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MpakTuyeckoe 3anaTne Net

Tema: UN3yyeHne cocTaBa BbIMUCTIMTENbHBIX CUCTEM. BbiNONHEHNEe OCHOBHbIX anropuTMOB
paboTbl B onepauuoHHoi cucteme Windows

Llenb pa6oTsi: MprobpeTeHne HaBbIkoB paboTbl B onepaLmoHHoi cucteme Windows

Matepuansi u o6opyaosanue: K ¢ onepaumorHoit cuctemont Windows, yuebHuk Morunes
A.B., Mak H.W., Xénnep E.K. UncopmaTuka. Yueb. Mocobue. M: U3pa. uentp Akagemusi, 2012

Xop 3aHATUA:

1 Kpatkoe nsnoxeHnue yiebHoro matepuana.

2; CamocTosiTenbHas paboTta cTyaeHTa:

Boittn B CUCTEMY C WCMOMb30OBaHMEM WMEHW nofb3oBaTens U napons, BblAaHHbIX
npenogasatenem.

W3yunTb cocTae nanok npournsi Nomnb3oBaTeNsi, CKONMPOBATL C 3KPaHa OKHO 3TOW Narnku 1
BCTaBUTb B OTHET O paGOTe.

BakpenuTb Ha MNaHenu 3agay sHa4ok [poBoaHuKa.

MokasaTb Ha PaBoyem cTone craHaapTHble spnblku KomnbioTep, ®ainel nonbsosatens u
Cetb.

YcraHoBuTb ramketsl Yackl, KaneHpapb, WMuaukatop LIM, npouve ypanute ¢ PaGouero
cTona.

Cospgatb B nanke Mou [OKyMEHTbI Npodursi nonb3oBaTens nanky ¢ umeHem — Bawa
thamunusa 1 HuUmansl, Homep rpynnsl (Hanpumep, Meaxos NM.C. 11rp.)

B cospaHHoI1 nanke co3aaTh HOBYIO Narnky ¢ MMeHeM ApXuB.

CospaTb B CBOEI Narke ¢ UCNOMNb30BaHUEM KOHTEKCTHOTO MEHIO MyCTble haitibl CrieayoLmx
TUMOB: TEKCTOBbI [OKYMEHT, TOHYEYHbIA pUCYHOK, AokymeHT Word, nuct Excel, 6asa gaHHbIx
Access. Vims Bcex daiinos — Balia damunus 1 Homep rpynnbl.

BbinonHnTe KonuposaHue Beex haitnos pasHeiMu crnocobamu B nanky Apxus

BbINonHWTL apxusaumio hannos B nanke ApX1B KOMaHAOW KOHTEKCTHOro MeHio OTnpasuTh
— Cxartas Zip—nanka

3. CooblyeHne JomaluHero 3afaHus K crnefywoljemy 3saHsTuio:  [MoeTopeHue
NpOMAEHHOro MaTepmana no KoHCNeKTam NeKUni.

MpakTuyeckoe 3aHaTue Ne2

Tema: pacbuueckuin pegaktop Paint. CosaaHue 1 pefakTupoBaHue pUCYHKOB.

Llenb pa6oTbl: HayunTbCsi paboTaTh B npocTeiilleM rpacduyeckom peaakrope

MaTtepuansi u o6opyaoBanue: K ¢ ycTaHOBrEHHOI onepaunoHHoii cuctemoii Windows,
ycTaHoeneHHasi nporpamma Paint, yue6Huk Morunes A.B., Mak H.U., Xéunep E.K. UncdopmaTuka.
Yyeb. Mocobue. M: Uap. ueHTp Akagemus, 2012

Xop 3aHATHA:

1. Kpatkoe usnoxeHue y4ebHoro matepuana

2 CamocTosiTensHas paboTa CTyAeHTOB:

1)3anyctute Paint. YcraHosuTe pasmep cTpaHuubl 900 Ha 600 nukcenei. 3aneiite
cTpaHuLy ronybbiM LBETOM. Mcnonbays MHCTPYMEHT KapaHaall, KOTopblii pUcyeT NHAN B OANH
nuKcenb TOMLWHON, HapucyiiTe obnaka 1 BonHbl. Mcnonbays 3anuTbiii 3AAUNC U NUHUA B TpU
NUKCens TOMLLUWHOIA, HapucyiiTe conHue. 3akpalleHHbIM MHOrOYroflbHUKOM Hapucyite fogky u
napyc. JIuluHUE AeTanu MOXHO CTUpaTh TACTUKOM UMK BbIAENSATL U YAANATh KHOMKON.

2)Hapucyiite cHeroBuka, cobpas ero U3 oTAenbHbIX AeTaneii. Bropyto pyky - ckonupyiiTte.
masa HapucyiiTe 6onbLLOI KPYTTON KUCTbIO.

3)HapucyiiTe ofiHy YepHylo OKPYXHOCTb cpefHel TonwumHoi. Ckonupyiite eé 4 pasa, u
3aneu B CUHWIA, 3eNeHblil, KpacHbIil U XEnThli LseTa. Cobepute ux BMecTe, YToObl MOMyHYMNNCH
onumnuiickue KonbLia

4)HanoxeHueM Kpyros Apyr Ha Apyra nocTPOMTe pasHOLBETHYIO MULLEHb. He MeHbLue 7
L|BETOB.
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5)VIcnonb3ysi MHOTOYTOMbHMK C 3aIMBKOMA 1 LIBETHOM TPaHWLIEN, HapUCYITE OfHY AOLLEYKY
nns 3a6opa. Kpyrnoii ManeHbKoii kucTbio Habeit Ba reosas. 3atem Hapucyii ABa napannenbHbIX
6pycka Mo NMHUY pacnonoxeHuns rsosfein. C NOMOoLYbIo KONMPOBaHUs Hapwcyiite 3abop.

l
—_—

6)Kpyrnoil KUCTbIO U pacfbiUTenieM Hapucyiite AepeBo. Pacnbinutenem, kapaHaaliom i
Beriofl 3anMBKO - TpaBy. OnAUNCaMU W OMArOHANBLHOM KUCTBIO - U BULLHW. CoBmecTuTe BCE

06bekTbl BMECTE.
7) Wcronb3ayst UHCTPYMEHT KpuBas 1 4acTu 3Nnncos, HapvicyiTe apbysbl, MY 1 30HT

MpakTuyeckoe 3anATne Ne3

Tema: HacTpoiika nonb30BaTenbCKoro uHTepdeiica nporpammsl Microsoft Word. Cosga+ue
1 pefaKkTUpoBaHue TeCTOBOro AOKyMEHTa.

Lenb pa6oTbl: Hay4UTbCs HAacTpaueaThL NapameTpbl AOKyMEHTa Word.

Marepuansi n o6opyaosatue: MK ¢ ycTaHOBNEHHO onepauvoHHoil cuctemoit Windows,
ycTaHoBneHHas nporpamma Microsoft Word, yuebHuk Morunes A.B., Mak H.W., Xénnep E.K.
WrchopmaTuka. Yueb. Mocobue. M: Usa. ueHTp Akagemus, 2012

Xop, 3aHATUA:

1. KpaTkoe uarioxeHue y4ebHoro matepuana

2. CamocTosTernbHas paboTa CTyAeHTOB!

1) Cospaiite sipribik MS Word Ha paGouem ctone.

2) 3anycTute nporpammy MS Word ¢ siprsika Ha pabouem cTone. BHumartensHo usyunte ce
KOMMOHEHTBI okHa. VccreflyiiTe KHOMKM NaHenu UHCTPYMeHTOB. 3anuwunTe B TeTpagb Hassaxne
NaHenm u HasHauYeH1e KHOMOK Ha Hel.

[ins  ewironHeHuss O0aHHo20 3adaHus, Heobxodumo nodeecmu ykasamesb MbiWU K
OmAenbHOU KHOMKE Ha NaHenu UHCMPYMEHMO§& U Mpoyumamb SCrilblaiowyto ModcKasky.
Bennblearowasi nodckaska yKaxem HasHaqyeHue KHOMKU.

3) Pabotasi ¢ AOKYMEHTOM, Bbl BUAUTE BUPTYanbHbIA NUCT, NOBTOPSAIOWWA NapameTpb!
pearnbHoro. Mcronbk3ayiiTe pexim «pasmeTka CTpaHuLbI», 4yT06bI UMETL MOSIHOE NPEACTaBNeHNe O
TOM, Kak pacrioniaraeTcs TEKCT Ha peasibHoM nucte Bua — Pexum npocmoTpa AOKyMEHTa.
ViameHuUTE PexiM Ha «OBbluHbI», «Be6-aoKkyMeHT». BepHuTe pexum «PasmeTka cTpaHuLbi»

4) Mpy co3paHuM 1 HOPMATVPOBAHUN TEKCTOBOTO AOKYMEHTa BaXHO BUAETb U NeBoe 1
npasoe none fokymeHTa. [losie dokymeHma — o6nacmb, 20e Henb3si neyamames mexkcm! 3Toro
MOXHO AOCTWYb, BLIMONMHMB KOMaHay: Bug — Macwrab — Mo wuprHe cTpaHnub. Ona 6bicTporo
BbINOMHEHWNs! AAHHON ONepaLuK Ha NaHenn UHCTPYMeHToB CTaHgapTHas ecTb kHomka Macuuirab.

BasHo pasnu4amb € caMoM Hauane Kypcop mekcmosbili U Kypcop Mblwu. 3anomHume!!!
Texcm esodumcsi 8 mo Mecmo, 20e Muzaem Kypcop, écmaska obbekma mpoucxodum & mo
mecmo, 2de Muzaem Kypcop.

5) YcTaHoBUTb MOSis U OpyeHTaumio Gymary MoXHO, NCMOSb3ysi MEHIo PasmMeTka CTpaHuLibli—
MapameTpsl CTpaHULb! — Mons. YcTaHosMTe ceaylolume napameTpbl CTPaHMLb!:

BepxHee — 2 cM. Mpaeoe — 1 cm.
HuxHee — 2 cMm. OpueHTauus — anbbomHas.
TNesoe—- 3 cm.

6) Beeaute caoio Gamunuio, Mima n OTdecTso. Pacnonoxute n oThopmaTUpyinTe TEKCT
TaK, YTo6bl HAANWCH 3aHNMana Becb anbBOMHbIN NNCT.
- % Coo6LLeH1e AoMaLLHETO 3aAaHNA K CrieayloLLeMy 3aHsITUIo: NOBTOpUTL
matepuan [2] cTp. 158-160, paGoTa C KOHCMEKTOM KLU

Mpakruueckoe 3aHsTue Ne 4
Tema: KoHTponk 1 0606LueHe 3HaHuii — 3aueT 3a 1 cemecTp.
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Matepuansi u o6opyaoBanue: TeCTOBbIi MaTepuan + 3afaxus, Tpebylowue
pasBepHyToro oteeTa (5 BapuaHToB).

Lenb: Cuctematnsauusi u 0606LLeHNE NPOMAEHHBIX 3HAHWUA.

B npoLiecce BbINOIHEHUsI IPAKTUMECKOTO 3aHATUS CTYAIEHT JOMMKeH oBnageTh obLumm
1 NPodeCCHOoHaNbHLIMIU KOMMNETEHLMAMU:

Xop 3aHATMA:

1) MNMpPOMEXYTOUHbI KOHTPOSbL: BbINONHEHUE MUMCbMEHHO! KOHTPONbHOI paboTsl B BUAe
TecToB.

KpuTtepuu oueHku paboT cneayoLume:

«3auteHo» - 50-100 6annos

«He 3ayTteHo» - 0-50 6annos

MpakTuyeckoe 3aHsaTne Ne5-6

Tema: CosgaHne W pefakTUpOBaHWE TECTOBOrO [AOKymeHTa. dopmartuposaHue
cumBoroB. PopmaTupoBaHue absaues. Pabota co cnuckamu.

Lienb pa6oThi: Hay4uTbCA HacTpauBaTb napameTpsl JokymeHTa Word.

Marepuansl m oGopygoBanue: K c ycTaHOBNEHHOW OMEpaLMOHHON CUCTEMOA
Windows, yctaHoeneHHas nporpamma Microsoft Word, y4e6Huk Morunes A.B., MNak H.U.,
Xénnep E.K. UndbopmaTuka. Yueb. Mocobue. M: Usg. ueHTp Akagemus, 2012

Xopg 3aHATUNA:

1. Kpatkoe usnoxeHue y4ebHoro matepuana
2. CamocTosTenbHas paboTa CTyAeHTOB:

Habpatb TekcT:

MeduyuHa Hukoz20a He ocmaHaenueaemcsi Ha OOHOM Mecme, a [OCMOsIHHO
passueaemcsi U HEYKIOHHO coeepuieHcmayemcesi. [losiensomes 6onee CO8epPUIEHHbIE
MemoOduKu fiedeHusi mex unu UHblx 3abosieeaHull, a ¢hapmakonozsuyeckue nabopamopuu
3aHuMaiomces pa3pabomkoll HOBbIX JIeKapCMeeHHbIX npenapamos, 6onee 0elcCmeeHHbIX U
obnadarowux MUHUManbHbIMU MO0B6OYHbIMU 3ghghekmamu. EcmecmeeHHo, Ha ece amu
paspabomku mpebylomcsi 0epOMHbIe OEHEXHbIe CYMMbI, KOMOpbIe 0380/1510M MposodUMb
MO/THOUEHHbIe uccnedosaHus u ucronsb3oeame camoe KayecmeeHHoe
8bICOKO3ghpekmueHoe chbipbe. LleHbl Ha JsiekapcmeeHHble mnpenapamsbl Mpedbidyweao
MOKOMIEHUSI OCManucChb Ha MPEeXHeM yposHe, & Mo epems Kak bornee coepemeHHbie U
ycosepuieHcmeosaHHble nekapcmea cmosim 0080/1bHO 00p020. HecMompsi Ha 6bICOKyo
agppekmueHocmb  daHHbIX Mpenapamos, He KaxObll Moxem cebe 103onums Ux
npuobpecmu, & 3MoM ciy4ae npuxodumcs paccmampueams anbmepHamueHsie eapuaHmel
e eude OxeHepukos. B nocnedHue 200kl 3mo €080 GOCMAMOYHO Yacmo 3ey4um 6
anmekax, Ko20a [EHCUOHEpbI, Manoumyujue cembu, cmydeHmsl 3anpawusawm y
hapmayesma 6Gonee Oewesble aHaoau. K coxaneHuio, NeKapcmeeHHble rpernapamsl
exo0am & my epynmy moeapos, KOMOpble [OCMOSHHO UCIOMb3YMCS HEe MOJIbKO
neHcuoHepamu, HO 0Y4eHb obecrneyeHHbIMU ntodbMU. O0dHu nokynarom
6bicmpopacmeopuMsill acrnupuH MzHO8eHHozo Oelicmeusi om rpoussooumens baliep 3a
8bICOKYIO  CMOUMOCMIb, Opyeue  Qogosbcmeyromesi  0bbl4HbIMU — mabremkamu
ayemuscanuyunogoll kucriomsl. O6a npenapam Oelicmeyiom o OOHOMY MPUHUUITY,
pasnuyus 8 ckopocmu Oelicmeusi u cmoumocmu. bonee Oewesbill aHanoz u siensiemcs mem
cambiM OXeHepukoMm. dmu npenapamsl siensomesi bonee Oewesoll anbmepHamugol
00p020CMOAUIUX NIEKAPCMBEHHBIX CPEICMS, L320MOBNEHHbIX 10 HOBEUWUM MEXHOIIO2USM.
B cessu c amum 803HUKaem HECKO/IbKO 80MpOCos, 2/1aeHble U3 KOMOopbIX: MoYemMy
cmoumocmb OKeHepukoe 6onee Huskasi U He Haepedsm 5iu OaHHble JIeKapCmeeHHble
cpedcmea 300poebio? HayHeM ¢ mozo, Ymo OXeHepuku UMErom Mpakmu4ecku mom xe
cocmae, Ymo u 6onee dopoaue, opuzuHalbHble ghapmakonoaudeckue npodykmsl. OOHaKo
HaseaHue y aHanozoe Opyzoe. Omu npenapams! aHano2u4yHbl opuauHalbHbIM fieKkapcmeam
no ceoemy eosdelicmeuto Ha opeaaHusM. Omu4ue MOXem 3aKyambCs He MOJIbKO 8
HaseaHuu, HO U 8 coCmase U KONIUYecmee 8CrioMozamerlbHbiX KOMIOHEHMO8 — 6KYCO8bIX,
ysemoebix dobaeok u HaronHumenedl. Hedocmamok 3akno4yaemcs 8 mom, Ymo deuwleeble
aHaroau Mozym npoxodums fUWb MOBEPXHOCMHbIE UCTbIMaHUs, a makke moaym Obimb
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u320mossieHsl Ha ycmapeswem obopydosaHuu. Takue dxeHepuku 6ydym umems MeHbwul
nieqebHbIl 3ghhekm, maK KaK 6CachieaeMocmb UX akmuHbIX KOMITOHEHMOoe 6ydem bonee
Huskol. Bblwe 6bi10 CKa3aHO O MOM, YmO Ha uccredoeaHusi U 6bICOKOKayecmeeHHbIe
KOMIMOHEeHMbI ~ YX0OUM O4YeHb MHO20 OeHexHbiX —cpedcme. lMpexde, 4em amu
fleKapcmeeHHble Mpenapamsl nonadalm Ha anme4Hble Mpunasku, OHu npoxodsm
MHO204UCIeHHble uccredosanusi. B Hux makxe Oobaensiom cambie aghchekmueHbie
KOMroHeHmbl, obnadalowue Xopowum nevebHbIM  3hheKkmoM U ebisbieaowue
MUuHUManbHble MoboyHble aghgpekmbl. Konuyecmeo opueuHanbHbIX — f1eKapCmeeHHbIX
npenapamoe MoXem 3asucems 0m moeo, 20e pacronoxeHa anmeka. B pecnekmabesibHbiX
patioHax & anmekax umeemcst om 50% OpuzuHaNbHbIX N1€KapCMeeHHbIX cpedcms. B
06bIYHbIX Yacmsix 20p0d0s, a makke 6 OepesHsX Yalje eceeo npedazalmes OKEHEepPUKU.
BosHuKaem U 80MpPOC O MOM, KMO UMEHHO ebillyckaem aranozu. [NaeHsIM MocmasLiukom
deHepukoe siensiemcsi MHOus. OOHako Oewesble aHanozu mozym uszomaenusambs U
KoMnaHuu, rpou3ssodsuue Aopo2OCMOsALYUe OpUBUHabHEIE SIeKaPCMEeHHbIe npenapanel.
[Mpu 3mom y Kaxd02o opuzuHana Moxem 6bimb om 00H020 do mpexcom dxeHepukos. Tom
Xe npousgodumenb u3zomaenueaem 6osnee Oeweeble aHanozu, Ha paspabomky,
packpymky 6peHda u peksiamy Komopbix Hem Heobxodumocmu 3ampaqusams 6onbwue
OeHexHble cpedcmea. [PkeHepukoe He cmoum 6O0SMbCH, HYXHO MOMbKO yqumblearb
Hekomopbie MoMeHmbI neped ux npuobpemeHuem. [ewesble aHanozu codepxam me xe
camble aKmueHble KOMIOHeHMbI, YMO U OpuauHalbHble fpenapamsl, HO 8 HUX Moxem
6bimb UHOL cocmaes ecrioMo2ameribHbIX eewecme. [Tokyname OxeHepuku criedyem mosbko
@ KpYMHbIX anmeyHbix cemsx, dopoxaujux ceoell penymauyued. Neped mem, Kak Kynumb
aHanoz opuazuHana, Heo6XOOUMO MuamesibHO U3y4umb €20 aHHomayuio U cocmas.
Omneyamara aHHomauusi domkHa 6bime Ha 6yMaze 8bICOKO20 Kayecmea, wpughm OomKeH
6bIMb MOHSIMHBIM U 04€Hb YeMKUM.

Cpenarb 3aBONOK cTaThy - UTo Takoe [xuHepukin?

PaspenuTb TekcT Ha 13 absaues.

CoxpaHuTe faHHyto paboTy B cBoei nanke.

Mepsbiii absay oTcopmaTMpoBaTh — LIPUPT Verdana; pasmep Llwpucdta 12;
WnTepsansi: nepes 1nt., nocne -0,5nT.; Mepsas cTpoka- OTCTYN Ha 1,25 cM.; BbIpOBHSITE
TeKCT Mo MpaBoMy Kpaio; B MEepBOil CTPOke BCe rnacHbie GykBbl AOMKHbI GbITb KPacHOro
LBeTa; B TPeTell CPOKe 3aMEHUTe BCe «a» Ha «Ay; cenaiiTe KypcBHOe HauepTaHue TekcTa.

Bropoii absay otchopmaTupyiite — wpudt Arial; pasmep wpudra 15,5; UHTepsans!:
nepeg 0,9 nT., nocne -1,2 nt.; MNepeas cTpoka- BLICTYN Ha 1,25 cM.; BbIPOBHAWTE TEKCT MO
neBoOMy kpalo; B rocniefHel CTpoke Bce cornackble Gykebl AOMKHbI 6bITb 3aNIUTLI KENTHIM
LiBETOM; BCE TOMKY (3HAK NPENUHaHNs) 3aMEHUTb Ha BOCKTMLATENbHBIA 3HaK.

Tpetuii absal oTcopmaTMpoBaTh - WPUPT LucidaHandwriting; pasmep wpudra 8;
WuTepsanbi: nepes OnT., nocne -0nT.; MNepeas CTPOKa- OTCTyn Ha 0,25 cM.; BbIpOBHATE
TEKCT MO LUMPVHE; B NEpBOV CTPOKe BCe rnacHbie BykBbl AOMKHbLI BbiTe KpacHoro useTa; B
TpeTell CpoKke 3aMEHUTE BCe «a» Ha «A»

YeTsepThiit absal oTcopmatupoBaTh — LWwpudT Meiryo, pasvep wpudra 11,5;
Oterynsl: criesa 1nT., cnpasa -0,5nT.; MNepsas cTpoka- 6e3 OTCTyNa U BbICTYNA; BLIPOBHANTE
TEKCT MO LUMPUHE; caenaite NoAcBeTKy rony6biM LBETOM nepsoi Gykebl Ka)kaon CTPOKM,
3ameTuTe BCe 3arnasHble GykBbl Ha LUpUGT pasmepa 16, u wpudT Arial

MsTbiit ab3al oTdopmMaTupoBaTh — LpudT Meiryo, pasvep wpudTa 11.,5; OTeTtynbl:
cnesa 1nT., cnpasa -0,5nT.; MNepBas cTpoka- 6e3 OTCTyna U BbICTYNa; BbIPOBHANTE TEKCT N0
LuMpUHeE; caenaiTe MoACcBETKY ronybbiM LBETOM nepsoii ByKBbl Kaxaoi CTPOKM, 3ameTuTe
BCe 3arnasHbie GykBbl Ha WpUMT pasmepa 16, u wpmndT Arial

LLlecTon aB3aL} oThopMaTUpYyiiTe, Tak Xe Kak i 1-biit.

CepnbMoii absal, oTpopmaTnposath — WwpudT Monotype Corsiva; pasmep LpudTa 16;
WHTepBans!: nepea- ONT., rocne 1nT.; BbIPOBHSIATE TEKCT MO LIGHTPY; YETBEPTYIO CTPOUKY
caenath MOMYXMPHBIM HauepTaHuem; BTOPYIO CTPOHKYy 3a4epKHyTb, BCE 6ykBbl BCeit
nocnepHeil CTPOKM CAenaTh MOACTPOYHbIMM; BCe OyKBbl BCell MepBoil CTPOKW cAenath
HafCTPOUHbBIMU.

BocbMoii ab3al, oTchopMaTUpyiTe, Tak e Kak 1 2-0if.
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[eBsATbi 1 fecaTbil ab3albl oThopMaTUpyiiTe, Tak xe Kak u 3.

OpuHHapuaThii absal oTchopMaTUpyiiTe, Tak e Kak 1 4-blid.

[eeHaguartblit ab3al| oTchopMaTupyiTe, Tak e Kak u 5-biit.

TpvHaguaThiii ab3al oThopmaTUpyinTe, Tak e Kak 1 8.

3aronoBok Tekcta oOTdopmaTupoBaTe — Bce OykBbl cAaenatb  MPOMUCHBIMU
(sarnaBHbIMK); Kaxaylo BykBy caenartb pasHbiM LBETOM (LBETa MOBTOPATLCA HE [AOSKHbI);
caenaTb OTpaXXeHue cornacHbix GyKB; caenaTh BCeX rnacHbIX ByKB.

BbI.D,eJ'WITb TEeKCT BO BKNagke «Pa3meTka CTpaHuubl» - «PaccraHoBka nepeHocoB»
ycTaHoBUTE «ABTO»

BbigenuTs 2-it ab3al [OKyMeHTa, B HEM 3anpeljaloTcs nepeHockl. Bo Bknagke
«naBHas» unn «Pa3meTka cTpaHuLbl» LWEmNKHYTb No 3HauKy rpynnbl «AGsauy». Bo Bknagke
«[MonoxeHne Ha CTpaHuLe» OManoroBoro okHa «AG3aLy» yCTaHOBUTE (hraxoK 3anpeTuTb
aABTOMATUYECKUIt NEPEHOC COB.

Bolgenuts 3-i absay - «PasmeTka cTpaHuubl» - «PaccTtaHoBka NEpeHOCoB»
ycTaHoBuTe «HeTt»

OTchopmMaTUpOBaTh NoOsst y BCETO AOKYMEHTA: BepxHee — 1 oM., HkHee- 1,5 cm., nesoe
—1 cm., npaBoe — 3 cm.

OT¢hopmaTnpoBaTh MEXCTPOUHbIA UHTEpBan — 1,6nT

Cpenatb anbboMHyio opueHTaLmio

3. CoofLieHne AOMalLHEro 3afaHusi K Criefyilolemy 3aHaTuio: MOBTOPUTb
matepuan [2] ctp. 160-164, paboTa ¢ KOHCNEKTOM NeKLMIA.

MpakTuyeckoe 3anaTue Ne7.

Tema: CosaaHve 1 pefakTupoBaHue Tabnuu.

Llenb paboTbi: Hay4uTbCA co3aaBaTth Tabnulbl U pasnuyHble cnvcku B Microsoft Word.

MaTtepuans! u o6opyaoBanue: K ¢ ycTaHOBIEHHOI OnepaLnoHHO cucTeMoi
Windows, yctaHosneHHas nporpamma Microsoft Word, yue6Huk Morunes A.B., Mak H.U.,
Xénnep E.K. Undopmatuka. Yueb. Mocobue. M: U3a. uentp Akagemusi, 2012.

Xop 3aHATHA:

1. Kpatkoe usnoxeHue yyebHoro matepuana.
2. CamocrTosiTenbHas paboTa CTyAEeHTOB:

1) Cospatb nycTyto Tabnuuy METofOM BCTaBKM U 3aMOSHUTL e€.

CospaTtb 3aronoBok Tabnuusl «PacnucaHue 3aHATUin».

YCTaHOBUTBL KypcOp Ha HOBYIO CTPOKY W BbIMOMHUTL KOMaHAy MeHio BeraBka—Tabnuua
B NOSIBUBLLEMCS OKHe BbibpaTh 9 cTon6Los 1 5 cTpok.

BbigenuTb BCo Tabnuuy 1 nepeiTi Ha Bknaaky KoHCTpykTop, B nossusLLeMcs
[1anoroBOM OKHe BbIGpaTh KHOMKY paHuLibl 1 3anuBKa (M1 KOHTEKCTHOE MeHIO 1 paHuLb!
W 3anvBka).

B ananoroBom okHe BbiGpaTh, B NeBOIi YacTh okHa TN Pamka, nocepeauHe okHa Tun
TNMHUU OBOIHas!, farnee B NEBOIA YacTu okHa BbiGepuTe Tun CeTka u BhiignTe 13
AnanoroBoro okHa.

MonyuuBsLuytocs Tabnuly 3anonHuTL no obpasiy.

Bpewms | MoHeaenbHuk | Bropruk | Cpega | Yetsepr | Mathuua | Cy66oTa | BockpeceHue

1
2
3

4

3anonHuTe Tabnuuy CBOUM pacnucaHuem.

MocTtaBuTbL Kypcop B HaYano NepBoil CTPOKYW U BbINOMHNTE KOHTEKCTHOE MEHI0 —
BcraBute — CTpokM BbilLe.

BblgenuTb nepsyto 1 BTOPYIO SYeiiki B NepBoM cTornbLe 1, Bbi3BaB KOHTEKCTHOE MEHIO,
06beaNHUTD UX.

C nomoLbio 06beauHeHns obuTbes, 4Tobbl Tabnuua Bbirnsgena Tak:

[ Bpems | PACMUCAHUE 3AHATUN
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1
2
3

4

CaMOCTOATENbHO U3y4UTL CBONCTBA MeHIo ABTohopMaT Tabnuubl.

PackpacuTb TabnuLly ¢ NOMOLLbIO 3TOrO MeHIo Ui CaMOCTOSITEMNLHO.

2) CospaTe Tabnuuy MeToAoM ripeobpa3soBaHus TekcTa B Tabnuuy.

BBecTy 3aronoBoK «JlekapcTsa — YCIIOBUS XPAHEHWS.

BHUMAHWE: crieauTs 3a Tem, 4To 6bl B CTPOKax 6bIr0 fBa cuMBona Tabynauumn v
0AVIH CUMBON NepeBoaa cTpoku. Beecty crefytoLuii TEKCT (4TOBbI BUASTE CUMBOILI HAXATL
KHOTIKy HEereyaTHbIe CUMBOTTbI):

lNekapcTBO - LieHa-[DkeHepuK -» Lienaf
BonbTapeH —+ 212py6. - [Ouknodenak:12,95py6.1
Oucpniokad - 442py6. - ¢®nykoHason-+10,73py6.1
3oBupakc - 195py6. - Aumknosup - 60py6.

~ 195py6. - OxuHauyes - 96py6.1
Vionomapus - 205py6. - Kanuaioangy - 73py6.1
Ho-wna+175py6. - [OpotaBepuH-19py6.1

BbIaeNNTL BECb TEKCT. BLINOMHUTL MYHKTbI MEHIO Bcraska—[lpeobpa3soBaTb—TEKCT B
Tabnuuy.
TMonyuerHyo Tabnuuy 0T(opMaTUPOBaTL Mo CBOEMY YCMOTPEHMUIO.
Co3aaThb Konuio Tabnmubl.
OThopMaTMpOBaTh NO CBOEMY YCMOTPEHMIO Konuio Tabnuubl
3)Cosaatb TaGnuLy no oGpasuy:
&l

i @amrrmet [1.O. |[IomxHOCTE Oxmag
1 Ceprees B.B. |mipexTop 2000000.0
2 |Heryxos B.B. |pommremt 2000000
3 Tletpos B.B] [3am. mipextopa 12000000
4 Mrmmsa B.B. |kacerp 12000000
s TIamos B.B. |3aM. mpexropa | 12000000
6 Ty6xos B.O0. | Syxrantep 15000000.
7 Bernx B.B. BOAIITE: 2000000
8 Bamim BB,  [BomiTens 2300000
9 Bamrm BII.  |Bomnmens 2000000
10 [Cpuer T.T. BOJIITEH 2300000

o

Cpenatb ABe Komuu TabnnLibl, IPOHYMEpOBaB WX CBEPXY.

OTcopTUpOBAaTH CTPOKM BTOPOW Tabnuubl No ybbiBaHIO OKNanoB.

4) HaBpaTb TEKCT B BUAE NOCNeA0BaTeNlbHOCTN a63aLes 1 CKOMMpPOoBaTh €0 HUXe TpU
pasa. [peobpasosaTs NEPBYIO KONUIO B NPOCTOii HyMEepPOBaHHbIA CNUCOK. Bropoii dparMeHT
npeoGpa3soBaTs B MepapXvHeckuil (MHOTOYPOBHEBAIV) CIMCOK. TPETBIO KONMIO
npeoGpa3oBaTh B MapkUPOBaHHbIV CIMCOK C MApKepOM B BUAE 3BE3O0HKN.

WcxopHbliA TEKCT:

O6esbonuearoujue U KaporoHuxarowue npenapamal.
MpomugosocrnianumeribHble penapaml.
Mpenapamei 0151 IeHeHus npocmyOHbIx 3a6oneganull.
Cpedcmea om Kawns.
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lpomusoannepauyeckue npenapamsi.
Ycnokausaroujue cpedcmea.
BumamuHs!.
Cnasmonumuku.
Cpedcmea om u3sxoau.
Yeonb akmugupogaHHbI.
Cpedcmea, ynyqwaowue nuuesapeHue.
Cpedcmea om OQuapeu (roHoca).
Cpedcmea om 3ariopa.
lpenapamei, nodaensowue MowHomy u pgomy.
3. CoobLeHVe AoMalLLHero 3afaHus K creaytoLemMy 3aHATUIO: MOBTOPUTL
matepuan [2] cTp. 158-164, paboTa C KOHCNEKTOM NeKLWiA.

MpakTuyeckoe 3aHsTne Ne8.
Tema: BcraBka B TEKCT rpadpmyeckux oGbLEKTOB, pefjakTupoBaHme ux. Beraeka B TekcT
chopMmyn 1 pepakTUpoBaHue ux
Llenb paboTbi: co3gaBaTb CHOCKM, CCbinku 1 ornaeneHusi B Microsoft Word.
Martepuanbl u oGopyaoBaHue: [1K C yCTaHOBMEHHOW OMNEpaLMOHHOW CUCTEMON
Windows, yctaHosneHHas nporpamma Microsoft Word, y4e6Huk Morunes A.B., Mak H.W.,
Xénnep E.K. Undopmatuka. Yueb. Mocobue. M: Uzg. ueHTp Akagemus, 2012.

Xop 3aHATHA:
T Kpatkoe nanoxeHue y4ebHoro matepuana.
2. CamocrosTenbHasi paboTa CTyAeHTOB:

1) Haueptute obbluHblii napannenenuned. lNpexage Yem NPUCTYMUTL K BbINMOMHEHWO
3ajaHus, TWaTensHo npoaHanusupyiTte
NopsAOK NOCTPOEHUA.

a)HapucoBaTtb npsMoyronbHUK  ABB1A¢

=l
6)NpoBECTN OAHY M3 HAKMOHHbLIX JMHUN,

Hanpumep, A1Dq b

B)ckonuposaTb AsD1 1 BCTaBUTL TpU pasa
BC, B:C; n AD;

r)npoBectn nuHum CCy 1 ckonupoBae ee
BcTaBuTb DD4;

A)nposectu nuuum D1C4 1 ckonuposas ee
scTasuth DC;

e)BbileNnsif  COOTBETCTBYIOLME OTPE3KU,

BbiGpaTh Tun LWTpUXa — NyHKTUPHBbIN
XK)aopucosaTb KoopAuHaTHbIe ocu,

BbibpaB UHCTPyMeHT CTpernka
Camblii TPyAOEMKUIA NPOLIECC B 3TOM YNpaXHEHUN — 0603HaYEHNE BEPLUMH.
[ns Toro, 4Tobbl pacnonoxuTe GyKBY B HY)XHOM MecTe, BKIouUTe KHOMKy Hagnuck Ha

&
naHenu Pucosanue o, pacTsiHATe pamKy, Nonb3ysich MbilLbio, A0 Tpebyemoro pasmepa.
Haxas kHonky LlBeT nuHum (pamka pfomkHa ObiTb BbigeneHa), Bbibepute B

npeanaraemon nanutpe KN HeT, aHanornyro LiBeT 3anonHexus 2 . Her. Bawa pamka
cTana npospayHoii. B Hell MOXHO nomeLlaTh TEKCT (HaM HyHa BCero nullb oaHa byksa —
oBo3HayeHmne BepLUMHbI).

YepTex rotos. XKenatenbHo NpeAcTaBuTh €ro B BUAE €ANHOTO rpacuyeckoro obbekra.

[Ons aToro, BKMIOYMB KHOMKY ¥ , pacTsHUTE MYHKTUPHYIO PamKy BOKPYr BCETO PUCYHKa
(BblOENUTE PUCYHOK) M HaXMUTE KHOMKy [pynnupoBatsb B Tenepb MOXHO nepemeLlaTb
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yepTek Lenukom no nucty. Maro Toro, MOXHO M3MEHsTb €70 Mponopunm, ecru, BbiAenus
PUCYHOK, NOTSHYTh MEILLIbIO 33 Y3enki (KBaApaTukiA Ha pamke BblAENEHU).
2) Beeaute B Word cneayioLuve (opmyrbi:

e _su® 9

ol Lo A 3

. 7 s = A
hm"*"’(srw:i—ar) =limpe sxt e ax 5 0
x6 " 38 Tzt
= 4 - . 2 16
S . N | r=3x2 4= —2x
y=x +x‘ %243 y 3 +=
8 . z+a-8 : x-4 11

1
limneil=—=— = lim = lim = lim =
" “(r—x 12-16) n—od (x+8)(x—4) noa(x+d)(x—4) n-—2x+4 B8

3. CooBlueHie AOMALLHEro 3aAaHNs K CriefyloLemy 3aHsaTuio: pabota ¢
KOHCAEKTOM MEKLMI 1 ONMCaHUEM MPaKTUHECKOTO 3aHATUS.

MNpakTuyeckoe 3ausTue Ne9.

Tema: PaboTa ¢ rvnepcchinkamu. BcTaeka B TEKCT rpadimeckmx 06beKTos,
pepakTupoBakue vix. OcopmrieHne cTpatiL. MNevats AoKyMeHTa.

Llens paGoTbi: co3aaBaTb CHOCKM, CCbIIKA U OFNaBNEHNS B Microsoft Word.

Marepuarsbi u oGopyaosanue: MK c YCTaHOBMEHHOI ONepaLIMOHHOI CUCTEMO
Windows, ycTaHoBnerHas nporpamma Microsoft Word, yue6ruk Morunes A.B., Mak H.U.,
Xé&Hnep E.K. Mncopmatuka. Yueb. Mocobue. M: U3a. ueHTp Axapemus, 2012.

Xopg 3aHATUA:

1 KpaTkoe naroxeHue y4ebHoro matepuana.

2. CamocTosTernbsHasi paboTa CTYAEeHTOB!

1) C vicnonb3oBaHe 3aknafok 1 rmnepcchbinok BbIGepyiTe NpaBUNbHLIA BapuaHT oTBeTa
Ha Bonpoc «YTo Takoe [pKeHepuk?»

Uro Takoe [xeHepuk?

1. Ananor

2.Ctonuua Kutas

3. ima peByLuKu

CosgaHue 3aknagku:

a)BbinenvTe (parMeHT TEKCTa, KOTOPOMY HEOGXOAUMO HA3HaHMTL 3aKnaaky

6)BuiGepuTe komanay Betaska, 3aknaaka.

B)BBeaunTe UM 3aKNafKNA 1 HKMUTE KHOMKY HobasuTb

CospaHue rmnepecbisiki:

a)BbifenuTe TeKCT ¢ BONpocoM «4T1o Takoe [bxeHepuk?»

6)BbiGepute komaHay BeTaska, Mriepcceinka.

B)BbinenuTe Br1aaky «Ces3aTh C MECTOM B [IOKYMEHTEY U YKXKNUTE UMS cosfaHHomn
3aKnanK.

)MposepbTe, Kak paGoTaEeT CBSA3L MeXAY parMeHTamm TexkcTa.

8. Coo6LLEHNE AOMALLHETO 38AaHNS K CriefyoLemMy 3aHATUIO: NOBTOPUTL
maTepuan [2] cTp. 158-164, paboTa C KOHCMEKTOM TeKUuiA.

Mpakruyeckoe 3aHaTue Ne 10

Tema: CosfaHue hapmauesTuqeckoro npoekTa & MicrosoftWord

Llent pa6oTbi: CO30aTh KOPPEKTHLIA AOKYMEHT B Microsoft Word.

Marepuansi u oGopyaoeanue: MK ¢ ycTaHosneHHow onepaLyvoHHON CUCTEMO
Windows, ycTaHoBneHHas nporpamma Microsoft Word, yuebruk Morunes A.B., Mak H.U,,
XéHHep E.K. Undopmatuka. Yueb. Mocobue. M: U3a. ueHTp Axapgemus, 2012.

Xop 3aHATHA:

1, Kpatkoe usnoxeHue y4ebHoro matepuana.

2. CamocTosTenbHas paboTa CTyAeHTOB:

1)BbIGPaTH TEMY NS pedepara:

|. BrouHdopMaTMKa CO3AaHNsA HOBOTO fiekapcTea;
1. WcTopus oTKpsITUsi Mpenapara (Ha BbIGop):
aHTUONOTUKOB
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renapuHa v ap.
Ill. OpraHu3zauus hapmMaLieBTUHECKOrO NPOU3BOACTBA B PasHbIX CTpaHax (Ha BbiGop)
IV. AnTeka: npoLunoe u HacTosiLee (pedopmbl, COBLITHS).
V. lomeonatus: nepcneKkTBbl passBuTUs.
VI. HaHoTexHomnoruu B hapmaLmu.
VII. Peknama B hapmauum.
2) HallTh CaMOCTOSITENBEHO HEOBXOANMYIO UHGOPMaLMIO Mo BbibpaHHo Teme
3) ohopmMuTL paboTy COrNMacHo NOMOXEHUAM Konnexa (NpeAcTaBneHo Ha cante
Konnexa)
3. Coo06LeHne goMalLHero 3agaHus K crefytoLemy 3aHsTuio: NoBTOPUTbL
matepuan [2] cTp. 155-164, paboTa C KOHCMEKTOM NEKLWiA.

MpakTuyeckoe 3anaTme Ne 11

Tema: CospaHve npeseHtauuu B MicrosoftPowerPoint.  [JoGaenewne 1
opmaTMpoBaHWe TekcTa Ha craige. BcraBka Tabnuubl, puUcyHKa, aBTOUIypbl U WX
pepakTuposaHue

Llenb pa6oThI: HAay4YUTLCS CO3AaBaTh NpPe3eHTauuy n peaakTuposath ux B Microsoft
PowerPoint

Martepuansi u o6opyaoBanue: MK ¢ ycTaHOBIEHHOI OnepaLVoHHO CUCTEMOiA
Windows, yctaHoeneHHas nporpamma Microsoft PowerPoint, yuebHuk Morunes A.B., Mak
H.W., XéHHep E.K. UHdopmaTuka. Yueb. Mocobue. M: U3a. ueHTp Akagemus, 2012.

Xogp 3aHsATHA:

* Kpatkoe usnoxeHue yyebHoro matepuana.

2 CamocrTosTensHas paboTa CTyAeHTOB:

1) CospaTb cnaitg «OcHOBbI MH(OPMAaTUKX W NPOrpaMMUPOBAHUA», WUCMOMb3ys
aBTOpa3MeTKy TUTYNbHbIA cnana.

1 Beectu TekcT 3aronoska: OCHOBbI MH(POPMATUKM 1 NPOrPaMMUPOBAHUS.

—YCcTaHOBUTbL AN 3aronoBka pasmep LpudTa - 60, UBET - KpacHbIiA.

—YcTaHoBUTL AMNsi 3arofioBka JKENMTYI0 TeHb C MOMOLUbIO KHOMKM TeHb Ha naHenm
pucoBaHus.

2. BBecTu TekcT nopsaronoBka: 1 Kypc 3KOHOMUYECKWIA dhakynbTeT.

—YcTaHoBUTL ANsi NOA3aroNioBka pasmep LpndTa - 40, LIBET - CUHWIA.

—YcTaHoBUTb ANA Nof3aronoska ronybyo TeHb.

3. YcraHoBucb hoH cnainga - 6enbiii MpaMop ¢ MOMOLLbIO KoMaHAbl ®oH n3
MeHio dopMar WM KOHTEKCTHOrO MeHi cnaiga. B pguanoroBom okHe ®oH B
packpblBaloLLEMCs criucke BbibGpaTh nyHKT Crocobbl 3anueku, 3atem saknaaky Tekctypa. Mo
OKOHYaHMIO BbIGOpa HaxaTb KHOMKY MpuMeHnTs.

4. YcraHoBuTh adhdekTbl cnainga

— Ans 3aroroska (3arnasue) - apdekT BoineT cnipasa, nosisneHue Tekcra o byksam.

— Ans nogsarornoska (TekcT) - apdbekT BoineT cHusy, nosisnexue Tekcra lNo Gyksam.

2) Cospatb cnaiig «Pasgensl kypca», ucronb3ysi aBTopasmeTky MapkuposaHHbIn
CMUCOK ANsi pasfenos

e OC Windows
TexkcToBbI Npoueccop Word
TabnuyHblii npoLeccop Excel
CYB[ Access
Mporpammuposaxune VBA
MpesexTauum B PowerPoint

[ins 3TOro HEO6XOAVMO BbINOITHUTD.

v YcTtaHoBUTL Anisi 3arornoBka TekcTa "Pasgensl Kypcbl' pasmep wwpudTa - 60,
LBET - KpacHbIi1, GUPIO30BYIO 3a5MBKY, CEPYIO TEHb.

v YCTaHOBUTB AM1st Cicka pasmMep LLpudTa - 36, LIBET - KPaCHBbIiA, TeHb - YepHast.
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v YcTaHoBUTL (hOH Criaiifia - 3anvBka rpajveHTHas, OauH  uBeT - rony6oil,
rOpU3OHTarIbHAs LLITPUXOBKA.

v YcraHoBUTL [Ans 3aronoBka (3armasue) - adpcext [Muwylias maiumHka,
nosiernexue Tekcra o Gyksam.
v YcTaHoBUTb Ans nogsaronoska (Tekct) - adpcpekT: MNosiBneHne ceepxy, nosienexve

TekcTa Bee BmecTe.
3) Cosparb cnaig «Windows», ucrnorbays asTopasmeTky TekcT 1 rpachuka.
[1nsi aT0ro HEOBXOAMMO BbIMNOMHMUTb.

v YCTaHOBUTL ANs 3arofioBka pasmep LwpudTa - 60, useT - ManuHoBbIA, 3anmeka -
3aroToBka OkeaH.
¥ MpumeuaHne 3anuBka yCTAHABMBAETCA C MOMOLLbIO COOTBETCTBYIOLUEN KHOMKA

LigeT 3anMBKM Ha MaHENM MHCTPYMEHTOB PucoBaHue wnu komakpoii Liset v nuHum u3
MeHio dopmaT Ha OAHOI U3 BKIAAOK AMArNoroBOro okHa.

e YCTaHOBUTb ANt 3aroyioBKa ronybyto TeHb.

¥ YCTaHOBUTL AMA TEKCTa pasmep LpudTa-28, LBeT - 3eneHblil

v YCTaHOBUTSL [15 TEKCTa ronybyto TeHb. CBepHyTb okHo PowerPoint.

i CHSTb KOMWIO 3KpaHa, Haxae Ha knasuwy Print Screen, npeasapuTensHo
OTKPbIB MeHto [Myck 1 Mporpammb.

v PassepHyTs PowerPoint 1 BCTaBuTb pucyHok us Bydepa.

¥ YcraHosuTb GhoH criaiiga - 3arotoska Pagyra |l.

v YcTaHoBUTL Ans 3aronoBka (3arnaeue) - achdexT BeineT cnpasa, nosenexHve
Tekcta [lo Gyksam.

v Cosaats Crivicok Tem nabopatopHbix pabot no Windows

- 1.1. OcHoBHble NpuHUMNbI paboTbl B Windows (0kHa, NpUioxeHus)
- 1.2. Pabora ¢ chaiinamu v nankamu (NpOBOAHUK, MOV KOMMNbIOTEP, KOp3uUHa)

¥ YcTaHoBUTb ANs cnvcka — achchekT BbineT cHUsy-cripaBa, nosieneHve Texkcra Beg
BMmecTe o absauam.
il YcTaHoBUTb 45 pUcyHKa (PUCYHOK) - adbchekT YKanioan BepTukasibHble.

4) Cospars criaiig, «PowerPoint », ucnonsays asTopasmeTky paduka 1 TekcT.
[rnisi 3moao Heo6X0OUMO EbIrOSHUMb.

¥ YcraHoBuTbL (hoH criaiiaa - 6enbiit Mpamop.

v YCTaHOBUTL ANs 3arofioeka pasmep LwpnudTa - 60. LUBET — TEMHO-CUHWA.

v YCTaHOBUTB ANsi 3arofoBKa ronybyto TeHb.

v Beecvt cricok Tem fiaBopaTopHbix pabot no PowerPoint

o YCTaHOBUTL AMNA CNUCKa pasmep LpudTa - 28, LBET - KpacHbIil Ha roslybom goHe
(ronybas 3anueka).

v YcTaHoBUTL Ans 3aronioeka (3arnasue) - addekT BeineT cnpasa, nosiBeHue
Tekcra Mo byksam.

4 YcraHoBute ana crivcka (Tekct) - adpchekT Xantosu sBepTUkanbHbIe, nosiBneHne
TekcTa Bee BmecTe.

v BcTaBuTb NPOM3BOSIbHbIA PUCYHOK.

v YcTaHoBuTb Ansi pucyHka (O6bekT) ~ achchexT Bpaluexue.

v BcraeuTb Hagnmck «KoHely.

o YCTaHOBUTbL AN TeKcTa pasmep LwpudTa - 28, LBET - KpacHbIii Ha XenTom oHe
C 3€MeHoi pamMKoi.

v YcraHoutb Ansi Tekcta (TekcT) - achchekT MpAMOYronbHUK HapyxXy, nosiBreHne

TekcTa Mo Gyksam.
5) Cosgatb cnaiig «Word », UCrionb3ysi aBTOpasMeTKy TEKCT B ABE KOMOHKM.
[ins aTOr0 HEOGXOAMMO BbIMOSTHUTL.

v YCTaHOBUTB ANs 3arorioska pasmep LpudTa - 60, LBeT - TEMHO-CUHNIA.

4 YCTaHOBUTH Arist 3arofioBka ronydyio TeHb.

v Beecv cricok Tem iaBopaTopHbix pabot ro Word

¥ YCTaHOBUTb ANIS CTIMCKA TEKCTa MepBOi KOMOHKM pasmep LpudTa - kypcus 28,

LIBET - 3eneHbin
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v BcraBuTb BO BTOPYIO KOMOHKY CriaiiAa Npou3BorbHYyto TabnuLly, avarpammy 1 o6bekt
WordArt.

v YcraHoBuTh hOH cranfa - rpafueHTHas 3anuMBka B [Ba LiBeTa.

v YcTaHoBuUTL Anisi 3aronoBka (3arnasue) - acpcekT BbineT cnpasa, nosieneHve
TekcTa Mo Byksam.

v YcTaHoBuTb Ans Tekcta (Cnucok) - apdekt C6op cHUay, nosisneHue Tekcra Mo
criosam u Mo a63avam.

v YCTaHOBUTb AMs pUCYHKa AnarpaMmbl -3chdhekT AHUMaLma auarpammb.

¥ YcraHosuTs ans Tekcta WordArt — adhcpekT MNosisnexve cresa

3apaHve 6. CospaTtb craing «Excel», ucrnonb3sys aBTopasmeTky TEeKCT u guarpamma.
[ns aToro Heo6XoAUMO BbINOMHUTL.

v YcTaHoBUTL AN 3arofioska pasmep LpudTa - 60, UBET - 3eMeHbIiA.

v YCTaHOBUTL /ANt 3aroNoBKa CEPYIO TeHb.

4 BBectn crivcok Tem ilabopaTopHbix pabot o Excel

v YcTaHoBUTbL ANsi CMMCKa TEeKCTa pasmep lpudTa - 18, UBET - CMHWA.

¥ BcraeuTh B criaiig auarpammy Yepes naHerls MHCTPYMEHTOB.

v YcTaHoBUTL (hOH crnaiina - Manaxwr.

v YctaHoBUTb Anst 3arofioBka (3arnasue) - addekt Boinet cnpasa, nosieneHne
Tekcta [No Gyksam.

¥ YcraHoBuTe gns Tekcta (Tekct) adpext Cnuvpanb, nosiBneHve Tekcra Beé
BmecTe u Mo absauam.

¥ YcraHoButs ana [Juarpammel (Juarpamma) - BbiBOf, anemeHtoB [lo cepusm,
adhchekT MNosiBnexne cHuay.

3 CooblueHne AOMaLLHEero 3afaHus K Creayloliemy 3aHATUIo: MOBTOpUTH

matepuan [2] ctp. 196-197, paboTta ¢ KOHCNEKTOM NEKLIA.

MpakTuyeckoe 3aHATMe Ne 12

Tema: CosgaHve guarpamm 1 rpadukos B npeseHTauuu. [JobasneHune 3ByKoBbIX 1
BUAeodparmeHToB

Llenb paboThi: Hay4uTLCA CO3aaBaTth Auarpammbl v rpacduku Microsoft PowerPoint

Matepuansi u o6opyaoBaHue: K ¢ yCTaHOBMNEHHOI OnepaLyoHHON CUCTEMOVA
Windows, ycraHoBneHHas nporpamma Microsoft PowerPoint, yue6Huk Morunes A.B., Mak
H.W., XéHHep E.K. UHdopmaTuka. Yueb. Mocobue. M: U3a. uenTp Akagemus, 2012,

Xop 3aHATHA:

4. KpaTkoe usnoxeHue y4e6Horo matepuana.

8. CamocTosTensHasi paboTa CTyAeHTOB:

Ha ocHoBe [MpakTuyeckoro 3aHaTua Ne11.

1) Cospatb cnaip «Access», UCMonb3ysi aBTopasMeTky Mpadmka 1 TekcT:
YcTaHoBUTDL A1 3aronoBka pasmep wpudTa - 60, LBET - TEMHO-CUHUA.
YcTaHoBUTB 7R 3arofoska ronydyio TeHb.

Beecv crivicok Tem naboparopHbix paboT o Access

YCTaHOoBUTb AJ151 CriMcKa pasmep LupudTa - 28, LBET - CUHWIA

YCTaHoBUTbL [15 Criucka ronybyto TeHb.

YcraHoBUTb (hOH criaiiga - 3arotoBka PacceeT.

YcraHoButh Ans 3aronoeka (3arnaeve) - addpekT BoineT cnpasa, nosiereHue
Tekcta [o Gyksam.

L R .

v YcTaHoBUTL ANs Crivcka TekeTa - addpekt Crivpans nosienexne Tekcra Bee Bmecte
no a63auam.

v YcraHoBUTb Ans pucyHka (O6bekT) - acpdhekT BpatiieHue.

2) Cospartb criaiig «VBA», ucnonb3sys aBTopasmeTKy TOMNbKO 3arosioBoK:

v YcTaHoBUTL AN 3aronioBka pasmep wpudTa - 60, LUBET — TEMHO CUHUIA, GhoH
TANOBbIN

A YcraHoBUTbL Ans 3aronoska (3arnasue) - achcpekT BoineT cnpasa, nosenexve

Tekcta No Byksam.
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¥ BBecT! Ccok Tem niabopatopHbix pabot ro VBA

o CsepHyTb okHo Power Point.

L 3anycTuts Cepauc/Makpoc/PegakTop Visual Basic, BbissaTs NPOU3BOIbHbIA TEKCT
npowueaypbl 1 CBEPHYTb €10 B OKHO.

v CKonupoBaTk OkHo B Gydep, Haxas knasuim Alt + PrintScreen.

v PaasepHyTs PowerPoint 1 BCTasuTb pucyHok u3 Bycepa.

v YCTaHoBUTL ANs pucyHKa (PUCYHOK) - achchekT YBenuueHue us ueHTpa.

v YCTaHOBUTb ANs TekcTa pasmep Lupudra - 20, UBET - KOpUUHEBbIiA, 3anmBka -
ronybas.

v YcraHoBuTb Ans Tekcta (TekeT) - achcbekT BuineT cnesa, noseneHue Tekcta Mo
Byksam.

v YcTaHoBUTL (hOH criaifa — 3aroToska Pacceer.

3) Cospath craiig «ob aBTope», UCronb3ysi NPOU3BOMLHYIO ABTOPASMETKY, NPOV3BONbHbIN
TeKcT, copepKalpii hamunuio, UMsi M OTHEeCTBO paspaloTunka mpeseHTaLuu, v Apyrylo
[ONONHUTENbHYIO MHchopmaumio. LiBeToByio rammy v 3thekTbl BbIGpaTh NPOU3BOIBHO.

4) YCTaHOBUTS CrieflyIoLLViA NOPAAOK Craitios:
OCHOBBI MHGOPMATUK U MPOrPaMMUPOBaHMS
. Paspensi kypca.
Windows .
Word .
Excel.
Access.
VBA
Power Point .
06 aBTOpE
[1ns 3TOro HEOGXOAMMO BLIMOSHUTS.
[MepeiiTh B pexM COPTUPOBKA Criaiiios.
YCTaHoBUTL Maciutab usoBpaxeHusi Tak, 4Tobbl oTobpakanuc Bce crangpl.
OBecneunTs TpeByeMbiii MOPsAOK, MepeTackvBas Cnaiabl MbILLKON.
3apaHue 11. YCTaHOBUTL CriedytoLLye aBToMaTu4eckvie nepexoas! craipos:
OCHOBbI MHOPMATMKIA 1 NPOrPaMMIPOBAHWS! - HanblB BHU3 Yepes 2C.
Paagenb! kypca - Hanmbie BBepX Yepes 1 c. windows - BepTukanbHas naHopama
Hapy»xy yepes 3 C.
v Windows - yronki1 BipaBo-BHU3 Yepes 2 C.
Word - oTKpbIBaHIe Brieso 4epes 1 c.
Excel - nosisrieHve crieea yepes 3 C.
Access - pacTBOpeHue yepes 3 C.
VBA - nosiernexue crpasa yepes 3 C.
Power Point - IPSMOYronbHIK BHYTPb 4epes 2 C.
06 aBTOpE — MPOU3BOSIBHBIN.
[ins aT0ro HeoBX0AMMO BbIMOMHUTS.
[NepeiiTv B peXvM COPTUPOBKM CraiiioB.
BuissaTh kKomaHay Mepexon criaiiia U3 KOHTEKCTHOTO MEHIO Criaiiia U YCTaHOoBUTL
TpeGyeMbie NapameTph! ANs KaXA0ro U3 Criaifios.

4) HacTpoiika AeMOHCTpaLm Ha aBTOMATUHECKMIA MOKa3 Craitzos.

BbiGpaTh komaHay HacTpoiika npeseHTauum B KOHTEKCTHOM MEHIO Win U3 MEHIO Mokas
CraiinoB. YCTaHOBUTL ABTOMATUYECKWii MOkas  Craiiios M CMeHy cnangos Mo BpemeHu.
3anycTTb AEMOHCTPaLyio, BbibpaB KomaHay lMokas wmameHio Mokas craifos.

3.CoobLyeHne AOMALLHEro 3afaHns K criedyiolemMy 3aHsTUio: NOBTOPUTL Matepuan 2]
cTp. 197-200, paboTa C KOHCNEKTOM NEKLMA.

© 20 D B0 0, A

LEALUN

LBAHRUNENK

MpakTuueckoe 3aHaTue Ne 13
Tema: CoapaHue dapmavesTuieckoro npoekra 8 Microsoft PowerPoint
Lient pa6oTei: cosaath npeseHTauyio 8 Microsoft PowerPoint
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Martepuansi u o6opyaosanue: K ¢ ycTaHOBMNEHHOI OnepaLyoHHO cUcTeMoi
Windows, yctaHosneHHas nporpamma Microsoft PowerPoint, yue6Huk Morunes A.B., Mak
H.W., Xénnep E.K. UHdpopmaTtuka. Yueb. Mocobue. M: Usa. ueHTp Akagemusi, 2012.

Xop 3aHsATHA:

1. KpaTkoe usnoxeHue yiebHoro matepuana.

2 CamocTositenbHas pabota CTyAeHTOB:

Ha ocHoBe caenaHHoro pedepara cosfath Npes3eHTaumio.

3. CooblueHne [OMalLHEro 3ajaHusi K CrieayloleMy 3aHsTUIo: MOBTOPUTbL
marepwuarn [2] ctp. 195-200, paboTa C KOHCMEKTOM NEKLMIA.

MpakTuyeckoe 3anHATue Ne 14

Tema: KoHTponb 1 o6obLieHne 3HaHuin — 3aveT 3a 2 cemecTp.

Matepuansi u o6opyaosanue: Matepuan pedepatos no uHgopmatuke,. MK c
NpoeKTopom

Llens: Cuctematusauusi v 0606LeHme npongeHHbIX 3HaHUNA.

B npoLiecce BbINOMHEHUS NPAKTUMECKOTO 3aHATUS CTYAEHT OMHKEH OBnafeTb obLumu
1 NPOHECCHOHANBHBIMU KOMMNETEHLIUAMM:

Xop 3aHATUA:

1) MpomexyTouHbIN KOHTPONbL: 3aluuTa CBOEro hapMaLeBTUHECKOro NPoeKTa.

KpuTepum oLieHKu KOHTPOMbHbIX paboT crneayioLLme:

BbinonHeHHasi no Bcem TpeboBaHnem paboTa + ee 3aluTa - 3a4TeHo
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Il kype

MpakTuueckoe 3aHaTue Nei-2.

Tema: HacTpoiika nonb3oBaTensckoro nHTepdelica nporpamms Microsoft Excel

Llenb paGoThi: M3yunTb HA3HAYEHNE U BO3MOXHOCTM TabnuiHoro npoueccopa MS
Excel.

Marepuansi u o6opyaosanue: K ¢ yCTaHOBMNEHHO ONepaLMOHHON CUCTEMOIA
Windows, yctaHosnekHas nporpamma Microsoft Excel, y4eGHuk Morunes AB., MakHWN.,
XéHHep E.K. Undopmatuka. Yueb. Mocobue. M: UsA. LeHTp Akanemus, 2012. .

Xop 3aHATUA:

. KpaTkoe nanoxeHue y4ebHoro marepuana:
2 CamocTosiTensHasi paboTa cTyAeHTOB:
1) B ananasoHe siueek A1:E3 co3aaTh KOMMIO, NPUBEAESHHON HIDKe TabnuLibl.
A B
BblpaBHuUBaHne Tekct
=
Tekcra 5
gl
Hle
B Excel §
]
2) BeecTy B ofiHy Aueiiky A1 nucTa 2 Npeanoxexune n oTopmMatMposaTte

criegytolm o6pasom:
ONEeKTPOHHbI MpoLEeccop

EXCEL
npeaHasHayeH ans obpaboTki AaHHbIX, NPEACTABNEHHbIX B TabnuuHown copme.
3) Ha nucte 3 nocTpouTb Tabnuily crneayowiero suaa:
(TekyLias pnara) | (TekyLiee Bpems)
CnncoK CTYAEHTOB rpynnb!
Nen/n  ®amunua n.o. 1 [lata poxgenus | CpeaHuii 6ann
~ | Veawos WM. ~12.05.1982 PG The S
S . .. 123.07.1981, .. 80 :
" i 01.12.1982

4) Ha nucrte 4

3anucathb B suelikn A1-A12 Ha3saHUA BCeX MECALEB rofa, HauynHas ¢ AHBaps.

3anucats B sueiikn B1-G1 Ha3BaHWA Bcex MECALIEB BTOPOro nonyroavs

3anucatb B Aueitkn A13-G13 HassaHusa gHel Hepenv

5) Ha nucre 5

BeecT B sueitky C1 uenoe umcno 125,6. CkonuposaTb 3Ty s4eliky B avertku C2, C3,
C4, C5 n oToBpasuTh sueliky C1 B uncioBom dopmare, sueriky C2 B 3KCMNOHEHLMANIbHOM,
sAqeiiky C3 B TeKCTOBOM, Aveiiky C4 B hopmarte AaTa, aueiiky C5 B ApobHom opmare;

3apaTh dopmat siueriku C6 Tak, 4Tobbl MoNoXUTENbHbIE Yucna oToBpaxanuchb B Hel
3eneHbIM, OTpULaTenNbHble - KPacHbIM, HyreBble — CUHUM, a TeKcTosas MHdopMaLms
JKENTLIM LIBETOM.

3anonHuTb AnanasoH A1:A10 NpousBonbHLIMK APOGHBIMY YUCNaMy U caenaTth copmaTt
NPOLIEHTHBIN;

Ckonuposatb AnanasoH A1:A10 B AvanasoH D1:D10, yBenuuus 3HadeHns B ABa pasa.
YCTaHOBUTb ANA HOBOTO Avana3soHa ApoGHbIv hopmar;

TPy NOMOLLY BCTPOEHHOTO KanbKyssTOpa BLIYUCAUTL CPEAHEe 3HAYEHMe, KONMIECTBO
4MCEN, KONUYECTBO 3HAYEHUM 1 MUHMMATbHOE 3HaueH!e MOCTPOEHHOro AnanasoHa Al A10
1 3anucaTh 3TV 3HaueHus B 15-10 CTpoKy.

6) Ha nucte 6 Heobxoaumo:

3anonHUTL Aueiikn A1:A10 nocrefoBaTenbHbIMIA HATyparbHbIMKU Yucnamu ot 1 o 10
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3anonHnTb guanasoH B1:D10 nocnegoeartenbHbiMU HaTypanbHbiMU Yucnamm ot 21 ao
50

3anonHuTb AnanasoH E1:E10 nocnepoBaTtenbHbIMU HEHETHLIMM Yucnamm ot 1 go 19

3anonHuTb 27 cTpoky Yucnamu 2, 4, 8, 16,... (20 uncen)

CkonupoBsatb auanasoH A1:D10 B aueiiku A16:D25

O6MeHsTb MecTaMmu cogepxumoe sueek auanasoHa A1:A10 ¢ sueitkamu D1:D10 n
cogepxumoe syeek auanasoHa A16:D16 ¢ sueitkamn A25:D25

3. CoobLueHne gomallHero 3agaHus K cnegytolemy 3aHATUIO: NOBTOPUTL
matepuan [2] cTp. 184-185, paborta ¢ KOHCNEKTOM NeKLWiA.

MpakTuyeckoe 3ansaTue Ne3.

Tema: CosgaHve v 3anonHeHne Tabnuu.

Llenb pa6oThbi: M3y4nTb HasHa4YeHne n BO3MOXHOCTU TabnuyHoro npoueccopa MS
Excel.

MaTtepuansi u o6opygoBanue: K ¢ ycTaHOBIEHHOI OnepaLyMoHHOI cucTeMOi
Windows, ycTaHoBneHHas nporpamma Microsoft Excel, yue6ruk Morunes A.B., Mak H.U.,
XéHHep E.K. UndopmaTuka. Yueb. Mocobue. M: U3a. ueHTp Akagemus, 2012.

Xopg 3aHATUA:

1L Kpatkoe usnoxeHue y4ebHoro matepuana:

2. CamocrTosiTeneHas paboTta CTyAeHTOB:

CospaaTb aNEKTPOHHYI0 Tabnuly:

1) YcTaHoBuTL nosisi, opueHTaumio u paamep bymaru (Bknagka - PasmeTtka cTpaHuLbl);

2) BbINonHuTe pasbuBky Ha CTPaHWLbl, B pe3ynbTaTe 4Yero nosBsTCA BepTUKamnbHble
NYHKTUPHBIE NIMHUM W TOPU3OHTANbHbBIE NIMHUK;

3) OcbopmuTb TabnuLy, B KOTOPYIO BHECEHA, HANPUMep, CTOMMOCTb Kaxioro y4ebHuka
Ha OfJHOTO CTYZIEHTa, YTOBbI MOXHO BbiNo, BBEAA YNCIO CTYAEHTOB, NOMY4YUTL HEOBX0ANMYIO
CyMMY fieHer Ansi NMoKynku y4yebHUKoB B BUGNmMoTeky Ans AaHHoro kypca. (tabnuua B KoHUe
3apaHus);

4) MopoBpath LWMpKUHY CTON6LOB, NepeTacknBasi C NOMOLLbLIO MbILUM NPaBYo rpaHuLly
3aronoska ctonbua (unu komaHaa Popmat-Ctonbeu-llupuHa). - Boigenuts sueitky B1 u
BBECTU TekcT «Bcero cTyneHToB», a B sideiiky C1 BBECTW YMCNO CTyAEHTOB. - Bbigenutb
nocnegosatenbHo siveitkn A2, B2, C2 n BeecTu B Hux TekcT «HABOP YYEBHUKOB»,
«CTouMocTb opHoro HaGopa yveGHukoB», «Bcero». - CcopmupoBaTh CTPOKY 3arofioBKOB
Tabnuubl (BbIAENUTL 3arOMHEHHbIE TPU AYEVKW U MPYU NOMOLLM COOTBETCTBYIOLNX KHOMOK
naHernu WHCTPYMEHTOB YBENUUUTL pasMep LpudTa Ha 1 NT, BLIPOBHATL MO LEHTPY U
NPUMEHUTBL MONYXUPHBIA CTUNb HAYepPTaHUs CUMBOJIOB).

5) BbigenuTb ctonbel «Bcero» u BbIMOMHUTE komaHgy dopmat Aueiiku..., BbibpaTth
Bknagky Yucrno u kateropuio [leHexHblii (4ns yaobeTea pasbueHns Ha Thicaumn pybnen).

6) BeecTtu hopmyny Ans nopcyeTa CyMMbl, KOTOpPas 3aKnio4aeTcsl B YMHOXEHUN LieHbl
Ha KonuyecTBo (Hanpumep, B siveiiky C3 BBectu =$C$1*B3), ckonuposaTb AaHHbie C
MOMOLLBI0 MPOTAcKUBaHWSI MapKepa 3anofiHEHWs, NpefBapuUTeNbHO BbIAENUB  SYEiKy,
KOTOPYIO HY)HO CKONUPOBaTh.

7) Beectu B siveliky C8 chopmyny ans nopcyeta Utorosoii cymmbl (=C3+C4+C5+C6+C7
unu BbigenuTe sueiiky C8, HaxaTb KHOMKY X MaHenu UHCTPYMEHTOB W BbiAenuTb Grok Tex
iYeeK, KOTOPbIE HYXXHO CIOXUTD).

8) lMonpoGoBaTe M3MeHUTL AaHHble B Aveiike C1 M npocnegutb, Kak WU3MEeHUTCs
pesynbTaT BbIMUCTIEHWIA.

9) BcTaBuThb [OMOMHUTENbHLIE CTPOKW nepep Tabnuuein (BbiAenuTb NepBylo CTPOKY
Tabnuubl U BbINOMHUTL KOMaHAy BceTaeka - CTpoku, BBECTU TekeT Hap Tabnuuen «Pacxoab!
Ha 3aKynKy y4eBHUKOBY.

10) BbInoAHUTL NPOCMOTP.




[image: image17.jpg]17

Habop xuur CrommocTs Beero (py6.)
onuoi KHuTH
(py6.)
IKOHOMMKA 48
Hndopmaruxa 67
T paxpanckoe npaso | 59
Kpumunamucruka 32
Puwmckoe npaso 81
HTOro
3. CoobLeHre AoMALLHEro 3a4aHns K criefytolemy 3aHATUIo: NOBTOpUTL

vatepuan [2] cTp. 187, paboTa C KOHCMEKTOM NeKLWiA.

MpakTuueckoe 3anATue Ned.

Tema: AsTo3anonHeHue. Onepauuu ¢ sueikamu.

Lienb paGoTbI: W3y4MTb OCHOBHbIS TEXHONOrMYeckue aTanbl paboTbl ¢ AaHHbIMK B
cpeie TabnuyHoro npoueccopa MS Excel (cospaHue Tabnuuel, NocTpoeHue Auarpam,
chopmupoBaHue Paboueii kHurv).

Marepuanbi ¥ oGopyaoBanue: [K C yCTaHOBNEHHOW OMNEpaLMOHHON cucTemor
Windows, ycTaHoeneHHas nporpamma Microsoft Excel, yu4eHuk Morunes A.B., MNak H.W.,
X&HHep E.K. UndopmaTuka. Yueb. Mocobue. M: U3A. LeHTp Akagemus, 2012.

Xop 3aHATHSA:

% KpaTtkoe uanoxeHue y4ebHoro matepuana.

2. CamocTosiTenbHasi paboTa cTyaeHToB:

|. CoapaHie 3NeKTPOHHOM TabnuLibl (Ha NpuMepe pacyeTa 3apaboTHOi nnatel).

1) YCTaHOBUTb MONsl, OpUEHTaLMIo v pasmep Gymary;

2) BblnonHuTL asTopasbueHne Ha CTpaHuLbl;

3) OdropmuTb Tabnunuy:
Ne Hanoru Cymma k | Yucrno
n/n e Oinag Mpod. Menc. | Mogox. | Bolgave | peteit

4) ViameHuTb LWnpuHy cTonbua B 3aBucUMOCTi OT o6bema BBOAVIMOV UHCbOPMaLIK.

5) dopmaTupoBaTh CTPOKy 3aroiloBka: 3arofloBOK pasMecTuTs B [ABYX CTpokax
Tabnuubl, NPUMEHUTE MOMYXUPHbIV CTUNb HayepTaHusi LWPUMTa, TEKCT BbIPOBHATL MO
LeHTpY, «Hamnorn» — no LeHTpYy BblAeneHns.

6) BoinonHuTb oGpamnexve TabnnLibl.

7) 3apaTtb popmart umcna «JeHexHbIN» Ans AHeeK, COAePKaLMX CyMMbL.

8) 3anonHuTb Adelikn cTorbua nocreaoBaTeNbHOCTLIO Yncen 1,2,3... Ons sToro B
suerikn A3, A4 BBecTM 1 1 2, BbIAENUTL TN SHEVKN Kak Grok (Haxas MbiLbIO BHYTPY A3 1
nepemecTus kypcop Ha A4), 1 CKONMPOBATH YKCIa Ha BECk CTONGeL,

9) BeecTu chopMynbl B BEPXHUE sueiikn cTonbuos: B D3: = $C3*1/100 (npodhcotosHbIn
W MEHCWOHHBI Hamoru Haumcnsiotcsi B pasmepe 1 % OT oknaja, ajpec cronbua -
26COsIOTHBIN); CKOMMPOBATL BHU3 U BNPaBO Ha oAuH cTonbely: B F3: =(C3-E3-120)*12/100
(NOAOXOAHbI HANOr HauMCnAeTcs B pasmepe 12 % OT oknaja 3a Bbl4ETOM MUHUMAnbHON
3apaboTHOIA NraThl U MEHCUOHHOTO Harnora); CkomMpoBaTh copmyny BHu3 (120 py6. —
MUHUManbHas 3ap.nnara); B G3: =C3-D3-E3-F3 1 pacnpocTpaHuTb (popmyriy BHUS.

10) 3anonHuTs cron6ubl U0, Oknag, Yucno Aetei.

11) BbINOAHWTL COPTUPOBKY CTPOK MO hamuiuaM, MpeasapuTenibHO BbIAENNB BCIO
Tabnuuy kak 6rok.

12) MNepeuveHosaTts JIucT1 B HOBOE HasBaHve "Hauucnenns" (komanga Popmart-Jluct-
TNepeuveHosatb, none ssoaa Nvis nucra).

Il. Co3aaTb BEAOMOCTH Ha NOSlyYeHWE KOMMEHCAuMU Ha AeTeil Ha ocHoee Tabnuubl
Hauncnenvi. CCbInku Ha suelikv apyroro nucta Pabodei KH1rm
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1) Mepeiitn k nucTy 2. MNepeumeHyiite ero B «[eTckue».

2) Cchopmuposath Tabnuuy W3 Tpex cTonbuoB U BHECWUTE 3aronosku Tabnuuel. PUO
Cymma lMoanuck

3) Boigenuts siveiiky A2 nucta «[etckue» n BBeaute copmyny: =Hauucnenus! B3, rae
| — umsa nucta, a B3 — agpec sueliku, B KOTOpOil pasmelleHa nepeas amunus coTpyaHuka
Ha nucte «Hauucnexus».

4) PacnpocTpaHuTb Nnosy4eHHyto hopMyIy BHU3 Ha BECb CMIUCOK.

5) B rpade «Cymma» pasmectutb ¢popmyny =Hauucnenus!H3*53, rae H3 — agpec
NEepPBOIl SYENKU, COAEPXKALLEN KONMUYECTBO AeTeil. PacnpocTpaHuTb nomnyyeHHyio dopmyny
BHU3 U MPUMEHWUTb AeHexXHblii hopmaT yucna (53 py6. — AeTCkue HauUCrieHusi Ha OAHOro
pebeHka).

6) BoinonHuth obpamnexmne Tabnuup.

7) Ons Toro 4tobbl CMMUCOK COCTOSN TOMBKO M3 COTPYAHWKOB, UMEILMX AeTen,
YCTaHOBUTb OUMLTP MO Hanuuuio Aetelt (komaHga [aHHble-OunbTp-ABTOMUNLTP, B
packpbiBaioLemcs crucke «Cymmar BbibpaTh «HacTpoiika...» 1 yctaHoBuUTe kputepuii >0).

8) Bblwe Tabnuubl MNOMECTUTb  3arofioBOK BEAOMOCTM MNyTeM  BBeAeHus
[IOMONHUTENbHbIX CTPOK.

3. CooblieHne paoMallHEro 3ajaHus K criedylolieMy 3aHAaTUIo: MNOBTOPUTbL
matepuan [2] ctp. 186-187, paboTa ¢ KOHCNEKTOM NEKLMIA.

MpakTuyeckoe 3aHaTue Ne5.

Tema: BbinonHeHue pacyeToB. Gopmynbl. CCbiiku.

Llenb paboThl: N3y4nTb OCHOBHbIE TEXHOMOMMYECKMUE aTanbl paboTkl C AaHHbIMU B
cpege TabnuyHoro npoueccopa MS Excel.

Matepuansi u o6opyaosanue: 1K ¢ ycTaHOBNEHHO onepaLyoHHO! cUcTeMoii
Windows, ycTaHoBneHHasi nporpamma Microsoft Excel, yue6Huk Morunes A.B., Mak H.U.,
XénHep E.K. Undopmatuka. Yueb. Mocobue. M: U3a. ueHTp Akagemusi, 2012.

Xop 3aHATUA:

5 KpaTkoe usnoxeHue y4ebHoro matepuana.
2 CamocrosTensHas paboTa CTyAEHTOB:
1) BbINOMHUTL BbIYUCIIEHUS MO CReayoLwmm hopMynam:
X+y+2z
A=4+3*x+2%x +x°  g= ¥y c=
Bup anekTpoHHoi Tabnuubl NpuBeAeH Ha CrneaytoLiemM pUcyHke.
A B c D
1 Beluncnenua no gopmynam
2 X b d y 4
3 12 33 15
4 Peynbratei:
5 A= 12,208
6 B= 1,056
Bec= 0782 |
2) Ha nucrte cosgatb TabnuLy, copepixallyio CBeAeHUsA O LieHax Ha fiekapcTsea.

3anonHuTb nyCTbi€ KNeTkn TaﬁnML(bI NPOuU3BOJIbHbIMW LieHaMn, Kpome CTOJ'IﬁLla «CpeAHee
3Ha4yeHme» n cTpokmu «Bceroy».

OkTsi6pb Hosbpb [Hekabpb | CpegHee
3Ha4yeHune
TeTpaumknvH
®dnykoHason
MeHTanrmH
AcnupuH
Bcero

COSAaTb UMeHa no CTpokam un CTOI'IGL[BM W BbIMUCIIUTE CpefHEMECAYHbIE LieHbl
Ka>KA0ro npoAykTa v BCEro jiekapcTs no MecsilaMm, UCrosib3ysi NOCTPOEHHbIE UMeHa.
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3) Ha nucTte 3anucatb hopMyIty Ans BbIMACNEHUsI NPOM3BEAEHNA CYMM ABYX
n n
R= Za, -Zb,; o
ofHoMepHbIx MaccuBoB A n B, T.e. = =1 rpe ai v bi cooTBETCTBYIOWME 3NEMEHTbI

MacCuBOB, @ N — UX Pa3MEepPHOCTb.
Bup 3reKTpoHHOM Tabnuubl NPUMBEAEH HA PUCYHKE

1 Brruucienue R:

(2| 150 123 1685 244 144
(3 | 211 312 214 233 3,12
4 R

105,893
3 CoobLLeHre LoMaLLHEro 3a/jaHus K criepylouiemy 3aHATUio: NoBTOpUTL
matepwan [2] cTp. 185-188, paboTa C KOHCMEKTOM NEKUWiA.

Mpakruueckoe 3aHnaTHe N26-8.

Tema: BbiNofHeHne aBTOMATUYECKIX PAcHETOB C MOMOLLbI0 MacTepa (yHKLMA

Lienb paBoTbi: M3y4nTb OCHOBHbIE TEXHONOrMHYECcKME sTarbl paboTbl C AaHHLIMU B
cpene TabnudHoro npotieccopa MS Excel.

Marepuansi u obopyposanue: [K ¢ ycTaHoBneHHoM OnepaLyMoHHON CUCTEMOMN
Windows, ycTaHoereHHas nporpamma Microsoft Excel, yuebHuk Morunes AB., Mak HW.,
X&Hnep E.K. MndopmaTtuka. Yueb. Mocobue. M: Usa. ueHTp Akapemus, 2012.

Xop, 3aHATUA:

1. KpaTkoe u13noxeHue y4ebHoro matepuana.
2. CamocTosTernbHasi paboTa CTYAEHTOB!
1).MocTtpounTs Tabnuuy no npumepy:
R W - TIPSR T funktsiya_e:
r Sorasin || Pemscrzs crpeveams | @opeyne  Ammwmse  Peuews
Py 4 e o - A N = =[ e = Oosum
sm;m“; oAk ou- - S-A- W IO S6- W

Eydop ofrens Wipubr Brimassum e

= (=3 G H
1 Haxnagsan Ha ommyck Tosapa

I —

ol s | aamae i

A

H
oaa | Crumac
| namsmmonsioe romava | E | vews | crmen | 220, | G

s =

. T S

e > es

S 2T

# iy o 22500

! SR 2T

e B zo0e

e e

b — S o

G i

e s

b wrors

¥

i —

H — -

2 L soox

32 Dug HaUGHKHM: SCNH KONWYECTEO TOS3P3 = SO, TO HALENHKA ONTORAN, HHAYS - POIMM-NAR.

B sueiikn E5 — E14, BBecTy HeobxoanMble opMyIibi Ha OCHOBaHUM NpUBEAEHHBIX
AaHHbIX, YT 6bI NocunTaTs Cymmy

B siueitkn F5 — F14, BBecTy HeobxoauMble hOpMYysibl Ha OCHOBaHWW NPUBEAEHHbIX
[1aHHBIX, 4TO 6bI ONpeaenuTs HaueHky

B siyeiikn G5 — G14, BBecTn HeobxoanmMsle hopMyJibl Ha OCHOBaHUM NPUBEAEHHBIX
AaHHBIX, 4TO 6bI NocunTaTh CymMMy C HaLIeHKOM

B sveiike G15 nocumtaTh MTOTOBYIO CyMMY

2) CospaTh HOBbII ICT, NOCTPOUTE TABANLY N0 NPUMEpY:
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(XN 9~ o - i s MR funkislya_esli
- Tnaanan | UBETaGa T P TSMeNe Crp st T Goparo T e P el Hp:

B & Arial 0 A - P B (ecedop
-

E:ravlmal x 4. @- H-A- = 56 9.y
Eep obuens Uipugr - Beipseruearme "
D5 ¥ E
A 2 SR i i ke o TS
1 YueT beHauHa
2 Uenabenauwasain A-78 1,80p.
3 A-93 2,30p.
Konuyecmeo
Tun Cmoumocme
r O asmomobuns M, m Gernsuna
-Andpeee AA nezKoeoll 20 l
8 bopucoe 5.5 neakosod 5
7 Bacunves BB nezkosoll 10
8 Ipuzoppes L[ 2pysoeoii 25
9 WeaHoe UN. 2py3080il 40
10 lempoe I1.11. nezxoeol 15
11 Cudopos C.C. 2pysosoll 40
12 Sirosnes A.A. nezkosol 25
13 Wroro)

14
B ayeiiku D5 — D12, BBecTu Heobxoaumbie hopmysbl Ha OCHOBaHUN MPUBEAEHHbIX
[OaHHbIX, 4TO Bbl Noc4uTaTh CTOMMOCTb BEH3UHA
Bsiyeiike D13 nocuutate UTOroBYIO CyMMy

3) CosaaTh HOBbIV NIUCT, MOCTPOUTL TABNMLYy Mo NpuMepy:
[ e ———— T tunkisive_est (Pemi -

B sayeiikn E8 — E17, BBecTu Heobxoaumbie hopMysbl Ha OCHOBaHUN NPUBEAEHHbIX
AaHHbIX, YTO Bbl MocYMTaTh TaMOXEHHbIA Hanor

B saueiiku F8 — F17, BBecTr Heob6xoAnMble hopMysibl Ha OCHOBAHUV NPUBEAEHHbIX
AaHHbIX, 4To Bbl NocuuTaTh MocnownuHy

B syeiike F18 nocuntatb MTOroByto Cymmy

4) CosgaTb HOBbII NIACT, NOCTPOUTL TabnuLy No Npumepy:
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L 1 funktsiyaesh [Pexw coswecrimioctv] - Microsoft Excel

gy e
ssicn O

S A EFBEE G W orw B3

A B € D

1 Tabenb

2 [ w >0, Tueraeprs | uerseprs | Ml wetaepts | IV werseprs | fogosan | Cnoso |
3| 1 [pansanato.B 4 4 5| 4
4] 72 |owpowsain.B. 5| — 5 B 4
5 3 |Borocesn U. A. s| 5 5 5|
6 [ 4 |soiuenxoB.B. 4 5| 5| 4
7[5 [BopormeosaA.B. 4 4 4 5
8 [ 6 [KumemoC.H. 4 4| 4 4
9 7 [NwcosaH.M. 4 5| 4 4
10[ 8 |Nwemnnuwosa A 0. 5| 5 4 5
1[0 |imonsaE A 4| 5 5 5

B sueiikn G3 — G9, BBecTn HeobXxoanMble (DOPMYbl HA OCHOBaHUN NPUBEAEHHBLIX
[laHHBIX, 4TO Bbi NocumnTaTh F0A0BYIO OLIEHKY (OHa 6epeTcs, kak cpeaHeapudmeTudeckoe
3HaYEHVE o BCEM YETBEPTSAM)

B aueiikn H3 — H9, nomecTute «OTNNYHO», €CMIM rOf0BAs OLeHka >4,5, 1 «XOpOLLO»,
ecnv rogoeas <4,5

3. CoobLLeH/e AOMALLHErO 33AaHNSA K CNeAyIoLeMy 3aHATHIo: NOBTOPUTL
matepuan [2] cTp. 188, paboTa ¢ KOHCNEKTOM NEKLWiA.

MpakTuyeckoe 3ansitue Ne 7

Tema: KoHTponb 1 0606LLeHNe 3HaHWii - 3a4eT 3a 3 cemecTp.

Mavepuans! u oGopynoBaHue: TecToBbl MaTepuan + 3anaqus, TpebytoLme
passepHyToro oTeeTa (5 BapuaHTos).

Lenk: CuctemaTusauus v 0606weHne npoiiaeHHbIX 3HaHWIA.

B npoLiecce BbINOMHEHNUS NPaKTUMECKOTO 3aHATUS CTYAEHT AOIMKEH OBNajeTh obLmmMm
1 npocbeccroHanbHbIMY KOMMNETEHLIMSIMIA

Xop 3aHATHSA:

TTPOMEKYTOUHBI KOHTPOSIb: BLIMOMHEHUE MUCLMEHHOI KOHTPOSILHOM paboTbl B BUAE
TECTOB.

KpuTepuu oueHkn paboT creayioLuve:

50-100 6annos — 3a4TeHO

0-50 Gannos — He 3a4TeHO

Mpakruueckoe 3ansaTue Ne9

Tema: MocTpoeHve amarpamMm 1 rpacguKoB.

Lienb paBoThI: U3y4nTh OCHOBHEIE TEXHOMOMMYECKMNe 3Tanbl paGoTbl C AaHHBIMM B
cpepne TabnudHoro npotieccopa MS Excel.

Marepuansi u o6opyaosanue: MK ¢ ycTaHoBnEHHON onepaLvoHHO cucTemoi
Windows, ycTaHoBnerHas nporpamma Microsoft Excel, yuebHuk Morunes AB., MakH.W.,
X&HHep E.K. Undopmatuka. Yueb. Mocobue. M: U3A. ueHTp Axapemusi, 2012.

Xog 3aHATHA:

1: KpaTkoe uanoxeHue y4ebHoro matepuana.

2. CamocTosTenbHas paboTa CTy4eHTOB:

1) MocTponTb TaBNuLy NO NPUMEpY ¥ N0 NPUBEAEHHLIM AAHHBIM 3aNOMNHUTE NYCTyo
06nacTb Tabnuubl C NOMOLLLIO hopmys
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® [ANA pacveTa B TAGNULE HCNOMbI0BATE CRIEAYIOLME (OPMYNSI.

11 Beero wawicneqo = KOmuwecTso agerin * CTOMMOCTS | Asenva
12 MoAoxoawsil Hanor = Beero savcnexe * 13%

13 TioKCHORHoiH BIHOC = BEOTO KasICN@no * 1%

14 Bearo yAGpwano = MoAOX0AMuI HANDT + TeHCHOHABIA B3HOC

15 K 3gave va py« = BCero HawicTieno - Scero yaepxane

W
2) MocTtpouTb Tabnuuy no npumepy 1 No MPUBEAEHHLIM AaHHbLIM 3aMoNHUTE NYCTYI0

obnacTb Tabnuiibl C NOMOLLbI0 hOpMYI:
e o c e zadaniyaexcel [Pexww copvecTamocTu] -+ Mici

s Bomens  Peens e Somrs dwwe  Peimpcemve B
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2 Konuuecrso npomsmed TIPOACTEATE THOCTS ¥HaHK
3 aunrwnun |~ ner_|wecnues| aweh | & pinn | 8 vacax | uwayrax| s coxyumax
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3) MocTpouTs TaBnKLy No NPUMEPY 1 MO MPUBEAEHHBIM JAHHbIM 3aNONHIUTE MYCTYIo
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4). MocTpouTb TabruLy NO NPYMEPY W MO NPUBEAEHHBIM AaHHbIM 3aMoNTHITE NyCTyio
06nacTb Tabnuubl ¢ NOMOLLbIO OpMyI:

o w0 zadaniya_excel [Pexum cosmecrs

pss | Bommes Puwenscpess Scpuyaw  Awewe  Peutsmporwwe B

L4 e cwax me@ e 3 o 7 @
i

Soumm L, | moLoac SRl EEE
S ot froeves [— e
861 -

T N e 10 T TTE
1 Mpaiic - nuet
2 [Kype 18 (s pybnax) 3050p
3 [Fauswxa va nposamy(s %) 7
4
5 [Nah: Tomapa [ena & § [Lona 8 py6nnx_|Npogaxsan uewa |
6 [ [Fioppy drve 144 (35) 177
7 | 2 [21P eneunu LPT 156
@ |3 |VIDEO CARD SVGA 2MB VIRGE DX 29
9 [4|VIDEO CARD SVGA 2MB S3TRIO 63| 285
10 | 8 [SIMAM 16M (70ns) 72pin EDO 178
11 [ '8 |DIMM 32M 168pin SORAM 353
12| 7 [KEYBOARD (rusfal) WIN-95 38
13 | 8 [eapexodnux dna knasuamypsl PS2 26
14 | 9 [Kapaye DeskTop 200W. % o
18 |10]Kopnyc MmniTower LUX 200W 302
1€ Hmozo

17 Liewa 8 pybnnx = kype 18 (s pySnnx) * Liewa s §

18 Mpoaawan uewa = Lieka 8 pybrax + Liewa 8 pySnax * Hauewsa 1a npoaany (8 %)

19

3, CooblLueHne JOMALUHEro 3aAaH1sa K CreayoLlemMy 3aHATUIo: NOBTOpUTL

maTepvan [2] ctp. 189-193, pabota ¢ KOHCNeKToM neKuni.

Mpakruyeckoe 3auaTue Ne10

Tema: BbINONHEHWE PacYETOB 1 ONTUMU3ALIS U30BPaKeHNs TabmnLibl.

Llens paBoTLI: U3y4MUTb OCHOBHBIE TEXHOMOTMYECKNE STanbl paboTel C AaHHbIMM B
cpene TabnuyHoro npoueccopa MS Excel.

Marepuansi u o6opyaosaHue: MK ¢ ycTaHoBnEHHON onepaLyioHHON cucTemon
Windows, ycTaHoBrnierHas nporpamma Microsoft Excel, yueGHuUK Morunes A.B., Mak H.U.,
XéHnep E.K. MndopmaTtuka. Yueb. Mocobue. M: Usa. ueHTp Akagemus, 2012.

Xop, 3aHATUA:

1. KpaTkoe uanoxeHnue ysebHoro matepnana.
2. CamocToaTenbHas paboTa CTyAEeHTOB:
1) BeeauTe gaHHble Ha pabounii nuct
A B « D 3 ¥ L¢3
= .| Cramxa
Paitonmsiit 1 5
- WMM(I{)E oy
2 30% | 13%
3 BepomocTs HavwchenA 3apaboTHoR nnaTE
; ono. i _— Hanorossie  Pafosmsii i MNogoxoawstit  Cymma K
- ol i | 7!7‘ 3 5 |
5 CeposaH.P. I 14200, 1400
7 fwosaesaW.0. | 15600 [
§ Huxonses ¥ B. | 18000,
Y Cemewos A fi. 12300 0
10 Autonosa EH. 23500 0
11 Ocunosa A 1. 19600 2800
12 Mupowos N. O. 16500 [
13 wroro
2) BcraBsTe hopMynbl Ans BbIMMCTIEHUA B cTonGLax PaioHHbIR KO3 DULIMEHT,

HauncrieHo, MogoxoaHbii Haror, CymMa K Bbldaye(s kKsaapaTHbIX CKoOKaxykasaHbl HOMepa
cTonbLoB):

[41=[2] -k

[5]= [2] + [4]

[6]= (15]-[3]) - n
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B nocneaHei ctpoke BCTaBbTe hOpMYSibl AN BHIYUCNEHUS UTOFOBBLIX CYMM MO

cton6uam lMNMoaoxoaHsiit Hanor u CyMma K Bbigade.

4) Hwxe Tabnuubl BctaBbTe hopmynbl Ansi BBIMUCIEHUS:

a) MakcUmanbHO CyMMbl K Bblaaqe;

6) cpeaHero oknaaa;

B) MUHUManbHOIO Hanora;

r) KonuyecTsa pabounx, oknaabl KOTopbix npesbiluatoT 16 000 py6. (pyHKLMA
CYETECNN());

) CYMMapHbIi MOAOXOHBIN Hanor pabounx, UMEOLLMX HanoroBble BbiYEThbI (PyHKUMA
CYMMECITIN());

€) CyMMapHbIi NOAOXOAHbIN Haslor pabouunx, oknafbl KoTopbix npesbiuatT 16 000 py6.
1 He NMEIoLLIMX HanoroBble BbiveTkl (pyHkums CYMMECITIUMH()).

BeeauTe nosicHsIOLLY0 MHMOPMaLmio K hopmynam.

[71= [5] - [6]
3)

5) OTobpasnTe 3Ha4YeHNs BO BCel Tabnuvue B AeHEXHOM cdopmaTe C AByMA
3HaKamu nocne AecATUHHO 3anaTow.
A B < b : J. G
PaviotHbi CiRe
koadpduument (k) s i

1 Hanora (n)
2 30% 13%
3 Bepomocrs wauncnesnn sapaboTHoii nhavsi

o.M.0. Oigan Hanorosule  PaitowHoiit tiktcnena NogoxoAMbIH Cymma ¥
i Bbi4eTbl  KOS@UUmMenT wWasor  Bbigaue
5 1 2 3 | 4 | 5 | 6 T
6 CeposaH.P. 14 200,00p.| 1 400,00p. 4260,00p. 18460,00p.  2217,80p.  16242,20p.
7 fikosnesa U. O. 15 600,00p. 0,00p. 4 680,00p. 20 280,00p. 2636,40p. 17 643,60p.

18 00

b 12 300,00p. ,00p. 3 ),00p. g

10 Auroriosa E.H. 23 500,00p. 0,00p. 7050,00p. 30 550,00p. 3971,50p.  26578,50p.
11 Ocunosa A. /1. 19 600,00p.| 2 800,00p. 5880,00p.  25480,00p. 2948,40p. 22 531,60p.
12 MwupoHos M. 0. 16 500,00p. 0,00p. 4950,00p.  21450,00p. 2 788,50p. 18 661,50p.
13 uT0Io
4
15 26578,50 - mancHmanbHan CyMma K Boiaave
16 2078,70 - muHK1manbHBIA Hanor
17 17100,00 - cpeanui oknag
18 4 - koanvecTeo paboumx, OKABA KATOPLIX NPesbiwaer 16 000 py6.
19 8156,20 - cymmapHbi NOAGKSAHBIA HAAOT PABOHIX, UMEIOWMX HAAOTOBBIS BbINETHI

6760,00 - CYMMAPHbIH NOACXOAHBI HANOT PaBotkX, OKA2AbI KOTOPbIX NPeBbiwaleT 16 000 py6. 1
20 HE UMEIOWIMX HINQTOBLIE BbISETbI

YcTaHoBUTE B UTOrOBOI CTPOKE 3a5MBKY SYESK YEPHBLIM LIBETOM, Benbiii UBET wpudTa,
MONY>XMPHOE HayepTaHue.

6) OTtdhopmaTtupyite Tabnumuy cornacHo obpasuy

3. CoobLLeHve AoMalLLHero 3aAaHus k cneaytllemy 3aHsTuto: pabora ¢
KOHCMNEKTOM NEKLWIA.

MpakTuuyeckoe 3ansTue Ne11

Tema: Vcnonb3osanue Tabnuubl B kayecTee 6asbl JaHHbIX

U,e.ﬂb pa6o*r|=1: W3Yy4YNUTb OCHOBHbIE TEXHOSIOMMYECKME 3ITanbl pasOTbl C AaHHbIMU B
cpepe TabnuyHoro npoueccopa MS Excel.

Matepuansl u oGopygoBanue: K c ycTaHOBNEHHOW OnepaLWoHHON CHUCTEMO
Windows, yctaHoBrneHHasi nporpamma Microsoft Excel, yuebHuk Morunes A.B., Mak H.W,,
Xénnep E.K. UncbopmaTuka. Yueb. Mocobue. M: Uag. uentp Akagemus, 2012.

Xogp 3aHsiTUNA:

1 Kpatkoe nznoxeHue y4ebHoro matepuana.

2. CamocTosiTenbHas paboTa CTyAeHTOB:
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1) 3anonHuTe TabnuLly, CoaepXaLLyIo uHcopmauuio o niaHetax ConHeYHon cucTeMsl
COTMaCcHO PUCYHKY.

MnaxeTta Mepwog PaccTosiHne AnameTp Macca CnyTHUKM

Benepa 0,615 108 12 4,86 0
Mepkypwuit 0,241 58 4,9 0,32 0
3emns g 150 12,8 6 1
MnyToH 2477 5900 2,8 0,1 1
HentyH 164,8 4496 50,2 103,38 2
Mapc 1,881 288 6,8 0,61 2
YpaH 84,01 2869 49 87,2 14
OnuTep 11,86 778 142,6 1906,98 16
CatypH 29,46 1426 120,2 570,9 17

EAvHULBI M3MepeHus, Ucronb3yemble B Tabnuue:
—nepvog obpalleHuns no opbute - B 3eMHbIX roaax;
—cpepHee paccTosiHue oT ConHua - B MITH. KM;
—3KBATOPUANbHBIN AUAMETP - B ThIC. KM,
—macca — B 10% kr.
2) C ucronb3oBaHuem AsTodunbTpa oc¥

6yksy C unm 6yksy O ¢ maccoit meHee 60010 4 .
2.1. BbinonxuTte komaHabl JaHHblie-> GunbTp-> ABTOULTP.

2.2. HaxmuTe Ha kHonky B none MnaHeTa. Beibepute nyHKT Ycnosue.

2.3. B quanorosom okHe 3ajaiTte kputepuii otbopa:
MposepbTe! B 6ase AaHHbIX ocTanack nHopmauus o nnavetax Honurep, CatypH.

2.4. HaxkmuTe Ha kHonky Ha norne Macca. Beibepute nyHKkT Ycnosue.

2.5. B ananorosBom okHe 3ajiaiTte Kputepuii:

MposepbTe! Ocrancs Tonbko CaTypH.
2.6. BbinonHuTe kKomaHabl MeHto [JarHbie-> Gunbtp-> OTo6pasuTs Bee.
3) C ucnonb3oBaHuem ABTOUIILTPA CAMOCTOATENBHO:

MeHblue 600.

paBHO C* UK paBHo 10*.

LeCTBUTb MOUCK NNaHeT, HaYyuMHaLWmnxes Ha

OCyLLECTBUTE MOUCK NMAHET, UMEIOLINX 3KBaTOpUasbHbIA AuameTp Mmexee 50
TbiC. KM. U Maccy MeHee 50%10%*. kr (oTeeT: Mepkypuii, BeHepa, 3emns, Mapc,
MnyToH);
OCYLUECTBUTE MOMUCK NMAHET, HaXOAALLMXCA OT CoMHUa Ha pacCTosHUM He MeHee
100 MIH. KM, MMelOLMX Maccy B auanasoHe oT 3*10% kr. go 600 *10%. kr, a Takxe He
Gonee 2 cnyTHUKoB (oTBET: BeHepa, 3emns, HenTyH).
4) 3anonuute Tabnuuy:
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[ A [ c [T
| 1 |Kateropus Torap Mogment Liena (y.e.) (
| 2 Komnbiatep MepconaneHbit Gamer's Dream 1200 I
| 3 Komnewtep Mepconansueil Master Class 1450 |

4 [Mepudepua MpunHTep Epson LQ100 123
| 5§ Mepudepua MpuHTep Lexmark 5700 279
| 6 NMepudepua MpuHTep Epson LX 300 137
| 7 Komnetotep Cepeep Worklen 2559
| 8 Komneotep Cepeep BigBlue 3524
| 9 Nepudepua Gakc-moger  USR 33600 int 58 ‘
| 10 Nepudepua Dakc-mogem  USR 33600 ext 68 |
| 11 Mepudepua Knaeunatypa Genius g |
| 12 Nepudepua Knaeuatypa BTC 5739 25 ‘
| 13 Mepuepun Ckanep Acer 610 PT 195 |

Komnnektyrowme Bunvectep 3.2 16 IDE Seagate 128 |
| 15 Komnnekryiowme Bunyectep 6.4 ['6 IDE Quantum FB_EX 161 J

16 Komnnekrylowme BuHuectep 9.1 ['6 UW SCSI IBM 499

17 1 1
e . | &
44 b i1 {Ter et / [ P | M

« C nomoLLbto aBTopunbTpa BhiGepuTe B CMUCKE TaKue MPUHTEPLI, LieHa KOTOPbIX He
npesbiwaeT 200 y.e.
» BbibepuTe 13 cnincka Takue KOMMbIOTEPEI, LieHa Ha KoTopble npesbilaeT 2000 y.e.
PacLunpeHHblii (ounbTp
3. CoobLyeHne aomallHero 3ajaHusa K crneayioleMy 3aHsTu: paborta ¢ KOHCMNEKToM
NEKLMNA.

MpakTuuyeckoe s3anaTue Nei2
Tema: CosgaHue capmalesTuyeckoro npoekrta B Microsoft Excel
Llene pa6oTki: cosnats gokymeHT B Microsoft Excel
Marepuansl U oGopynoBaHue: K ¢ ycTaHOBNEHHOW ONepaLyoOHHON cucTemoli
Windows, ycTtaHoeneHHas rporpamma MicrosoftExcel, yuebHuk Morunes A.B., Mak H.W.,
Xénnep E.K. Undopmatuka. Yueb. Mocobue. M: Uaa. ueHTp Akagemusi, 2012.
Xoga 3aHaTUA:

T KpaTkoe nsnoxeHue yyebHoro matepuana.

2. CamocTosiTensHas paboTa CTyAeHTOB:

PaccuuTaiite nnaH npogak no6oro nekapcreseHHoro cpeactaa B Microsoft Excel

3. CooblueHne [OMalUHErO 3aAaHus K CredyloleMy 3aHATUI: MOBTOPUTH

maTepuan [2] cTp. 182-193, pabota ¢ KOHCNEKTOM NEKLMiA.

MpakTuyeckoe 3anaTue Nei3

Tema: UsyueHnune nporpammHoro uHtepdeiica Microsoft Access.

Uenb paGorbi: u3yunts noHsTMs B u CYB[, HayuuTbCsi co3paBatb W
MoaucuumpoBaTk Tabnuusl B, ocBouTh NpremMbl paboTsl ¢ 3anucsivu B Tabnuuax B/.

Marepuansl 1 oGopyaoBanue: K ¢ ycTaHOBNEHHOW ONepaLyoOHHON CUCTEMOI
Windows, yctaHoBrneHHas nporpamma Microsoft Access, KyauHoe HO.W., MaweHko .,
Kenuna A 1O., MpakTukym no ocHoBam coBpeMeHHol nHdopmatukn. CM6.: JNlans, 2011.

Xopa 3aHATUA:

g8 KpaTkoe usnoxeHve y4ebHoro matepuana:

2. CamocTosTensHas paboTta CTyAeHTOB:
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|. CozpaTh CTPYKTYpy Tabnuuibl, BKIOHAIOWYIO Cneaylowme nons (B ckobkax ykasaHb!
TMN ¥ pa3mep rnons):

1) Homep (4ucro),

2) chamunus (TekcT),

3) para poxaeHus (kpaTko gata),

4) npumeyanne (MEMO).

1l. CoxpaHuTb nog umexem «Tabnuua 1» v sanonHnTL 10 3anucamu.

1ll. MoauchmumpoBaTh CTPYKTYpY Tabnuubl, A06aBMB MepeqncneHHbie Huxe nonsi B
onpefeneHHble Mecta CTpYKTypbil:

ums — Ne 3, otyectBo — Ne 4, non — Ne 5, mecTo poxaeHusi — N2 7, konu4ecTso aeTeil —
Ne 8, TenedoH (4ncno, 6 3H.) — Ne 9, saprnnata — Ne 10.

1V.3anonHuTs 3anucamu Hosbie nors. Pabota ¢ sanucsmu BA.

M3 MeHI0 «3anucu» MOXHO BbINOMHUTS KOMaHAbl YCTAHOBKY (PUALTPOB MPU NPOCMoTpe
B[], a Takke YCTaHOBUTb COPTMPOBKY 3anuceil. PUnbTpbl MOXHO YyCTaHasmusaTb nmbo
rno6ansbHo, 60 Ha BblAENEHHbI AnanasoH 3anucen.

B CYB[], Access nouck 1 oT6op HyXHoi WHopmaLumy yo6HO NpOBOAUTE C MOMOLLbIO
3anpocos. 3anpocbl-BLIGOPKY PUILTPYIOT BLIBOANMYIO UH(pOPMALWio 683 U3MEHEHVsI Camnx
A@HHBIX. 3aNPOChI-N3MEHEHNS MEPEMELLAloT UMW M3MEHAIT AaHHble (fobGaeneHue wnm
yaaneHue sanvceli, cosaaHue Tabnuu, o6HoBNeHNe faHHbIX).

[Tpu MOAroTOBKE 3anpoca ONpeAensioT: - Mosis, NO KOTOPbIM MPOW3BOAUTCS MOUCK
[aHHBIX; - UCKOMOE 3HaueHue; 43 - nons, oTobpaxaemble Mo HAWAEHHLIM AaHHLIM. Mpu
hOpPMMPOBaHIM 33NPOCOB MCMONB3YIOT BLIPAKEHUS — hOPMYITbl ANs PUNLTPALMM [AHHBIX.
Hanpumep, BEEAeM B none Homepa >4 — OTGOP 3anuceil, HOMEP KOTopbIX Gonblue 4, Ans
patel >12.07.76, anst hamunuii U* — oT60p HaUMHAIOLMXCS HA yKa3aHHYIO 6yksy. Kpome
onepauyii CpaBHEHNSI MOXHO UCNOMNb30BaTh apudmMeTndeckune (+ - * 1 ), nornyeckue (Or,
And, Not), Hanpumep, >B* and < [I*, 1 pAA cneuncmyecknx onepauuii, a Takke dyHKUMM.
lpUMepsl MOXHO HaiiTu B CrnpasodHoii cucTeme Access (B paspene «Cospanve
BbIPAKEHNI).

8 CooblueHne AOMalLHEro 3afaHus K Cneaylolemy 3aHATUo: NOBTOpUTbL
vatepuan [4] cTp. 272-273, paboTa C KOHCNEKTOM feKLMi.

Mpakrudeckoe 3aHaTue Ne14

Tema: WsyyeHne u wucnonb3oBaHUe B 0OpaboOTKE KOMMYHUKATUBHBIX CEPBUCOB
WHTepHeT. Mouck nHdopmauum B IHTEpHeT.

lent paboTbi: M3yueHue WHTEpdeNca, HasHauYeHWs M OCOBEHHOCTE! MOUCKOBbLIX
WWW-cepsepoB. PagbsiCHEHIE NOHATUS «3anpocy, OTNM4YME 3anpoca OT Bonpoca

Marepuansi U o6opyaosanue: [K ¢ YCTAHOBMEHHON OrepaLMOHHON CcUCTEMON
Windows, goctyn B UkTepHeT, KyanHos F0.U., Mauetko ®.®., Kenuta A.0., MpakTukym no
ocHOBaM coBpeMeHHol uHdopmatuki. Cr6.: Jans, 2011,

Xop zaHaTUA:

o2 KpaTkoe uanoxeHue ysebHoro marepuana.

2 CamocTosiTensHasi paboTa CTyAEeHTOB:

OcBOEHME 3NIeMEHTapHbIX NPUEMOB MONCKa MHAOPMaLK B CeTH VHTepHeT.

|. HaiiTu, kak HaskiBaeTcsl camoe 6orbLioe NPecHOBOLHOE 03epo B MUpe.

MopsaoK BLINOMHEHNS:

1)3anycTuTb obospesatens MS Internet Explorer.

2)B aapecHoii cTpoke HabpaTb agpec nouckosoro WW\W-cepsepa.

3)OTKpbLITh HOBOE OKHO Gpay3epa, BbINOMHNB NOCNEA0BaTENbHOCTb KOMaHA B FMaBHOM
meHrto ®aiin - Cosgate — OKHO UNU UCTIONBL30BaB coYeTaHue KnasuLL Ctrl+N.

4)TMoBTopuTL N.N. 2, 3 HE MeHee 4eTbipex pa3. B pasHble okHa 6paysepa 3arpysuTe
rnaBHble CTPaHWLibl MONCKOBbLIX MaLUMH.

5)CpaBHuTb MHTEPdEiick nonckosbix WWW-cepBepos.

|I. OpraHu3yiiTe nouck, AaHHOrO 3anpoca B ApyriX NOUCKOBbIX CUCTEMAX:

Yandex, Google, Rambler
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Ill. coctaBbTe Tabnuuy BbLIBOAA 3ampallMBaeMoOro Matepuana B pasHbiX MOUCKOBbIX
cucrtemax

V. npoBeauTe aHanns nony4yeHHon nHdopmaLumn

Mouck obpasoBaTenbHbIX CalToB.

Haiitu caiitbl hv3nko-maTeMaTU4YeCKUX LLKOM C MOMOLLbIO TeMaTHYECKOro NoUCKOBOro
Karanora.

Mpumeyanve: MockonbKy KA MOUCKOBbIN pecypc, Mest obLine NpUHLMMLI
nocTpoeHusi, obnaaasT cCBOMMY 0COBEHHOCTAMM, PACCMOTPUM ABa BOSMOXHbIX BapuaHTa
novcka Yepes KaTasioru.

I'Iopﬂ.qo»( BbIMOMNHEHUS.

1)B vHTEpdENCE NOUCKOBOW CUCTEMBI HANTI CMIMCOK TEMATUHECKNX KaTEropuii u,
npoforxas NorpyxathCsi B TeMy noucka, AOoWTH 10 crnvcka KOHKpeTHbIx Web-cTpanu.

2)Ecnv cnncok cTpaHuL HebonbLLoW, BeIGpaTe CPEAMN HUX TE PECYPChbl, KOTOPLIE Ny4lle
NOAXOAAT AN peLUeHUs NOCTaBleHHO! 3aaaum. ECnmv cnucok pecypcos [OCTATOYHO BEMWK,
HeobxoAumo B (hopMe NS MOUCKa B CTPOKY BBOAA BHECTU CMUCOK KMIOYEBLIX, s
YTOYHEHUA NoucKa.

3. CooblUeHne foMallHero 3afaHus K cneayloliemy saHsTuto: pabora ¢
KOHCNEKTOM NeKLui

MpakTuyeckoe sanaTue Ne15

Tema: 3HaKOMCTBO C aBTOMATU3VPOBAHHLIMU MHMOPMALMOHHLIMY  CUCTEMaMU
MEJULIMHCKOTrO Ha3Ha4eHusl.

Lens pa6oThbi: 3aKpenuTb HaBblkn paboTbl C WHTepdeincamm (nouckossie WWW-
cepBepsl, 6payzepsbl).

Marepuanbl U o6GopyaosaHue: MK ¢ yCTaHOBNEHHOW OMEPALMOHHON CUCTEMOM
Windows, foctyn B WHTepHeT, KyauHos F0.U., Mawenko ®.0., Kenuna A.LO., lMpaktukym no
OCHOBaM coBpeMeHHoi uHdopmatuku. C6.: Jlans, 2011.

Xopa 3aHATHA:

¥ KpaTkoe usnoxeHue yyebHoro matepuana:

2. CamocTosiTenbHas paboTa CTyAeHTOB:

1) BeinonHuTe nouck uHdopmaumum B Internet, cornacHo tabnuue. [ina etoro BBeauTe
appeca URL B cTpoke agpecos.

Agnpec Onuncatue

http://www.excite.com MowckoBbiii cepeep ¢ o630pamu y3nos
v nyTeBoguTenamMm

http://ww.alta-vista.com MounckoBbIl cepBep, UMEKTCS BO3MOXHOCTH
paclLLMpEeHHOro noucka

http://www.hotbot.com MouckoBebliA cepsep

www.poland.net PernonanbHble NoncKoBble CepeepbI

www.israil.net Morbium, Uspauns

http://Awww.ifoseek.com TMowuckoBbIi cepsep (MpocToil B
MCMonb30BaHUM)

http://www.ipl.org Internet Publik library, ny6nnynas
6ubnuoTteka, yHKLMOHMPYIOLLas B pamKax
npoexra
«BcemupHas gepesHs»

http://ivww.wisewire.com WiseWire — opraHusauus noucka c
NPUMEHEHNEM UCKYCCTBEHHOIO UHTENNEeKTa

http:/iwww.webcrawler.com WebCrawler — novckoBblii cepsep, NpocT B
obpalleHun

http://www.yahoo.com Karanor Web 1 nHtepdeiic ans obpatleHus
K NONHOTEKCTOBOMY Moucky Ha cepeepe AltaVista

http://www.aport.ru AnopT — pyccKosi3bl4HbIi MOUCKOBbIN CEpBEP

http://www.yandex.ru SAHOEKC — PYCCKOsI3bIYHbIA MOUCKOBbIN
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cepeep

http://www.rambler.ru Pam6riep — pyCCKOS3bI4YHbINA NOUCKOBLIN
cepsep

CnpaBouHble pecypchl MHTepHeTa
http://www.yellow.com KenTble cTpanuubl UHTepHeTa
http://monk.newmail.ru OMCKOBbIE CUCTEMbI PA3NUYHOTO NPOUNA
www.top200.ru 200ny4wmx Web-caintos
www.allru.net KaTanor pycckux pecypcos WHTepHeT
WWW.Iu Karanor pycckux pecypcos UHTepHeT
www.allru.net/z09.htm ObpasoBaTtenbHble pecypcbl
www.students.ru CepBep pOCCUIACKOro CTyAeH4YecTBa
http://www.cdo.ru/index_new.asp LIeHTp AUCTAHLIMOHHOrO 0By4eHust

2) BeeauTe appec NpaBUTENbCTBEHHOrO —caiiTa Poccun  —http://www.gov.ru.
MpoaBurasice Mo CaiTy, BbINOMHUATE WHTYMTMBHBIA MOUCK MHGOPMAUuW, ycTaHoBuUTe
3aKnafKM Ha Web-CTpaHuLax, OTBevaloLMe Ha NoCTaBneHHsIe Bornpock!. [ins aToro:

1). Haigute Guorpacuio npesnaeHTa Poccuu.

2). YcraHoBMTE [aTy POXAEHWS MUHUCTPOB CBSI3W, (PUHAHCOB, SKOHOMMHECKOTO

pasBuUTUS.
3). HaitguTe npaBuTenbCTBEHHbIN CaiT Ballero poAHOro ropoja, permoHa.
3. CooblleHne [OMalUHEro 3afaHus K CriedyloleMy 3aHATuio! MOBTOpUTH

matepuan [4] cTp. 337-340, paGoTa C KOHCNEKTOM feKLuit

MpakTuyeckoe 3aHaTe Ne16.

Tema: KoHTpornb 1 0606LueHue sHaHuii — 3aueT 3a 4 cemecTp.

Marepuansi u o6opyaoBaHue: TecToBbil  MmaTepuan + 3afaHus, Tpebyouwme
pasBepHyTOro oTeeTa.

Llenk: Cuctematusauus u o6obLieHre npoitaeHHbIX 3HaHWNA.

Xop 3aHATUA:

1) MPOMEXYTOuHbI KOHTPOb: BLIMONHEHNE NUCEMEHHOTO 3a4eTa B BUAE TECTOB.

KpuTepun oLieHku 3a4eTa creayiolme:

«3auteHo» 50 — 45 6annos

«He 3auTteHo» — 44 6ansios N MeHblUe
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I kypc
MpakTuyeckoe 3aHsaTue Nel

Tema: NHdopMaLMOHHbIE TEXHOMOTMMN B NPOGECCUOHAmNbHON AEATENbHOCTH

Llens paGoThbl: yCOBEpLUEHCTBOBATL MOMy4YeHHbIe 3HaHWA Mo nporpammam Microsoft
Office

Marepuansl u oGopyaosaHue: K C yCTaHOBIEHHO ONEpaLWoHHON cucTemon
Windows, ycraHoBneHHbiMu nporpammamu Microsoft Office, yuebHuk Muxeesa E.B.
WHopmaLmoHHble TEXHOMOrKM B npodeccuoHansHoi aesitensHocTy, M.: MpocnekT, 2014

Xop 3aHaATUA:

1. Kpatkoe usnoxeHue y4iebHoro matepuana.

2. CamocTosTenbHas paboTta CTyaeHTOB:

1) HabpaTtb B OKHe [OKyMEHTa TEeKCT nucbMa, OJUHaKOBbIA ANA BCEX CO3AaBaeMbIX

nucem. Hanpumep:

YBaxaeMble CTyAeHTbI!

Mpurnawaem Bac Ha cobpaHue, KoTopoe cocTonTcs 6 mMasi B 18 yacos.

CekpeTapb

1)Bbibpate Ha neHTe Bknagky Paccbinku. B rpynne Hauate cnusiHme BbiGpaTh
MowwaroBbiit MacTep cnusius. Ha akpaHe nosBnseTcsi okHo CnusiHne ACCUCTEHTa CUAHUS.

Oran 1. B obnactu BeiGop Tna fokymeHTa BbiGpaTh Mucbma.

Otan 2. B obnactu BuiGop fokymeHTa BbibpaTh TekyLumii JOKyMEeHT

Otan 3. B obnactu Beibop nonydareneii BbibpaTe CozgaHue cnucka u LEnkKHyTb No
3Hayky Cospartb.

2)OTkpbiBaeTCs OkHO HoOBbIN criMcok agpecoB. HaxaTts kHonky HacTpoiika cTonbuos.
OTkpoeTcsi okHO HacTpoiika cnucka agpecos.

3)YpanuTb HEHYXXHbIE MOMS NP MOMOLLM KHOMKKA YAanuTs.

4)[106aBUTL HOBbIE MONSA NPU NOMoLLUM KHoMku [Jo6aBuTb.

5)3akpbITh OKHO HacTpoiika cnucka agpecos HaxaTtuem OK

6)BeecT paHHble B cnucok agpecoB. [locne 3amonHeHus CTPOKM AaHHbIX Hapo
HaxumaTtb kHonky Co3aaTh 3anuch.

7)3aBepwmTb co3fgaHue cnucka Haxatuem kHonku OK. CoxpaHuTb CO3faHHbIA
WCTOYHUK AaHHbIX B none ma BeecTM ums daitna. Haxate CoxpaHuTb.

8)3akpbITb OkHO lNMonyyatenu cnuaHus Haxxatuem kHonku OK.

3. CooblLueHre AoMaLLHEro 3aAaHus K CiefytoLieMy 3aHATUI: NOBTOpUTL MaTepuan [3

(mon.)] cTp. 27-34, paboTta C KOHCNEKTOM NneKUuin

MpakTuuyeckoe 3anaTme Ne2
Tema: ®apmaLieBTMHECKME JOKYMEHTbI, CO3aHMNe U pefakTupoBaHue. AsTomaTusaums
pacyeToB C MOMOLLBIO 3MeKTPOHHbIX Tabnuy u B[l. lNpeacraeneHve vHgopmauun B Buae
npeseHTauui.
Llenb pa6oThbl: yCOBEpLUEHCTBOBATL MOMyYeHHbIe 3HaHWsi Mo nporpammam Microsoft
Office
Martepuanbl u oGopygoBanue: [K C yCTaHOBNEHHON OMEpaLWOHHOR CcucTemon
Windows, ycTaHoBneHHbiMu nporpammamu Microsoft Office, yuebHuk Mwuxeesa E.B.
WHbopmaLmoHHble TeXHOMorm B npoteccuoHanbHoii agesitensHocTty, M.: MpocnekT, 2014
Xopa 3aHsTUA:
1. Kpatkoe usnoxeHue y4iebHoro matepuana
2. CamocrosTenbHas paboTta CTy4eHTOB:
1)Co3spatb ceogHyto Tabnuuy B Microsoft Excel, nHdopmupyioLlyo o cpeaHen LeHe
Ka)xaoro ToBapa Ans Kaxaoi upMbl (N0 CBOAHOM Tabnuue A0MKHO ObiTb BUOHO CPEAHIO
LieHY KaXkoro ToBapa Kaxzaow hupmbl).
2) Cospatb 3anpoc:
a) BbIBOAALLMIA MHCOPMALMIO O KHUraX, B3ATbIX B ONpeeneHHbIn AeHb;
6) nossonsiolMii oTOGpaTh BCEX uYuTaTenew, 3anucaBluMxcs B Gubnuoteky B
okTsbpe TekyLLero roaa;
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B) NOACYMTBIBAIOLMA  KOonWuecTBO  obpalyeHumit uutatened B  Gubnuoteky
(npeaycMOTpeTL CUTyaLuio, Koraa uutaTtens 3anucarncst B Gubnuoteky, HO He
Bpan kHUr, B 3TOM Crlyyae 3anpoc AOKeH BbiAasaTh Ans Takoro uutarens 0);

r) BbIBOAAWMIA WHOPMALMIO O KHUFaX W3 BCEX TeMaTuk, COAepXaluux KopeHb
«HGo» (Hanpumep, «MHbopmaTuka», «MHGOPMaUMOHHbIE TexHonoruu B
obpasoBaHuny);

£) BbIBOASILUMA (aMUnM 3a/I0IDKHUKOB BMECTE C HA3BAHWUSIMU KHUT, KOTOPbIE OHM
HE BEpHYNM.

3. CooBLyeHne oMaLLHEero 3aaaHus K CrieayloLeMy 3aHATUIo: NoOBTopUTL MaTepuan [3

(mon.)] cTp. 231-249, paboTa c KOHCMEKTOM feKLui

MpakTuyeckoe 3aHaTue Ne3

Tema: Nowck hapmaLeBTUHecKot nHopmauum B cetn VIHTepHeT.

Llenk paGoThi: yCOBEPLLEHCTBOBATL HABbIKM Noncka MHopMaLum B cetn ViHTepHeT

Matepuansl u obopyaoBanue: K c ycTaHOBNEeHHO ONEpaLWOHHON CUCTEMON
Windows, «Bbixog» B WHTepHeT, yuebHuk Muxeesa E.B. WHcbopmaumoHHble TexHonorum B
npoceccronanbHoit AesitensHocTy, M.: MpocnexkT, 2014

Xop 3aHATUA:

1. KpaTkoe usnoxeHue y4ebHoro matepuana.

2. CamocTosTenbHas paboTta CTy4eHTOB:

Wcnonbays nouckosble MaluuHbl google.ru, yandex.ru. rambler.ru, Haiigute kpatkue
OTBETHI Ha BOMPOCHI, U 0dopmuTe UX B Tabnuue B koroHke «OTBET» C ykasaHuem ajpeca,
rae 6bina HageHa MHEOPMALIWS B KONOHKE «ALPEC CTPaHULbI».

Bonpoc OrteeTt Appec
CTpaHuLbl, Ha
KOTOpOW nonyyeH
oTBeT

Kakoii npenapat NpuMeHsT
NS Ae3UHGEKLUM NOMELLEHNS

Mepeuncnure Bce npenapats!
OTHOCSILUMECS K CHOTBOPHbLIM
cpeacTBam

MepeuncnuTe Bce celaTMBHbIE
npenaparb!

Y Kakux npenapatos MexaHu3m
[efCTBUA OCHOBaH Ha HapylueHue
CUHTE3a KOMMOHEHTOB, KIETOYHOM
meMBpaHbl

OnuwnTe NPUHLMUN AeicTBUA
napaueTtamona

[ae v korga oTKpbinack
nepBas anTeka

OnuwwmTe cocTas cupona ot
KaLuns, KOTOpblii UCronb3oBarcs B
20-m Beke

3. CooblieHne [AOoMallHero 3afaHusi K CreayloleMmy 3aHaTUIo: MOBTOpUTbL
matepuan [3 (gon.)] cTp. 363-382, paboTa C KOHCNEKTOM eKLmiA

MpakTtuyeckoe 3anaTue Ned
Tema: PesepBHoe KONMPOBaHWE AaHHbIX. 3awnTa JaHHbIX.
Lent pa6oTbi: nonyuuTb HaBbiki paboTbl ¢ MaponsmMu B pasnuyHbIX Mporpammax;
M3y4nTb ONepaLmMy aHTUBUPYCHOM 3aLumMTbl MHopMaLmy.
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Matepuansi u o6opyaoBatnue: 1K ¢ ycTaHOBNEHHO OnepaLvoHHO CUCTEMOIA
Windows, y4ebHuk Muxeesa E.B. MHhopMaLMOHHbIE TEXHOMOMN B NPOGECCMOoHanbHoi
peatensHocTy, M.: MpocnekT, 2014

Xop 3aHATHA:

1. Kpatkoe usnoxeHue yyebHoro matepmana

2. CamocrTosTenbHas paboTa CTyAEeHTOB:

|. Cosgatb gokymeHT Microsoft Word 1 coxpauuTtb onpeaeneHusi napons v naposibHoi
CUCTEMBI. BbINONHUTL YCTAaHOBKY NapOfbHOM 3aLUUThLI HA 3MEKTPOHHbIE JOKYMEHTbI. OTKpPbITh
cpaiin.

1)B meHio CoxpaHuTb Kak BbiOpaTb komaHgy [okymeHT Word, a 3atem Cepsuc
BbIGpaTbO6LIMe NnapaMeTpsbl.

2)BbINONHUTL OAHO U3 creaytoLmx AericTBuil. 3agaHne napons Ansa oTKpbITUS danna

3)B none Maponb Ans oTkpbITUS baiina BBECTU Naposb,

4)Haxatb kHornky Ok.

5)B none «BeeauTe naponb eLle pa3» NOBTOPHO BBECTU Naposib.

6)HaxaTtb kHonky Ok. 3agaHve napons Ans paspeLueHus sanucu gainna

7)B none «[Maponb paspeluenns 3anucu»BBECTU Naporib.

8)HaxaTb kHonky Ok.

9)B none Beegute naponb elle pas NOBTOPHO BBEAWUTE Naporb.

10)Haxatb kHonky Ok.

3agaHve napons TonbKo ANns YTeHus

B meHio Cepsuc BbibpaTh komangy ObLyme napameTpsbl.

YcraHoBUTb chnaxok «PekoMeHoBaTh JOCTYN TOMbKO ANA YTEHUSAY.

HaxaTtb kHonky OK. Haxatb kHonky CoxpaHuTb.

Il. [ns pesepBHOro KOMUPOBaHWS [aHHbIX apxuBuMpoBaTb (ainbl B nanke
MpakTuyeckue 3aHsTUs apxuBatopoM RAR c naponem 123 Bo Bknagke «[lononHUTENbHOY.
11l. Usy4eHune aHTUBMPYCHOI NporpaMMbl 1 CKaHUPOBAHWUE NanokK Ha Hanuume BUPYCOB:

1)[BOMHbLIM LLIENYKOM Ha 3HAaYKe aHTMBMPYCAa Ha NaHeNnu UHAMKaLMWN OTKPbITh rMasHoe
OKHO nporpamMmbl U 3anucaTtb OCHOBHbIE BKNaAKK,

2)/3yuntb copepxumoe oOkHa: obpaTWTb BHUMaHWE Ha AaTy U BpeMs nocreaHero
OGHOBNIEHMS1 aHTUBMPYCHOW 6asbl M fAaTy U Bpemsi nocnefgHeit GbiCTpPoi NpoBepku
KoMmnbtoTepa. [laHHble 3anucaTh B TeTpaib;

3)Bo sknagke «>KypHan» 3anucatb 2-3 06bekTa, HaXoAsALMXCSA Ha KapaHTUHe;

4)B nanke [pakTtuyeckue pabobl cosgatb hain AHTUBMpPYCHas nporpamma.doc u
3anucaTh Ha3BaHWs aHTUBUPYCHLIX MPOrpamMm (He MeHee 5)

5)Bo Bknagke «[MapameTpbl» HacCTPOUTbL 3annaHUpPOBaHHYIO NPOBEPKY KOMMbioTepa Ha
noxeaenbHuk B 11.00.

6)NponssecTy NOMCK BUPYCOB HA CbEMHOM HocuTEne.

7)Chnenatb 06HOBMEHUE aHTUBUPYCHBIX 6a3.

3. CoobLueHve aomalLHero 3afaHus K cnefytoLemy 3aHsATIIo: NOBTOpPUTL MaTepuan [3

(mon.)] cTp. 427-432, pabota C KOHCMEKTOM NeKLuuit

MpakTuyeckoe 3ansaTme Ne5.

Tema: KoHTponb 1 o6o6LieHne 3HaHuii — 3aveT 3a 5 cemecTp.

Matepuans! u o6opygoBaHme: TecToBblit matepuan + 3agaHus, Tpebylolue
pasBepHyTOro oTBETA.

Llens: Cuctematusauus u o6o6LieHne npoiaeHHbIX 3HaHWUA.

Xopa 3aHATUA:

[MpomeXXyTOUHbI KOHTPONb: BbINONHEHME NUCbMEHHOTO 3a4eTa B BUAE TECTOB.

Kputepun oLeHku 3a4eTa cneayiowme:

«3ayteHo» 30 — 15 Bannos

«He 3a4TeHo» — 14 6annos 1 MeHbLUe
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MpakTuyeckoe 3aHaTue N26

Tema: Mowuck gokymerToB B CIC.

Uens paGoThkl: HAYYUTLCS OCYLECTBIIATL NOUCK B CIPABOYHbIX NPABOBbIX CUCTEMAX.

Matepuansl u oGopyposanue: K ¢ YCTaHOBNEHHON ONEPauUMOHHONA cuCTemMol
Windows, yuebHuk MuxeeBa E.B. WHcopMaLMOHHbIE TEXHOMOrMM B MPOGECccUoHansHom
neatenbHocTy, M.: Mpocnekr, 2014

Xop, 3aHATMA:

1. Kpatkoe uzsnoxeHnue yuebHoro matepuana.

2. CamocTosiTenbHas paboTa CTyAeHTOB:

1)3aiigute Ha caiT http://www.consultant.ru/

2)Bo Bkriaake [Mouck HaGepute: TMoxapHas 6esonacHocTs. Obwwe TpeGoBaHNs.
OTkpoiite AokyMeHT: PefepantHblii 3akoH oT 22.07.2008 N 123-@3 (pea. ot 10.07.2012)
"TeXHU4eCKUii pernameHT o TpeGoBaHusIX roxapHoi 6esonacHocTu”

3)Haiigute obssaTtenbHble MOKa3aTenu MOXapHOWA ONacHoCTU AN BKIKYEHVs
TEXHUYECKUI NacnopT WM TEXHWYECKYI0 [OKyMeHTaumio (cm. cr. 133): ans rasos,
XWOKOCTEN, TBEpAblX BELEeCTB U MaTepuarios (3a WCKMIOYEHWEM  CTPOUTENbHbIX
MaTepuanos), TBepAbIX ANCMIEPCHbIX BELECTB 1 3anofiHuTe criedyloLuyio Tabnuy:

Ob6sizaTenbHble NoKa3aTeny NoXapHoi onacHocTK

las 2KugkocTtb TBepable BelecTsa TBepable aucnepcHbie
BellecTsa

4).Cpenaiite knaccugukaLmio ropioynx CTpoUTENbHbIX MaTepuanos no
BOCM/IaMEHAEMOCTH :

Hassanue rpynnbi WHaeke BernunyuHa nnoTHOCTM TENMOBOro NOToka

5)CrenaiTe KnaccuukaLMIo ropiodnX CTPOUTENbHbLIX MATEPNAIIOB MO rOPIOYECTH

Hass. WHpeke |t obima CTeneHb rioBpexaerus | Bpems
rpynnel ropexust

Mo anvHe | Mo macce

1
2
3

4

6)CaenaiTe KaccuduKaLmio roploHnx CTPOUTESbHBIX MaTepuanos no
nbIMoo6pasyoLLen crnocobHocTy (cM. cT. 13)

HassaHue rpynnbi Winpexkc Koadhcpuument
LbiMooGpasosaHus

CoobLeHve aoMaLLHero 3afaHns K criefytoLiemy 3aHsTuio. NOBTOpUTL Matepuarn
KOHCMEKTa neKumui

MpakTtuueckoe 3aHaTue Ne7
Tema: Mouick sokymerToB B CI1C.
Lens pa6oTki: nony4nTb HaBblkv paBoTbl C CNPaBOYHbLIMY MPaBOBLIMN CUCTEMAMMU.
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Martepuanbl U oGopyaoBaHue: [1K ¢ yCTaHOBMEHHOW OMEPaLMOHHOW CUCTEMON
Windows, y4e6Huk Muxeesa E.B. MHcopMaLMOHHbIe TEXHOMOMMU B NPOMEeccuoHanbHon
nesitenbHocTu, M.: MpocnekT, 2014

Xop 3aHATHA:

1. Kpatkoe nsnoxeHue yyebHoro matepuana

2. CamocTosTenbHas paboTta CTyaeHToB:

3anyck cucTembl «FapaHT» 3anyctute nporpammy ynpaenenus caiinamv Far Manager.

Haxmute komBuHaumio knasuw Alt + F1 (unu Alt + F2), BbiGepute B nosiBuBLLEMCS
MEHIO MyHKT CETb, 3aTeM NMpogBuraiiteck no cnegylotuemy nytu: Microsoft Windows Network
\ KTI\ FILESERVER \ GarantF1 \ garant.exe.

Ecnu Bbl 3anyctunu cuctemy «lapaHT» Bhnepsble, T.e. elle He ABnseTech
3aperncTpMpoBaHHbIM Monb3osaTerniem, To Bam Heobxoaumo 3anonHuTe nons Hosoe
PeructpauvorHoe umsi, Hosuiii napons, MoaTeepxaeHue napons n U0 nonbsosatens.
Ecnu e Bbl yxe BbINOMHANM PErvcTpaLmio, To Haxmute kHonky OTMeHa 1 B NosiBUBLUEMCS
OKHe BBeawuTe Ballie perncTpaLMoHHoe NMsi 1 Naponb, a 3aTeM HaxmuTte kHonky OK. B none
HoBoe PeructpauvoHHoe vMsi BBeAMTE UMS MoNb3oBaTensl cucteMbl «apaHT» (OHO He
[IOMKHO COfEepPXaTh PYCCKUX CUMBOSIOB; B KaYe€CTBE PErUCTPALMOHHOrO VMEHU MOXHO
BBECTU, Hanpumep, Bawy damunuio). B nonax Hoewit naponb 1 MNoaTeepxaeHne napons
BBEAVTE OAMH U TOT e Naposb (OH He [OmMKEH coAepXaTk Pycckux cumsonos). B none ®10O
nonb3oBaTens BBeguTe Yepes npoben Bawum amunuio, UMsi U OTHECTBO Ha PYCCKOM SI3bIKE.
Mone OneKTpoHHas noyrta 3anonHATL Heobsa3aTenbHo. Haxmute KHOMKY
3apeructpuposatscsi. B ganbHeiiwem npu Bxofe B cuctemy «apant» Bam HyxHo 6yaer
BBOAUTL Ballle perncTpauyoHHoe UMS 1 Napornb.

OcHOBHOe MeHi0 OCHOBHOE MEHK — 3TO CMMCOK CChIFIOK Ha KMioueBble pasferibl
cuctembl «TAPAHT lMnatdgopma F1»: npaBoBoii HaBuratop, CnpaBoYHylo MHGopmaLuio,
nepeyeHb MOCAEAHNX OTKPbITbIX AOKYMEHTOB, DOPMbl MOMCKA C MEPEYHSMU MOCHEAHUX
3anpocoB MOMb30BaTENSs, TOMKOBbLIA CrnoBapb. OCHOBHOE MEHIO CUACTEMbI WMeeT [ABa
NPefCTaBneHus: B BUAE BKMNafKU MaHenu Haeurauum v B BUAE OTAEnbHOro okHa. lMocne
nepBoro 3arnycka CUcTeMbl Ha aKkpaHe oTobpaxkaeTcsi MEHI0 B BUAE OKHa (OHO PacrofioXeHo
B npasoii YacTu okHa «TAPAHT. Mnatdopma F1 — OCHOBHOE MEHI0)».

MepeiguTe Ha BKNagky pacronoXeHHylo B nesoii yactu okHa «FAPAHT. Mnatcdopma
F1 — OcHoBHOe meHo». OBpaTuTe BHUMAHME Ha TO, YTO MEHIO B BUAE OKHa OTNNYaeTcs oT
MEHI0O B BWAE BKMAAKW OTCYTCTBMEM KoMaHfbl KOHUrypaums u Hanuumem Criuckos
NOCNEAHNX OTKPbITLIX [OKYMEHTOB U 3anpocoB, ChOPMUPOBAHHBIX MO KaXAOMY BUAY NOUCKE.
Bbl MmoxeTe B nioboit MOMEHT paboThbl BLIBECTU Ha 3KPaH MEHIO B BUAE OKHA, BbIMOSHUB
komaHay MeHio u3 meHio daiin UnKM HaxXaB KHOMKY Ha NaHenu MHCTpymenTos. OcHoBHOe
MEHI0 B BWAE BKNAAKW BKMOYAeT TpU pasaena (Mouck, NpasoBOii HaeuraTop, CnpasovHas
VHOopMaLisi) U ABe KOMaHAbl (KoHUrypaLms, MHOPMaLMsA O KOMMIIEKTE).

MpaBoBoii HaBUraTOp — 9TO MEXaHW3M LOCTYNA K MioGOMy AOKYMEHTY, BKIIOYEHHOMY B
CIC «lapaHT». B 3aBucumoctn oT Buaa uHcopmauum NpaBoBoii HaBUraTop AENUTCH Ha
BETBW, CcOAepXalie [OKYMEHTbI, CyAebHble peLLeHns, MeXAyHapoaHkle [0roBopbi,
KOMMEHTapuy, 3aKOHOMPOEKTbI 11 hOPMbI AOKYMEHTOB. [oMCK MO HaBKUraTopy 3akniouaeTcs B
nocnefoBaTesibHOM YTOUHEHUN UHTEpecyloLLei Bac oTpacnu npaea: kaxablii nocneaytoLmii
Lwiar cyxaeT o6nacTb rnovcka.

Pasgenbl [paeoBoro HaBuratopa: ° [lokyMmeHTbl. Bce oduumanbHbie npaBoBbie
[okymeHTbl. * CynebHaa v apbuTpaxHas npaktvka. Pelenusi KonctutyumonHoro Cyaa,
Beicwwero Apbutpaxtoro Cyga P®, BepxosHoro Cyna PO, deaepanbHbix apbuTpaxHbIX
cyAoB OKpYyroB U cynoB cybbektoB degepaunn. 3ta nHpopmaumst Heobxoamma He TOmbKO
npodeccuoHanbHLIM lopyUcTam, HO W BCEM, KTO yyacTBYyeT B 3aKIOYEHUW [JOTOBOPOE U
yperynupoeaHun cropoB. He Bcerfa BO3MOXHO OfHO3HAYHO OMpeAeniTb  MOopsAoK
NPUMEHEHNs1 HOPMAaTMBHOTO akTa. MIMEHHO B Takux CUTyauusix HesameHuma nogbopka
cyne6HON NPaKTUKK, KOTOPast SIBMISIETCS OPUEHTUPOM B NPUMEHEHUM HOPM NMpaga.

MexayHapoaHbie A0roBopkl. TOT pasfen BKIYaeT B ce6s KOHBEHLMM, AeKknapauum,
MEeXAyHapo/Hble NakTbl, MHOTOCTOPOHHUE W ABYCTOPOHHUE Aorosopsi Poccun ¢ apyrumu
CcTpaHamu, BKnlodasi cTpaHsl CopgpyxectBa Hesasucumbix [ocyaapcts.  CornacHo
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KOHCTUTYLIMM HOPMbI MEXAYHAPOAHOTO Npasa UMEIOT MPUOpUTeT Mo OTHOLLEHMIO K HOpMaM
BHYTPEHHEro  3aKoHOpaTenscTBa. Tak, Mpu  usyueHunm OyxranTepom  BOMpOCoB
HanorooBMOXeHUs CAENOK C NHOCTPaHHLIMI OPUANYECKUMM NULAMKU emy noTpebyloTes He
TOMbKO TEKCTbl POCCUACKMX HOPMATUBHLIX AKTOB, HO W COOTBETCTBYIOLIME AOKYMEHTbI
MEKayHapOoaHoro npasa (Hanpumep, 06 N3bexaHne ABOMHOTO HANorooBRoXeHNs).

PasbsicHeHUsl, KOMMEHTapUU, CXeMbl. AHaruTU4eckue matepuansl, paspaboTaHHbie
W3BeCTHbIMM B O6nacTyi npaBoBefeHWs ¥ OyxranTepckoro yyerta creuuanuctamu wunu
u3natenbcTeamu. ABTOPCKUE MaTepuasibl MO3BONAIT MONMY4UTe HE TOMbKO CChikM Ha
HEOBXOAUMbIE [MS WU3yYeHWs HOPMAaTWBHbIE akThl, HO W NOAPOGHbIE KOMMETEHTHLIe
Pa3bSICHEHUS! MO WX MPaBUNLHOMY MPUMEHEHMIO. BaXHO MOAYEPKHYTb, YTO C TeYeHUEM
BPEMEHN HeM3BEXHO MPOUCXOAAT USMEHEHUS B 3aKOHOAATENbCTBE, U PSR KOMMEHTapues,
PA3LSICHEHMIA, CXEM YaCTUYHO UM MOMHOCTLIO YTPaUMBAIOT aKTyasnbHOCTb.

MpoekTbl  3aKOHOB.  3aKOHOMPOEKTHl B 3TOM  pasfene  CONpoBOXAAtOTCH
MOSCHUTENLHBIMUA  3aNUCKaMU WX 2BTOPOB, W3 KOTOPbIX MOXHO OMPeAenuTb, Y4TO XoueT
noryuMTh 3aKOHOAATENMb B PE3ynbTaTe MPUHATMS TOTO UIK MHOTO 3aKoHa. Kpome Toro, B
cucTeMe OTCnexXuBaeTca cyabba Kakaoro 3akoHOMPOeKTa OT MOMEHTa €ro BHeCeHus Ha
PaccMoTpeHIe A0 MOMEHTa NOANUCAHNS, OTpaXKaeMas B AOCHE K 3aKOHOMPOEKTY.

Dopmbl AOKYMEHTOB. TWUMOBblE (OPMbI AOKYMEHTOB B PasfnyHbiX dopmatax (Txt,
Word, Excel): [OroBopbl, AOBEPEHHOCTW, POpMB!  ByXranTepekoii, Hanorosoi 1
CTATUCTUYECKOH OTYETHOCTU, YTBEPXKAEHHbIE rOCYAapCTEeHHbIMM opraHamu. Takke cloaa
BXOAAT (POPMbI [OrOBOPOB, COCTABNEHHLIE OPUCTaMK  KOMMaHWK «FapaHT». [llpumep.
Bocnosib3yemcs NPasosbiM HABUraTopoM AJ1A NOUCKa AOKYMEHTa «Koxctutyuusi Poccuiickon
denepaumn». LlenkHuTe nesoil KNaBuLLe MbllUM Ha HassaHuu paspena JoKkymeHTbI
OCHOBHOFO MeHI0 (3TOT pasgen oTHocuTes K 6roky [MpasoBoit HaBuratop), OTKPOEeTCs
KnaccudukaTop [OKYMEHTOB. 3aTeM LenkHute Ha ccbiike OCHOBbI rOCYAAPCTBEHHO-
NpaBOBOTO YCTPOICTBA, @ 3aTeM — Ha CChbiike OCHOBbI KOHCTUTYLIMOHHOTO CTPOS 1, HAKOHELL,
— Ha Ha3eaHuu fokymenTa KoHcTutyums Poccuiickoi ®esepauni, B pesyrbTaTe oTkpoeTes
BbIGPaHHbI  [okyMeHT. OBpaTiTe BHAMaHWe Ha TO, YTO Mpn STOM asTOMATUYECKU
npoucxoanT nepexop k rmaee 1 KoHctutyuum Poccuiickoit ®efiepauim, kotopas HasbiBaeTes
«OCHOBbI KOHCTUTYLIMOHHOTO CTPOS» (Be/b Mbl BbIGUPAnM CCbINKY C TakM e HasBaHuem).

Beinontute komaHay Hasag B MeHio Bua unm HaxvuTe kHonky Hasap Ha naxenv
VHCTPYMEHTOB, B pe3ynbTaTe NPOou3oVAET Nepexo Ha OfNH Lar Hasaa. Kaxkpblit MOBTOPHbI
BLIGOP KOMaHgbl Hasaj Wy LWEnyok Ha KHOMKe MO3BOMAET BbINONHUTL NEPexod elue Ha
ofvH war Hasan. Boibop komaHabl Brepea B MeH0 Bup vnu Lenyok Ha KHomke Bnepen
03BONIRET BLINOMNHUTL NEPEXOA HA OAWH Lar Bnepea.

3. CooBlueHIe AOMALLHETO 3afaHIs K CReAyIOLLIEMY 3aHSITUIO: NOBTOPUTL MaTtepuarn [3

(mon.)] cTp. 303-316, paboTa ¢ KOHCNEKTOM NeKLwiA

Mpakruueckoe 3ansnTue Ne8

Tema: PaboTa Co CNUCKOM U TEKCTOM HailAeHHbIX fokymeHTos B CINC

lens pa6orki: Co3faHue MOMCKOBbIX 3aAMpoCOB B KapTOuKe MoucKa CrpaBoYHO-
NPaBOBOIA CUCTEMbI /115 MOMCKa AOKYMEHTOB MO U3BECTHBLIM PEKBUUTAM.

Matepuansi u oGopyaosanue: MK c YCTAHOBMNEHHOM OMepaLMoHHON  CHCTEeMOoN
Windows, yuebHuk Muxeesa E.B. VHbopMaLMoHHbIe TexHonmorvn B npodeccnoHarnbHoM
nestenbHocTu, M.: Mpocnext, 2014

Xop, 3aHATUSA:

1. KpaTkoe nanoxeHue yuebHoro matepuana

2. CamoctositenbHasi paboTa CTyAeHTOB:

HaitTu peiicteylowyto pepakumio  3akoHa PO Ne 2300-1 «O sawute npas
notpebutenen»:

1)Haxopsice 8 nporpamme «KorcynbTaHT [lnoc», BbiGepuTe KOPELLOoK KapTouka
1ioncKa, B KOTOPYIO BHOCSITCS! PEKBU3UTLI AOKYMEHTa A1si OpraHn3aunm ero noncka.
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KOHTEKCTHO-3aBUCUMOE MeH!o i Haxas [Crilj+[Del]).

3)ABaxabl WenkHuTe Ha none Howmep.

4)HabepuTe Ha knasuaType 2300-1.

5)Haxmute kHonky BbibpaTtb, npu aTtom B KapTouke nowcka nNoOsBUTCS HOMEP
[IOKyMEHTa.

6)[Baxap! LWenkHUTe Ha none Mouck no cratycy.

7)YcTaHoBUTE Kypcop Ha 3anuch «Bce akTbl, KpoMe HedelCTBYOLMX pejakuuii n
YTPaTUBLLIMX CUITY».

8)HaxkmuTe kHonky BeiGpath.

9)lMocne Haxatus kHonku MocTpouTs cnucok (F9) ByaeT BbiBeeH pe3ynbTarT roucka.

Haiitn geiicteyiowyio pefakumio 3akoHa «O 3aluTe npas notpebuteneit» (nckath TOT
ke JOKYMEHT, YTO 1 B NpeAblAyLLleM 3afjaHuu, npeanonaras, YTo ero HoMep HEU3BECTEH).

1)OuucTute KapTouky noucka nobbim 1z NprBeAeHHbIX B 3aaaHnu 1 cnocobos.

2)[1Baxabl LENKHUTE MblLUbIO Ha none HaseaHve JokyMeHTa.

3)HayHuTe HabupaTe CnoBO «3aWUTEe», MOKa Kypcop HE OCTaHeTCs Ha Ccrnose
«BALLNT*».

4=Ha>KMMTe knasuLy [Ins] Ha knaBuaType, YTOOLI OTMETUTL BbiGpaHHOE CroBO

5)HayHuTe HabupaTb CroBO «MpaBy», NoOKa Kypcop He ycTaHoBUTCA Ha croso «MPAB*».

6)HaxmuTe knaBuiy [Ins] Ha knaeuatype, 4Tobbl OTMETUTh BbIGpaHHOE CroBo.

7)HauHute HabupaTb crnoBo «noTpebuteneii», noka Kypcop He yCTAHOBWTCSA Ha CMoBO
«MOTPEBUTEN*».

8)HaxmuTe knasuLy [Ins] Ha knaeuatype, YTobbl OTMETUTL BbIGPAHHOE C/IOBO.

9)YcraHoBuTe ycnosue W HaxmuTe kHonky BoibpaTs.

10)dBavkabl LWenkHuTe Ha none Bug [oKyMeHTa W ycTaHoBUTE Kypcop Ha more 3akoH
(HabepuTe CrMOBO «3aKOHY»).

11)HaxmuTe kHonKy BeibpaTs.

12)[Baxab! WernkHuTe Ha rione lMouck no cratycy.

13)YcraHoBute Kypcop Ha 3anuch «Bce akTbl, KpoMe HeAeiCTBYKLMX pedakunii u
YTPATUBLLUX CUNY».
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15)HaxkmuTe KHomky MoCTPOUTL CUCOK Afst HOPMMPOBAHWS CTIMCKA AOKYMEHTOB.

3. CooblLueHve JOMALLHEro 3afaHus K CrieAyIoLeMy 3aHATUIO! NOBTOPUTL Matepuan 3
(mon.)] cTp. 303-316, paGoTa C KOHCNEKTOM neKuni

Mpaxkruyeckoe 3aHsTne Ne9

Tema: PaBoTa co CMCKOM 1 TeKCTOM HailAeHHbIX fiokymeHToB B CMNC

Uent pabotel: CosfaHWe MOWCKOBLIX 3arpocoB B KApTOYKe MOWUCKA CpaBOuHO-
NpaBOBOA CUCTEMBI A71st IOMCKA LOKYMEHTOB MO U3BECTHLIM PEKBU3NTAM.

Matepuansl M oGopynoBahue: MK ¢ yCTAaHOBMEHHON OnepauroHHON cucTemon
Windows, y4ebHuk Muxeesa E.B. VHdopmauvoHHble TexHonoru B rpodeccroHanbHon
pesTenbHocT, M.: MpocnexT, 2014

Xop 3aHsATHA:

1. Kpatkoe nsnoxeHue yyebHoro matepuana

2. CamocTosiTensHasi paboTa CTyASHTOB:

|. OpraHusauus novcka B cnosape noss “Tematuka’ pybpuku «HAJIOI HA
MPUBLINb».

1) QuUCTUTE, ECMIM 3TO HEOBXOAUMO, KapTouky noucka.

2) Boiigute B criosaps nons Temaruka. Haxuute knasully [Home] anst nepexoga B
Hauaro criogaps (ecnv aTo HeobxoAnMoO).

3) BseguTe C KIaBMaTypbl MOWCKOBLIA (hparMeHT «HANOr HA TMPWUBbIJIb».
Py6puKkaTop aBTOMATUYECKN PACKPOETCsi, W Kypcop YCTAHOBUTCA Ha MepBoM BXOXAEHUM
3agaHHoro parMeHTa B CfoBapb, @ WMEHHO: Ha py6puke «HANOI HA MPUBbIIb».
LL{enKHUTE MBILUbIO M0 HA3BAHWIO PYOPUKMA 11 HAKMUTE HA KHOMKY BbibpaTh.

4) BribepuTe AeiicTBYOLME PEAAKLNN 3aKOHOAATENbHBIX aKTOB:

5) 3achukcupyilTe KONUUYECTBO HAAEHHBIX AOKYMEHTOB.

II. HaiiT MHCTPYKLMK (B TOM YvCre 1 BpemeHHbie) FockomcTaTa Po.

1) Ounctute KapTouky noucka.

2) CaenaiiTe ABOHOM LEMYOK MbilUbiO HA rone MpUHABLLUKIA OpraH.

3) B nosBuslIEMCSI OKHE MpuHSBLMIA OpraH 3apaiTe MOUCKOBOE BbipaXeHne
«TOCKOMCTAT», 1 LenkHuTe no kHonke Buibpats.

4) [lpaxap! LLenkHuTe Ha none Bua AOKYMEHTa; B MOSIBUBLUEMCS OkHe B none dunbTp
3afaifiTe MOWCKOBOE BbipaXeHue «MAHCTPYKLUA». Buibepute u3 cnucka CTPOKY
WHCTPYKLIUA.

5) HaxxmuTe knasuLy [Ins] Ha knaBuaTtype, 4yTOBbI OTMETUTL BbiOpaHHOE COBO.

6) BriGepute 13 cnucka CTPOKY «BPEMEHHAA UHCTPYKLIVA» 1 HaxmuTe Knaeuy
[Ins] Ha knaematype, 4TOGbI OTMETUTL BbIGPaHHbLIE CrOBA; BbibepuTe NOTMUEcKoe ycrosue
unu.

7) LlenkxuTe Mo kHonke Buibparts:
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OOKYMEHTOB.
3. CooblueHure AOMALUHEro 3aAaHuUs K CleflytoLiemMy 3aHATUIo: NOBTOPUTL MaTepuan [3
(non.)] cTp. 329-338, paboTa C KOHCMEKTOM NeKuuit

MpakTuyeckoe 3aHsaTme Ne10

Tema: Benenve yyeTa B nporpaMme aBToMaTU3aLuy ABIKEHNA TOBAPOB.

Llenb paGorbl: Co3jjaHWe MOMUCKOBLIX 3anNpOCOB B KApTOUKE MOWUCKE CMPaBOYHO-
NpaBoBOW CUCTEMbI A1 MOKUCKa JOKYMEHTOB MO N3BECTHBIM PEKBU3UTaM.

Marepuanbl M oGopyaoBaHue: [K c yCTaHOBNEHHON OMNEPALMOHHON CUCTeMOol
Windows

Xogpa 3aHATHA:

1. Kpatkoe nsnoxeHue y4ebHoro matepuana

2. CamocrTosTenbHas paboTa cTyfeHTa:

|. Opranusauusi novcka B cnosape nons “Tematuka” py6pukn «HAJNIOI HA
MPUBbINb».

1) OuwncTute, ecim 310 HeobxoamUmo, KapTouky rnoucka.

2) BoiiguTe B crioBapb nonsi Tematuka. Haxmute knasuiy [Home] ansi nepexopa B
Havarno cnosaps (ecnu 3To Heobxoaumo).

3) Beegute c knaBuatypbl nouckoBblii parmeHT «HAJNIOI HA TPUBbIIb».
PybpukaTop aBTOMAaTU4ECKA PaCKPOETCsl, U KypCOp YCTAHOBUTCS Ha MEPBOM BXOXAEHWUM
3apaHHoro cbparMeHTa B CroBapb, a WMeHHo: Ha pybpuke «HAJIOM HA TMPUBbIb».
LLlenkHuTe MbiLLbIO N0 HasBaHWIO PYOPUKM 1 HaXXMWUTE Ha KHOMKY Beibpats.

4) BoiGepute AeiCTBYIOLLME PeAaKLUN 3aKOHOAATENbHbIX aKTOB:

i

5) 3ahMKCHpyiiTe KONWYECTBO HaMAEHHbIX JOKYMEHTOB.

Il. Haitu uHCTpyKumum (B TOM Ymncne 1 BpemeHHsie) FockomctaTa PO.

1) Ouuctute KapTouky noucka.

2) CpenaiiTe ABOHON LUENHOK MbILLbIO Ha nore MpuHSBLLWIA opraH.

3) B noseuBwemcs okHe [puHsBLLWIA oOpraH 3afjanTe MOUCKOBOE BbipaxeHue
«FOCKOMCTAT», 1 LienkHuTe no kHonke BuibpaTs.

4) [Baxgbl LWenkHuTe Ha none Bua nokymMeHTa; B nosiBMBLUEMCS OkHe B none dunstp
3apaiiTe nouckosoe BbipaxeHue «UMHCTPYKUWUA». Bbibepute un3 cnucka CTPOKy
WMHCTPYKLIUA.

5) Haxxkmute knaeuy [Ins] Ha knaBuaTtype, YTobbl OTMETUTL BbIGPAHHOE CIOBO.

6) BoiGepute u3 cnucka ctpoky «BPEMEHHAA UHCTPYKUWA» 1 HaxmuTe knasuily
[Ins] Ha knaBuaType, 4TOObLI OTMETUTL BbiGpaHHLIE CrOBa; BbibepuUTe noruyeckoe ycrosue
Wnn.

7) WernkHuTe no kHonke BeibpaTtb:
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8) Haxmute kHomKy MocTpouTh cnvicok unm kiasuwy [FO] ans dopmupoBaHus cnucka
[IOKYMEHTOB.
3. CoobleHre AOMALLHEro 3aAaHns K Crieaytollemy 3aHATUI. NOBTOpUThL Martepuan
KOHCMEeKTa NneKuuii

MpakTuyeckoe 3anaTue Nell

Tema: BepeHvie yueta B NporpamMme asToOMaTv3auum ABWKEHUS TOBAPOB.

Llens pa6oTekl: NonyyeHue NpaKTUYeCcKuX MpUBbIYEK PaboTbl MO AOKYMEHTarbHOMY
ochopMNEHIUIO MPUBLINBbHBIX OnepaLiii.

Matepuansl u o6opyaosaune: K ¢ yCTaHOBMEHHOM ONEPaLMOHHON CUCTEMON
Windows

Xop 3aHATUA:

1. KpaTkoe uzsnoxenue yuebHoro martepuvana

2. CamocrositernHasi paboTa CTyAeHTOB:

dupma “Meura” ocopmuna [Jorosop Ne 1 C  KOHTPareHTOM-NoCTaBLIMKOM
JlaKoKpacouHLIM 32B00M Ha CHabxeHue naka anst NokpbiTs Mebenu Ha cymmy 10000rpH.,
B Tom uucrie HAC. Mak nonyyeH Ha cymmy 8000rpH., B Tom uncrne HIC. Heobxopumo
[OKyMEHTanbHO 0(opMUTL MpUbbINbHbIe onepauuu TML| Ha ycnoeusix npeponnartsl,
CTIONb3ys  MOCNEA0BaTENbHOCTL  CO3/aHNs  AoKymeHTos: [lorosop( CueT  BXOAHOM(
MraTexHas gosepeHHocTb (BaHkoBckast Bbinucka( MpubbirbHas HaknagHas( 3anuck K KHUTM
nproGpeTteHus.

3. CooblieHne AOMALIHEro 3aaHua K CreaylolwemMy 3aHaATHO. NOBTOpUTL MaTepuan

KOHCMEKTa feKumuin

MpaxkTuyeckoe 3anaTue N212

Tema: BegeHvie yueTa B NporpamMme aBTOMaTU3aUmMm ABWKEHMUS TOBAPOB.

Uenb pa6oTbi: HayduTbes paboTatb C MEPBUYHBLIMM [OKYMEHTaMu: pernctpaumen
[IBWDKEHUS TOBAPOB.

Matepuansl u obopyaoBaHue: [1K C yCTaHOBMEHHOH ONEPALMOHHONA CUCTEMON
Windows

Xop, saHATUSA:

1. KpaTkoe usnoxeHue y4ebHoro martepuana

2. CamocrositernbHas paboTa CTyAeHTOB:

1) OchopMIIEHNE AOKYMEHTOB 3aKa3a TOBapoB

[1na ochopmrieHnst NOCTYNMBLUETO Ha (hvpMy TOBapa B Nporpamme NpeaycMOTpeH MyHKT
meHto [JokymeHTbl > [locTaBlmkv. [Ana permcTpauunm npojaxu ToBapa B nporpamme
npenycMOTpeH MyHKT MeHio [lokymeHTsl > [okynatenn. [pu fABuxens ToBapa ero
conpoBoxaatoT MNpuxogHas u PacxopHas HaknagHele u peructpupyetcs CueT-caktypa.

2) [loroBop C KOHTpareHToM

MepebiM 3Tanom paboThi C KOHTPAreHToOM siBRsieTCs noanucanue porosopa. [ins
K@XOOro KOHTpareHTa MOXeT BbiTb OPOPMIIEHO CKOMbKO YFOAHO A0roBopoB. YA0oGCTBO B
Be[leHUM [0TOBOPOB COCTOMT B TOM, YTO BCE BbIMOMIHEHHbIE OMEPaLMU C KOHTPAreHToMm
MOXHO pasHecTi Mo pasHbIM JOrOBOPAM B 3aBUCMMOCTY OT CMbICa KOHKPETHOW onepaLium
(NOKyfKa TOBapOB Wiiv MPUEM TOBapa Ha KOMUCCHIO).

Onsa ocopmnenns gorosopa ¢ koHTpareHToM OO0 «Kackag» OTKpbITe CNpaBouHuK >
KoHTpareHTbl. B OTKpbIBLLEMCS OKHe B cTonbue «HaumeHosaHve» BbIGpaTh 000 «Kackan».
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HaxaB KHOMKy =2
yMOn4aHuio — 3aKynovHas.

[Manee cospaTk HOBLIA [JOroBOp C TeMm e KoHTpareHTom OOO «kackaa» noj
Ha3BaHUEM «Ha KOMVCCUIO», TUM LUEH — PO3HUYHasA.

CylLecTByeT TpU BUAA 3asBOK NOKynaTens.

HenoaTBepxaeHHass 3asBkaHM K UeMy He o6sisbiBaeT UPMY, @  ChyxuT
WCKMIOYUTENBHO AN pacv4eToB CyMMbI onnaTthbl.

3asBka Ha cknag. B atom cnyyae TML| pesepsupyetcs u3 Tekylmx octatkoB TML| Ha
yKa3aHHOM B AOKYMEHTE ckriage. Takylo 3asBky criefyeT odopMnsTe B TOM Cryyae, ecnu
Heobxoaumo 3apesepeuposate TMLL 3a nokynaTtenem, HanpuMep, Npy OTMYCKE 3@ HaNUHHbIIA
pacueT.

3anBKka Ha NOCTaBKY 103BOJISET Pe3epBUPOBaTL TOBaAp Ha upme Boobiue, T. e. ecnn
ToBapa He[JOCTATOMHO Ha 3afjaHHOM ckilajie, OH pe3epBupyeTcst Ha apyrom. CosaaTts 3asBKy
Ha noctaBky ot OO0 «Toprosnsi» ans UMM «CepreeHko» xonoaunsHukoB LG GR-349SQF —
5 wr.

, B uMetolyemcs forosope «OCHOBHOM» YCTAHOBUTL TUM LIEH 10

okyMeHTbl > [Tokynatenu > 3asBka nokynartens, 3anosHsaem (opmy COrflacHo puc.

CIRR AN
Wanwa | Tarueasan vacrs |
Onepaws MMnmmwlml o7 |01.01.03 E
[ i
crosarme | X =3  Nogwpme * Hacxnae
Nocrasun
Pupma: 000 “Toproems” [Zl 0]  |Pesepeupoears romso s rexuuero ocrara []
Noxgnarens.
Kowrparen: [Cepreersic [2] o/ Bancraacrceops Pss.
Owpymac 060109 Onnarase (010103 @] Oy nonorgserry. = |
Koo |
Beero pys) HAC (py6 ] HI fpy6 )
vy | [ Tpogecre | v| fNewn | 0K | 3spems | fescrme |PeacoosE
3atem
13 TabnuuHoi YacTV C MOMOLUBIO KHOMKM 194898 BLiGpaTh HyXHbIA TOBADP, BLICTABUTH
xonndectso. [Janee - PEEH 3ayppiTs. Mpu  HeobxogumocTW  3asBKa  Jlerko
KoppekTupyetcst. [okymeHTsl > [Mokynatenu > OTmeHa 3asiBOK NokynaTtenei U3MeHUTs
HauMeHoBaHue UPMbl, C MOMOLLBIO  KHOMKMN Meadep piGpaTh 3asBKy, KOTOpYlO

HeoBX0ANMO OTMEHUTL.

CrepyloliM 3TanoM OTHOLUEHUA C KOHTPareHTOM SBMSIETCS 3aka3 TOBapoB Y
noctasiymka. OH NO3BONSET KOHTPONUPOBATL Y NNAHUPOBATb 3aKYMKW B COOTBETCTBMM C
3akasamu nokynaTtenei n BHyTPEHHUMI NOTpeGHOCTSIMU hupMbl. 3aKkas npepHasHadeH Ans
dukcaumm npeABapuTEnbHOA [OrOBOPEHHOCTU O npuobpeTeHun y noctaswmka TMLL
OpHako BO3MOXHO BEAeHUE [OKYMeHTooGopoTa 6e3 opopMIEHUst 3asBKU, TaK Kak uHoraa
Anst Toro, yTobbl 3aKaszaTh TOBap, AOCTATOYHO [MO3BOHUTL MO Tenecbony. \ OTKprTb
MeHio «[lokymeHTbl > [TocTaBLuky > 3aka3 NocTaBLUMKY».

B saknapke warka BbiGpath dupmy QOO «Toprosnsi», koHTpareHT — OO0 «Kackapgy
(puc. 8), B nonsx MocTaska Ao 1 Onnata 40 NPOCTaBUTL KPaNHUE CPOKU NOCTABKMA U OMNaTht.
Ha aToii xe Bknaake umeeTcs cneuyuanbHas kKHorka Jonr KOHTpareHTa, ¢ NOMOLLbI0 KOTOPOIt
MOXHO MOMY4UTh MHCPOPMALMIO O B3aMMOpacHeTax ¢ NOCTaBLMKaMN.
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MepeiiT Ha TabNUYHYIO YacTb W 3aNOMHUTL CIUCKM ToBapa. Jlyylie BOCNONL30BaTLCS
kHonkoii MoaGop. BHect ToBap no cnwucky: xomoaunbHuk LG GR-349SQF - 20 wr,;
Tenesusop «SHARP» — 10 wr.; kombaiii BRAUN DRB 41 - 5 wr. Haxatb

KHOMKY Ml 3aTem OK.
3. CoobLyeHne AOMALLHEro 3ajjaHusi K CriedylollemMy 3aHsTUIo: NOBTOPUTL Matepuan
KOHCMeKTa nexuuin

MpakTuyeckoe 3aHsaTue Ne13

Tema: Befenve yyeTta B nporpamme aBToMaTtusaLmn ABMKEHUA TOBAPOB.

Lene pa6oTbl: Hay4nTbcsi OCOPMNATE AOKYMEHTbI MOCTYNMEHUS U nepemelleHus
ToBapa.

Marepuansl M obopyaosaHue: MK C ycTaHOBMNEHHOW ONEpaLYOHHON CUCTEMOi
Windows

Xop 3aHATUSA:

1. Kpatkoe usnoxenue yuebHoro matepvana

2. CamocrosiTenbHasi paboTa CTyAeHTOB:

1) MoctynneHne ToBapa Ha cknag OMOPMASETCA MO NPUXOAHOA  HakKnagHOW.

CyuiecTByeT 3 OCHOBHbIX BiAA NOCTYNMEHUS: Kynns-npoaaxa, KOMUCCHUS U UMMOPT.
Kpome Toro, ToBap nocTynaeT Ha cknagbl C pasfiMiHoOi aHanuTUKON y4eTa: onToBble
1 PO3HUYHBIE.

PO3HUYHOE MOCTYNNEeHNe MOXEeT OCYLLEeCTBSATLCA MO PasnuyHbIM LieHam, a Takke ¢
yueTom u 6e3 yueta HAC.

Odcbopmum lMoctynnenune TML| (kynna-npogaxa).

[HokymeHTbl > MocTasiumky > Moctynnexne TML (kynns-npogaxa).

BanonuuTb nons; ®upma (OO0 «Toprosns»), KoHtpareHT (OO0 «Kackaa»)

Haxxae kHonky OcHoBaHue, B NOSBUBLLEMCS OKHE BbiBpaTh 3akas noctasimka ot 000
«Kackagy, ABax/bl LUENKHYB MbILbIO MO HaWMEHOBaHUIO Heobxoaumoro KoHTpareHTta. Ha
MOSIBUBLLMIACS: BOMPOC O 3anofiHeHUn Tabnuubl oTeeTuTh «/[lay.

MpoBepuTb TabrinyHyI0 YacTb [JOKYMEHTa Ha COOTBETCTBIE [AaHHbIX 3aKasy.

MpoBecTn AOKYMEHT (KHOMKa _fleosect ) Bpemsi pervcTpaLmu JoKyMeHTa BbiGpaTh
«TeKyLee Bpems».

3apeructpupoBaTb c4eT-hakTypy (KHOMKa M). B okHe «CueTt-chakTypa
nony4eHHbi. HoBblit» nonst GyAayT 3anonHATLCA Ha OCHOBaHUM kapTouku «[locTynneHue

TML». [lanee HaxaTh KHOMKy —BEEeT |

Mpu HEOBXOANMOCTY AOKYMEHT (MNK YaCTb MO3ULNIA) MOXHO 3aMONHUTL BPYUHYIO.

Hanpvmep, JOnNycTUM B AaHHOM CUTYaLMM HEAONOCTaBKYy 2 XOMOAWNbHUKOB u3 20
3asBNeHHbIX. M3mMeHuTb konuyecTso ux ¢ 20 wr. Ha 18 wr.

AHanoruyHa pabota C AOKyMEHTamMu W Mpu MOCTYMNEeHWW ToBapa B PO3HULY, Ha
KOMUCCUIO TOMNbKO 6e3 nevaTtn cyeT-hakTypsbl.

OcobeHHocTn ocopmrnieHnsi noctynnenns TMLL (MmnopT) cBsisaHbl C TeM, YTO OH
obnaraeTtcsi TaMOXEHHbIMU MOLUUHAMU U CﬁOpaMVI, TakKe TOBap WHOrga nocrtynaeTt B
pasnuyHoii BanioTe. OchopMreHne MOCTyrNeHUs UMMOPTHOTO TOBapa BO3MOXHO TOMbKO Ha
ONTOBbIA CKNag.

2) TMocTynneHve [OMNOMHNTENbHbIX PAaCXOA0B

OTUM [JOKYMEHTOM OCYLLECTBMSIETCA Y4YeT YCNyr CTOPOHHWX OpraHusauuii 1
CcOBCTBEHHON KOMMaHWM, KOTOpble OKa3blBalOT BrUSHME Ha cebecToMmocTs TOBapa,
Harnpumep, TPaHCMOPTUPOBKA U XpaHeHne ToBapa.

[okymeHTbl > MocTaBLumku > MNocTynnexue (qononHuTenbHble pacxogsl no TMLY).

Mporpamma npegycmaTpueaeT BbIGOp OAHONW M3 HOPM [OKYMEHTa: MOCTynneHue
(gononuutensHble pacxoabl no TMLI), noctynneHue (TpaHcrnopTHble pacxoabl no TMLY),

noctynnexve (BHepeanusaLMOHHble pacxofbl no TML)  kHonkoi . O
[LOKYMEHTbI OTNNYAIOTCS TONMbKO (hOPMUPOBaHVEM MPOBOAOK U PErUCTPOB yyeTa.
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TabnuuHas 4acTb 3TOrO0 AOKYMEHTA HEMHOTO OTNNYAETCs OT HaknagHoW 06bl4HOro
nocTynneHus.

3anonHuTe AOKYMeHT A MocTynneHve [OMOMHUTENbHbIX pacxogos no  TML no
cneaylowyMM AaHHbIM: 1 MecTo AocTaBku Toapa obxoautcs OOO «Toprosnsa» B 200 py6.
[1ns aToro oTKpbITh Bknagky TabnuuHas yacTb okHa «MocTynnenus (gon. pacxoasl Ha TML).
HoBbiit*» B ctonbue «Mo sakynke TMLl» BbibpaTb BuA AokymeHTa MocTynnexne TMLL
[anee, B xypHane gokymeHToB MocTynnenue TML| BbiGpaTh B kayecTse koHTpareHTa OO0
«Kackag». KonuuecTtso, LeHy, cofepxaHue  ycnyr  BBECTU CaMOCTOSITENbHO.

EAVHULI! U3MepeHist BbIBpaTh 13 cnucka. [lanee Haxarh KHOMKy IR

Cpenaiite «CueT-hakTypy». [Ins 9TOro HaXmuTe Ha KHOMKY M nposepbTe

[aHHble 0 PpUpMe, KOHTPAreHTe 1 JOrOBOPE, HAXMUTE KHOMKY L]
Oonyctum, 5 wr. TenesusopoB «SHARP» He coome‘rc‘rsynoT 3asiBNEHHbIM
nocraswmkom OO0 «Kackan» ToBapHbIM cBOMCTBaM. Ha 3Ty TeXHUKY NPpon3BECTH BO3BpaT.
[lokymeHTbl > MocTaBLmku > BosspaT nocTaBLuky.
B okHe «Bosspar noctaslmky (kynns-npogaxa). Hoebit». Bbibpath dupmy u

KOHTpareHTa, 3aTeM HaxaTb KHOMKY 1 BbiGpaTh [OrOBOP, MO KOTOPOMY MPULLIM
naHHble mopenu TB (gorosop ¢ OO0 «Kackagy).

Ecnu OcHoBaHue BbIGpaTh HEBO3MOXHO, TOBapb! NOABUPAIOTCA BPYUHYIO.

B TabnuuHoii yacTv JOKYMEHTa OCTaBfsieM Tonbko cTpoky «Tenesusop SHARP» u

KonnuecTso 5 w. [lanee — P | sayppTe,

Onepauus pacnpegeneHuss ToBapa Mo cknagam GupMmbl 1 nepemelleHus Tosapa
BHYTPM KOMMaHUM He 3aTparMBaeT B3auMOpacyeTbl C MOCTaBLYMKaMU U MOKynaTensmu.
MporpamMmoit NPEeAyCMOTPEHbl BCE NEPeMELUEHUs MEXAy ONTOBbIMU U  PO3HUYHLIMU
cKknagamu.

[HokymeHTbl > Cknagbl > lNepemellexune ToBapos.

MepemeLLeHne Ha PO3HUYHBINA CKNaA MOXET MPON3BOAUTLCA MO NHBLIM NPOU3BOSLHLIM
ueHaMm, 3afaHHbiM B rpacde «PosH. ueHa (py6.)», npu 9TOM [aHHble LeHbl byayT
OTMYCKHbIMW, @ Takke Ha OCHOBE WX OyAeT NPOWU3BOAWUTLCS YYeT Ha PO3HUYHOM CKnage.
MaMeHeHNe PO3HWYHBIX LEH MOXHO NPOM3BECTU C NOMOLUbK AOKymeHTa lepeoueHka
TOBapoB B PO3HULIE.

3. CoobLieHne [oMaLLHEro 3afaHust K CrieaylolemMy 3aHATUio: NOBTOpUTL MaTepuan

KOHCMeKTa neKuuii

MpakTuuyeckoe 3aHATue Ne14.

Tema: KoHTporb 1 0606LLeHne 3HaHuit — 3aveT 3a 6 cemecTp.

Matepuanbi u o6opyaosaHue: TecToBbli  martepuan + 3agaHus, Tpebyoume
pa3BepHyTOro oTeeTa.

Llens: CuctemaTtusauus u 0606LLeHne NPORAEHHbIX 3HaHWIA.

Xopg 3aHATUA:

MpoMesKyTOUHbIN KOHTPOIb: BbINOMHEHUE NMUCBMEHHOrO 3a4eTa B BUAE TECTOB.

KpuTepuu oLeHku 3a4eTa crieayioLme:

«3auTteHo» 50 — 45 Gannos

«He 3a4teHO» — 44 6annoB 1 MeHbLLE
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IV kypc

MpakTuuyeckoe 3anaTue Nei
Tema: Pabota co cnpasoyHukamm.
Llens pa6oTkl: HayuuTbcs paboTtaTh B nporpamme 1C: Byxrantepus
Matepuanel un oGopyaosanue: [K ¢ ycTaHOBNEHHOW OnepaLMOHHON CUCTEMOI
Windows, 1 yctaHoBneHHas nporpamma 1C: Byxrantepus, yuebHuk Morunes A.B., Mak H.W.,
XénHep E.K. UHdopmatuka. Yueb. Mocobue. M: Usg. ueHTp Akagemus, 2012.
Xop 3aHATMA:

1; KpaTtkoe usnoxeHue yyebHoro matepuana
2 CamocrTosiTenbHas paboTa CTyaeHTOB:
1) BHecTy cBefeHUsi 0 HOBOW OpraHusaLum:

Hassanue: 3A0 «MoHonuT»

NMonHoe HassaHue: 3aKpbiToe akLMoHepHoe obLecTBo «MoHoNUT»
[ara peructpauuum: 11.01.2010

OrPH: 1023142218

Opuguyeckuit agpec: Mockea, yn. CtonsipHas, 15

KoHTakTHbIl TenedoH: 123-45-67

HawumexoBanue Hanorosoro oprava: M®HC Ne 21 nmo r. Mockse
Kop Hanorosoro opraHa: 7721

WHH/KMM: 7721049904/772101001

OKIO: 98126709

OKOmMo: 42

OKa®C: 29

Batk npeanpusitusi: AKB "FOHUBECT", r. Mocksa
KopcyeT: 30101810900000000305

BUK: 044585305
PacueTHbli cyeT npeanpusTus: 40702810944230000123

B cooTBeTcTBUM C y4eTHoi nonuTukoit 3A0 «Moxonut» Ha 2010 rog:

oLieHKa 3anacoB Npy WX OTMyCKe CO ckrnaaa Npou3BOAMTCS Mo cpefHel cebecTommocTy;
TOBapbl B PO3HWNYHOI TOProBre y4YUTLIBAIOTCS MO LieHaMm npuobpeTeHus;

opraHusauus npumersiet MNbY 18/02;

opraHu3aLmsi HaXoAUTCA Ha OBLIEM PeXUME HanorooboXeHNs.

Moppaspenenus 3A0 «MoHonuT»:
aAMUHUCTPaLIMS,

Byxrantepus;

TpPaHCMOPTHbIA OTAEN;

CTONSPHBINA LieX.

[nsa BBoaa cBefeHwit 06 opraHusauuu ucronbayiite CtapToBbiii nomolHuk (Maxens
¢pyHKUMIA _Mpeanpusitue 'CTapToBblii  NOMOLWHKK), nubo  cnpaBoyHuK  OpraHusauuu
(Mpeanpusitue ~ Opranu3sauum). MHcopmaums o6 y4eTHoit nonutuke ykasbiBaetcs B hopme
YyetHasi nonuTuka opraHusaumin (Mpegnpusitue” YyeTHas nonuTuka_ YyeTHas nonutuka
opraHusauuil). BBopg cBefeHwit O noapasfeneHusiX  OCYLUECTBMIAETCA  KoMaHaown
Mpepnpusitue ~ Opranusauun _Mepeittn_ MoapasaeneHns opraHusauuii.

2) BHecTu cBefeHUs 0 COTPYAHUKAX NPEANPUATUS:

[o17[e] JomxHocTb | MNMogpaspeneHve Oknap | Macnopt Eg:éﬁ
BoHpapes  Mwuxaun 90 01
Cepreesuy BUpeKTop aAMUHUCTpaLms 38000 452321 0
CasenbeBa rnasHblii 90 03
EkaTtepuHa 6yxrantep Oyxrarepus #6000 652891 2
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ono [HornxxocTs | Mogpasaenexue Oxnap | Macnopt E:ﬁél?l
BacunbeBHa
OcwunoBa Hapgexaa 90 03
AnexcaHaposHa Kaccup Byxrantepus 15500 658988 2

Kpbinos  AHTOH = 90 02
Bnagumuposuy KCMeauTop | TpaHCMopTHbI otaen | 16000 369524 0

XapuToHOB 90 01
Anekcanap pabounii CTONSPHbIA Liex 14000 323256 1
AnekcaHgposuy

Yucros 90 04
Hukonait pabounit CTONSAPHbINA Lex 14000 423456 0
Anekceesu4

[ins 3aHeceHWs CBefEHW O COTpyAHMKax Heobxoaumo

AencTeuns:

3anonHuTb cnpaBoyHuK Gusnyeckue nuua (Mexio Kagpei).
3anonHuTb crpaBoyHUK COTPYAHUKM OpraHu3aLmum.
CdpopmupoBath AoKyMeHT «[lpuem Ha paboTy B OpraHusaumio».

3) Beectu B CnpaBOYHMK

«KoHTpareHTbI»

BbINOMHUTL Criegyowme

huU3nYECKUX Nnuuax, SBRALWMXCS ydpeauTensaMmm npeanpustus « MoHonuT»:
1. AO «[apaHT»
[MonHoe HanMeHoBaHWe: akLMOHepHoe obLLecTBo «lapaHT»

Opuguyeckuii agpec: 127567, Mocksa, yn. Ctpoutenei, 25

MouToseiit agpec: 127567, Mocksa, a/s 145
Tenecdbon: 222-23-32
WHH/KIMM: 770812122134/770801001
OKMMO: 451388300
PacueTHbiii cyeT: 40702810100000000816
Bank: «MTU-BAHK», r. Mocksa

nHdopMaumio 06 opraHusaumusx wu

2. Kb «Kpeno»

MonHoe HanmeHoBaHue: Kommepyeckuii 6aHk «Kpego»
Opuguyeckuii agpec: 128140, Mockea, yn. Teepckas, 15
MoyToBbIit apgpec: 129282, Mocksa, a/s 234

TenedoH: 234-23-34

WNHH: 770835621483

3. CmupHoB Anekcanap [dasuposuy

Agpec: 129282, Mocksa, yn. KpacHocenbckasi, .17, kB. 25
TenedoH: 234-23-34

4. KysHeuoB Buktop AnekcaHaposuy

Appec: 129782, Mocksa, yn. Teepckas, A.31, kB. 162
TenedoH: 564-23-34

5. Bacunbes EBrenuit Anekceesuny

Appec: 129112, Mockea, JleHuHckuii npocnekT, aom 1, k8. 125
TenedoH: 204-13-74

4B cnpaBouyHuke «KoHTpareHTbl» cospgaTb [ABe rpynnbl «®usnyeckue nuua» u

«lOpuaunyeckue nuuax». PacnpeaenuTb KOHTPAreHTOB NO BBEAEHHLIM rpynnam.

B cnpaBoyHuKk «KoHTpareHTbi» BBECTU ABE OLWNBGOYHbIE 3anucy:
AO «daken»;

KB «Mmnepuan».

Ypaanutb 3TK 3anucu.

3. CoobLeHne pAomallHero 3ajaHus K Crnegyloliemy 3aHsTuio: MNOBTOPUTb

matepuan [1] ctp. 39-61, paboTa c KOHCNEKTOM NeKuuit

MpakTuyeckoe 3anATne Ne2
Tema: Pabota co crnpaBoyHuKamu
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Lienk paboThl: HAY4YUTLCS BECTU y4ET YCTABHOIO Kanutana

Matepuanesl u oGopyaosauue: K c ycTaHOBMEHHOW ONEpPaLMOHHON cucTEMO
Windows, 1 yctaHoBneHHas nporpamma 1C: Byxrantepusi, y4e6Huk Morunes A.B., Mak H.W.,
Xénnep E.K. Undopmartuka. Yueb. Mocobue. M: Usp. ueHtp Akagemus, 2012.

Xop 3aHATHS:

1. KpaTtkoe usnoxeHue yyebHoro matepmana

2 CamocTosiTenbHasi paboTa CTyAeHTOB:

1) 11.01.2010 r. npousBegeHa rocyAapCTBeHHas perucTpauvsi  HOBOTO
npegnpustus - 3AO0 «MoHonut». CornacHo yypeauTenbHbIM [OKYMEHTaM YCTaBHbIi
kanutan 3A0 coctaensiet 3 600 000 py6. [donu y4acTHUKOB pacrnpefenieHbl creayiowmum
obpasom:

AO «[lapaHT» 1000 000 py6.

KB «Kpepo» 1 600 000 py6.

Cwmuphros Al 400 000 py6.

KysHevos B.A. 250 000 py6.

Bacunbes E.A. 350 000 py6.

Onepauusi y4eTa yCTaBHOrO kanuTana BBOAUTCA BPYYHYio B XKypHan onepauuii (MeHto
«Onepauuu»). Onepauusi COAEPXUT NATbL NPOBOAOCK (Mo konuyecTtsy yypeauTenei): [1 75.01
— K 80.09. CoziepxaHue: «Y4TeH ycTaBHbli kanutany». Homep xypHana: YK.

MpuMeyaHue: nepeyld NPOBOAKY BBEAUTE BPYYHYIO, OCTaNbHble - mMeToAoM
KOMMPOBaHWS.
2) CdpopmupoBaTth 060opoTHO-canbaoByo BegomocTs 3a 1 keaptan 2010 r. [Ons

nonyyeHuss uHgopMauum o Jone yypeauTeneit B yCTaBHOM KanuTane UpMbI
cchopmupoBaTh oTyeT «OBopoTHO-canbfoBas BEAOMOCTb MO cyeTy» Ana cyeta 80.
CdpopmmpoBaTh TOT e oT4eT Ans cyeta 75.01, utobbl Nony4nTe MHGOPMALIMIO O COCTORHUN
pacyeToB C y4peauTensiM/ No BKNajaM B YCTaBHbIA kanuTan.

[ns copMupoBaHuUsi OTYETHOM WHpopMaLuu BbibepuTe COOTBETCTBYIOLLMIA OTHYET B
MeHIo «OTYeTbI».

3) CornacHo y4YpeauTenbHOMy AoroBopy Kavkablil ydacTHuk AO [OKEeH BHECTU Ha
cuyeT npeanpusTus He MeHee 50% cBOe [ONM B YCTAaBHOM Kanutarne B BUAE [OEHEXHOro
B3HOCA Ha PACYETHbIN CYET MPEANPUSTUS UMM B Kaccy, a OCTaBLUYIOCS 4acTb OMnaTuTh B
noboit copMe B TeyeHue nepBoro roga yHKUMOHMPOBaHWA npeanpuaTus. B kaccy
NPEANpUSTUS YHPEAUTENsaMU — U3UHECKUMM NULIAMU BHECEHBI B3HOCHI B KayecTse BKnaga
B YCTaBHbIA KanuTar:

Yupegutens Cymma Hata JokymeHT
CmupHos A.Ll. 200 000 py6. 11.01.2010 MKO Ne1
KysHeuioB B.A. 125 000 py6. 11.01.2010 MKO Ne2
Bacunbes E.A. 175 000 py6. 11.01.2010 MKO Ne3
WTtoro 500 000 py6.

Mpuxos B Kaccy HanM4HbIX CPeACTB ODOPMIIAETCA MPUXOAHBIM KAacCOBbIM OPAEpPOM.
MoMMMO BBLINUCKM KACCOBbIX OPAEPOB BEAETCS yYeT B KACCOBOM KHUTE.

CdpopmupyiiTe gokymeHT MpuxoaHslil kaccosblii opaep (MeHio Kacca, Bug onepauum —
Mpounit NpUxoA AEHEXHbIX CPEeACTB) ANS Nepsoro yypeautens. [Ans yyeTta HanmuHbIX
cpeacTs WUCMonb3yeTcs akTuBHbIA cueT 50 «Kacca». KoppecrioHaupyiowmm cyetom ans
cueta 50.01 6ypet cuet 75.01, Tak Kak B Kaccy NocTynuna 3afoHKeHHOCTb OT yupeauTeneil.
BoiBeauTe Ha aKkpaH nevatHylo opmy. [poBeaute [aokymeHT. OTkpoiiTe >XypHan
MpuxoaHble kaccosble opaepa (MeHto Kacca) v ¢ nomolibio konuposanus (F9) cchopmupyiite
LOKyMEHTbI Ans AByX Apyrux yupeauteneit. [pocmoTpute npoBoaku, cchopMupoBaHHbie
[LOKyMEHTaMW C NOMOLLbI0 KOMaHAb! [leficTBus — PesynbTat npoBeaeHns 4OKYMeHTa.

4) Mo npukasy pykosogutens npeanpustus Ne 4 ot 11.01.10 kaccupom
NpOBOAUTCS CAaya HaNWYHbIX [EHEeXHbIX CPEACTB, MONYYEHHbIX B KayecTse Bknaga
yupegutenei, B pasmepe 500 000 py6. Ha pacueTHblii cueT Ne 40702810944230000123 B
AKB «lOHUBECT».
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CchopmupyiiTe AOKYMEHT PacxofiHblil kKaccoBblii opaep (MeHio Kacca, Bug onepauuu —
«B3Hoc HanuyHbIMK B 6aHk»). KoppecnoHaupyowuii cyet - 51.

MpumeyaHue: ccopmupyitTe obpaboTky «Bbinucka 6GaHka» (meHio bBadk) Aans
npocmoTpa NpoBeAeHHON onepaLumn no 6aHKOBCKOMY CHeTy.

5) CchopMmpoBaTh MUCT KACCOBOM KHUMM (OTHET Kaccupa), OTpaXkaroLmii onepauum Ha

KoHeL, paboyero aHs 11.01.10.

6) 13 sHBaps 2010 r. ¢ pacueTHoro cyeta 3AO «MoHonut» B AKB «OHUBECT»
NoNy4YeHbl AEHEXHbIE CPEACTBA Ha XO3ANCTBEHHblE M KOMaHAMPOBOYHbIE pacxofbl B
pasmepe 25 500 py6.

CcbopmupyiiTe AokyMeHT «[lpuxoaHbIA KaccoBbii opaep», (MeHio Kacca, sup
onepauumn — lNonyueHne Hanu4HbIX cpeacTs B GaHke). KoppecnoHavpyowuii cyet - 51.

7) 13 saHBaps 2010 r. Ha pacyeTHbIl CYeT NpeanpuATUA y4YpeauTensmMun —
IOpUANYECKUMU NULAMWM B Ka4yeCTBe B3HOCOB B YCTaBHbIA KanuTan nepeYucrieHb
crneayrLme CyMmbl:

Yypeautenb Cymma [HokymeHT
AO «lapaHT» 600 000 py6. Bbinucka ¢ p/c ot 13.01.2010
KB «Kpepgo» 800 000 py6. Beinucka ¢ p/c ot 13.01.2010
Wroro: 1 400 000

py6.

[ns BbINOMHEHWsi onepauun cdopmupyiite AokyMeHT «llnatexHoe mnopyyeHue
BxogsLee» (MeHio «baHk», BuA onepauun — lNpoyee nocTynnexne 6esHannyHbIx AEHEXHbIX
cpeacTs).

3. CoobLyeHne AoMallHero 3ajaHusi K CcrefyloweMmy 3aHsTuIo. MOBTOpUTb
maTepuan [1] ctp. 61-105, paboTa C KOHCMEKTOM NeKLuii

MpakTuyeckoe 3aHaTue Ne3
Tema: Pabota co crnpaBo4HMKamu.
Lienb paboTbi: HAy4UTLCSH BECTU YYET PAacYETOB C NOCTaBLUMKamu
Martepuansl u o6Gopyaosanue: [K C yCTaHOBMEHHON OMNEPaLMOHHON CUCTEMON
Windows, u ycTaHoBneHHasi nporpamma 1C: ByxranTtepus, yqebuuk Morunes A.B., Mak H.W.,
Xénnep E.K. Uncdopmatuka. Yueb. Mocobue. M: U3g. uenTp Akagemus, 2012.
Xop 3aHATUA:

1 KpaTkoe usnoxeHue y4ebHoro matepuana
2 CamocTosiTenbHas paboTa CTyAeHTOB:
1) Mpeanpustie «MoHONUT» OCYLECTBISIET OMnnaTy no Aorosopy nocrtasku Ne

345/21 ot 22.01.2010 3aBogy «Ppesep» 3a NocTasky MPOU3BOACTBEHHOrO 060pyAOBaHMA
«CTaHok cBepnunbHbii CAC-1» B KonuyecTse 1 WT. Ha cymmy 120 000 py6., ekniodas HAC
18%.

PekBn3anTsl 3aBoaa «dpesep»:

MonHoe HaumeHoBaHue: MIHCTpYMeHTarnbHbIN 3aBof, «Dpesep».

Agpec: Mocksa, yn. CtaHkocTpouteneit, 9.

MHH: 776034565613.

PacueTHbilit cueT: 40702810400000000217 B 6aHke: AKB "BU3HEC".

23.01.2010 BbinucaHo nnatexHoe nopyyerue Ne1 ot 23.01.2010 u otnpasneHo B AKB
«HOHUBECT». Heobxoaumo 3aperucTpupoBaTb OpraHusauMio-nocTaslynka, a Takke
BbINUCATL NMaTexHoe nopyyeHne. Tak Kak nepeyucrieHne npousBOAUTCA A0 MOSyYeHUs
cTaHKa, HeoBXOAMMO yKasaThb, YTO NIaTeX SBNAETCA NpeAonIaTon.

24.01.2010 B O6yxranTtepuio npeanpusaTus «MoHONUT» MOCTynuna BbiNUcKa C
pacyetHoro cyeta B AKB «HOHUMBECT» ot  24.01.2010 B COMPOBOXAEHUM KOMUM
nnartexHoro nopydexus Ne1 ot 23.01.2010. B Bbinucke ykasaHo, 4To cymma B pasmepe 120
000 pybneit nepeymncnieHa Ha pacyeTHbIi cyeT 3aBoaa «dpesep».

ﬂopﬂp,ox BbINOMHEHNA onepauun:

1) PerucTpaumsi KOHTpareHTa B CpaBoO4HIKE (ECTIU OH PaHee He 3aperncTpupoBaH).

2) Peructpauus Aorosopa B kapTouke KOHTpareHTa Ha 3aknagke Cyeta u JoroBopbl.
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3) dopmupoBaHue AokymeHTa lnatexHoe nopydeHue ucxopswee (meHto Bauk, Bug
onepauum — Onnara nocTasLLyKy).

4) [ina oTpaxeHusi (paKTUMECKOrO CrIMCAHNSA AEHEeXHbIX CPeACTB NO AaHHbIM GaHka
HeoBXxoaMMOo BKMYUTL chnar MnaTexHoe nopyyeHne onnaYeHo 1 ykasaTb AaTty nonyyeHHoi
BbINUCKN.

Mpumeyanve: Ans ceepku GaHka Bocrionb3yeTeck obpaboTkoit Buinucka GaHka.

2. 26.01.2010 nonyyeH cyet 3aBopa «Ppesep» Ne 231/37 ot 23.01.2010 3a nocrasky
MHCTpyMeHTa Ha obLuyto cymmy 36 000 py6., Brnioyas HOC 18%.

27.01.2010 BbinucaHo nnartexHoe nopyyeHue Ne 2 ot 27.01.2010 Ha onnaty cyeta
3aBoga «dpesep» Ne 231/37 ot 23.01.2010 Ha cymmy 36 000 py6., sknioyas HAC 18%.

27.01.2010 nony4ex cyet Ne 31 noctaslymka matepuanos AO «lapaHT» ot 23.01.2010
Ha MocTaBKy MPOM3BOACTBEHHOTO Chipbsi, Ha oblylo cymmy 218 820 py6., Bkmioyas HAC
18%.

27.01.2010 BbinucaHo nnatexHoe nopy4yexue Ne 3 ot 27.01.2010 Ha onnaty cyeta AO
«apaHT» Ne 31 ot 23.01.2010 Ha cymmy 218 820 py6., Bknioyas HAC 18%.

28.01.2010 nonyuyex cyet Ne 301-a ot noctasimka AO «[Mpouecc» ot 27.01.2010 Ha
nocTaBKy NPOM3BOACTBEHHOro ofopyaoBaHusi, Ha obulyio cymmy 320 400 py6., Bknouas
HC 18%. B cueTe ykasaHbl crieaytolme 6aHkoBckue peksuantbl AO «lMpouece»:

MonHoe HaumeHoBaHwue: AkunoHepHoe oblLiecTBo «[pouecc»

Agpec: Mockea, yn. CtaHkocTpoutenei, 152

WHH: 776028512115

PacueTHblii cyeT: 40702820500000000536 B HaHke: AKB «BUSHEC»

28.01.2010 BbinucaHo nnatexHoe nopyvexue Ne 4 ot 28.01.2010 Ha onnaty cyeta AO
«Mpouecc» Ne 301-a ot 27.01.2010 Ha nocTtasky NPOWSBOACTBEHHOrO 0BOpyAoBaHUs, Ha
06Luyto cymmy 320 400 py6., Bkntoyas HOC 18%.

28.01.2010 nonyyeHa 6aHKoBCkas Bbinucka ¢ pacyeTHoro cyeta B AKB «lOHUBECT»,
noaTeepaaioLLas akT onnarbl No nnaTexHsiM nopydeHuam Ne 2, Ne 3 n Ne 4.

3. CooblueHne [OMALUHEro 3afjaHusi K CrefylolieMy 3aHATUI: MOBTOPUTH
matepuan [1] cTp. 61-105, pa6oTa C KOHCNEKTOM NeKUIA.

MpakTuyeckoe 3aHATue Ned4
Tema: PaboTa co cnpaBoYHuKamu.
Lens pa6oTbl: Hay4UTLCS BECTU YYET PacHeToB C MocTaBLUMKamMu
Matepuansi u oGopyaoBahue: [MK C ycTaHOBNEHHO! OnepaunoHHONi cucTemoi
Windows, v yctaHoBrieHHas nporpamma 1C: Byxrantepus, yuebruk Morunes A.B., Mak H.W.,
Xénnep E.K. Undopmatuka. Yueb. Mocobue. M: Usa. uentp Akagemus, 2012.

Xop 3aHATUA:
1: KpaTkoe usnoxeHue y4ebHoro matepuana
2 CamocTosTenbHas paboTa CTyAeHTOB:

Mpeanpusitue «MOHONUT» OCYyLLECTBRSET onnary no gorosopy noctasku Ne 345/21 ot
22.01.2010 3aBogy «®pesep» 3a nocTaBky NPOU3BOACTBEHHOro obopyaoBaHus «CTaHoK
cBepnunbHbI CAC-1» B konuyectse 1 wt. Ha cymmy 120 000 py6., skniovas HAC 18%.

PekBuauThl 3aBofa «dpesep»:

MonHoe HanmeHoBaHue: MHCTpyMeHTarnbHbIl 3aBof «Ppesep».

Agpec: Mocksa, yn. CTaHkocTpouTene, 9.

WHH: 776034565613.

PacyeTHblit cueT: 40702810400000000217 B 6anke: AKB "BUSHEC".

23.01.2010 BbinucaHo nnatexHoe nopyyeHue Ne1 ot 23.01.2010 n otnpaeneHo B AKB
«lOHUBECT». Heobxogumo 3apercTpupoBaTb OpraHusauuio-nocTaBliuka, a Takke
BbINUCATbL NMATEXHOE NopyyeHne. Tak Kak nepeyucneHve npousBoauTCA A0 MonyyeHus
cTaHKa, HeoBX0ANMO yKasaTh, YTO NATEX ABMNAETCS NPeAonaTon.

24.01.2010 B 6yxrantepuio npeanpusTMs «MoHONUT» nocTynunia BbiNucka C
pacuetHoro cyeta B AKE «HOHWUBECT» ot  24.01.2010 B CONpOBOXAEHUM KOMUM
nnatexHoro nopyyerus Ne1 ot 23.01.2010. B Bbinucke ykasaHo, 4TO cymma B pasmepe 120
000 py6neit nepeuncrieHa Ha pacyeTHbIi cueT saBoaa «Ppesep».
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MopsiAok BbINOHEHWS onepaLmnm:

1) Peructpauus KOHTpareHTa B CpaBOYHVKE (ECN OH paHee He 3aperncTpupoBaH).

2) Peructpauusi fOroBopa B kKapTouke KOHTpareHTa Ha 3aknagke Cuyerta n 4orosopbi.

3) dopmupoBaHue AokymeHTa [MnatexHoe nopyyeHne ucxopsuiee (MeHio bawk, BuA
onepauum — Onnarta nocTaBLUKKY).

4) [Ins oTpaxeHus (PaKTUHECKOrO CrIUCaHNS [AEHEXHbIX CPEACTB MO AaHHbIM GaHka
HeoBXoAMMOo BKOUNTL chnar MnaTexHoe NnopyyeHne onnadeHo U ykasaTtb AaTy Nosly4eHHo
BbIMUCKY.

Mpumevanve: ans ceepku 6aHka Bocnonbayetech obpaboTkoi Bbinucka HaHka.

2. 26.01.2010 nony4eH cuyeT 3aBopa «Ppesep» Ne 231/37 ot 23.01.2010 3a nocrasky
MHCTpYMeHTa Ha o6Luyio cymmy 36 000 py6., Bkrioyasi HAC 18%.

27.01.2010 BbinucaHo nnartexxHoe nopyyexue Ne 2 ot 27.01.2010 Ha onnaty cuyeta
3aBoga «dpesep» Ne 231/37 ot 23.01.2010 Ha cymmy 36 000 py6., Bkntoyas HAC 18%.

27.01.2010 nonyyeH cyeT Ne 31 nocrasiuuka matepuanos AO «[apaHT» ot 23.01.2010
Ha MOCTaBKy MPOW3BOACTBEHHOTO Chipbsi, Ha o6yl cymmy 218 820 py6., Brnoyas HOC
18%.

27.01.2010 BbinucaHo nnatexHoe nopyyexue Ne 3 ot 27.01.2010 Ha onnaty cyeta AO
«apaHT» Ne 31 ot 23.01.2010 Ha cymmy 218 820 py6., Bintouas HAC 18%.

28.01.2010 nonyuex cyet Ne 301-a ot nocrasiymka AO «[poueccy» ot 27.01.2010 Ha
nocTaBKy MPOU3BOACTBEHHOTO oGopynoBaHus, Ha obuyto cymmy 320 400 py6., Bknoyas
HAC 18%. B cyeTe ykasaHbl criefytolumne 6aHkoBckue peksusntbl AO «[poueccy»:

MonHoe HaumeHoBaHue: AKunoHepHoe obLecTtso «[pouece»

Appec: Mocksa, yn. CtaHkocTpouteneit, 152

WHH: 776028512115

PacueTHbIit cyeT: 40702820500000000536 B HaHke: AKB «BUSHEC»

28.01.2010 BbinucaHo nnatexHoe nopy4eHue Ne 4 ot 28.01.2010 Ha onnaty cueta AO
«[Mpouecc» Ne 301-a ot 27.01.2010 Ha mocTaBky NPOW3BOACTBEHHOrO 0BOPyAOBaHWS, Ha
obiyto cymmy 320 400 py6., Brnovast HOC 18%.

28.01.2010 nonyueHa 6aHkoBcKasi Bbinucka ¢ pacyeTHoro cyeta B AKB « OHUBECT»,
noaTBepXAatoLLas akT onnaTbl Mo NnaTexHbIM nopyydeHusim Ne 2, Ne 3 u Ne 4.

3. CooblueHne [OMALLHETO 3afaHusi K CriedylolemMy 3aHsTUo: NOBTOPUTL
matepuan [1] ctp. 107-145, paGoTa ¢ KOHCNEKTOM neKuuii

MpakTuyeckoe 3aHAaTme Ne5.

Tema: KoHTponb 1 o6o6LyeHne 3HaHuii — 3ayeT 3a 7 cemecTp.

Matepuansl u oGopyfaoBaHue: TecToBblii MaTepuan + 3aganus, Tpebywouue
pasBepHyTOro oTeeTa.

Lenb: Cuctematusaums n 0606LLeHne NPOMAEHHbIX 3HaHWUIA.

Xopa 3aHATHA:

MpoMexyTOuHbIV KOHTPOSb: BbiNnonHeHne NMCbMEHHOro 3a4eTa B Bu/e TeCTOB.

Kputepum oueHkm saueTa crneayioLme:

«3auteHo» 20 — 10 6annos

«He 3ayteHo» — 9 6annoBs U MeHbLUe

MpakTuyeckoe 3auaTue Ne6
Tema: CocTaBrneHve oT4eTOB, BEAEHNE XypHasoB
Llenb pa6oTbl: Hay4UTbCA BECTU YHET NPUOBPETEHIUSI MaTepuanbHbIX LIeHHOCTE
Marepuanbl u oGopyaoBaHue: K c ycTaHOBNEHHOW ONEpaLWOHHOR cucTemoi
Windows, 1 yctaHoBneHHas nporpamma 1C: Byxrantepus, y4e6Huk Morunes A.B., Mak H.W.,
Xénnep E.K. Undopmatuka. Yueb. Mocobue. M: Uaa. ueHTp Akagemusi, 2012.
Xop 3aHATKA:

i Kpatkoe usnoxeHue y4yebHoro matepuana
2, CamocTosiTensHas paboTa CTyAEeHTOB:
1) Ha npepnpusitum «MoHONMUT» XpaHeHWe TOBapHO-MaTepuanbHbIX LEHHOCTel

OCYLLIECTBIIAETCA Ha NATU CKnagax:
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obLwwii cknag;

cknag matepuanos Ne 1

cknag matepuanos Ne 2;

cKnag roToBOW NpoAyKLMY;

VHCTPYMEHTanbHbIN CcKnag,.

HeobX0AUMMO Ha OCHOBE 3TUX AaHHbIX 3aMONHUTE CNPaBoYHUK «Cknagpl».

2) 29.01.2010 Ha uHcTpymeHTanbHbil cknag 3AO «MoHonuT» OT 3aBoga
«®pesep» NOCTYNUMN UHCTPYMEHTbI B CONPOBOXAEHNIM TOBAPHO-TPAHCMOPTHOI HaKNaAHoA 1
cueta Ne 231/37 ot 23.01.2010. PaHee 6bina npoussefeHa onnarta 3Toi noctasku (CM.

3apady 3.2).
B cuete ykasaHo:
Haumenosaxue En. Kon. LieHa Cymma
n3Mm.
Onektpogpenk «3/13-15» . 16 1000 16 000
OtBepTku wT. 20 600 12 000
anekTpoMexaHuyeckue «30M-21»
Komnnekt cesepn «KC-101» LT 10 800 8 000
WTtoro 36 000

MopsaoK BINONHEHNs onepauui:

OnnaTta c4eTa NocTaBLuKa (B AAHHOM Cllyyae CHeT onnayeH - cM. 3agady 3.2).

Beog B crnpaBouHuk HomeHknaTtypa (rpynna MaTepuansi) cBeAeHWid O MoCTynuBLIMX
MHCTPYMEHTaX, ECNU OHU paHee He BBEeAEHbI.

dopmuposaHue fokymeHTa [locTynnenue ToBapos u ycnyr (meio [lMokynka, BuA
onepaumu — Mokynka, Komuccusi).

3) 02.02.2010 Ha cknag matepuanoe Ne1 oT noctaswmka AO «lapaHT»
NOCTYNUAM MaTepnabl B CONPOBOXIEHNM TOBAPHO-TPAHCOPTHOI HaknaaHoii 1 cyeta Ne 31
oT 23.01.2010. PaHee no cueTy bbina nponsseaeHa onnara aToil noctaeku (cm. sagady 3.2).

IMpy Npuemke mMaTepuanos oGHapyxeHa Hefoctaya matepuana «Mnura [ICM 1,000,6»
— BMecTo 400 eAMHUL NPOAYKUMN B Hanuuuu okasanocs 360 eauHuy. CoctasneH akt Net
o1 02.02.2010, B KOTOPOM yKa3aHo:

HaumexoBanue | Ea. nam. Mo pokymeHTam HepocTaua
KOM. | UeHa, | CTOMMOCTb, |Kom. | UeHa, cToMmMoc
py6. py6. py6. Tb,pyb.
Mnuta ACM 1,271,2 wr. | 150 |56 8 400
Mnurta ACM 1,000,6 wr. | 400 |40,6 16 240 40 40,6 1624
Bpyc ocuHoBbIi m3 [1,5 | 5400 8 100
LnoH ay6oesiit 1200 ] 200 |286,4 |57280
MM
LLinox opexoBbIf ™M 500 |257,6 | 128800
1000 mm
Wtoro 218 820 1624

MopsAoK BLINOMHEHUA onepauuy:

Onnara cyeTa nocTasLyuKa

BBog B cnpaBoyHUK HomeHknaTypa ceefeHui o MoCTYnuBLUMX MaTepuanax, ecriv oHn
paHee He BBEJEHbI.

dopmupoBaHue fokymeHTa [OCTynneHne TOBapoB 1 YCryr Ha CTOUMOCTL (bakTUieckn
MOCTYNUBLLMX MaTepuarnos.

BBoa BpyuyHylo Ofepauuu Mo OTpaxeHuio akra MocTynieHns maTepuanos c
HepocTaveil. Onepauusi oTpaxaetcs nposogkoit [1.76.02 — K60.01 Ha croumocTs
HEJOMNOCTaBMNEHHbIX MaTepuarnos.

4) 21.01.2010 akcneauTOpOM TPaHCMOPTHOrO OTAena B Kacce NpeanpuaTus no
pacxoaHoMy kaccosoMy opaepy Ne 2 nonyueHs! Noj OT4eT HanuuHsle B pasmepe 2 000 py6.
Ha npuobpeTeHre KaHLITOBapOB Ha NPeANpUATUSX PO3HUYHON TOProBmM.





[image: image50.jpg]50

21.01.2010 B wm™arasuHe «Jlyu» KpbinoBeiv A.B. 3a HanuyHbie npuobpeTeHsi
MmaTepuarnbHble LIeHHOCTY. B TOoBapHOM Yeke oTpaxkeHa cregytoLas nHgopmaums:

HaumeHoBaHve Kon. Llena, py6. CroumocTs, pyb.
Bymara «CHeXuHKa» 5 navek 120 600
Mankun 12 wr. 40 480
Ckpenkun 10 20 200
nayek
Kanbkynsatop «Sony» 3 wr. 500 1500
Wtoro 2780

21.01.2010 npuobpeTeHHble MaTepuanbHbie LEHHOCTU B MOSTHOM o6beme AocTaBneHb!
Ha obLLMiA cknag, rAe NPUHSTB! KNaAOoBLUMKOM U ONPUXO[0BaHb! NPUXOAHLIM OPAEPOM.

21.01.2010 B Byxrantepuio npeanpusiTus Kpbinosbim A.B. npefcrasneH aBaHCOBbIi
OTYET, C NPUNOXKEHWEM MPUXOAHOTO CKIaACcKoro ophepa W onpasfaTenbHbIX AOKYMEHTOB.
OTueT yTBEpXKAEH B cymme 2 780 py6. 00 kon.

21.01.2010 B kacce npeanpusTusi Kpbinosbim A.B. no pacxogHOMy KaccoBoMy Opaepy
Ne 3 nonyuyeHa Hanu4HbIMK NEpepacxofoBaHHas cymma B paamepe 780 py6. 00 kon.

Mopsiaok BbINOMHEHWS onepaLum:

dopmupoBaHue AokyMeHTa «PacxoHblil KaccoBblii opaep», BuA onepauuu — Beigaya
[IeHeXHbIX CPEACTB NOAOTYETHUKY. KoppecnoHaupyiolum siensieTces cueT 71.01.

Beoa B cnipaBouHuMKk HomeHknaTypa cBeAeHWi i O MpUoBpeTeHHbIX KaHLTOBapax, ecnu
OHV paHee He BBefEeHbl.

®dopmupoBaHe JoKyMeHTa «ABaHCOBbIN oT4eT» (MeHto Kacca).

®dopmupoBaHue fokymeHTa «[MpuxofHbIi (pacxofHblil) KacCoBbI OpAep» Ha OCTaToK
HeJo1CnoNb30BaHHOI CyMMbI (nepepacxoaa).

5) Okcnepgutop Kpbinoe A.B. komanguposan B r. [leHsa pans cornacosaHusi
cneuuduKaLum NocTaBkM TOBApPOB B pamkax 3aKIMioYeHHOTO KOHTpaKTa Cpokom Ha 5 aHeit (¢
25.01.2010 no 29.01.10). Mepen KoMaHAWPOBKOM PabOTHUK MONy4un aBaHC B pasmepe
18 500 py6. ABaHc nonyyeH 22 susapsi 2010 T.

Mocne Bo3BpalleHuss u3 komavguposku 01.02.2010 Kpeinoe A.B. npepactasun B
ByxranTepuio OTYET C NOATBEPKAAIOLLMMU JOKYMEHTAMMU:

KBUTaHLMA roCTUHULBI Ha cymmy 3 600 py6.;

aBnabunetsbl Ha cymmy 12 600 py6.

3a BpeMsi HaXOXAEHUS B KOMaHAWPOBKE pabOTHUKY MOMOXeHbI CYTOYHbIE B pasmepe
500 py6. PykoBogutenem Bce pacxofbl NpuaHaHbl 060CHOBaHHbIMU. OTYET yTBEPXAEeH B
cymme 16 700 py6. 00 kon.

01.02.2010 B kaccy npeanpustusi KpbinoBsiM A.B. caaH HanuuHbIMKW OCTaToOK B
pasmepe 1 800 py6. 00 kon.

6) 26.01.2010 Ha cknap martepuanoe Ne 2 oT noctaslmka AO «[apaHT» noctynunu
martepuansl B COMPOBOXAEHWM TOBAPHO-TPAHCMOPTHON HaknagHoi u cueta Ne 37 oT
22.01.2010 (cueT He onnayeH, cpok onnatkl cyeTta Ao 27.01.2010).

B cyeTe ykasaHo:

HaumeHoBaHune Ean. Kon LleH Cymma
u3M. i a

Mnuta ACM 1,201,2 LT 100 60 6 000
Mnuta ACM 1,00.0,6 LT, 100 42 4200
Bcero 10 200
TpaHcnopTHble 800
cnyru

Wtoro 11000

Mpn npuemke MaTepuanoB KOMMYECTBEHHLIX U KAYECTBEHHbIX PaCXOXAEHUA He
oBHapyxeHo.

MopsAOK BbINOMHEHWUs OnepaLuu:
dopmupoBaHue fokymeHTa lMocTynneHne ToBapoB U YCyr.
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dopmupoBaHne [okymeHTa [locTynnesne AON. pacxofos, B KOTOPOM yKasbiBaeTcs
CyMMa TPaHCMOPTHbIX PACXOAOB (AOKYMEHT BBOAMTCS Ha OCHOBAHUM [OKYMEHTa
MocTynnexue ToBapoB 1 ycnyr komaxgoi [leiicTeus " Ha ocHosaHum).

7) OT nocTaBLUMKOB MaTEpUarnoB B YCTAHOBNEHHbIE 3aKOHOM CPOKU MOMy4YeHb! cyeTa-
¢haKTypbl Ha NPON3BEAEHHbIE MOCTaBKN:

01.02.2010 ot 3aBoaa «Ppesep» cyeT-thakTypa Ne 34543 ot 01.02.2010 r. Ha nocTasky
29.01.2010 uHcTpymeHTOB Ha cymmy 36 000 py6.;

04.02.2010 ot AO «lapaHT» cyeT-chakTypa Ne 84766 ot 02.02.2010r. Ha nocTasky
[CM Ha cymmy 217 196 py6.;

15.02.2010 ot AO «lapaHT» cueT-chaktypa Ne 84788 ot 13.02.2010 r. Ha nocrasky
naut JCT 1 wnoxa 26.01.2010, BktoYas TpaHCMopTHbIE yenyru Ha cymmy 11 000 py6.

[Ona peructpaumm cueTa-hakTypbl NpefHasHaueH [OoKymeHT CueT-chakTypa
nony4yeHHbli. BBECTM ~ €r0 MOXHO TONMbKO Ha OCHOBaHWW MPOBEAEHHOTO [OKYyMeHTa
noctynnexus (B AokymeHTe [locTynnexue TosapoB u ycnyr — BeecTu cueT-caktypy).
MonydyeHHble  cyeTa-(hakTypbl PETUCTPUPYIOTCA B KHUME MOKYMOK B XPOHOMOMM4YECKOM
nopsiake. KHura nokynok — aTo OTYeT, KOTOpbiii (DOPMMPYETCA Ha OCHOBaHWUM 3anuceit B
peructpe HAC nokynku. B cBol odepenpb, 3anvcu B 3TOT PErucTp BHOCATCS AOKYMEHTOM
DOpMUPOBAHUE 3aNNCEIA KHUM NOKYMOK .

8. CooblieHne AOMalLHEro 3afaHusi K Ccreaylolwemy 3aHATUIO: MOBTOPUTb
marepuan [1] ctp. 223 - 237, paboTa C KOHCMEKTOM neKunin

MpaxkTuyeckoe 3aHaTue Ne7
Tema: Mowuck gokymenTos B CIC.
Liens pa6oTbl: Nony4uTh HaBblkii paboThl C CNPaBOYHLIMU NPABOBLIMY CUCTEMAMU.
Matepuansl u obopyaosanue: K C yCTaHOBNEHHOW ONEpaLMOHHON cuUCTeMOR
Windows, yuebruk Morunes A.B., Mak H.W., Xénnep E.K. UndopmaTuka. Yueb. Mocobue. M:
Wag. ueHTp Akagemus, 2012,

Xop 3aHATUA:
1 Kpatkoe usnoxeHve yuyebHoro matepuana
2 CamocrTosTenbHas paboTa cTyAeHToB

3anyck cuctemsl «apaHT» 3anyctute nporpammy ynpasnenus daiinamu Far Manager.

Haxmute komBuraumio knasuw Alt + F1 (unm Alt + F2), Boibepute B nosisusLLeMcs
MEHIO NMyHKT ceTb, 3aTeM NpoaBuraiiTecs no cneaytowemy nyti: Microsoft Windows Network
\ KTI\ FILESERVER \ GarantF1 \ garant.exe.

Ecnu Bbl sanycTunu cuctemy «lapaHT» Briepeble, T.e. elle He sBnserech
3aperucTpupoBaHHbiM rnosnb3osaTtenem, To Bam Heobxogumo sanonHuTb nons Hosoe
PeructpauvorHoe umsi, Hosbiii napons, MoaTtsepxaeHue napons u ®UO nonbsosaterns.
Ecnu e Bbl yxe BbINOMHSANU perucTpaLuio, To HaxxmuTe kHorky OTMeHa 1 B nosiBUBLLEMCS
okHe BBeauTe Balle perncTpauroHHOe UMs 1 Naporb, a 3aTeM HaxmuTe kHonky OK. B none
HoBoe PerucTpauyoHHoe MMsi BBEAUTE WMS ronb3oBaTens cuctembl «lapaHT» (OHO He
[IOMKHO COAepXaTb PYCCKUX CUMBOMIOB; B Ka4YeCTBE PErucTpauuMoHHOTO MMEHWU MOXHO
BBECTW, Hanpumep, Bawy camunmio). B nonsx Hoswlit napons u MoATBepXAeHUe napons
BBEAMTE OfIUH 1 TOT Xe Naporib (OH He [AOIKEH ColepXaTh pycckix cumeornos). B none ®UO
nonb3oBaTens seeauTe Yepes npoben Bawwm damunuio, UMs 1 OTYECTBO Ha PYCCKOM SA3blKe.
Mone  OnekTpoHHas noyta  3anonHATb  Heobsi3aTenbHo. Haxwvute KHOMKY
3aperucTpupoBaThes. B parbHeliluem npu Bxoge B cucTemy «lapaHt» Bam HyxHo Byaet
BBOAUTL Ballie perucTpaLmnoHHoe uMs u naporb.

OcHoBHOe MeHi0 OCHOBHOE MEHI0 — 3TO CrMCOK CChIFIOK Ha KIllo4YeBble paspens
cuctembl «TAPAHT TMnatchopma F1»: npaBoBOii HaBUraTop, CNpaBouHYlO MHopMauuio,
nepeyeHb NOCNEeAHUX OTKPBITBIX [OKYMEHTOB, (POPMbl MOUCKa C NEPevHsMN MocreaHmX
3anpocoB Monb3oBaTerns, TOMKOBbIA crioBapb. OCHOBHOE MEHK CUCTEMbl UMeeT naBsa
NpeAcTaBneHns: B BUAE BKNafKv MaHenu Hasurauuy v B BuAe OTAenbHoro okka. fMocne
NepBoro 3anycka CUCTEMbI Ha dkpaHe oToBpaxaeTcsi MeHIo B BUAE OKHa (OHO PacrnornoXeHo
B npaBsoii yactu okHa «TAPAHT. Mnatcdopma F1 — OcHoBHOE MEHIO)».
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MepeiauTe Ha BKNAAKy PacrnonoXeHHylo B nesoii yactu okHa «APAHT. lMnatcopma
F1 — OcHoBHoe MeHio». ObpaTuTe BHUMAaHME Ha TO, YTO MEHIO B BUAE OKHa OTNin4aeTcs ot
MEeHI0O B BWAE BKMaAKu OTCYTCTBMEM KomaHAbl KoHcurypauus v Hanuymem Cnuckos
NOCNEAHNX OTKPbITLIX JOKYMEHTOB 1 3anpocoB, CChOpMMPOBaHHBIX MO KaXAoMy BuAy noucka.
Bbl MoxeTe B 060 MOMEHT paboTbl BbIBECTU HA 3KPaH MEHI0 B BUAE OKHa, BbIMNOSIHWB
KoMaHay MeHio n3 MeHio ®ain unu Haxas KHOMKYy Ha MaHenn UHCTpymeHTos. OcHOBHOE
MEHIO B BUAE BKNaZKM BKIIOYAET Tpu pasfena (Mouck, NpaBoBOW HaBWraTop, CrpasodHas
MHopMaLs) 1 ABe KOMaHAbl (KOHUTypaLusi, MHCOPMALIUS O KOMMIIEKTE).

MNpaBoBoit HaBUraTOp — 9TO MEXaHU3M [OCTYNa K Mo6OMy AOKYMEHTY, BKIIOYEHHOMY B
CIC «lapaHT». B 3aBucumocTn ot Buaa uHdopmauuu paBoBoit HaBuraTtop AEnuUTCs Ha
BETBM, COAEPXalUMe [OKYMEHTbl, CyAebHble pelueHWs, MeXAyHapoaHbIe [OoroBopbl,
KOMMEHTapuu, 3aKOHOMPOEKTbI 1 hOpMbI AOKYMEHTOB. [Monck no HasuraTopy saknioyaeTcs B
nocnefoBaTeNlbHOM YTOUHEHUN UHTEpPECYIoLLE Bac oTpacnu npaea: kaxablii nocneaytowmit
Lar cyxaet obnacTb novcka.

Pasgensl [MpaBoBoro Hasuratopa: * [JokymeHTbl. Bce odwmumanbHble npaBoBbie
nokymeHTbl. * CyaebHas u apbuTpaxHas npaktuka. PelseHust KoHcTuTyumoHHoro Cyaa,
Beicwwero Ap6utpaxHoro Cyaa P®, BepxosHoro Cyga P®, cdeaepanbHbix apbutpakHbIx
Cy[OB OKpYroB u cynoB cy6bekToB defepauuu. d1a uHgopmaLuusi Heobxoauma He TOfbKo
npoeccuoHarnbHbIM 0pUCTaM, HO U BCEM, KTO y4acTBYeT B 3aKMiOYeHUM [AOrOBOPOB U
yperynupoBaHum cnopoB. He Bceraa BO3MOXHO OAHO3HAYHO OMPEAEnuUTb MOPSAOK
NPUMEHEHUST HOPMATUBHOTMO akTa. MIMEHHO B Takux CUTyaUusix HesameHuma nogbopka
cyaeGHOW NPaKTUKK, KOTOpas SBMISIETCH OPUEHTMPOM B NPUMEHEHUM HOPM npaBa. *

MexayHapoaHbie foroBopbl. ATOT pasfen BkioyaeT B cebs KOHBEHUMM, AeKnapauumu,
MeXayHapoAHble MaKTbl, MHOTOCTOPOHHUE W ABYCTOPOHHME AoroBopbl Poccun ¢ apyrumu
cTpaHamu, Bkiovasi cTpadbl  CogpyxectBa Hesasucumbix [ocypapcts.  CornacHo
KOHCTUTYLMM HOPMbI MEXAYHapOAHOro npasa WMEIT NPUOPUTET MO OTHOLLEHUIO K HOpMam
BHYTPEHHEro  3akoHojaTenbcTBa. Tak, MNpuM  M3y4yeHun OyxranTepom  BOMPOCOB
Hanoroo6rnoXeHNs1 CAENOK C MHOCTPaHHBLIMIA KOPUANYECKUMU NuLaMn emy noTtpebyioTcs He
TOMbKO TEKCTbl pOCCMI?ICKVIX HOPMaTuUBHbIX aKTOB, HO W COOTBETCTBYIOLUNE [OOKYMEHTbI
MeXayHapoAHoro npasa (Hanpumep, 06 usbexaHue ABONHOTO HaNOrooBNOXEHMS).

PasbscCHEHUs, KOMMEHTapuu, Cxembl. AHanUTUHeckue MaTepuansl, paspaboTaHHble
M3BECTHbIMW B obnacTu npaBoBefeHUs W OyxranTepckoro y4yera cneuuanucramu uim
uwsgarenbcreamMmu. ABTOpCKMe maTtepuanbl MNo3BOMAIOT MOSYYUTb HE TOSIbKO CCbUIKM Ha
HeobxoauMble Ans W3y4YeHUs HOPMATUBHbIE akTbl, HO W MOAPOOHLIE KOMNETEeHTHble
Pa3bACHEHMA MO MX NPaBUITbHOMY MPUMEHEHUIO. BaxHo NOAYEPKHYTb, YTO C Te4yeHuem
BPEMEHUN HEN3BEXKHO MPOUCXOAST U3MEHEHUS B 3aKOHOAATENbLCTBE, U PAA KOMMEHTapues,
PasbACHEHMIM, CXEM HACTUHHO UMN MOSTHOCTBIO YTPAYUBAIOT AKTYaNbHOCTb.

MpoekTbl  3aKOHOB.  3aKOHOMPOEKTHl B  9TOM  pasfene  COMpOBOXAAKTCA
MOSACHUTENbHbIMU 3anMucKamu KX aBTOPOB, M3 KOTOPbLIX MOXHO OnpefenuTb, YTO Xo4eT
nony4uTh 3aKkoHoAaTeNb B pesynbTate NMPUHATUA TOTO UMK MHOTO 3akoHa. Kpome Toro, B
cucTteme oTCrnexuBaeTcs cym,Sa Ka)Kgoro 3akoHOMpoekTa OT MOMEHTa ero BHeCeHus Ha
paccMOTpeHue [0 MOMEHTa NOANUCaHMS, OTpaXaemas B JOChE K 3aKOHOMPOEKTY. *

®dopMbl JOKYMEHTOB. Tunosble (hOpMbl AOKYMEHTOB B pasnuyHbix copmarax (Txt,
Word, Excel): poroBopbl, [OBEpeHHOCTH, (POPMbl OyXranTepckoil, Hamnorosoit u
CTaTUCTUYECKON OTYETHOCTU, YTBEPXAEHHble rocyAapCTBEHHbIMWU OpraHamu. Takke croga
BXOAAT ¢hOPMbl [OrOBOPOB, COCTaBfIEHHbIE tOpUCTaMU KomnaHum «lapaHT». [pumep.
Bocnonb3yemcs npaBoBbIM HaBUraToOPOM Ans noucka aokymeHTa «Konctutyuus Poccuitckon
®epepauun». LllenkHuTe neBoil KNaBuLLEl MbIlM Ha HasBaHuM paspena [JoKyMeHTbl
OCHOBHOTO MeHI0 (3TOT pasfen oTHocutcs k Gnoky [paBoBoit HaBuratop), OTKpoOeTcs
knaccucukatop JOKYMEHTOB. 3aTem LUenkHuTe Ha ccbiike OCHOBLI rOCyAapCTBEHHO-
npaBoOBOro YCTPONCTBA, @ 3aTEM — Ha CChiike OCHOBbI KOHCTUTYLIMOHHOTO CTPOA U, HAKOHEL,
— Ha HasBaHuM gokymeHTta KoHctuTyums Poccuiickoit ®epepauuu, B pesynbTaTte OTKpoeTcs
BbibpaHHbIii  AoKyMeHT. O6paTuTe BHWMaHUE Ha TO, 4YTO MPU 3TOM AaBTOMATUHECKU
npoucxoauT nepexof k rnase 1 KoHctutyuun Poccuiickoii ®eagepauuu, KoTopasi HasbiBaeTcs
«OCHOBbI KOHCTUTYLIMOHHOTO CTPOS» (BeAb Mbl BbIGUPAny CChIfKY C TaKUM Xe HasBaHueMm).
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BuinonHuTe komaHay Hasag B meHio Bua wnu Haxmute kHonky Hasap va naHenn
MHCTPYMEHTOB, B pesyrnbTaTe NpoU3OAAET Nepexoa Ha OAuH Lar HasaA. Kaxabii NOBTOPHBbI
BbIGOP KOMaHzbl Hasaj vnu LEnyoK Ha KHOMKE MO3BOMSET BbIMOMHUTL MEPexos ewe Ha
oavH lwar Hasag. BbiGop komaHabl Bnepes B MeHto Bua wnu wenyok Ha kHonke Bnepep
NO3BONSET BLINOMHUTL NEPEXOA HA OAVH Luar Bnepes

3. CooblleHne [oMaluHero 3afaHusi K CreayloleMy 3aHsTuIo! MOBTOPUTH
martepuan [1] cTp. 223 -237, paboTa C KOHCNEKTOM NeKLUil

MpakTuyeckoe 3aHaTue Ned

Tema: CocTaBrieHue OTHETOB, Be[IeHNE XypHarnos

Llenb paBoTbl: HayuMTbCsi BECTW y4eT 3aTpaT Ha onnaty Tpya W oT4ucneHus B
coumarnbHble hoHAbI

Marepuansl u oGopyaosanme: [K C yCTAHOBNEHHOI OMEpaLMOHHOM cucTemoit
Windows, 1 ycTaHoBneHHas nporpamma 1C: Byxrantepus, yue6Huk Morunes AB., MNakH.W.,
Xé&Hnep E.K. MHcopmaTtuka. Yueb. Mocobue. M: 3. ueHTp Akanemus, 2012.

Xop saHATUA:

1. KpaTkoe usnoxeHnue yyebHoro marepuana

2. CamocTosiTensHas paboTa CTyAeHTOB:

1. 31.01.2015 npoBecTV HauucneHne 3apaboTHOWM nnatbl paboTHWKkaM opraHusauuv B
pasmepe MecsiyHOro oknaga. OcCylIecTBUTL HauuCrieHne Hanoros ¢ ®OT 1 BLINONHUTL
HauMCreHne CTpaxoBbix BaHocos B MOP, ®OMC n CC.

MopsAoK BbINOMHEHNA onepaLmum:

1) CchopmupoBaTb [OKYMEHT «Hauucrnenue 3apaboTHoi nnathbi paboTHukam
opraHusauuu», (MeHio 3apnnara). [ns  aBTOMaTUYECcKOro 3anofniHeHws  AOKyMeHTa
UCMOMb3yiiTe KHOMKY 3an0NHUTL MO NaHOBbLIM HAYNCTIEHUAM.

2) CchopmupoBaTh JOKYMEHT «HauucneHmne cTpaxosbix B3HOCOBY.

3) CchopmmpoBaTh AOKYMEHT «OTpaxeHue 3apnnatel B pernameHTMpoBaHHOM yueTe»
(meHio 3apnnarta), [ns aBTOMATUMECKOTO 3anofiHeHUs AOKyMeHTa ncnonbayiTe KHOMKY
3anonHuTb. LLUaBnoHbl MPOBOAOK NpOMMCHLIBAKOTCA B pervuctpe ceedeHni «Crocobel
OTpaXeHus 3apnnaThl B y4eTe» (MeHio 3apnnarta).

Il. 03.02.2010 ¢ pacuetHoro cueta B Gavke «OHUBECT» CHATbI HanuuHbie AnS
BLINMAThl 3apaGoTHON NnaTsl 3a siHBapb paboTHukam npeanpusiTus. CocTasneH NPVXOAHbIA
kaccoBbiii opaep Ne 5, nony4yeHa Beinucka 6aHka.

04.02.2010 ccopmupoBaHa nnartexHas segomocts Ne 1 Ans Beinnathl 3apaboTHoi
nnatbl COTPYAHUKaM NpeanpuaTus.

B 3TOT e fAeHb U3 KacChl NPeAnpusiTUs NpoBeaeHa BeinnaTa sapaboTHoi nnaTel nNo
nnaTtexHoit BeaomocTu Ne1. BefomocTs nepeaaHa B Gyxrantepuio.

MopsAoK BbINOMHEHNA onepauuu:

1) ®dopmupoBaHMe [AOKyMeHTa «3apnnara Kk Bbinnare». [Ons asTOMaTU4eCKOro
3aMONHEHNs AOKYMEHTa BbINOMHMTE KOMaHgy 3anonHuTe, Paccuutarh. Ykaxute Cnoco6
BbINNAaTLl — Yepes kaccy. B TabnuuHoi 4acTv AokyMeHTa BbINONMHUTE onepauuio BameHuTb
OTMETKY Ha BbIMnaveHo.

2) BBecTu Ha OCHOBaHMM [AOKyMeHTa «3apnnara K Bbinnare» pacxopHblii KaccoBbIi
opaep.

3. CooblyeHne [OMAlLHEero 3afaHusi K CriejylolweMy 3aHATuIo: NOBTOpUTb
matepuan [1] cTp. 345-366, paboTa C KOHCMEKTOM feKLui

Mpakruyeckoe 3aHsaTue Ne9.

Tema: CocTaBneHue 0THETOB, BEAEHUE XKypHanos

Llens paGoThbl: HAay4uTbCs BECTM y4eT 3aTpaT Ha Oonnaty Tpya v OT4UCneHus B
couuarnbHble hoHAbI

Marepuansl U oGopyaoBauue: K c YCTaHOBMEHHO/ OnepaLyoHHO cucTeMoi
Windows, 1 ycTaHoBneHHas nporpamma 1C: Byxrantepusi, y4eGHuk Morunes AB., Mak H.W.,
XéHHep E.K. UncopmaTuka. Yueb. Mocobue. M: Usa. ueHTp Akapemus, 2012.

Xop 3aHATUA:
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% KpaTtkoe nsnoxenue yuebHoro matepnuana

2 CamocTosiTenbHasi paboTa CTyAeHTOB:

24.02.2010 npepgnpusituem «MoHonuT» BbinucaH cyet Ne 1 ot 24.02.2010 AO
«Mpouecc» Ha onnaty no otnyckHo LeHe ¢ HAC 18% cnepytolleii npoayKuuu:

cton «[upekTop» - 5 wr.

cton «Knepk» - 20 wr.

OJHOBPEMEHHO C 3TUM BbINWUCaHa HaknagHas Ha OTMyCK NPOAYKLMK CO CKrnaga roToBoi
npoaykuuu npeactasutenio 3asoga «[pouecc» (Ha OCHOBaHWM WMElOLEics y Hero
[IOBEPEHHOCTH).

28.02.2010 noaroToBneH cyeT-akTypa no nocTaBke roToBOi NPOAYKLMN.

MopsiaoK BINONHEHNs onepauum:

1)®opmuposaHue fokymeHTta Cuet, (MeHto Mpoaaxa).

2)PopmupoBanue fokymeHTa Peanusauvs ToBapoB M YCNyr Ha OCHOBaHWUM [JOKYMEHTa
Cuer.

3)dopmupoBanne paokymeHTa CueT-hakTypa BblfaHHbIAi Ha OCHOBaHWW paHee
BbINUCaHHOW HaKNaAHOM.

25.02.08 cornacHo poroeopy Ne 2-MK ot 24.02.2010 npegnpusituem «MoHonuT»
nonyyeHa onnata nocrasku ocucHoit mebenu AO «[Mpouecc». PakT onnatbl NOATBEPXKAEH
BbINUCKOI ¢ BGaHkoBckoro cyeTa oT 25.02.2010 ¢ NpUNoXeHWeM NNaTexHoro nopyuyexnus Ne
44. N3 nnaTexHoro nopy4eHus crneayer, YTo B cymmy onnatbl BknodeHd HAC 18%.

1)CchopmupoBaTth AOKYMEHT «3akpbiTue Mecsua» 3a sHeapb U gespans 2010 r. ana
BbINOMHEHUA 3aBepLUaILLVX pernameHTHbIX onepalyii Gyxrantepckoro yyera.

2)[okyMeHT 3akpbiTue Mecsila BBOAWUTCH EXEMECSHHO KaK MOCrefHWiA [OKYMEeHT
Mecsila. [JJoKyMEHT BbiMOSHAET:

eXeMeCs4HbI pacyeT CyMMbl aMopTU3aLuy;

pacyeT cebecToMMOoCTV NPON3BEAEHHOI MPOAYKLN;

cnucaHue pacxoaos GyayLUnx NEpUoAOB;

3aKpbITUE CHETOB;

onpeaeneHne PUHaHCOBbLIX Pe3ynbTaToB U np.

3. CoofLyeHne [oMalUHEro 3afaHusi K CreayloleMy 3aHsATWIo: MOBTOpUTh
matepuan [1] cTp. 385-403, paboTta c KOHCNEKTOM NeKuuit

MpakTuyeckoe 3anaTue Ne10.

Tema: KoHTponb 1 0606LeHne 3HaHuii — 3a4eT 3a 8 cemecTp.

Matepuans! u oGopyaoBaHue: TecToBblii  maTepuan + 3agaHus, Tpebyiolme
pasBepHyTOro oTBeTa.

Lenk: Cuctematusaums n o606LUeH1e NPORLEHHbIX 3HaHUIA.

Xopa 3aHATUA:

MpoMeXyTOUHbI KOHTPOSIb: BbINOMHEHUE NMCLMEHHOTO 3a4eTa B BUAe TECTOB.

KpuTtepum oLeHku 3a4eTa crieayioLme:

«3auteHo» 50 —45 6annos

«He 3a4TeHO» — 44 6annoB 1 MeHbLLe




