxeHa HepocTada martepmana «lnuta OCI 1,0000,6» —
Bmecto 400 eanHuy, npoaykuMmM B Hanuuum okasanocb 360 eamHuy. CoctaBneH akt Nel ot
02.02.2010, B KOTOPOM yKa3aHo:

HauvmveHoBaHne | Eg. nsm. Mo JOKyMeHTam HepocTtaua
Kon. | ueHa, | CTOMMOCTb, | Kon. LeHa, CTOMMOC
pyb. pyo. pyo. Tb,pyb.
Mnuta ACI1 1,2001,2 wrt. | 150 |56 8 400
Mnnta ACI1 1,000,6 wTt. | 400 | 40,6 16 240 40 40,6 1624
Bpyc ocnHoBbLIN M3 [15 |5400 8 100
LWnoH gy6oebin 1200 M 200 |286,4 |57280
MM
LnoH OpEXoBbI M 500 |257,6 |128800
1000 mm
NToro 218 820 1624

[MopsaoK BbINOMHEHMS onepauun:

OnnaTta cyeTa NocTaBLUMKa

BBopg B cnpaBo4YHMK HOMeHknaTypa cBefeHui 0 NOCTYNUBLUMX MaTepuanax, eCriv OHU paHee
He BBeEHbI.

dopmupoBaHMe AokyMmeHTa [locTynneHue TOBapOB M YCNyr Ha CTOUMMOCTb (haKTUYeCKU
NOCTYNMBLUMX MaTepuasnos.

BBog Bpy4HytO onepauuu no oTpaXeHuto dakta MocTynreHns Matepuarios C HegocTaden.
Onepaunsi oTpaxaetca nposogkon [1.76.02 — K.60.01 Ha cTOMMOCTb HeOOnOCTaBfEHHbIX
Martepuarnos.

4) 21.01.2010 akcneguTOpOM TPAHCMOPTHOro OTAeNa B Kacce NpeanpusiTUsi No pacxogHoMmy
kaccoBomy opaepy Ne 2 nonyyeHbl nog oT4eT HanuyHble B pa3mepe 2 000 py6. Ha npuobpeTeHue
KaHUTOBapOB Ha NpeanpuUsaTUsIX PO3HUYHON TOProBIiu.

21.01.2010 B marasuHe «Jlyu» Kpbinoebim A.B. 3a HannyHble NpuobpeTeHbl MaTepuanbHble
LeHHocTu. B ToBapHOM Yeke oTpaxkeHa criegyoLwas nHdopMaums:

HanmeHoBaHwne Kon. LleHa, py6. CTtoumocTsb, pyo.

Bymara « CHexuHka» 5 nayek 120 600
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Manku 12 wr. 40 480

Ckpenku 10 20 200
nayek

Kanbkynarop «Sony» 3 wr. 500 1500

Ntoro 2780

21.01.2010 nprobpeTeHHble MaTepuanbHble LLEHHOCTU B MOMIHOM OO6beme AO0CTaBfeHbl Ha
obLWwun cknag, rae nNpuHATLI KNagoBLUKOM U ONpuxog0BaHbl MPUXOAHBIM OpAePOM.

21.01.2010 B 6yxranteputo npegnpuatna KpbinoseiMm A.B. npeactaBneH aBaHCOBbIN OTYET, C
NpUNoXeHNWeM MPUXOAHOrO CKNagckoro opgepa W onpaBgaTesibHbiX  JOKyMeHToB. OTyer
yTBepxaeH B cymme 2 780 py6. 00 kon.

21.01.2010 B kacce npeanpuatus Kpbinosbim A.B. no pacxogHomy kaccosomy opaepy Ne 3
nonyyeHa Hann4HbIMK NepepacxogoBaHHas cymma B pa3mepe 780 py6. 00 kon.

[Mopsaok BbINOMHEHMS onepauun:

dopmnpoBaHue [oKymMeHTa «PacxofgHblM KaccoBblM opaep», Bug ornepauum — Bbigada
AEeHeXHbIX cpeacTs nogotyeTHUKy. KoppecnoHgupyowmm sisnaetca cyet 71.01.

BBog B crnpaBoyHMK HomeHknaTypa cBegeHur O npuobpeTeHHbIX KaHLTOBapax, eCrn OHU
paHee He BBeOEHbI.

dopmnpoBaHue JokyMeHTa «ABaHCOBbLIN OTYeT» (MeHto Kacca).

dopmupoBaHme pgokymeHTa «[llpmxogHbid (pacxOAdHbl) KacCoBbI OpAep» Ha OCTaTok
HeoMCNosIb30BaHHOW CyMMBbI (Mepepacxona).

5) Okcneantop Kpbinos A.B. komaHampoBaH B I. leH3a ansa cornacoBaHusa crieumdukaumm
NOCTaBKW TOBApPOB B paMKax 3akKSIlOYEHHOro KOHTpakTa cpokoM Ha 5 gHen (¢ 25.01.2010 no
29.01.10). MNepen komaHamMpoBkOM paboTHMK nonyymn aBaHc B pasmepe 18 500 py6. ABaHc
nony4deH 22 sxusaps 2010 .

Mocne BosBpaweHns w3 komaHamposku 01.02.2010 Kpoeios A.B.
Oyxrantepuio oTYeT C NOATBEPXKAALLNMU AOKYMEHTAMMU:

KBUTAHLUMNSA rocTUHULBI Ha cymmy 3 600 py6.;

aBnabuneTsbl Ha cymmy 12 600 pyo.

3a BpeMs HaxOXAeHuss B KOMaHAMPOBKE pPabOTHMKY MOSOXEHbl CYTOYHble B pasmepe
500 py6. PykoBoguTtenem Bce pacxodbl Npu3HaHbl 060CHOBaHHbIMU. OTYET yTBEPXAEH B CyMMe
16 700 py6. 00 kon.

01.02.2010 B kaccy npegnpusatus KpbunosbiM A.B. cgaH HanvyHbIMW OCTaToOK B pa3Mepe
1 800 py6. 00 kon.

6) 26.01.2010 Ha cknag maTepuanoB Ne 2 orT noctaBwmka AO «[lapaHT» noctynunu
MaTepuanbl B CONPOBOXAEHNUN TOBAPHO-TPaAHCNOPTHOW HaknagHon u cyeta Ne 37 ot 22.01.2010
(cyeT He onnayeH, cpok onnatbl cyeTa o 27.01.2010).

B cyeTte ykasaHo:

npeacrtasusyt B

HaumeHoBaHue Eo. Kon LleH Cymma
n3Mm. ) a

Mnuta ACIM 1,2(11,2 LUIT. 100 60 6 000
Mnnta ACI1 1,0000,6 WwT. 100 42 4 200
Bcero 10 200
TpaHCnopTHLIE 800
ycrnyru

NToro 11 000

Mpn npuemke maTepuanoB KOJNIMYECTBEHHbIX W KAYeCTBEHHbIX pacXoXOeHUn He

obHapyxeHo.

[MopsaoK BbINOMHEHMS onepauun:

dopmunpoBaHue gokyMeHTa [locTynneHue ToBapoB U YCIyr.

dopmunpoBaHue gokymeHTa [locTynneHwe gon. pacxodoB, B KOTOPOM YKa3biBaeTCA CymMma
TPaHCMNOPTHbLIX PacxodoB (4OKYMEHT BBOAUTCS HA OCHOBaHUW AoKyMeHTa [MocTynneHne ToBapos U
ycnyr komaHgown encteusil]Ha ocHoBaHuwm).

7) OT nocraBMKOB MaTepuarioB B YCTAHOBIEHHble 3aKOHOM CPOKW MOSlyYeHbl cyeTta-
dakTypbl Ha NPON3BEAEHHbIE NOCTaBKM:
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01.02.2010 ot 3aBoga «®dpesep» cyeT-hbaktypa Ne 34543 ot 01.02.2010 r. Ha nocTaBky
29.01.2010 nHcTpymeHToB Ha cymmy 36 000 py6.;

04.02.2010 ot AO «lapaHT» cuyeT-gakTypa Ne 84766 ot 02.02.2010 r. Ha noctasky [CI1 Ha
cymmy 217 196 py6.;

15.02.2010 ot AO «lapaHT» cyeT-dpakTypa Ne 84788 ot 13.02.2010 r. Ha nocTaBky nnuT
ACIM v wnoHa 26.01.2010, Bkntoyasa TpaHcnopTHble ycnyri Ha cymmy 11 000 py6.

Ona pernctpaumm cyeTa-akTypbl npegHasHavyeH OOKyMeHT CueT-hakTypa NonyYeHHbIN.
BBecTn ero MOXXHO TOMbKO Ha OCHOBaHUMW MPOBEAEHHOr0 JOKYMEHTa MOCTynsrieHns (B JOKYMeHTe
MocTtynneHne ToBapoB U ycnyr [J Beectn cuet-dakTypy). [lonydeHHble cyeTa-akTypbl
PEerucTpupyroTCa B KHUre MOKYNoK B XPOHOSIOrMyeckom nopsgke. KHura nokyrnok — 3To OTderT,
KOoTopbIn (hopmupyeTcsi Ha OocHoBaHun 3anucen B peructpe HOC nokynkn. B cBoto ouepeap,
3anvcu B 9TOT PErNCTP BHOCATCA JOKYMeHTOM PopMmnpoBaHue 3annucem KHUM noKynok .

3. CoobLieHre gomallHero 3agaHus K crnefylowemMy 3aHATUIo: MOBTOPUTL MaTtepuan
[1] cTp. 223 - 237, paboTa C KOHCNEKTOM NeKUnit

MpakTu4yeckoe 3aHaTHE Ne7

Tewma: NMouck gokymeHtos B CI1C.

Llenb paboTbi: NoNy4nTb HaBblkM PaboTbl C CPaBOYHLIMY MPaBOBLIMYM CUCTEMaMM.

MaTtepuanbl n o6opyaosanue: MK ¢ yctaHoBneHHon onepaumoHHon cuctemon Windows,
y4yebHunk Morunes A.B., lMak H.U., XéHnHep E.K. MHdpopmaTmka. Yueb. NMocobue. M: U3a. ueHTp
Akagemus, 2012.

Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4ebHoro matepmana

2. CamocTosTenbHasn paboTta CTyAeHTOB

3anyck cuctembl «["apaHT» 3anyctute nporpammy ynpasneHus dannammn Far Manager.

Haxmute kombuHauuio knasuw Alt + F1 (unn Alt + F2), Boibepute B NOABMBLLEMCS MEHIO
NyHKT ceTb, 3aTeM npofsuranMtecb no cneaywowemy nytn: Microsoft Windows Network \ KTI \
FILESERVER \ GarantF1 \ garant.exe.

Ecnm Bbl  3anyctunu  cuctemy «lapaHT» BnepBble, T.e. elWe He sBNseTecb
3apermcTpupoBaHHbiM  nonb3oBatenem, To Bam Heobxogumo 3anonHute nons  Hosoe
PernctpauunoHHoe nms, Hosbi naponsb, NoareepxgeHue napona n N0 nonb3oBaTens. Ecnu xe
Bbl yXe BbINOMHANM pernctpaumio, To HaxmmuTe KHonky OTMeHa 1 B NOSIBUBLLEMCS OKHe BBeAuUTe
Bawe peructpaumMoHHoe umMs M naposnb, a 3ateM HaxmuTe kHonky OK. B none Hosoe
PernctpaunoHHoe wms BBeguTe MMA Nonb3oBaTtensd cucteMbl «lapaHT» (OHO He [OMKHO
cogepxaTb pPyCCKMX CUMBOJSIOB; B Ka4eCTBe PErmcTpaLmoHHOro MMEHN MOXHO BBECTU, Hanpumep,
Bawy dammnuio). B nonsax Hoebii naponb un NMoaTrBepxaeHne naponsa BBeOUTE OAUMH U TOT Xe
napornb (OH He AOSMKEH cofepaTb pycckux cumBosioB). B none ®UNO nonb3oBatens seBegute
yepes npoben Bawwn pammnunio, nmMa 1 0TYECTBO Ha PycCKOM A3bike. None OnekTpoHHas noyTta
3anonHATb Heobsi3aTenbHO. HaxxmuTe KHOMKy 3apernctpupoBaTtbcd. B ganbHenwem npu Bxoae B
cuctemy «lFapaHT» Bam HyxxHO ByaeT BBOAMTL Balle perncrpaumoHHoe MMs 1 naporsib.

OcHoBHOe MeHlo OCHOBHOE MEHK — 3TO CMMUCOK CCbINIOK Ha Kro4veBble pasfenbl CUCTEMBI
«TAPAHT Tnatcpopma F1»: npaBoBOM HaBUratop, CNPaBOYHY WHGOPMauUuo, MnepeyveHb
nocrnegHuUx OTKPbITbIX AOKYMEHTOB, (POpPMbI MOMCKA C MNEepevYHsMU MNocnegHux 3anpocoB
nonb3oBaTenis, TONKOBbIN crioBapb. OCHOBHOE MEHK CUCTEMbl MMeeT [Ba NpeAcTaBneHus: B
BMOE BKAAKM NaHenu HaBuraumMm M B BUAE OTAENbHOrO OkHa. locne nepsoro 3anycka cUcTeMbl
Ha 9KpaHe OToOpaXxaeTCsl MEHI0 B BUAE OKHA (OHO pacronoXeHo B NpaBoun Yyactu okHa «TAPAHT.
Mnatdopma F1 — OCHOBHOE MEHI0)».

lMepenguTte Ha BKIagKy pacrnofioxXeHHyt B nesoun Yactu okHa «TAPAHT. MNMnaTtdopma F1 —
OcHoBHOe MmeHo». ObpaTuTe BHMMaHME Ha TO, YTO MEHI0 B BUAE OKHA OT/IMYAETCS OT MEHK0 B
BUAEe BKNagku oTCyTCTBUMEM KOMaHAbl KoHdwurypaumsa n Hann4ymem CrivMckoB NocneHuUx OTKPbITbIX
AOKYMEHTOB M 3anpocoB, CPOPMUPOBAHHBIX MO KaxaoMy BuAay noucka. Bbel moxeTe B nobon
MOMEHT paboTbl BLIBECTU HA 3KPaH MEHIO B BUAE OKHA, BbINOSHMB KOMaHay MeHto n3 meHio dann
UNN HaXkaB KHOMKY Ha naHenu uHCTpymeHToB. OCHOBHOE MEHI B BUAE BKMNadKW BKMNOYaeT Tpu
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pasgena (nouck, nNpaBOBOW HaBwUraTop, CnNpaBoYyHas WHOpMauus) W [ABe KOMaHAabl
(koHUrypaums, nHopmaums O KOMMIIEKTe).

[MpaBoBOM HaBUraTop — 3TO MEXaHM3M JOCTyna K Nobomy JOKYMEHTY, BkntodeHHoMy B CI1C
«lapaHT». B 3aBucumoctu oT Bmga uHdopmauuun [NpaBoBov HaBuraTtop LenuTcs Ha BETBM,
cogepXalume [OOKYMEHTbl, cyaebHble pelleHusi, MeXOyHapOoaHble [OO0roBOpbl, KOMMEHTapuu,
3aKOHOMPOEKTbl U (POopMbl AOKYMEHTOB. onck No HaBuraTopy 3akroyaeTcsa B nocrnenosaTeribHOM
YTOUYHEHUN MHTEpecyowen Bac oTpacnu npaBa: Kaxabld nocrnenyowmn war cyxaet obnactb
noucka.

Pasgenbl [NpaBoBoro HaBuratopa: * [JokyMeHTbl. Bce odumumnanbHble npaBoBble JOKYMEHTHI.
« CypebHas wn apbutpaxHas npaktuka. PeweHns KoHctutyumonHoro Cyga, Beicwero
ApbutpaxHoro Cyna P®, BepxosHoro Cyaa P®, deageparnbHbiX apbuTpaxHbiX CygoB OKPYroB U
cynoB cybbektoB degepaumn. Ata MHPopmMaums Heobxoauma He TONbKO MpoddecCUoHanbHbIM
topucTamM, HO M BCEM, KTO y4acTBYeT B 3aKiO4eHUM LOroBOPOB U yperynMpoBaHUM cnopos. He
BCerga BO3MOXHO O4HO3HA4YHO onpenenuTb NopsiaoK NpUMeHeHNa HOpMaTUBHOIO akTa. ViMeHHO B
Takux cUTyauusax HesameHuma noabopka cyaebHOM MpakTukun, Kotopas SBNAeTCAS OPUEHTUPOM B
NPUMEHeHNN HOpPM Npasa. *

MexayHapogHble [OroBopbl. OTOT pasgen BKAYaeT B cebs KOHBEHUUW, Aekrapauuu,
MeXAyHapoaHble NaKTbl, MHOTFOCTOPOHHWE W ABYCTOPOHHWE p[orosBopbl Poccum ¢ gpyrumm
cTpaHamu, BknoYas cTpaHbl CogpyxectBa HesaBucumblix [ocygapcts. CornacHo KoHCTUTyumm
HOPMbl MEXAyHApOOHOro npaBa MMEKT MPUOPUTET MO OTHOLUEHUIO K HOpMaM BHYTPEHHEro
3aKkoHoAaTenbCcTBa. Tak, Npu M3ydeHUn OyxranTepom BOMPOCOB HaroroobrnoXeHust cOenok C
WHOCTPaHHbIMW  IOPUANYECKUMM NULAMU €My NOTPeBYTCS He TOMbKO TEKCTbl POCCUNCKUX
HOPMAaTUBHbIX aKTOB, HO U COOTBETCTBYIOLLME AOKYMEHTbI MEXAYHapOAHOro npaea (Hanpumep, ob
n3bexaHne 4BOMHOrO HanoroobMoXeHus).

PasbacHeHusi, KOMMEHTapuu, cxembl. AHanuTU4eckme mMartepuansl, paspaboTaHHble
n3BeCTHeiMn B obrnactu npasoBedeHMs W OyxranTepckoro y4eta crneuvanucTtamum  Unu
nsgatensctBsamu. ABTOpPCKME MaTepuanbl NO3BOSMAKT MNOMYYUTb HE TOSbKO CChIfIKM  Ha
HeobxoaMMble ONs U3ydYeHUs HOPMATUBHbIE aKTbl, HO U NOAPOBHbIE KOMMNETEHTHbIE Pa3bACHEHUSA
Nno UX MpaBuUiIbHOMY MPUMEHEHUID. BaXXHO NOAYEpPKHYTb, YTO C TEYEHMEM BpPEMEHU HeU3BexHO
NPOUCXOAAT W3MEHEHWs1 B 3aKOHOAATemnbCTBE, M pPsa KOMMEHTapueB, PasbsCHEHWUW, CXEM
YACTMYHO MM NOJSTHOCTBIO YTPaYnBaOT akTyanbHOCTb.

MpoekTbl 3aKOHOB. 3aKOHOMPOEKTbl B 9TOM pasfene ConpoBOXOAtTCA MOACHUTENbHbIMM
3anMckamMmum ux aBTOPOB, U3 KOTOPbIX MOXHO onpefenuTb, YTO XOYeT NOoSy4yuTb 3akoHodaTenb B
pesynbTaTte NPUHATUS TOrO MMM MHOrO 3akoHa. Kpome Toro, B cucteme oTcnexusaetca cyabba
KaXK[oro 3aKOHOMpOeKTa OT MOMEHTa ero BHECEHMSI HA PaCCMOTPEHUEe 4O MOMEHTa NoAnucaHus,
oTpakaemasi B JOCbe K 3aKOHOMPOEKTY. *

dopmbl AOKYMEHTOB. TunoBble hopMbl JOKYMEHTOB B pasnuuyHbiXx opmatax (Txt, Word,
Excel): poroBopbl, AOBEPEHHOCTU, GOpPMbl OyxranTepckon, HaNOroBOM U CTaTUCTUYECKON
OTYETHOCTU, YTBEPXKAEHHbIE T[OCYOAapPCTBEHHbIMM oOpraHamn. Takke ckoga BXxogdaT dopMbl
AOroBOpOB, COCTAaBMNEHHbIE lopuUcTamMm koMmnaumm «FapanTy. MNMpumep. Bocnonb3yemcsi NnpaBoBbIM
HaBuraTopoM Ans novcka gokymeHta «KoHctutyuma Poccuinckon ®epgepauumny». LLenkHute neson
KnaBuLLEN MbIlWM HA Ha3BaHuKM pasgena [JoKkyMeHTbl OCHOBHOrO MEHHK0 (3TOT pasgen OTHOCUTCA K
6noky [lNpaBoBon HaBuraTop), OTKPOETCHA KraccuukaTtop LOKYMEHTOB. 3aTeM LUEeNKHUTE Ha
ccbinke OCHOBbI rOCYAapCTBEHHO-NPABOBOrO YCTPOMCTBA, a 3aTeM — Ha ccbinike OCHOBbI
KOHCTUTYLIMOHHOIO CTPOSA W, HAKOHEL, — Ha Has3BaHuUM [okymeHTa KoHcTuTyumsa Poccumnckon
depepaumu, B pesynbTaTe OTKPOETCH BbiOpaHHbIN OKyMeHT. O6paTtuTe BHUMaHMe Ha TO, YTO Mpu
3TOM aBTOMaTU4eCcKn npoucxogut nepexoq K rnase 1 KoHctutyumm Poccunckon depepaumn,
KoTopasi HasbiBaeTcad « OCHOBbI KOHCTUTYLIMOHHOIO CTpOsi» (BeAb Mbl BbiOMpanu CCbIfIKy C Taknm
Xe HasBaHuem).

BeinonHute komaHaoy Hasag B meHw Buag wnu Haxmute kHOmKy Hasag Ha naHenu
WHCTPYMEHTOB, B pe3yribTate Npou3ongeT nepexos Ha oauH war Hasag. Kaxablh NOBTOPHLIN
BbIOOp KOMaHAbl Hazag nnu wen4yok Ha KHOMKE NO3BONSAET BbINOMHNTL NEPEXOA eLle Ha OAMH war
Ha3ag. Boibop komanabl Bnepeg B meHwo Bug vnm wenyok Ha kHonke Bnepea nossonsier
BbIMOMHUTL NEePeXo Ha OOMH Lwar Bnepes



5
3. Coo0LleHre goMallHero 3agaHusa K cneaylolemMy 3aHAaTUI: NOBTOPUTH MaTepwuan
[1] cTp. 223 -237, paboTa C KOHCNEKTOM NeKUNi

MpakTnyeckoe 3aHaTne Ne8

Tema: CocTaBrieHne oT4eTOB, BeAEHMEe XypHanos

Llenb paboTbl: HAyunTbCA BECTU YYeT 3aTpaT Ha onnaTty Tpya M OTYMCIIEHNS B COLMarbHble
doHAbI

MaTtepuansi u o6opyaoBanue: K ¢ yctaHoBneHHon onepaunoHHon cuctemon Windows, n
ycTaHoBneHHasa nporpamma 1C: byxrantepusi, yuebHnk Morunes A.B., MNak H.N., XéHHep E.K.
NHdbopmaTmka. Yueb. Nocobue. M: N3a. ueHTp Akagemus, 2012.

Xop 3aHATUA:

1. KpaTkoe nsnoxeHue yyebHoro matepumana

2. CamocTosTenbHas paboTta CTyAEHTOB:

I. 31.01.2015 npoBecTM HauucneHue 3apaboTHOM nnaTtbl paboTHMKAM oOpraHus3auum B
pasmepe Meca4yHoro oknaga. OcywectBuTb Hauyucnenve Hanoroe ¢ ®POT M BbINOAHUTB
HaudncneHune ctpaxoBblx B3HOcOB B [MPP, DOMC n ©CC.

[MopsaoK BbINOMHEHMS onepauun:

1) CchopmupoBaTb AOKYMEHT «HauncneHune 3apaboTHoM nnaTtbl paboTHMKAM opraHuM3aunny,
(meHo 3apnnaTta). [Ona aBTOMaTMYeCKOro 3anofiHEHWA [OOKYMEHTa WCMNOSib3yUTe  KHOIMKY
3anonHWUTb NO NAAaHOBbLIM HAYUCIIEHUSAM.

2) CchopmumpoBaTtb AOKYMEHT «HayncneHme cTtpaxoBbiX B3HOCOBY.

3) CdopmupoBatb OOKYMeHT «OTpaxeHue 3apnnartbl B pPerriameHTUpPOBaHHOM Yy4veTey
(meHo 3apnnata), [Ona aBTOMaTMYeCKOro 3amnofiHEHWA [OOKYMEHTa WCMNOSIb3yNTEe  KHOMKY
3anonHutb. LWabnoHbl NpoBOAOK NponucbiBaloTCa B pernctpe ceegeHnin «Cnocodbl oTpaxeHus
3apnnaTtbl B ydeTe» (MeHto 3apnnaTta).

[I. 03.02.2010 c pacueTHoro cyeta B 6aHke «KOHUBECT» CHATbI Hanu4Hble AN BbiNnaThl
3apaboTHON nnaTbl 3a sHBapb paboTHukam npeanpuaTus. CocTaBneH MNPUXOAHLIA KacCOBbIN
opaep Ne 5, nony4yeHa Bbinucka 6aHka.

04.02.2010 copmupoBaHa nnaTtexHas segomoctb Ne 1 ona Bbinnatbl 3apaboTHOW nnaThbl
COTpYAHWKaM NpeanpusaTus.

B 9TOT e AeHb M3 Kaccbl Npeanpuatma npoBedeHa Bbinfata 3apaboTHoOW nnatbl Mo
nnaTtexHon segomocTtn Ne1. BegomocTb nepegaHa B Oyxrantepuio.

[MopsaaokK BbIMNOMHEHUS onepaLmu:

1) ®opmumpoBaHue fOKyMeHTa «3apnnaTa K Bbinnarte». [Ang aBToMaTM4ecKoro 3anosiHeHus
AOKYMeHTa BbINOMIHUTE KOMaHAy 3anonHuTb, Paccuutatb. Ykaxute Cnocob Bbinnatbl — Yyepes
Kaccy. B Tabnu4Hom Yyactn JOKYMeEHTa BbINOMAHUTE onepaumio 3aMeHUTb OTMETKY Ha BbiNiavyeHo.

2) BBecTn Ha ocHOBaHUM AOKyMeHTa «3apnnaTa K BbinnaTte» pacxofHbl KaCCOBbIN opaep.

3. CoobLieHre gomallHero 3agaHus K crnefylowemMy 3aHATUIO: NOBTOPUTL MaTtepuan
[1] cTp. 345-366, paboTa C KOHCNEKTOM JIEKLNNI

MpakTnyeckoe 3aHATUE Ne9.

Tema: CocTaBneHne oT4eTOB, BEAEHME XypHanoB

Llenb paboTbl: HAy4MTbCS BECTU yYET 3aTpaT Ha onnaTty Tpya U OTYUCIIEHNSA B coumanbHble
doHabI

MaTtepuanbl n o6opynoBaHue: 1K ¢ yctaHOBReHHON onepaunoHHon cuctemon Windows, n
ycTaHoBneHHas nporpamma 1C: Byxrantepus, yyebHuk Morunes A.B., MNak H.UN., XénHep E.K.
NHdopmaTmka. Yueb. Nocobue. M: N3a. ueHtp Akagemus, 2012.

Xop 3aHATUA:

1. KpaTkoe nanoxeHue y4ebHoro matepmana

2. CamocTosTensHas paboTta CTyAEeHTOB:

24.02.2010 npeanpustnem «MoHonuT» BbinucaH c4eT N2 1 ot 24.02.2010 AO «lpouecc» Ha
onnarty no otnyckHon ueHe ¢ HOC 18% cnepytowen npogykummn:

cton «upektop» - 5 Wr.

cton «Knepk» - 20 wr.
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OQHOBpPEMEHHO C 3TUM BbINMCAHa HaknagHas Ha OTMNyCK MPOAYKUWMW CO CKrnaga roToBOW
npogykumm npegcrasutento  3asopga «[llpouecc» (Ha OCHOBaHMM UMEKOLLENCA Yy  Hero
AOBEPEHHOCTN).

28.02.2010 nogroToBrieH cyeT-ghakTypa No NocTaBKke roTOBOW NPOLYKLNN.

[Mopsaok BbINOMHEHMS onepauun:

1)®opmupoBaHue gokymeHTta Cyert, (MeHto [Npogaxa).

2)dopmupoBaHme AoKkymeHTa Peanusauusa ToBapoB U yCnyr Ha OCHOBaHUM AoKymeHTa Cuyer.

3)PopmupoBaHue aokymeHta CuyeTt-¢hakTypa BblOaHHbLIN HA OCHOBaHUWN paHee BbIMMCAHHOW
HaknagHown.

25.02.08 cornacHo gorosopy Ne 2-I1K ot 24.02.2010 npeanpuatnem «MoHONUT» nomny4veHa
onnarta noctasku oducHon mebenn AO «[poueccy». ®akT onnatbl NOATBEPXKOEH BbINUCKOW C
6aHkoBckoro cyeta ot 25.02.2010 ¢ npunoxeHnem nnaTtexxHoro nopyyeHus Ne 44. 13 nnatexHoro
nopy4eHus cnegyet, 4To B cymmy onnatbl BkrtodeH HAC 18%.

1)CopmmpoBatb OOKYMEHT «3akpbiTue Mecsua» 3a sHBapb U despanb 2010 r. ans
BbINOJSTHEHUS 3aBepLUAIOLLNX perfaMeHTHbIX onepauuin ByxranTepckoro yvyeta.

2)[JokymeHT 3akpblTe Mecsua BBOAUTCA €XeMeCAYHO KaK nocnegHuri OOKYMeHT mecsdua.
[OKyMEHT BbINOMHSAET:

eXeMeCAYHbIN pacyeT CyMMbl amopTusauum;

pacyeT cebecTonmMocTn Npon3seeHHON NPOAYKLUMM;

crnvcaHne pacxonos byaywmx nepnoaos;

3aKpblTUE CHETOB;

onpegerneHne MUHaAHCOBbLIX pe3ynbTaTos U np.

3. CoobueHre gomallHero 3agaHus K criefyolwemMy 3aHSATUIO: MOBTOPUTL MaTepuan
[1] cTp. 385-403, paboTa C KOHCNEKTOM NEKUUN

MNMpakTuyeckoe 3aHaTne Ne10.
Tema: KoHTposnb 1 0600LieHne 3HaHu — 3a4eT 3a 8 cemecTp.
Martepuanbl 1 obopyaoBaHme: TecToBbiM Martepuan +  3agaHus,  Tpebyrowme
pa3BepHYTOro OoTBeTa.
Lenb: CucremaTtnsaums n o6o6LeHme NnponaeHHbIX 3HaHWN.
Xop 3aHATuA:
[MpOMEXYTOYHbIN KOHTPOSIb: BbINOMTHEHNE MMCLMEHHOIO 3a4eTa B BUAE TECTOB.
Kputepun oueHkn 3a4eTta cnegyowme:
«3ayTteHo» 50 — 45 6annos
«He 3a4yTeHo» — 44 6annoB U MeHbLUe



